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Objectives of
Navodaya Vidyalaya Samiti

® To establish, endow, maintain, control and manage schools
(hereinafter called the ‘Navodaya Vidyalaya') and to do all
acts and things necessary for or conducive to the promotion
of such schools which will have the following objectives :

» To provide good quality modern education-including a
strong component of culture inculcation of values,
awareness of the environment, adventure activities and
physical education- to the talented children predominantly
from the rural areas without regard to their family's
socio-economic condition.

To provide facilities, at a suitable stage, for instruction
through a common medium, viz., Hindi and English, all
over the country.

Offer a common core-curriculum of ensuring comparability
In standards and to facilitate and understanding of the
common and composite heritage of our people.

To progressively bring students from one part of the
country to another in each school to promote national
integration and enrich the social content.

To serve as a focal point for improvement in quality of
school education through training of teachers in live
situations and sharing of experience and facilities.

® To establish, develop, maintain and manage Hostels for the
residence of students of Navodaya Vidyalayas.

® To aid, establish and conduct other institutions as may be
required for the furtherance of the Society's objects in any
part of India.

® To do all such things as may be considered necessary,
incidental or conducive to the attainment of all or any of the
objects of the Society.
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Sunrise symbolise Navodaya.
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Two heads are the symbol of Navodaya Vidyalaya Samiti giving
protection to.
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Three (White) heads which symbolise students of Navodaya Vidyalayas.
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Book, T.V., Computer etc. indicate the means for excellence in modern
Education.
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Plants and Lines represent Rural Background.
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Corn-locks symbolise National Integration & Peace.
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Motto : Intelligence is divine.
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FOREWORD

It gives me immense pleasure to present a
“Compendium of Circulars Vol. 111, 2004-11,” which
contains vast information in the form of instructions

and circulars issued by the Samiti from time to time.

The need for this kind of Compendium was being realised for bringing
uniformity and objectivity in our day-to-day functioning. This
Compendium also reflects our glorious past and the efforts initiated by
our officers and staff associated with this esteemed organisation who
pooled their vast experience and individual brilliance to evolve various
rules, regulations and systems keeping in mind the well being of this
organisation and need for objective, purposeful guidance for all stake -
holders by creating an environment of fraternity and brotherhood in the
Navodaya family through which we have been successful in meeting every

challenge.

I am thankful to all our officers who had been associated with this
organisation since its inception and who designed various systems framed
useful guidelines on different issues which have inspired and motivated
all members of Navodaya family to give their best for the organisation. |
am also thankful to officers at NVS Hqgrs., who took initiative and put in
their hard work in compilation of these important circulars, which, |
am confident, will be of great help to all Vidyalayas and Regional

M

Manoj Singh, IAS
Commissioner

Offices in ensuring faithful conduct of their functions.
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130 Design of buildings by construction agencies-reg, F.N0.1-4/2006-NVS/(GM), 371
dated 22.02.2006

131 Maintenance of the school building of INVs, F.No.1-4/2004-NVS/(GM) , dated 372
08.05.2006

132 Construction of approach road in INVs, F.No0.1-2/2006-NVS/(GM) , dated 373

11.07.2006
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133 Exterior finishing in CBRI design JNV buildings, F.N0.1-4/2004-NVS/(GM)/ 374
351, dated 11.08.2006

134 Maintenance of temporary JNV buildings, F.No.1-2/2006-NVS/(GM), dated 377
18.08.2006

135 Exterior finishing in CBRI design JNV buildings, F.N0.1-4/2004-NVS/(GM), 378
dated 04.12.2006

136 Special repair & maintenance at JNVs, F.No.1-2/2006-NVS/(GM) , dated 379
23.01.2007

137 Estimate submitted by EE, NVS, ROs for various works, F.N0.1-2/2006- 380
NVS(W)/EE(T) , dated 15.02.2007

138 Revised Specifications and scale of amenities for Type-1 to IV houses, 382
F.N0.2-06-NVS(EE(N)/1243 , dated 26.02.2007

139 Settlement of Final Bills of Construction Agencies, F.N0.1-2/2007-NVS/ 393
(GM) , dated 26.03.2007

140 Yearly cleaning of septic tanks, F.N0.27-312/2001-NVS(SA), 395
dated 13.03.2008

141 Inspection of smaller works by the executive engineer NVS RO, 396
F.N0.1-2/2008-NVS/(W), dated 04.04.2008

142 Developing “Rajeev Gandhi Smriti Van” in JNV Plantation of trees., 397
F.No0.1-2/06-NVS/(GM) , dated 26.06.2008

143 Proper utilization of funds released to Principal for maintenance & repair 398
works of the Vidyalaya Building-reg, F.N0.1-2/2008-NVS/(W), dated
04.08.2008

144 Expenditure management —Economy measure and rationalization of 399
expenditure - follow up action , F.No0.1-2/2006-NVS/GM, dated 06.08.2008

145 Submission of physical progress of on-going construction works, F.No.1-2/ 400
2006-NVS/GM, dated 20.01.2009

146 Submission of Physical progress of on-going construction work. F.No.1-2/ 402
2009nvs(GM) dated 20.01.2009

147 Circular, F.N0.3-53/2006-NVS/(works) , dated 23.06.2009 403

148 Circular, F.N0.1-2/2006-NVS/work, dated 26.06.2009 404

149 Submission of proposals for special repair works of INVs, F.No0.2-43(2)2009- 406
NVS(M&R)/321 , dated 16.10.2009

150 Agreement-reg., F.No.2-Circular/EE/2006, dated 08.07.2010 408

151 Circular, F.No.2-4/2006-NVS/(W), dated 06.08.2010 409

152 Development of software by Construction Agencies for monitoring the 410

progress of INV works, F.N0.1-2/2010-NVS/(GM), dated 26.10.2010
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F. No0.1-8/03-NVS(Estt.) Dated : 18.07.2003
To

The Deputy Director
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject: Appointment of Female Staff Nurse on contract basis in JNVs posted
with Male Nurse -approval reg.

Sir/Madam,

On the basis of the recommendation of Sh. K K. Bakshi Committee regarding
safety and Security of girl students in the Vidyalayas, it has been decided to provide a
female staff nurse on contract basis on a monthly consolidated salary of Rs. 3,000/- in
the IJNVs, where regular male staff nurse are working. The qualification etc. for such
appointment may be as per criteria laid down in recruitment rules. The expenditure
will be borne out of the contingency grant of the Vidyalaya.

The necessary orders in this regard may please be issued to all concerned JNVs
under intimation to this office.

Yours sincerely,

#,,-f""

(MUKESH)
Dy. Director (Estt.)
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F. No.5-88/2003-NVS(Estt.) Dated : 15.10.2004

ORDER

Subject : Posting in North Eastern Region for 3 years.

It has been decided by the Samiti that one posting in North East Region for a
tenure of 3 years shall be mandatory for the employees of the Samiti. Orders in this
regard have already been issued by the Samiti. It has also been decided that transfers to
North East Region both at the time of posting to and out of North East Region will be
considered in public interest and as such the employees will be eligible for transfer
benefits.

In this regard some representations have been received in the Samiti seeking
clarification as to whether facility of transfer benefits would be admissible to existing
employees posted in North East Region who are transferred out of Region on completion
of three years stay or more in that Region. The matter has been examined in the Samiti
and it is clarified that all the employees moving out of the Shillong Region after completion
of a tenure of three years or more would be entitled for transfer benefits.

These orders will take effect from the date of issue and old cases will not be

re-opened.
\
AR P
L ‘_._'_._._,_.-
(V.K.Sharma)
Deputy Director (P&E)
Copy to:
1. Deputy Directors, all Regional Offices
2. All NLIs
3. All INVs
4. All Officers of NVS Hqrs. New Delhi
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F. No0.2-3/2005-NVS(Estt.) Dated :16.03.2005

To
The Deputy Director
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Scheme for appointment on compassionate grounds.

Sir,

It has been observed that cases for appointment on compassionate grounds are
being sent to Hqrs for consideration without examining the same as per GOI instructions
issued from time to time. In order to readily make available the latest information in
this regard, following circulars are sent herewith.

O.M. No. 14014/6/94-Estt (D) dt. 9.10.98.
O.M. No. 14014/23/99-Estt (D) dt. 3.12.99.
O.M. No. 14014/24/99-Estt (D) dt. 28.12.99.
O.M. No. 14014/6/94-Estt (D) dt. 9.10.98

P wbdpE

It is requested that the cases may be sent to Hqrs for appointment on
compassionate grounds only after examining the same as per guidelines in above
mentioned O.M. It is also requested that while forwarding the proposal to Hqrs, it may be
mentioned that the proposal has been examined and recommended as per guidelines
issued vide Samiti’s letter F.No. 3-2/2005-NVS(Estt.) dated 16.3.2005.

Yours faithfully,

B,
/

(S.B. Sharma)
Assistant Director (Estt.)
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No,14014/6/94-Estt(D)
Government of India
Ministry of Personnel, Public Grievances and Pension
(Department of Personnel and Training)
New Delhi 110001
October 9, 1998
OFFICE MEMORANDUM

Subject: Scheme for compassionate appointment under the Central
Government - Revised consolidated instructions.

The undersigned is directed to say that the existing instructions for making
compassionate appointment under the Central Government have since been reviewed
in the light of the various court judgements and other decisions including those taken
on the various recommendations contained in the Fifth Central Pay Commission Report
as well as the Study Reports of 1990 and 1994 prepared by the Department of
Administrative Reforms and Public Grievances on the subject and they have accordingly
been revised/simplified and consolidated as in the enclosed scheme which will supercede
all the existing instructions on the subject. This may be brought to the notice of all

concerned for information, guidance and necessary action.

(K.K. JHA)
Director(Establishment)

To

All Ministries/Departments of the Government of India

Copy to:-

1. The Comptroller and Auditor General of India

2. The Secretary, Union Public Servie Commission

3. Rajya Sabha Secretariat

4. Lok Sabha Secretariat

5. All State Governments/Union Territories Administrations

6. All attached/subordinate offices under the Department of Personnel and Training/

Ministry of Home Affairs

National Commission for SC/ST, New Delhi

National Commission for OBC, New Delhi

The Secretary, Staff Side, National Council

0. The Registrar General, The Supreme Court of India

11. The Department of Administrative Reforms and Public Grievances, Sardar Patel
Bhavan, New Delhi 110001

12. All Offices/Sections of DOP&T

13. Establishment(D) Section (500 copies)

B ©®N
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SCHEME FOR COMPASSIONATE APPOINTMENT

1. OBJECT

The object of the Scheme is to grant appointment on compassionate grounds to a dependent
family member of a Government servant dying in harness or who is retired on medical
grounds, thereby leaving his family in penury and witliout any means of livelihood, to
relieve the family of the Govermnenl servant concerned from financial destitution and
to help it get,over the emergency.

