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NAVODAYA VIDYALAYA SAMITI

frem F=verr Ministry of Education

(T ReTr wd wmerEr CE {Dept. of School Education & Literacy)
Hg SiFT Govt. of India

Hea-Frey  HEWRF 87 15, B-15, Sector - 62, Institutional Area,
FATUST (1.3) 201300 - Noida ~ 201309 (UP)

JWET -www.navodava.gov.in Website- www.navodava.gov.in
F.No.3-9(6)/2018-1 9/NVS(F &ANoLIV. l 351 Dated: 14-01-2022

Subject :- Modification of Instructions regarding booking of Air tickets on Government

Account and with regard to Air Travel-Redq.

In accordance with the Ministry of Finance Department of Expenditure, Govt. of India
instructions, it has been decided that in all cases of Air Travel where the govt. of India bears the
cost of air passage, air ticket shall be purchased from the three Authorized Travel Agents viz.

). M/s Balmer Lawrie & Company Limited (BLCL)
if). Mfs Ashok Travels & Tours (ATT)
iii}. Indian Railways Catering and Tourism Corporation Ltd. (IRCTC)

Copies of Govt. of India, Ministry of Finance, Department of Expenditure O.M. No.
19024/03/2021-E IV dated 31-12-2021 and Ministry of Education Depariment of Schall Education
& Literacy F.No. 21015/01/2021/IF - || dated 07-01-2022 on this subject are enclosed.

Itis requested these instructions may be followed strictly.

\
(S.C. Bhatt)
Assistant Commissioner (Audit)

Encl :- As above

Copy to :-

. NVS, All Regional Offices.
All NLIs.

All JNVs

All Sections/Officers of Hars.
AC (IT), NVS,HQrs- with the request to kindly upload a copy of this le
the Smiti.

DAL
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No. 19024/03/2021-E.IV
Government of India
Ministry of Finance
Department of Expenditure

"

North Block, New Delh:
Dated the 31* December, 2021

OFFICE MEMORANDUM

Subject: Modification of instructions regarding Booking of Alr Tickets on Government
account,

The undersigned is directed lo refer to extant orders of this Department whereby in all cases
of air travel where the Govermment of India bears the cost of alr passage, the officials concernes are
to travel by Air India only and air lickets are lo be purchased directly from Aur India or by utiizing the
sepvices of the three Authorized Travel Agents viz. M/s Balmer Lawrie & Company Limited (8.0.:
M/s Ashok Travels & Tours {ATT) and Indian Railways Catering and Tourism Corporate” ¢
{IRCTC).

527

2. in view of the decision of the Government for disinvestment! of Air india it has been decidea

that in all cases of air travel where the Government of India bears the cost of air passage. air lckels
shall be purchased from {he three Authorized Travel Agants viz.

i) M/s Balmer Lawrie & Company Limited (BLCL),
ii) Mfs Ashok Travels & Tours (ATT)
iiiy Indian Railways Catering and Tourism Corporation Lid. (IRCTC)

3. The travel agents are expected to provide to the Govt. employees the ‘Best available farc’
on the date of booking on the basis of tour programme as per their entitiement.

4, The chaice of the lrave! ageni for booking of ticket from those in Para 2 is lelt open o tihe
Ministry/Department. Tickels may be arranged by the office or may be booked by the employee
himself. No agency charges will be paid to booking agency i.e. any of the three Authonzed Trave!
Agents viz. M/s Balmer Lawrie & CGompany Limited, M/s Ashok Travels & Tours and .ndian Rahveays
Catering and Tourism Corporation Ltd.

5. All Miteage Points eamed by Government employees on lickets purchased 1af official lravel
shall continue lo be ullized by the concemed Department for other official trave! by iher officers
Any usage of these mileage points for purpose of private travel by an officer will attract Depanmeniat
aclion. This is to ensure thal the penefits out of official travel which is funded by the Governmen:
should accrue 1o the Government. The travel agents shall inform about accrued migage penis o the
Ministry/Department on quarterly basis.

8. In case of unavoidable circumstances, where the booking of licket is done from unauthanses
travel agent/website, the Financial Advisars of the Ministry/Department and Head of Depariment not
below the rank of Joint Secrelary in subordinate/attached offices are aulhorized (o grant relaxatior

7. To ensure limely payment of air ticket to the travel agents. to confirm the parigmance 3
journey, the employee has to submil a cerificatefundertaking in prescribed proforma (enciosed 33
Annexure-1) within 7 days of completion of journey. TA bill may be submitted ialer as per the exisurg
rules.
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a. All Ministries/Departments are direcled to ensure slrlcl compliance of the order and to widely
circulate this O.M, In all offices including altached/subardinate offices/ autonomous bodies under their
control.

a. These orders shall be effecive from 01.01.2022.

10 This 1s 1ssued wilh the approval of the Finance Secretary & Secrelary (Expenditure). @‘A

(Nirmala Dev)

Oirector
To,

All Ninistries/Departments of the Government of India as per standard distribution Jist.

Copy : Olo C&AG, UPSC ete. as per standard endorsement list.
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No, 18024/03/2021-E.1Y
Governmant of india
Minlatry of Flnance
Dopartmaent 6f Exponditure

North Block, New Daihi.
Oated the 31" December, 2024

OFFICE MEMORANDUM

Subject: Modlfication of Instructions rogarding Hooking of Air Tickets on Government
account.