2. TO WHOM APPLICABLE
To a dependent family member —
(A) of a Government servant who --

(@) dies while in service (including death by suicide); or

(b) is retired on medical grounds under Rule 2 of the CCS (Medical Examination)
Rules 1957 or the corresponding provision in the Central Civil Service
Regulations before attaining the age of 55 years (57 years for Group ‘D’
Government servants); or

(c) is retired on medical grounds under Rule 38 of the CCS(Pension) Rules, 1972
or the corresponding provision in the Central Civil Service Regulations before
attaining the age of 55 years (57 years for Group ‘D’ Government servants); or

(B) of a member of the Armed Forces who -

(a) dies during service; or
(b) is killed in action; or
(c) is medically boarded out and is unfit for civil employment.

Note | “Dependent Family Member” means:

(@) spouse; or

(b) son (including adopted son); or

(c) daughter (including adopted daughter); or

(d) brother or sister in the case of unmarried Government servant or member of
the Armed Forces referred to in (A) or (B) of this para,

- who was wholly dependent on the Government servant/ member of the Armed
Forces at the time of his death in harness or retirement on medical grounds,
as the case may be.

Note Il “Government servant” for the purpose of these instructions means a Government
servant appointed on regular basis and not one working on daily wage or casual
or apprentice or ad-hoc or contract or re-employment basis.

Note Il “Confirmed work charged staf” will also covered by the term ‘Government
servant’ mentioned in Note Il above.
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Note IV “Service” includes extension in service: (but not re-employment) after attaining
the normal age of retirement in a civil post.

NoteV  “Re-employment” does not include employment of ex-serviceman before the
normal age of retirement in a civil post.

3. AUTHORITY COMPETENT TO MAKE COMPASSIONATE APPOINTMENT

(&) Joint Secretary incharge of administration in the Ministry/Department concerned.

(b) Head of the Department under the Supplementary Rule 2(10) in the case of attached
and subordinate offices.

(c) Secretary in the Ministry/Department concerned in special types of cases.

4. POSTS TO WHICH SUCH APPOINTMENTS CAN BE MADE
Group ‘C or Group ‘D’ posts against the direct recruitment quota.
5. ELIGIBILITY

(@) The family is indigent and deserves unmediate assistance for relief from financial
destitution; and

(b) Applicant for compassionate appointment should be eligible and suitable for the
post in all respects under the provisions of the relevant Recruitment Rules.

6. (A) EXEMPTIONS

Compassionate appointments are exempted from observance of the following
requirements:-

(@) Recruitment procedure i.e. without the agency of the Staff Selection Commission
or the Employment Exchang.

(b) Clearance from the Surplus Cell of the Department of Personnel and Training/
Directorate General of Employment and Training.

(c) The ban orders on filling up of posts issued by the Ministry of Finance (Department
of Expenditure).

(B) RELAXATIONS

(@ Upper age limit could be relaxed wherever found to be necessary. The lower age
limit should, however, in no case be relaxed below 18 years of age.

Note | Age eligibility shall be determined with reference to the date of application
and not the date of appointment;

Note Il Authority competent to take a final decision for making compassionate
appointment in a case shall be competent to grant relaxation of upper age
limit also for making such appointment.

(b) Secretary in the Ministry/Department concerned is competent to relax
temporarily educational qualifications as prescribed in the relevant recruitment

e
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rules in the case of appointment at the lowest level e.g. Group ‘D’ or Lower Division
Clerk post, in exceptional circumstances where the condition of the family is
very hard provided there is no vacancy meant for compassionate appointment in
a post for which the dependent family member in question is educationally
qualified. Such relaxation will be permitted upto a period of two years beyond
which no relaxation of educational qualifications will be admissible and the
services of the person concerned, if still unqualified, are liable to be terminated.

Note : In the case of an attached subordinate office, the Secretary in the concerned
administrative Ministry/Department shall be the competent authority for this
purpose.

(c) In the matter of exemption from the requirement of passing the typing test those
appointed on compassionate grounds to the post of Lower Division Clerk will be
governed by the general orders issued in this regard:-

(i) by the CS Division of the Department of Personnel and Training if the post is
included in the Central Secretariat Clerical Service; or

(ii) by the Establishment Division of the Department of personnel and Training if
the post is not included in the Central Secretariat Clerical Service.

(d)  Where a widow is appointed on compassionate ground to a Group ‘D’ post, she will
be exempted from the requirement of possessing the educational qualifications
prescribed in the relevant rules provided the duties of the post can be satisfactorily
performed by her without possessing such educational qualifications.

DETERMINATION/AVAILABILITY OF VACANCIES

(@) Appointment on compassionate grounds should be made only on regular basis and
that too only if regular vacancies meant for that purpose are available.

(b) Compassionate appointments can be made upto a maximum of 5% of vacancies
falling under direct recruitment quota in any Group ‘C’ or ‘D’ post. The appointing
authority may hold back upto 5% of vacancies in the aforesaid categories to be
filled by direct recruitment through Staff Selection Commission or otherwise so as
to fill such vacancies by appointment on compassionate grounds. A person selected
for appointment on compassionate grounds should be adjusted in the recruitment
roster against the appropriate category viz SC/ST/ OBC/General depending upon
the category to which he belongs. For example, if he belongs to SC category he will
be adjusted against the SC reservation point, if he is ST/0BC he will be adjusted
against ST/OBC point and if he belongs to General category he will be adjusted
against the vacancy point meant for General category.

(c)  While the ceiling of 5% for making compassionate appointment against regular
vacancies should not be circumvented by making appointment of dependent family
member of Government servant on casual/daily wage/ad-hoc/contract basis against
regular vacancies, there is no bar to considering him for such appointment if he is
eligible as per the normal rules/orders governing such appointments.

(d) The ceiling of 5% of direct recruitment vacancies for making compassionate

8
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(e)

(f)

appointment should not be exceeded by utilising any other vacancy e.g. sports quota
vacancy.

Employment under the scheme is not confined to the Ministry/ Department/Office
in which deceased/medically retired Government servant had been working. Such
an appointment can be given anywhere under the Government of India depending
on availbility of a suitable vacancy meant for the purpose of compassionate
appointment.

If sufficient vacancies are not available in any particular office accommodate the
persons in the waiting list for compassionate appointment, it is open to the
administrative Ministry/Department/ Office to take up the matter with other
Ministries/Departments/Offices of the Government of India to provide at an early
date appointment on compassionate grounds to those in the waiting list.

BELATED REQUEST FOR COMPASSIONATE APPOINTMENT

@)

(0)

Ministries/Departments can consider requests for compassionate appointment
even where the death or retirement on medical grounds of a Government servant
took place long back, say five years or so. While considering such belated requests
it should, however, be kept in view that the concept of compassionate appointment
is largely related to the need for immediate assistance to the family of the
Government servant in order to relieve it from economic distress. The very fact
that the family has been able to manage somehow all these years should normally
be taken as adequate proof that the family had some dependable means of
subsistence. Therefore, examination of such cases would call for a great deal of
circumspection. The decision to make appointment on compassionate grounds in
such cases may, therefore, be taken only at the level of the Secretary of the
Department/ Ministry concerned.

Whether a request for compassionate appointment is belated or not may be decided
with reference to the date of death or retirement on medical ground of a Government
servant and not the age of the applicant at the time of consideration.

WIDOW APPOINTED ON COMPASSIONATE GROUNDS GETTING REMARRIED

A widow appointed on compassionate grounds will be allowed to continue in even after
re-marriage.

WHERE THERE IS AN EARNING MEMBER

(@)

In deserving cases even where there is already an earning member in the family
a dependent family member may be considered for compassionate appointment
with prior approval of the Secretary of the Department/Ministry concerned who,
before approving such appointment, will satisfy himself that grant of compassionate
appointment is justified having regard to number of dependents, assets and
Liabilities left by the Government servent. income member as also his liabilities
including the fact member is residing with the family of the Government. whether
he should not be a source of support to other members of the family.
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(b) In cases where any member of the family of the deceased or medically retired
Government servant is already in employment and is not supporting the other
members of the family of the Government servant, extreme caution has to be
observed in ascertaining the economic distress of the members of the family of the
Government servant so that the facility of appointment on compassionate ground
is not circumvented and misused by putting forward the ground that the member
of the family already employed is not supporting the family.

1. MISSING GOVERNMENT SERVANT

Cases of missing Government servants are also covered under the scheme for
compassionate appointment subject to the following conditions:- (a) A request to grant
the benefit of compassionate appointment can be considered only after a lapse of at least
2 years from the date from wihch the Government servant has been missing, provided
that:

(i) an FIR to this effect has been lodged with the Police,

(i) the missing person is not traceable, and

(iii) the competent authority feels that the case is genuine;

(b) This benefit will not be applicable to the case of a Government servant:-
() who had less than two years to retire on the date from which he has been
missing; or
(i)  who is suspected to have committed fraud, or suspected to have joined any
terrorist organisation or suspected to have gone abroad.

(c) Compassionate appointment in the case of a missing Government servant also
would not be a matter of right as in the case of others and it will be subject to
fulfillment of all the conditions, including the availability of vacancy, laid down for
such appointment under the scheme;

(d) While considering such a request, the results of the Police investigation should
also be taken into account; and

(e) A decision on any such request for compassionate appointment should be taken
only at the level of the Secretary of the Ministry/Department concerned.

PROCEDURE

(@) The proforma as in Annexure may be used by Ministries/Departments Offices for
ascertaining necessary information and processing the cases of compassionate
appointment.

(b) The Welfare Officer in each Ministry/Department/Office should meet the members
of the family of the Government servant in question immediately after his death to
advise and assist them in getting appointment on compassionate grounds. The
applicant should be called in person at the very first stage and advised in person
about the requirements and formalities to be completed by him.

(c) An application for appointment on compassionate grounds should be considered in
the light of the instructions issued from time to time by the Department of Personnel

10
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and Training (Establishment Division) on the subject by a committee of officers
consisting of three officers - one Chairman and two Members - of the rank of Deputy
Secretary/ Director in the Ministry Department and officers of equivalent rank in
the case of attached and subordinate offices The Welfare Officer may also be made
one of the Members/Chairman of the committee depending upon his rank. The
committee may meet during the second week of every month to consider cases
received during the previous month. The applicant may also be granted personal
hearing by the committee, if necessary, for better appreciation of the facts of the
case.

(d) Recommendation of the committee should be placed before the competent authority
for a decision. If the competent authority disagrees with the committee’s
recommendation, the case may be referred to the next higher authority for a decision.

13. UNDERTAKING

A person appointed on compassionate grounds under the scheme should give an
undertaking in writing (as in Annexure) that he/she will maintain properly the other
family members who were dependent on the Government servant member of the Armed
Forces in question and in case it is proved subsequently (at any time) that the family
members are being neglected or are not being maintained properly by him/Zher, his/her
appointment may be terminated forthwith.

14. REQUEST FOR CHANGE IN POST/PERSON

When a person has been appointed on compassionate grounds to a particular post, the
set of circumstances, which led to such appointment, should be deemed to have ceased
to exist. Therefore,

(@ he/she should strive in his/her career like his/her colleagues for future
advancement and any request for appointment to any higher post on
considerations of compassion should invariably be rejected.

(b) an appointment made on compassionate grounds cannot be transferred to any
other person and any request for the same on considerations of compassion
should invariably be rejected

15. SENIORITY

(@ The inter-se seniority of persons appointed on compassionate grounds may be
fixed with reference to their date of appointment. Their interpolation with the
direct recruits/promotees may also be made with reference to their dates of
appointment without disturbing the inter-se seniority of direct recruits/
promotees.

(b) Date of joining by a person appointed on compassionate grounds shall be treated
as the dale of his/her regular appointment.

16. GENERAL
(@ Appointments made on grounds of compassion should be done in such a way
that persons appointed to the post do have the essential educational and
technical qualifications and experience required for the post consistent with
the requirement of maintenance of efficiency of administration.

11
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(b)

It is not the intention to restrict employment of a family member of the deceased
or medically retired Group ‘D’ Government servant to a Group ‘D’ post only. As
such, a family member of such Group ‘D’ Government servant can be appointed
to a Group ‘C’ post for which he/she is educationally qualified, provided a vacancy
in Group ‘C’ post exists for this purpose.

The Scheme of compassionate appointments was conceived as far back as 1938.
Since then a number of welfare measures have been introduced by the
Government which have made a significant difference in the financial position
of the families of the Government servants dying in harness/retired on medical
grounds. An application for compassionate appointment should, however, not
be rejected merely on the ground that the family of the Government servant
has received the benefits under the various welfare schemes. While considering
a request for appointment on compassionate ground a balanced and objective
assessment of the financial condition of the family has to be made taking into
account its assets and liabilities (including the benefits received under the
various welfare schemes mentioned above) and all other relevant factors such
as the presence of an earning member, size of the family, ages of the children
and the essential needs of the family, etc.

Compassionate appointment should not be denied or delayed merely on the
ground that there is reorganisation in the Ministry/Department Office. It should
be made available to the person concerned if there is a vacancy meant for
compassionate appointment and he or she is found eligible and suitable under
the scheme.

Requests for compassionate appointment consequent on death or retirement
on medical grounds of Group ‘D’ staff may be considered with greater sympathy
by applying relaxed standards depending on the facts and circumstances of the
case.

Compassionate appointment will have precedence over absorption of surplus
employees and regularisation of daily wage/casual workers with/without
temporary status.

Any request to increase the upper age-limit of 55 years for retirement on medical
grounds prescribed in para 2(A) (b) and (c) above in respect of Group ‘A'/'B/'C’
Government servants and to bring it at par with the upper age-limit of 57 years
prescribed therein for Group ‘D’ Government servants on the ground that the
age of retirement has recently (May, 1998) been raised from 58 years to 60
years for Group ‘A’/’'B’'/'C’ Government servants (which is at par with the age of
retirement of 60 years applicable to Group ‘D’ Government servants) or on any
other ground should invariably be rejected so as to ensure that the benefit of
compassionate appointment available under the scheme is not misused by
seeking retirement on medical grounds at the fag end of one’s career and also
keeping in view the fact that the higher upper age-limit of 57 years has been
prescribed therein for Group ‘D’ Government servants for the reason that they
are low paid Government servants who get meagre invalid pension in comparison
to others.

17. IMPORTANT COURT JUDGEMENTS

The ruling contained in the following judgements may also be kept in view while
considering cases of compassionate appointment:-
(@) The Supreme Court in its judgement dated April 8, 1993 in the case of Auditor

12
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(b)

(©)

(d)

(e)

General of India and others Vs. G. Ananta Rajeswara Rao [(1994) 1 SCC 192] has
held that appointment on grounds of descent clearly violates Article 16(2) of the
Constitution; but if the appointment is confined to the son or daughter or widow of
the Government servant who died in harness and who needs immediate
appointment on grounds of immediate need of assistance in the event of there
being no other earning member in the family to supplement the loss of income
from the bread winner to relieve the economic distress of the members of the
family, it is unexceptionable.

The Supreme Court’s judgement dated May 4, 1994 in the case of Umesh Kumar
Nagpal Vs. Slate of Haryana and others [JT 1994(3) S.C. 525] has laid down the
following important principles in this regard:

(i)  Only dependents of an employee dying in harness leaving his family in penury
and without any means of livelihood can be appointed on compassionate ground.

(i) The posts in Group ‘C’ and ‘D’ (formerly Class Il and 1V) are the lowest posts in
non-manual and manual categories and hence they alone can be offered on
compassionate grounds and no other posti.e in the Group ‘A’ or Group ‘B’ category
is expected or required to be given for this purpose as it is legally impermissible.

(iii) The whole object of granting compassionate appointment is to enable the family
to tide over the sudden crisis and to relieve the family of the deceased from
financial destitution and to help it get over the emergency.

(iv) Offering compassionate appointment as a matter of course irrespective of the
financial condition of the family of the deceased or medically retired Government
servant is legally impermissible.

(v)  Neither the qualifications of the applicant (dependent family member) nor the
post held by the deceased or medically retired Government servant is relevant.
If the applicant finds it below his dignity to accept the post offered, he is free not
to do so. The post is not offered to cater to his status but to see the family
through the economic calamity.

(vi) Compassionate appointment cannot be granted after lapse of a reasonable period
and it is not a vested right which can be exercised at any time in future.

(vii) Compassionate appointment cannot be offered by an individual functionary on
an ad-hoc basis.

The Supreme Court has held in its judgement dated February 28, 1995 in the case
of the Life Insurance Corporation of India Vs. Mrs Asha Ramchandra Ambekar and
others [JT 1994(2) S.C. 183] that the High Courts and Administrative Tribunals can
not give direction for appointment of a person on compassionate grounds but can
merely direct consideration of the claim for such an appointment.

The Supreme Court has ruled in the cases of Himachal Road Transport Corporation
vs. Dinesh Kumar [JT 1996 (5) S.C. 319] on May 7, 1996 and Hindustan Aeronautics
Limited Vs. Smt A. Radhika Thirumalai [JT 1996 (9) S.C. 197 ] on October 9, 1996
that appointment on compassionate grounds can be made only if a vacancy is available
for that purpose.

‘The Supreme Court has held in its judgement in the case of State of Haryana and
others. Vs. Rani Devi and others [JT 1996(6) S.C. 646] on July 15, 1996 that if the
scheme regarding appointment on compassionate ground is extended to all sorts of
casual, ad-hoc employees including those who are working as Apprentices, then
such scheme cannot be justified on Constitutional grounds.

13
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ANNEXURE

PROFORMA REGARDING EMPLOYMENT OF DEPENDENTS OF GOVERNMENT
SERVANTS DYING WHILE IN SERVICE/RETIRED ON INVALID PENSION

PART - A

I. (@) Name of the GOvernmeNnt Servant = s

(Deceased/retired on medical
grounds).

(b) Designation of the GOVErNMENT ...
servant.

(c) Whether it is Group ‘D’ or not ?

(d) Date of birth of the Government
servant.

(e) Date of death/retirement on medical
grounds

() Total length of service rendered.
(g) Whether permanent or temporary.
(h) Whether belonging to SC/ST/0OBC

Il.(a) Name of the candidate for

appointment.

(b) His/Her relationship with the
Government servant.

(c) Date of birth.

(d) Educational Qualifications.

(e) Whether any other dependent family
member has been appointed on
compassionate grounds.

I11. Particulars of total assets left Including o
amount of :

(a) Family pension
(b) D.C.R. Gratuity
(c) G.P.F. Balance

(d) Life Insurance Policies (including oo
Postal Life Insurance)

(e) Moveable and immovable Properties
and annual income earned therefrom
by the family.

(f) C.G.E. Insurance amount

(g) Encashment of leave

(h) Any other assets

Total
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IV. Brief particulars of liabilities, if any.

V. Particulars of all dependent family o
members of the Government servant
(if some are employed, their income
and whether they are living together
or separately)

S.No. Name(s) Relationship Age  Address Employed or not
with the (if employed
Government particulars of
servant employment and

emoluments)

1 2) (3) “4) (5) (6)

1.

2.

3.

4.

5.

DECLARATION/UNDERTAKING

1. I hereby declare that the facts given by me above are, to the best of my knowledge,
correct. If any of the facts herein mentioned are found to be incorrect or false at a
future date, my services may be terminated.

2. I hereby also declare that | shall maintain properly the other family members who
were dependent on the Government servant/ member of the Armed Forces
mentioned against I(a) of Part-A of this form and in case it is proved at any time
that the said family members are being neglected or not being properly maintained
by me, my appointment may be terminated.

Date: Signature of the candidate
Name ...

AdAreSS ..o

Shri/Smt./Kum..........coooiiiiiiane. is known to me and the facts mentioned by

him/Zher are correct.

Date: Signature of permanent
Government servant

Name ...
AdAreSS ..o
I have verified that the facts mentioned above by the candidate are correct.

Date: Signature of the welfare Officer

NaME &
AdAress ..o
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PART-B

(TOBE FILLED IN BY OFFICE IN WHICH EMPLOYMENT IS PROPOSED)

(@ Name of the candidate for
appointment

(b) His/Hor relationship with the
Government servant

(c) Age (date of birth), qualifications
and experience, if any.educational

(d) Post for which employment is
proposed and whether it is Group ‘C’
or‘'D’

(e) Whether there is vacancy in that
post within the ceiling of 5%
prescribed under the scheme of
compassionate appointment ?

(f) Whether the post to be filled is
included in the Central Secretariat
Clerical Service or not?

(g) Whether the relevant Recruitment
Rules provide for direct recruitment?

(h) Whether the candidate fulfils the
requirements of the Recruitment
Rules for the post ?

(i) Apart from waiver of Employrment
Exchange/Staff Selection
Commission procedure what other
relaxations are to be given.

. Whether the facts mentioned in Pnrt-A

have bean verified by the office and if
so, indicate the records ?

If the Govnrnment servant died/
retired on medical grounds more than
5 years back, why the case was not
sponsored earlier ?

. Personal recommendation of the Head

of the Department in the Ministry/
Department/Office. (with his signature
and office stamp/seal).
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F.N0.14014/23/99-Estt.(D)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
New Delhi -110001
December 3, 1999

OFFICE MEMORANDUM

Subject :- Time-limit for making Compassionate Appointment

The undersigned is directed to refer to the Department of Personnel and Training Office
Memorandum No.14014/6/94-Estt.(D) dated October 9, 1998 on the above subject and to
say that the question of prescribing a time-limit for making appointment on
compassionate grounds has received due consideration taking into account the ceiling
of 5% of vacancies falling under direct recruitment quota in any Group ‘C’ or ‘D’ post
prescribed in this regard in paragraph 7(b) ibid and the ruling of the Supreme Court that
appointment on compassionate grounds can be made only if vacancies are available for
the purpose [mentioned in paragraph 17(d) ibid]. Accordingly, it has been decided that
the Committee prescribed in paragraph 12 ibid for considering a request for appointment
on compassionate grounds should take into account the position regarding availability
of vacancy for such appointment and it should recommend appointment on compassionate
grounds only in a really deserving case and only if vacancy meant for appointment on
compassionate grounds will be available within a year, that too within the ceiling of 5%
mentioned above. This would ensure grant of compassionate appointment within a year.
In respect of other really deserving cases the Committee should only recommend taking
up the matter with other Ministries/Departments/ Offices of the Government of India
to consider those cases for appointment there as provided in paragraph 7 (f) ibid.