The undersigned is direcled ta refar to this Depariment's O.M. No, 18024/03/2021-E.1V dated
31.12.2021 on the subject clted above vide which it has been decided that in view of the
disinvestment of Alr Indla, in all cases of air trave! where the Governmenl of India bears the cost of
air passage, air lickels shall be purchased from the three Authorized Travel Agenls viz,

i) M/s Balmer Lawrie & Company Limited (BLCL),
i} M/s Ashok Travels & Tours (ATT)
it} Indian Raifways Calering and Tourism Corporation Lid. (IRCTC)

2. The choice of the travsl agent for booking of tickel by the individual Minisiry/Department will
depend on the quality of servica provided, additional Facilities viz. excess baggagg, canceliation and
reschedufing facifity, The Administrative Ministries of the three authorized agents may ensure that all
the three agencies apart from providing facilities through dedicaled staff, also provide oplion for
booking tickets directly through a application as a functionality on their website, specifically for
Central Gowt, employees posted in areas in the, cauntry where the services of aulhorized travel
agents-may not be easily available.

3. This is issued with.the approval of the Finance Secretary & Secratary {Expenditure). &,
-/

{Nirrnala Dev)
Directar
To,
1. Sacretary, Ministry of Civil Aviation, Rajiv Gandhi Bhawan, New Daglhi.
2. Secrotary, Ministry of Railways, Rail Bhawan, New Dalhi,
3. Sscrutary, Minlstry of Patroleum & Natural Gas, Shastri Bhawan, New Delhi
4. Secrotary, Ministry of Tourism, Transpart Bhawan, Parliament Street, New Delhi

[l

Copyto:

1. Chairman and Managing Director Balmer & Lawrio
Chalrman and Managing Director, IRCTC, 11® Floor, Statesman Housa, Barakhamba
Road, New Delhi - 110001. '

3. Chairman and Managing Director Ashoka Tour & Travols.
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Self-declaration Cerlificate for Completion of Jouiney

{Annexure to O.M. No. 19024/03/2021-E.IV dated 31* December, 2021}

1. | (Name of the employBe..... ... voimminm e )
hereby declare and certify that :

2. | have actually performed the onward journey from........... .. .. .. . to .
e e vt D e e e {d ETE) and return journey
from............. s A0 e e O for

the purpose of Tourﬂ‘ rammg

OR
3. IWe have aotually performed the onward journey
[7£+]1 PO O P PP to
TS U SR ESUU USRI o |2 USROS (« C:1 (<)) and refurn journgy
from........... .to on.. e for

the purpose of Transfer/LTC/Retirement. Thepart[culars ofthe self an'd-f'a;.rf;i'ty members
whg have performed journey either with the Govemment servant or separately are as
under -

i — o e A s . = 2 B e ¢ eppor e o mn

[S.NOT B Name

4, o n case fhg above deciaration given by me is not found true at any stage, | shall
be liable to disciplinary action under Central Civil Services (Classification. Control and
Appeal) Rules, 1965, as amended from time to time.

(Signature)

Name of the Government servant.......oooe ... .. . .

Designafion... ... ......... ... .

Name of the Ministry/Department

To

Admin/Establishment Section

Ministry/Bepartmentl...............

" Age TRelationship with Govt. servant

92t
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3\ Government of India %\\
- ;} Ministry of Educatfon _ o
¥ Department of School Education & Literacy U')/)
% IF.II Section ()75 C

Shastri Bhawan, New Delhi
Dated the 7t January, 2021 P

Subject: Instructions of Ministry of Finance with regard to Air Travel. \é‘uﬂ

Please find enclosed a copy of the instructions issued by Ministry of Finance vide
their 0.M No. 19024/03/2021-E.1V dated 31.12.2021 on the subject mentioned above.

2. In this regard, the following points are highlighted :-

(1) After the decision of the Government for disinvestment of Air india, in all the cases
of air travel where the Government of India bears the cost of air passage, the air ticket has
to be booked through three Authorized Travel Agents namely:

a) M/s Baler Lawrie & Company Limited (BLCL)
b) M/s Ashok Travels & Tours (ATT)
¢) Indian Railways Catering and Tourism Corporation Ltd. (IRCTC)

(i)  The travel agents are expected to provide air tickets to the Government employees
with ‘best available fare’ on the date of booking on the basis of tour programme as per
entitlement.

(iii)  The choice of the travel agent for booking of tickets from above authorized travel
agent is left open to Ministry/Deptt.or may be booked by the employee itself. No agent
charge will be paid to above mentioned booking agents.

(iv)  Any mileage points earned by the government employees on tickets purchased for
official travel shall continue to be utilized by the Department for other official travel by
their officers in the department. Any usage of these mileage points for purpose of private
travel by an officer will attract departmental action.

(v) Concurrence is only needed for exemption in case of unavoidable circumstances,
where the hooking of ticket is done from unauthorized travel agent/website. The power to
grant relaxation is vested in the Financial Advisors of the Minstry/Department and Head of
the Departments not below the rank of Joint Secretary in subordinate/attached offices.

(vi) A povernment officer after completion of the journey has to submit
certificate/undertaking in prescribed proforma enclosed with the OM within 7 days of the
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3. Bureaus of D/o SE&L are requested to go thron

gh these guidelines before
submission of cases of relaxation of air trave),

4. This issues with the approval of JS&FA.

Encl: As above,

oo | 2022
(Shobhit Gupta)
Director (Finance)
To, —_
YIS C Tt
v All Bureau Heads of D/o SE&L
«  Respective Bureau Heads for similar action in Autonomous Bodies of D/o SE&L.