2. The instructions contained in the Office Memorandum dated October 9, 1998 stand
modified to the extent mentioned above.

3. The above decision may be brought to the notice of all concerned for information,

guidance and necessary action. é:jlm/,

(K. K. JHA)
DIRECTOR(Establishment)
To
All Ministries/Departments of the Government of India
Copy to :-
The Comptroller and Auditor General of India
The Secretary, Union Public Service Commission.
Rajya Sabha Secretariat.
Lok Sabha Secretariat.
All State Governments/Union Territory Administrations.
All attached/subordinate offices under the Department of Personnel and
Training/Ministry of Home Affairs.
National Commission for SCs/STs, New Delhi.
National Commission for OBCs, New Delhi.
The Secretary, Staff Side, National Council.
0. The Registrar General, The Supreme Court of India.
1. The Department of Administrative Reforms and Public Grievances, Sardar Patel
Bhavan, New Delhi-110001.
12. All Officers/Sections of DOP&T.

13. Establishment (D) Section (500 copies).

RROON OURrWNE
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N0.14014/24/99-Estt.(D)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training
New Delhi -110001
December 28, 1999

OFFICE MEMORANDUM
Subject :- Compassionate appointment Calculation of vacancies by grouping
of posts.

The undersigned is directed to refer to the Department of Personnel and Training
Office Memorandum No0.14014/6/94-Estt(D) dated October 9, 1998 on the above subject
and to say that the question of non-availability of vacancies for appointment on
compassionate grounds within the ceiling of 5% of vacancies falling under direct
recruitment quota in any Group ‘C’ or ‘D’ post prescribed in this regard in paragraph
7(b) ibid particularly in small Offices/Cadres has been considered by the Government
keeping in view difficulties being experienced in this regard even in genuine/deserving
cases.

2. Accordingly, it has been decided to allow grouping of posts in small Offices/Cadres
for the purpose of calculation of vacancies for appointment on compassionate grounds.
Consequently, Group ‘C'/‘D’ posts in which there are less than 20 direct recruitment
vacancies in a recruitment year may be grouped together and out of the total number of
vacancies 5% may be filled on compassionate grounds subject to the condition that
appointment on compassionate grounds in any such post should not exceed one.

3. Itis also clarified that for the purpose of calculation of vacancies for compassionate

appointment, fraction of a vacancy either half or exceeding half but less than one may
be taken as one vacancy.

4. The instructions on the subject contained in the Office Memorandum No0.14014/
6/94-Estt(D) dated October 9, 1998 stand modified to the extent mentioned above.
5. The above decision may be brought to the notice of all concerned for information,

guidance and necessary action. é’\_rw//
(K. K. JHA)

DIRECTOR(Establishment)

To

All Ministries/Departments of the Government of India

Copy to:-

The Comptroller and Auditor General of India.

The Secretary, Union Public Service Commission.

Rajya Sabha Secretariat.

Lok Sabha Secretariat.

All State Governments/Union Territory Administrations.

All attached/subordinate offices under the Department of Personnel and Training

/Ministry of Home Affairs.

National Commission for SC/ST, New Delhi.

National Commission for OBC, New Delhi.

The Secretary, Staff Side, National Council.

0. The Registrar General, The Supreme Court of India.

1. The Department of Administrative Reforms and Public Grievances, Sardar Patel

Bhavan, New Delhi-110001.
12. All Officers/Sections of the Department of Personnel and Training.
13. Establishment(D) Section - (500 copies).

RROON OURWNE
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N0.14014/16/99-Estt.(D)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training
New Delhi- 110001
December 20, 1999
OFFICE MEMORANDUM

Subject: Compassionate appointment - Maintenance of other dependent
family members of the deceased Government servant by the
appointee.

The undersigned is directed to say that according to paragraph 13 of the Department of
Personnel and Training Office Memorandum No0.14014/6/94-Estt.(D) dated October 9,
1998 on the above subject a person appointed on compassionate grounds under the
scheme should give an undertaking in writing that he/she will maintain properly the
other family members who were dependent on the Government servant/member of the
Armed Forces in question and in case it is proved subsequently (at any time) that the
family members are being neglected or are not being maintained properly by him/her,
his/her appointment may be terminated forthwith. The question of its legal enforceability
has been examined in consultation with the Ministry of Law (Department of Legal Affairs)
and it has been decided that it should be incorporated as one of the additional conditions
in the offer of appointment applicable only in the case of appointment on compassionate
grounds.

2. The relevant instructions contained in the aforesaid Office Memorandum dated October
9, 1998 stand modified to the extent mentioned above.

3. The above decision may be brought to the notice of all concerned for information,

guidance and necessary action.

(K. K. JHA)
DIRECTOR(Establishment)
To

All Ministries/Departments of the Government of India

Copy to :-

1. The Comptroller and Auditor General of India.

2. The Secretary, Union Public Service Commission.

3. Rajya Sabha Secretariat.

4. Lok Sabha Secretariat.

5. All State Governments/Union Territory Administrations.

6. All attached/subordinate offices under the Department of Personnel and Training /
Ministry of Home Affairs.

7. National Commission for SCs/STs, New Delhi.

8. National Commission for OBCs, New Delhi.

9. The Secretary, Staff Side, National Council.

10. The Registrar General, The Supreme Court of India.

11. The Department of Administrative Reforms and Public Grievances, Sardar Patel
Bhavan, New Delhi-110001.

12. All Officers/Sections of DOP&T.

13. Establishment(D) Section (500 copies).
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F. N0.12-22/05-NVS(Estt.) Dated : 01.06.2005

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Extension of service for 2 years to National Awardee teachers
beyond age of superannuation.

Sir/Madam,

The Executive Committee of Navodaya Vidyalaya Samiti in its meeting held on
12t April, 2005 has approved the grant of extension of service for two years beyond the
age of superannuation to those teachers who are awarded National Awards by the Ministry

of HRD, Govt, of India. Such extension will be given for two years by a single order.

You are requested to bring this decision to the notice of all teachers.
Yours faithfully.

"
(M.S. Khanna)
Deputy Commissioner (Admn.)

Copy to:

1. The Principal, All JNVs.
2. All officies at NVS Hgrs.
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F. No.2-17/05-NVS(Estt.) Dated : 15.06.2005
To,

The Deputy Commissioner,
All Regional Offices of the
Navodaya Vidyalaya Samiti.

Subject : Duties & Responsibilities of Office Superintendent in Jawahar Navodaya
Vidyalaya - regarding

Sir/Madam,

At present duties of House system and residential component in Vidyalayas are
being looked after by the teachers in Navodaya Vidyalayas. It has been frequently
represented to the Samiti that this is causing excessive burden on the performance of
teachers in the area of academics. With a view to relieve teachers from making physical
arrangements for students in the hostels, it has been decided to assign following additional
duties to Office Superintendents to make them responsible for activities relating to
maintenance of hostels and buildings, procurement and distribution of articles to students
and to maintain appropriate records :-

i) To maintain stock and account register in respect of all stores, furnitures and
equipments in the Vidyalaya including hostels.

ii) To make arrangement for proper issue of stores, uniform and other
articles to students and to maintain proper records thereof.

iii) To make arrangements for proper security and maintenance of the
Vidyalaya buildings including dormitories, Mess and other assets.

The above duties are assigned to Office Superintendent in addition to duties and
responsibilities notified vide Samiti letter No. 7-4/91-NVS(Estt.) dated 6.5.1991.(copy
enclosed). Office Superintendent will perform their duties under supervision and direction
of Principal. Office Superintendent will be assisted by the existing LDC/Storekeeper of
the Vidyalaya in discharge of these duties.

You are advised to ensure that all teachers are relieved of the above duties at
the earliest.

Yours faithfully,

L

(M.S. Khanna)
Deputy Commissioner (Admn.)
Copy for information to :

1. All Principals of JNVs.

2 All the Officers of the Headquarters office of the Samiti.
3. Finance & Accounts Wing of the Samiti.

4 Guard file.
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F. No. 8-20/2005-NVS(Estt.) Dated : 01.08.2005
ORDER
Subject : Merit Criteria for short listing of candidates.
In partial modification of Samiti's orders No.2-1/02-NVS(Estt) dated 7.5.2003, and

No.I-1/0I-NVS (Estt) dated 29.3.2004 the merit criteria for short listing of candidates for
appointment to the various posts in the Vidyalayasls revised as under :

S.No. Qualification Weightage Scoring pattern

i) Essential educational| 10 marks |Marks equal to one tenth of the
qualifications prescribed percentage of marks in the final exam
under the recruitment upto 2 decimal points. For example 50%
rules. marks will score 5.00 and 66.70%, will

score 6.67% marks etc.

ii) For one next higher| 1 marks Weightage for only next higher exam will
educational qualification be given.
only.

iii)For experience (only| 5 marks Weightage for relevant experience in a

relevant experience). Govt./ autonomous organization will be
given at the rate of 1 point for each
completed year of experience in the
same field and relevant for the duties
and responsibilities of the post for which
being considered.

Further the employment notice clearly indicating the vacancies and reservation category
should also be displayed on the office notice board of the concerned Vidyaiaya for wider
publicity. Sponsorship of names from employment exchange will continue to be essential.
However, applications of bonafide residents of concerned district may also be considered
along with others on merit without being sponsored from employment exchange.

All other conditions for appointment stipulated in Samiti’s Office Orders referred
to above will remain un-changed. These orders will take effect from the date of issue.

(M.S.Khanna)
Deputy Commissioner(Admn.)

Copy to:
1. All Regional Offices
2. All Jawahar Navodaya Vidayalayas
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F. No. 1-17/2001-NVS(Estt.) Dated : 14.01.2006
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Minimum wages as applicable for casual workers.

Sir/Madam,

The Executive Committee in its meeting held on 8" December, 2005 has approved
that minimum wages as applicable in a particular State/district should be paid to the
casual workers of Navodaya Vidyalaya Samiti. However, the feasibility of outsourcing

the works to organizations like Labour Contract Cooperative Societies may be explored.

Yours faithfully,

(M.S. Khanna)
Joint Commissioner (Pers.)

Copy to:

) SPA to Commissioner, NVS Hqgrs Office, New Delhi.
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F. No. 12-34/2005-NVS(Estt.) Dated : 14.01.2006
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Regarding posting of choice to the Category-l employees.

Sir/Madam,

The Executive Committee of NVS at its meeting held on 8" December, 2005 has approved
the following guidelines for filling up of post of teachers in INVs located in North-Eastern

Region.

A) To Provide posting of choice to the Category - 1 employees : -

i)
i)

i)

iv)

v)

Category-1 employees will be accommodated against existing vacancies
in the state opted for.

The employees who can not be accommodated against existing vacancies will
displace the senior most teacher (in the respective category) of the state opted
for.

Seniority of the employees displaced will be based on the length of continuous
service (including as TGT & PGT) in the concerned state. The senior most
employees on this basis will be displaced.

Such displaced teachers will be posted to Shillong Region or other hard and
difficult stations.

Employees more than 50 years of age as on 1t July of the concerned year
will be exempted from displacement.

B) To fill up Vacancies :-

i)
i)

iii)

Conduct a Special Recruitment Drive exclusively for the Vidyalayas located
in North-Eastern region and J&K to fill up the vacancies.

Remaining vacancies may be filled up by selection of candidates in each
category and .subject from other region and post them to North Eastern region
or other hard and difficult stations.

Selection of employees for such mandatory posting would be based on*the
length of continuous service in a state (including as TGT, PGT, Vice-Principal
and Principal) subject to a minimum of 8 years.

In case number of vacancies in Shillong region or other hard and difficult
stations in a particular category is more than that could be accommodated by
one candidate from each region, then those with greater length of continuous
service in the same state will be selected.

Yours faithfully,

Ly

(M.S. Khanna)
Joint Commissioner (Pers.)
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F. No. 12-17/02-NVS(Estt.) Dated : 18.07.2006
Ol

The Deputy Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices.

Subject : Remuneration of Staff Nurse on contract basis.
Sir,

In partial modification of Samiti’s Circular No. F. 1-8/03-NVS (Estt.) dated 18.07.03
regarding engagement of female Staff Nurse on contract basis (copy enclosed), it has
been decided to increase the amount of remuneration paid to female Staff Nurse appointed
on contract basis from Rs. 3000/-per month to Rs. 5000/- per month (consolidated). All

other conditions regarding engagement of female Staff Nurse on contract basis will

remain unchanged.

These instructions will take effect from 01.07.06.
Yours faithfully,

L

(M. S. Khanna)
Joint Commissioner (Pers.)

Copy to:

1. PS to Commissioner.
2. All Officers, NVS, Hqrs.
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F. No. 4-3/2006-NVS(Estt.)Pt. Dated : 27.07.2006
To,

The Deputy Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices of the Samiti.

Subject : Transfer of staff on administrative grounds - regarding.

Sir/Madam,

Basic structure of Samiti’'s Transfer Policy is that Samiti does not displace any
teacher to accommodate any other teacher. Transfers on request are considered only
against vacancies. Non-displacement being an essential ingredient of the NVS transfer
policy, even transfer on administrative grounds by displacing someone else is not
desirable.

It is also emphasized that mere shifting of staff on administrative ground simply
leads to shift of a problem from one Vidyalaya to another. Solution lies not in shifting but
in counseling the errant to improve his performance and conduct failing which to initiate
disciplinary proceedings against him for proper action.

Itis, therefore, directed not to transfer staff on administrative ground by displacing
someone. Further, staff, if any, who have already been transferred by Regional Offices
on administrative ground may be either restored to their original station or placed as
per their convenience against available vacancies.

Yours faithfully,

e

(O. Nabakishore Singh)
Commissioner, NVS
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F. No. 2-6/05-NVS(Estt.) Dated : 28.07.2006
To,

The Deputy Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices.

Subject : Regarding transfer benefits.
Sir/Madam,

Samiti has been receiving representations from teachers transferred out of
Shiliong Region for payment of transfer benefits. In this regard attention is invited to
the following provisions contained in Samiti’s order No. F. 2-72/99-NVS(Estt.) dated
13.11.2002:

On transfer -

(i) If the family does not accompany the Government Servant : He will be
paid T.A. on tour for self only besides the cost of transporting personal effects
upto 173 of his maximum entitlement irrespective of the actual weight
carried.

(ii) Ifthe Family accompany the Government Servant : He can draw the T.A.
as on tour for self as well as family besides the cost of transporting personal
effects to his maximum entitlement irrespective of the actual weight carried.

These provisions apply for the return journey on transfer back from the NE Region
also.

This concession is admissible oniy in cases of transfer from a station outside to
a station in the NE region and vice versa. It is not applicable from one station to another
within the region.
The claims of teachers in this regard may be settled accordingly.
Yours faithfully,

L

(M. S. Khanna)
Joint Commissioner (Pers.)
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F. No.2-13/2006-NVS(Estt.) Dated : 08.09.2006
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Deputation of teachers to outside organisations.

Sir/Madam,

The issue relating to deputation of teachers working in Jawahar Navodaya
Vidyalayas to outside organizations has been considered and it has been decided that as
a matter of policy deputation of teachers of JNVs, should not be encouraged keeping in
view that presence of teachers in residential co-educational institutions are very much
required.

You are, therefore, requested to deal with all such requests accordingly and
pending cases of deputation of teachers to outside organizations and extension of
deputation period may be settled as per above guidelines.

Yours faithfully,

Ly

(M. S. Khanna)
Joint Commissioner (Pers.)
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F. No. 12-8/2005-NVS(Estt.) Dated : 27.11.2006

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Rotational Transfer policy of Regional Language Teachers
Sir/Madam,

As per the provisions contained in the Navodaya Vidyalaya Scheme the students
of these Vidyalayas are taught three language viz. Hindi, English and a Regional Language
decided by the Samiti basing on the migration linkage. After making the recruitment
by the concerned region of recruitment, the selected candidates for the regional languages
are posted to the concerned Vidyalayas as per the language allotted to them in Hindi
speaking states. The request transfers of Regional Language teachers are considered
for their posting in their native states as per the vacancies available.

With a view to provide opportunities to Regional Language Teachers working
outside their native state to get posting in their native state, the following guidelines for
regulating rotational transfer policy of existing Regional Language Teachers have been
approved :

1. Regional language teachers working in other regions/Hindi speaking states who
have completed 5 years of stay outside their native state will be considered for transfer
to their native states and the teachers who are working in native states for 5 years
and above will be transferred in their places.

2. Such rotational transfers shall be restricted to the extent of the teachers working
in Hindi speaking states who request for transfer to their native state.

3. Transfer of Regional Language teachers posted outside the native states will also be
made against the vacancies available in their native.

4. The rotational transfers shall be made in accordance with the length of services
rendered in their native states/outside native state.

5. Husband and wife working in JNVs in their native state having different subject
may not be considered for rotational transfers keeping in view the government policy

of posting of husband and wife at one place.

6. On rotational transfers their seniority shall be protected in their region of
recruitment.

Relaxation from such rotational transfer may be considered on medical grounds by
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the Commissioner, NVS on merits of each case.

Regional language teachers who are transferred outside their native state under the
above rotational transfer policy shall be allowed to continue education of their children
in the parent Vidyalaya in their native state as regular students to ensure continuity of

education of their wards.
Yours: LL/

(M. S. Khanna)
Joint Commissioner (Pers.)

Copy to:

Principal, All Jawahar Navodaya Vidyalayas of the Samiti.
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F. No. 12-22/2005-NVS(Estt.) Dated : 09.02.2007

Subject : Ratio of Male & Female Teachers in Jawahar Navodaya Vidyalayas.

In view of the policy of the Samiti that at least I/3™ students admitted are girls,
the Executive Committee of Navodaya Vidyalaya Samiti in its XXVth meeting held on
10" November, 2006 has approved that Navodaya Vidyalaya Samiti may fix a quota for
male and female teachers in proportion to quota of girl students in Navodaya Vidyalaya
Samiti to meet its functional requirements and ensuring safety of girl students as the
Vidyalayas are residential in the nature. Accordingly, it has been decided that 1/3 of
the teachers posted in Vidyalayas will be lady teachers in order to take care of girl

students.
(M. S. Khanna)
Joint Commissioner (Pers.)
Copy to:

1. The Deputy Commissioner, All Regional Offices.
2. Principal,. All Jawahar Navodaya Vidyalayas.
3. All Officers at NVS Hqrs.
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F. No. 1-38/93-NVS(Estt.)Pt.2636 Dated :14.03.2007
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Recruitment of Matron at Vidyalaya level.
Sir/Madam,

The Samiti has sanctioned one post of Matron on contract basis on monthly
honorarium of Rs. 3000/- for a period of one year in those JNVs where the strength of
girl students exceed 100. As per the instructions, appointing authority for the post of
Matron is Principal of the JNV concerned. However, AC (Cluster Incharge) is required to
be associated as a member of the selection committee. The tenure of contract
appointment of Matron is for a period of 10 months in a year. This contract is not extended
and appointment of Matron on contract basis is made afresh every year.

It has been ovserved that due to above instructions, JNVs are to conduct fresh
selection process for Matron every year and even this was getting delayed due to non-
availability of AC (Cluster Incharge) at times. This matter has accordingly been re-
considered and it has been decided that appointment of Matron may be finalized at the
level of Principal of the Vidyalaya and need not be referred to AC (Cluster Incharge). It
has also been decided that in case the performance of the Matron is found satisfactory,
her contract may be extended after re-opening of the Vidyalaya instead of starting the
process for fresh appointment.

Yours faithfully,

Ly

(M. S. Khanna)
Joint Commissioner (Pers.)
Copy to:

The Principals of all INVs - for implementation of above decision.

32



;EF&
Compendium of Circulars Vol. 111 i;—-__:_l-:? Navodaya Vidyalaya Samiti

.....

F. No. 27-272/04-NVS(Estt.)2628 Dated : 14.03.2007

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Providing compensatory off to the Vidyalaya staff in lieu of working
on National/Gazetted Holidays

Sir/Madam,

As per instructions issued by the Samiti, mess staff and other Group ‘D’ employees
are entitled for a weekly off which is to be given by rotation so that activities of the
Vidyalaya do not suffer. Keeping in view the nature of activities in a Vidyalaya, mess
staff and Group ‘D’ employees have to work on national holidays and other public holidays
also for which there is no provision for a compensatory off.

This matter has been reconsidered and it has been decided that compensatory
off may be provided to the staff working in vidyalaya mess and to Chowkidar/Chowkidar-
cum-Sweeper for working on national/gazetted holidays. Such compensatory off will be
sanctioned by the Principal on rotation basis and in such manner that normal activities
of the Vidyalaya do not suffer.

Yours faithfully,

L

(M. S. Khanna)
Joint Commissioner (Pers.)

Copy to:

The Principals of all INVs - for implementation of above decision.
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F. No. 12-22/2005-NVS(Estt.)2009 Dated : 14.08.2007
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices of the Samiti.

Subject : Revised policy for recruitment and transfer of Regional Language
Teachers.

Sir/Madam,

In continuation of Samiti’s letter No. 12-8/2005-NVS/Estt. dated 27.11.06, (copy
enclosed) it has been decided to make following modification in the policy for recruitment
and transfer of Regional Language Teachers with the approval of the Executive Committee
of Navodaya Vidyalaya Samiti with a view to minimize the problems faced by the teachers
due to mandatory displacement after five years.

1. Vacancies available in the native states will be filled—up-by transfer of regional
language teachers working outside the native states as per the length of their
stay without insisting upon five years tenure.

2. Recruitment of Regional Language Teachers for new vacancies will be made by
the concerned region where the vacancy is available and the selected teachers
will have to serve in the region of their recruitment only.

3. Existing regional language teachers will continue to be governed by the present
policy of Rotational Transfer notified vide No. 12-8/2005-NVS(Estt.) dated 27.11.06
till such teachers remain outside their native states.

It is requested that the above directions of Executive Committee may be complied
with immediate effect.

Yours faithfully,

Ly

(M. S. Khanna)
Joint Commissioner (Pers.)

34



. . e _ iy
Compendium of Circulars Vol. 1l L= Navodaya Vidyalaya Samiti
No.F.1-18/2001-NVS(Admn.) Dated: 30 May, 2008

NOTIFICATION

In exercise of powers conferred under clause (i) of sub-rule (ii) of Rule 24 of the
Rules of the Navodaya Vidyalaya Samiti, the Executive Committee of the Samiti has
framed ‘Navodaya Vidyalaya Samiti Payment of Gratuity Rules 2007’ for regulating
payment of gratuity to the employees of the Samiti. A copy of the said Rules is enclosed.

These Regulations will be applicable to the employees of the Navodaya Vidyalaya
Samiti till such time the Payment of Gratuity Act, 1972, is amended to include teachers
for gratuity benefits. Thereafter the Samiti will either follow the amended Payment of
Gratuity Act or seek exemption from the Act under Section 5 of the Act if it wishes to
continue under these Regulations.

These Regulations will come into force with effect from the date of this notification.
All cases relating to payment of gratuity to the employees of the Samiti will, henceforth,
be determined as per these Rules.

JL""/L_.—-—-’
(M.S. Khanna)
Joint Commissioner (Pers.)

Copy to:

PS to Hon’ble HRM and Chairman, NVS.

PS to Hon’ble MOS(HRD) and Vice Chairman, NVS.

All Jawahar Navodaya Vidyalayas.

All Regional Offices of NVS.

All Officers at NVS Headquarters.

Under Secretary (UT-1), Department of School Education & Literacy, Ministry
of Human Resource Development w.r.t. letter No.F.20-23/2006-UT.1 dated
21t May, 2008.

ok, wWNE
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NAVODAYA VIDYALAYA SAMITI
PAYMENT OF GRATUITY RULES, 2007

In exercise of the powers conferred by clause (i) of sub-Rule(ii) of Rule 24 of the

Rules of Navodaya Vidyalaya Samiti, the Executive Committee of the Navodaya Vidyalaya
Samiti, hereby make the following rules, namely:-

I. Short Title, Commencement and Application:

i)

i)

iii)

1. Definiti

These regulations may be called the “Navodaya Vidyalaya Samiti Payment
of Gratuity Rules, 2007.

These regulations shall be deemed to have come into force with effect
from the date of their notification.

These regulations shall apply uniformly to all the employees working in
the Navodaya Vidyalaya Samiti [NVS] Hqrs., its Regional Offices, Navodaya
Leadership Institutes and Jawahar Navodaya Vidyalayas.

ons:

In these regulations, unless the context otherwise requires :

g s~ 0N P

“Samiti” means Navodaya Vidyalaya Samiti.

“Employee” means regular employee of the Samiti.

“Completed year of Service” means continuous service for one year.
“Form” means a form appended to these rules.

“Continuous Service” means

An employee shall be said to be in continuous service for a period if he has,
for that period, been in uninterrupted service, including service which may
be interrupted on account of sickness, accident, leave, absence from duty
without leave not being absence in respect of which an order treating the
absence as break in service has been passed in accordance with the rules or
regulations governing the employees of the Samiti.

“Controlling Authority” means following officer/ authority nominated by
the Samiti who shall be responsible for the administration of these rules.

Category of Employees Controlling Authority

All Teaching & Non-Teaching Staff of ROs/ | Deputy Commissioner of concerned

JNVs (Up to the level of Vice Principals) Regional Office.

All Assistant Commissioners, Principals, | Deputy Commissioner (Admn.), Navodaya
Section Officers & Headquarters Staff. Vidyalaya Samiti, Headquarters

All Deputy Commissioners & above Joint Commissioner, Navodaya Vidyalaya

Samiti, Headquarters.
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10.

“Employer” means Navodaya Vidyalaya Samiti.

“Family” in relation to an employee, shall be deemed to consist of:-

(i)

(i)

in the case of a male employee, himself, his wife, his children,
whether married or unmarried, his dependant parents and the
dependent parents of his wife and the widow and children of his
predeceased son, if any;

in the case of a female employee, herself, her husband, her
children, whether married or unmarried, her dependant parents
and the dependant parents of her husband and the widow and
children of her predeceased son, if any.

Explanation : Where the personal law of an employee permits the
adoption by him of a child, any child lawfully adopted by him shall be
deemed to be included in his family, and where a child of an employee
has been adopted by another person and such adoption is, under the
personal law of the person making such adoption, lawful, such child
shall be deemed to be excluded from the family of the employee.

“Superannuation” in relation to an employee, means the attainment by
the employee of such age as is fixed in conditions of service as the age of
on the attainment of which the employee shall vacate the employment.

“Salary” means emoluments which are earned by an employee while on
duty or on leave in accordance with the terms and conditions of his
employment and which are paid or are payable to him in cash and includes
dearness allowance but does not include bonus, house rent allowance,
OTA and other allowances.

I1. Payment of Gratuity :

(1)

Gratuity shall be payable to an employee on the termination of his
employment after he has rendered continuous service for not less
than five years, in the Samiti.

i) On his superannuation, or
i) On his retirement or resignation, or
iii)  On his death or disablement due to accident or disease;

Provided that the completion of continuous service of five years shall not be
necessary where the termination of the employment of any employee is due
to death or disablement.

Provided further that in the case of death of the employee, gratuity payable to
him shall be paid to his nominee or, if no nomination has been made, to his
heirs.
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EXPLANATION : For the purpose of this rule, disablement means
such disablement as incapacitates an employee for the work which
he was capable of performing before the accident or disease resulting
in such disablement.

(2) For every completed year of service or part thereof in excess of six months,
the Samiti shall pay gratuity to an employee at the rate of fifteen days salary
based on the rate of salary last drawn by the employee concerned .

Calculation of gratuity will be made as under:-

. No. of years of service(part of
Gratuity Payable = Monthly salary lastdrawn X 15 X 4 year in excess of 6 months is

26 counted as one year

(3) The amount of gratuity payable to an employee shall not exceed three lacs
and fifty thousand.

IV. FORFEITURE OF GRATUITY
Notwithstanding anything contained in sub-rule(1) of Rule IllI.

i) the gratuity of an employee whose services have been terminated for any
act, willful omission or negligence causing any damage or loss to, or
destruction of, property belong to the Samiti shall be forfeited to the extent
of the damage or loss so caused,;

ii) the gratuity payable to an employee may be wholly or partially forfeited;

a) if the service of such employee have been terminated by the Samiti
for his misconduct or any other act of violence on his part; or

b) if the services of such employee have been terminated by the Samiti
for any which constitute an offence involving moral turpitude, provided
that such offence is committed by him in the course of his employment.

V. NOMINATION

1. A nomination shall be in Form “A” and submitted in duplicate by personal service
by the employee, after taking proper receipt or by sending through registered
post acknowledgement due to the controlling authority.

() in the case of an employee who is already in employment for a
year or more on the date of commencement of these rules,
ordinarily, within ninety days from such date; and
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(i) in the case of an employee who completes one year of service after
the date of commencement of these rules, ordinarily within thirty
days of the completion of one year of service.

Provided that nomination in Form “A” shall be accepted by the employer
after the specified period, if filed with reasonable grounds for delay, and
no nomination so accepted shall be invalid merely because it was filed
after the specified period.

2. Within thirty days of the receipt of nomination in Form “A” under sub-rule (1),
the controlling authority shall get service particulars of the employee as mentioned
in the form of nomination, verified with reference to the records of the
establishment and return to the controlling authority, after obtaining a receipt
thereof, the duplicate copy of the nomination in Form “A” duly attested either by
the controlling authority or an officer authorized in this behalf by him, as a token
of recording of the nomination by the employer and the other copy of the
nomination shall be recorded.

3. An employee may in his nomination distribute the amount of gratuity payable to
him under these Rules amongst more than one nominee. In such a case he
shall specify in the nomination the amount or share payable to each of the
nominee in such a manner as to cover the whole of the amount that may be
payable to him.

4. If an employee has a family at the time of making a nomination, the nomination
shall be made in favour of one or more members of his family, and any nomination
made by such employee in favour of a person who is not a member of his family
shall be void.

5. If at the time of making nomination the employee has no family, nomination
may be made in favour of any person or persons but if the employees subsequently
acquires a family, the employee shall make within ninety days of acquiring a
family, a fresh nomination in duplicate in Form “B” in favour of one or more
members of family and thereafter provisions of sub-rule (2) shall apply mutatis-
mutandis.

6. A nomination may subject to the provisions of sub-rules (3) , (4) and (5) of the
above rule be modified by an employee at any time, after giving to the Samiti a
written notice, in duplicate, in Form”C” of his intention to do so.

7. A nomination or a fresh nomination or a notice of modification of nhomination
shall be signed by the employee in the presence of two witnesses, who shall also
sign the declaration to that effect in the nomination, fresh nomination or notice
of modification of nomination, as the case may be.

8. A nomination, fresh nomination or notice of modification of nomination shall
take effect from the date of receipt thereon by the controlling authority.
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9. If a nominee predeceases the employee, the interest of the nominee, shall
revert to the employee who shall make fresh nomination in duplicate in Form
“C” in respect of such interest.

10. Every nomination, fresh nomination or alteration of nomination, as the case
may be, shall be sent by the employee to the Samiti, who shall keep the same in
its safe custody.

V1. Application for Gratuity :

1. An employee who is eligible for payment of gratuity under these Rules shall
apply within thirty days from the date the gratuity become payable in Form “D”
to the Samiti.

Provided that where the date of superannuation or retirement of an employee is
known, the employee may apply to the Samiti before thirty days of the date of
superannuation or retirement.

2. A nominee of an employee, who is eligible for payment of Gratuity shall apply,
ordinarily within thirty days from the date of gratuity became payable to him, in
Form “E” to the concerned controlling authorities.

Provided that an application on plain paper with relevant particulars shall also
be accepted. The controlling authority may obtain such other particulars as may
be deemed necessary by him.

3. A legal heir of an employee who is eligible for payment of Gratuity under the
rules, shall apply, ordinarily within one year from the date of Gratuity became
payable to him, in Form “F” to the concerned controlling authority.

4. Where Gratuity becomes payable under these Rules before the commencement
of these rules, the periods of limitation specified in sub-rules (1), (2) and (3) as
given above shall be deemed to be operative from the date of such commencement.

5. An application for payment of Gratuity filed after the expiry of the periods specified
in this rule shall also be entertained by the controlling authority, if the applicant
adduces sufficient cause for the delay in preferring his claim, and no claim for
Gratuity under the Act shall be invalid merely because the claimant failed to
present his application within the specified period. Any dispute in this regard
shall be referred to the Commissioner for his decision.

6. An application under this rule shall be presented to the Controlling Authority
through the Head of the Office either by personal service or by registered post
acknowledgement due.
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VII.

VIII.

MODE OF PAYMENT OF GRATUITY :

As soon as the gratuity becomes payable, the Controlling Authority shall, whether
an application referred to in Rule VI above, has been made or not, determine the
amount of gratuity and give notice in writing to the person to whom the gratuity
is payable specifying the amount of gratuity so determined.

The Controlling Authority shall arrange to pay the amount of gratuity within
thirty days after the date of receipt of the application to the person to whom the
gratuity is payable.

Within 15 days of receipt of a notification under Rule (6) for payment of Gratuity,
the Controlling Authority shall;

(i) if the claim is found admissible on verification, issue a notice in Form “G”
to the applicant employee, nominee or legal heir, as the case may be
specifying the amount of Gratuity payable and fixing a date not being later
than the 30" day after the date of receipt of application for payment thereof;

OR

(ii) if the claim for Gratuity is not found admissible, issue a notice in Form “H”
to the applicant employee, nominee or legal heir, as the case may be,
specifying the reasons, why the claim for Gratuity is not considered
admissible.

If the amount of gratuity payable, under sub-rule (1) is not paid by the Controlling
Authority within the period specified in sub-section (2), the employer shall pay,
from the date on which the gratuity becomes payable to the date on which it is
paid, simple interest at such rate, not exceeding the rate notified by the Central
Government from time to time for repayment of long-term deposits, as that
Government may, by notification, specify.

Provided that no such interest shall be payable, if the delay in the payment is
due to the fault of the employee.

All Regional Offices will estimate the budget required every year for payment of
Gratuity to the employees under their jurisdiction and shall intimate in due
course of time to the Finance Wing of Navodaya Vidyalaya Samiti, Headquarters
in the Forms prescribed, as may be, along with the details for provision of funds
under head “Staff payment” sub head “Payment of Gratuity”.

The Gratuity payable under this act shall be paid in Demand Draft or Bank
cheque to the eligible employee/nominee or, legal heirs, as the case may be, by
the Controlling Authority after getting concurrence from the Finance Wing of
their respective offices.

PROTECTION OF GRATUITY :

No gratuity payable under these Rules shall be liable to attachment in execution of
any decree or order of any civil, revenue or criminal court.
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IX. SETTLEMENT OF DISPUTES :

1.

If there is any dispute as to the amount of gratuity payable to an employee
under these rules or as to the admissibility of any claim of, or in relation to,
an employee for payment of gratuity, or as to the person entitled to receive
the gratuity, the Samiti shall deposit with the controlling authority such
amount as it admits to be payable as gratuity.

Where there is a dispute with regard to any matter or matters specified in
clause (1), the employer or employee or any other person raising the dispute
may make an application to the controlling authority for deciding the dispute.
The controlling authority shall, after due inquiry and after giving the parties
to the dispute a reasonable opportunity of being heard, determine the matter
or matters in dispute and if, as a result of such inquiry any amount is found
to be payable to the employee, the controlling authority shall pay such amount
or, as the case may be, such amount, as reduced by the amount already
deposited by the employer.

APPELLATE AUTHORITY : In case of any dispute for payment of Gratuity,
the Commissioner, Navodaya Vidyalaya Samiti shall be the Appellate
Authority, who will record his decision on receipt of a memorandum of
appeal from the claimant. A copy of the decision shall be given to the party to
the appeal and copy thereof shall be sent to the controlling authority for further
necessary action as per his decision

X. Payment of gratuity to employees of Central Autonomous Body/Public Sector
Enterprises in case of their movement to Samiti and vice versa :

In case an employee of the Samiti joins Central Autonomous Body/Public
Sector Enterprises (PSE), with the consent of the Management of both, the
gratuity payable to him in terms of Rule IV above, be paid to that Central
Autonomous Body/PSE.

The payment of gratuity under this Rule to PSE be made even in case the
continuous service rendered by him in terms of Rule IV above is less than
five years.

In case an employee of any other Central Autonomous Body/PSE joins
Samiti with the consent of the Management of both, the service rendered
by him in the previous Central Autonomous Body/PSE be reckoned for
determining the continuous service in this Samiti provided the payment
on this account in terms of Rule IV of the Rules is remitted to the Samiti.

For the purpose of (i) and (iii) above the movement of employees from
other Central Autonomous Body/PSEs to this Samiti and vice versa will be
deemed to be with the consent of the Management of both if they are willing
to make and receive payments towards leave and gratuity.

In case any employee, on movement from other Central Autonomous Body/
PSEs to this Samiti or vice-versa receives or has received any payment
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XI.

XII.

XIII.

towards gratuity and/or leave direct from the employer, the provisions of
this rule, shall not applicable in his case.

SAVINGS :

Order N0.1-18/2001-NVS(Admn.) dated 23™. November, 2001 adopting the Payment
of Gratuity Act, 1972 for the employees of Navodaya Vidyalaya Samiti, mutatis-
mutandis, with effect from 37. April, 1997 stands withdrawn on the date of
notification of this Rules. However, all eligible employees of Navodaya Vidyalaya
Samiti, including teachers, (who are otherwise not eligible to get gratuity paid
under Payment of Gratuity Act, 1972) and who had become eligible for payment of
Gratuity under the above order dated 23. November, 2001 would be eligible for
payment of Gratuity under the provisions of said Gratuity Act till the date of
notification of these Rules and thereafter all claims for payment of Gratuity would
be settled in accordance with the present rules.

AMENDMENT/INTERPRETATION OF RULES :

Commissioner, Navodaya Vidyalaya Samiti may, by a notification make any
amendment to these rules for the purpose of carrying out the provisions of these
rules. Any question relating to interpretation of these rules shall be decided by the
Commissioner Navodaya Vidyalaya Samiti.

REPEAL :

The provisions of these rules shall remain in force till such time the same is not
inconsistent with the law that may be framed by the legislature in terms of law
decided by Hon'ble Supreme Court in Ahmedabad Private Primary Teachers
Association vs Administrative Officer and Others 2004 (1) SCALE 368.
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FORM - A

(See Sub-Rule (1) of Rule-V)

X
(Give here name or description of the establishment with full Address)

1. Shri/Smt./Kumari..............................whose particulars are given in the statement below.

(name in full here)

hereby nominate the person(s) mentioned below to receive the gratuity payable after my death as
also the gratuity standing to my credit in the event of my death before that amount has become
payable, or having become payable has not been paid and direct that the said amount of gratuity
shall be paid in proportion indicated against the name(s) of the nominee(s).

2. | hereby certify that the person(s) mentioned is/are member(s) of my family within the meaning
of clause 8 of Rule Il of NVS Payment of Gratuity Rules, 2007.

3. | hereby declare that | have no family within the meaning of clause(8)of rule Il of the said Rules.

4. (a) My father/mother/parents is/are not dependent on me.
(b) My husband’s father/mother/parent is/are not dependent on my husband.

5. Nomination made herein invalidates my previous nomination.

Nominee(s)

Name in full with full | Relationship with the Age of nominee Proportion by which the
address of nominee(s) | employee gratuity will be shared
Statement

1. Name of the employee in full

2. Sex

3. Religion

4. Whether unmarried/married/widow/widower

5. Department/Branch/Section where employed.

6. Post held.

7. Date of appointment

8. Permanent address
Village..........................Thana................Sub-division......................Post Office...................
District..........................State..................

Place Signature/Thumb impression

Date of the employee
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Declaration by Witnesses

Nomination signed/thumb impressed before me.

Name in full and full Signature of Witnesses.
Addresses of Witnesses.

1 1
2 2
Place :

Date :

Certificate by the Employer

Certified that the particulars of the above nomination have been verified and recorded in this
establishment.

Employer’s reference No., if any.
Signature of the Employer/
Officer authorised
Designation
Date
Name and address of the

Establishment or rubber
Stamp thereof.

Acknowledgement by the employee

Received the duplicate copy of the nomination in Form.................. filed by me and duly certified
by the employer.

Date: Signature of the Employer
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FORM - ‘B’

[See sub-rule(5) of Rule V]

Fresh Nomination

I
(Give here name or description of the establishment with full Address)

I, Shri/Smt.....................(Name in full here) whose particulars are given in the statement
below, have acquired a family within the meaning of sub-rule 8 of Rule Il of NVS Payment of Gratuity
Rules, 2007 with effect from the ...................... (date here) in the manner indicated below and therefore

nominate afresh the person(s) mentioned below to receive the gratuity payable after my death as also
the gratuity standing to my credit in the event of my death before that amount has become payable, or
having become payable has not been paid direct that the said amount of gratuity shall be paid in
proportion indicated against the name(s) of the nominee(s).

2. I hereby certify the person(s) nominated is a/are member(s) of my family within the meaning
of aforesaid Rules.

3. (a) My father/mother/parent is/are not dependent on me.
(b) My husband’s father/mother/parent is/are not dependent on my husband.

Nominee(s)

Name in full with full | Relationship with the Age of nominee Proportion by which the
address of nominee(s) | employee gratuity will be shared

Manner of Acquiring a “Family”

[Here give details as to how a family was acquired, i.e., whether by marriage or parents being
rendered dependent or through other process like adoption.]

Statement

Name of the employee in full

Sex

Religion

Whether unmarried/married/widow/widower
Department/Branch/Section where employed.
Post held.

Date of appointment

0 ~NO A~ WNPR

Permanent address
Village..........................Thana................Sub-division......................Post Office .....
District..........................State..................

Place : Signature/Thumb impression
Date : of the Employee
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Declaration by Witnesses

Nomination signed/thumb impressed before me.

Name in full and full Signature of Witnesses.
Addresses of Witnesses.

1. 1.
2. 2.
Place :

Date

Certificate by the Employer

Certified that the particulars of the above nomination have been verified and recorded
in this establishment.

Employer’'s reference No., if any.

Signature of the Employer/
Officer authorized
Designation

Date

Name and address of the

Establishment or rubber

Stamp thereof.
Acknowledgement by the Employee

Received the duplicate copy of the nomination in Form.................. filed by me and duly certified
by the employer.

Date : Signature of the Employer
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FORM- 'C’

[See sub-rule(6) of Rule V]
Modification of Nomination

1 N
[Give here name or description of the establishment with the Address]

I, Shri/Smt./Kumari................(Name in full here) whose particulars are given in the
statement below, hereby given notice that the nomination filed by me on [date] and recorded
under your reference No............... dated........................shall stand modified in the following
manner:

[Here give details of the modification intended]

Statement
1. Name of the employee in full
2. Sex
3. Religion
4. Whether unmarried/married/widow/widower
5. Department/Branch/Section where employed.
6. Post held.
7. Date of appointment
8. Address in full.
Place : Signature/Thumb impression
Date : of the Employee

Declaration by Witnesses
Modification of nomination signed/thumb impressed before me.

Name in full and full Signature of Witnesses.
addresses of Witnesses.

1. 1.
2. 2.
Place :

Date

Certificate by the Employer

Certified that the above modification have been recorded.

Employer’'s reference No., if any.

Signature of the Employer/
Officer authorized
Designation

Name and address of the

Establishment or rubber

Stamp thereof.
Acknowledgement by the Employee

Received the duplicate copy of the notice for modification in Form ‘H’ filed by me
[o] o PUTIE duly certified by the employer.

Date : Signature of the Employer

Note: Strike out the words not applicable
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FORM - ‘D’
[See sub-rule (1) of Rule VI]

Application of Gratuity by an Employee

8
[Give here name or description of the establishment with full Address]
Sir,

| beg to apply for payment of gratuity to which | am entitled under sub-rule(1) of Rule VI of NVS
Payment of Gratuity Rules, 2007 on account of my superannuation/retirement/resignation after
completion of not less than five years of continuous service/total disablement due to accident/total
disablement due to disease with effect from the ......... Necessary particulars relating to my appointment
in the establishment are given in the statement below.

Statement

Name of the employee in full

Address in full.

Department/Branch/Section where last employed.
Post held.

Date of appointment.

Date and cause of termination of service.

Total period of service.

Amount of wages last drawn.

Amount of gratuity claimed.

©w0~NOOO~WNR

| was rendered totally disabled as a result of

[Here give the details of the nature of disease or accident]

The evidences/witnesses in support of my total disablement are as follows:
[Here give details]

Payment may please be made in cash/open or crossed bank cheque.

As the amount of gratuity payable is less than rupees one thousand, | shall request you to
arrange for payment of the sum due to me at the address mentioned above.

Yours faithfully,

Place : Signature/Thumb impression
Date : of the applicant Employee.

Note: 1. Strike out the words not applicable.
2. Strike out paragraph or paragraphs not applicable.
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FORM - ‘E’
[See sub-rule (2) of Rule VI]
Application for Gratuity by a Nominee

X
[Give here the name or description of the establishment with full address]
Sir,
| beg to apply for payment of gratuity to which | am entitled under sub-rule (2) of Rule VI of

the NVS Payment of Gratuity Rules, 2007 as a nominee of late............... [name of the employee] who
was an employee of your establishment and died on the ..........

....e......The gratuity is payable on
account of the death of the aforesaid employee while in service/superannuation of the aforesaid

employee on.................retirement of/ resignation of the aforesaid employee on.....................after
completion of.................. years of service/total disablement of the aforesaid employee due to accident
or disease while in service with effect from the .....................Necessary particulars relating to my

claim given in the statement below:
Statement

1. Name of applicant nominee.

2. Address in full of applicant nominee.

3. Marital status of the applicant nominee.
(unmarried/married/widow/widower)
Name in full of the employee.
Marital status of employee.

4
5
6. Relationship of the nominee with employee.
7 Total period of service of the employee.

8 Date of appointment of the employee.

9 Date and cause of termination of service of the employee.

10. Department/Branch/Section where the employee last worked.

11. Post last held by the employee with Ticket or Serial No., if any.

12. Total wages last drawn by the employee.

13. Date of death and evidence/witness as proof of death of the employee.
14. Reference No. of recorded nomination, if available.

15. Total gratuity payable to the employee.

16. Share of gratuity claimed.

2. | declare that the particulars mentioned in the above statement are true and correct to the best of
my knowledge and belief.

3. Payment may please be made in cash/crossed or open bank cheque.

4. As the amount payable is less than rupees one thousand, | shall request you to arrange for
payment of the sum due to me by Postal Money Order at the address mentioned above after
deducting Postal Money Order commission there from.

Yours faithfully,

Place : Signature/Thumb impression
Date : of applicant Nominee.

Note: 1. Strike out the words not applicable.
2. Strike out the paragraph or paragraphs not applicable.
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FORM - ‘F’
[See sub-rule (3) of Rule VI]

Application for Gratuity by a Legal Heir

L
[Give here the name or description of the establishment with full Address]

Sir,

| beg to apply for payment of gratuity to which | am entitled under sub-rule(3) of Rule VI of NVS
payment of Gratuity Rules,2007 as a legal heir of late........... [name of the employee] who was an
employee of your establishment and died on the.............. Without making any nomination. The gratuity
is payable on account of the death of the aforesaid employee while in service/superannuation of the
aforesaid employee on the................ Retirement or resignation of the aforesaid employee on
the................Necessary particulars relating to my claim are given in the statement below:

Statement
1. Name of applicant legal heir.

2. Address in full of applicant legal heir.
3. Marital status of the applicant legal heir.
(unmarried/married/widow/widowers)
Name in full of the employee.
Relationship of the applicant with the employee.

4
5
6. Religion of both the applicant and the employee.
7 Date of appointment and total period of service of the employee.

8 Department/Branch/Section where the employee worked last.

9 Post last held by the employee.

10. Total wages last drawn by the employee.

11. Date and cause of termination of service of the employee (death or otherwise).
12. Date of death of the employee and evidence/witness in support thereof.

13. Total gratuity payable to the employee.

14. Percentage of the gratuity claimed.

15. Basis of the claim and evidence/witness in support thereof.

2. | declare that the particulars mentioned in the above statement are true and correct to the best of
my knowledge and belief.

3. Payment may please be made in cash/crossed or open bank cheque.
4. As the amount payable is less than rupees one thousand, | shall request you to arrange for payment

of the sum due to me at the address mentioned below.

Yours faithfully,

Place : Signature/Thumb impression
Date : of the applicant Legal Heir.

Note: 1. Strike out the words not applicable.
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FORM - ’G’
[See clause(i) of sub-rule (3) of Rule VII]

Notice for Payment of Gratuity

I
[Name and address of the applicant employee/nominee/legal heir]

You are hereby informed as required under clause (i) of sub-rule (3) of Rule VII of NVS Payment of

Gratuity Rules,2007 that a sum of Rs.......... (Rupees...............) is payable to you as gratuity/as your
share of gratuity in terms of nomination made by................on................and....................Recorded in
this........... as a legal heir of............................an employee of this..........................establishment.
2. Please call at.............................0N....................[date] at.....................for collecting.

[Here specify place] [time]

3. Amount payable shall be sent to you at the address given in your application.

Brief statement of calculation.

1. Total period of service of the employee concerned.....................years................months.
2. Wages Last drawn.
3. Proportion of the admissible gratuity payable in terms of nomination/as a legal heir.

Signature of the employer/
Authorized Officer

Place :

Date
Name or description of
Establishment or rubber
Stamp thereof.

Copy to : The controlling authority.

Note : Strike out the words not applicable.
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FORM - ‘H’
[See clause (ii) of sub-rule(3) of Rule VII]

Notice rejecting claim for Payment of Gratuity

0 T PP

[Name and address of the applicant Employee/Nominee/Legal Heir]

You are hereby informed as required under clause(ii) or sub-rule (3) of Rule VII of Payment of
Gratuity Rule,2007 that your claim for payment of gratuity as indicated on your application in

Form................Under the said rules is not admissible for the reasons stated below:

Reasons
[(Here specify the reasons]
Signature of the employer/
Authorized Officer

Place
Date

Name or description of
Establishment or rubber
Stamp thereof.

Copy to : The controlling authority:

Note : Strike out the words not applicable.
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F. No. 2-72/99-NVS(Estt.) Dated : 20.08.2008

ORDERS

Subject : Drawal of Special Duty Allowance.

The matter regarding drawal of Special (Duty) Allowance by the employees of NVS

posted in North-East Region is to be decided in the light of Memorandom No. [1(5)/97-E-
11(B) dated 29.05.2002 issued by Department of [Expenditure, Ministry of Finance, Govt.
of India (issued after the Supreme Court order in the Civil appeal No. 7000 of 2001
arising out of SLP of 1999). The queries/doubts raised by various Regional Offices have
been duly uned and the following clarifications are issued:

i)

iii)

iv)

Vi)

Admissibility : To all employees of the Samiti having All India Transfer Liability on
posting to any station in the North-Eastern Region, Viz. States of Assam, Meghalaya,
Manipur, Nagaland, Sikkim, Mizoram, Arunachal Pradesh and Tripura from outside
the region.

However, those belonging to North- Eastern Region and posted to out of the Region,
will not be entitled for SDA on their subsequent transfer to North- Eastern Region
whether it is on administrative ground or on request.

Rate-admissible : The Special (Duty) Allowance @ 12.5% of basic Pay plus Stagnation
Increment plus DP, will be admissible. This will be in addition to Special Pay and Zor
Deputation (Duty) Allowance, if any drawn.

Non-admissibility : The Special (Duty) Allowance will not be admissible during
employees leave/training beyond 15 days at a time and beyond 30 days in a year and
during Suspension/Joining time.

Special (Duty) Allowance will not be treated as “Pay” for any purpose but will be
taxable under I.T. Act.

There is no stipulation that those employees (from outside the North- Eastern Region)
who express their willingness to go to these stations/UTs will not be entitled of the
allowances.

The staff recruited by RO, Shillong/JNVs located in North-Eastern Region, locally
on the basis of their local address or sponsored by the Employment Exchange is not
admissible for the SDA even if they belong to outside the region.

vii) The amount paid on account of Special (Duty) Allowance to ineligible persons after

05.10.2001, will be recovered.

viii) These orders will be applicable mutatis mutandis for regulating the claims of Islands

54



Compendium of Circulars Vol. 111 fald Navodaya Vidyalaya Samiti

[Eaa]

Special (Duty) Allowance which is payable on the analogy of Special (Duty) Allowance
to Central Government Civilian employees serving in the Andaman & Nicobar, and
Lakshadweep Groups of Islands.

This is issued with the concurrence of F&A Wing of the Samiti and approval of
Joint Commissioner (Pers.).
}L— s

(S.B. Sharma)
Assistant Commissioner (Estt.)

Copy to:

i)  All Deputy Commissioners of NVS, Regional Offices.
i) All Officers in NVS, Hqgrs.

iii) All Principals in JNVs.

iv) All NLIs of NVS.
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F. No. 12-17/2002-NVS(Estt.)/1198 Dated : 26.11.2009

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
ALL REGIONAL OFFICES.

Subject : Payment of remuneration to teaching and non- teaching staff
appointed on contract basis in the Samiti.

Sir/Madam,

On the recommendations of the Finance Committee of Navodaya Vidyalaya Samiti
in its meeting held on 30" June, 2009 and approved by the Executive Committee in its
meeting held on 29.09.09, payment of remuneration to the qualified teaching & non-
teaching staff appointed on contract basis in JNVs against sanctioned post are enhanced

as under:-

Sl. Post Revised consolidated Pay of
No. Staff on Contract Basis.

1. | PGT 15,600

2. | TGT 13,200

3. | Female Staff Nurse 6,000

4. | Matron 3,600

5. | Electrician-Cum-Plumber 7,800

All other conditions regarding engagement of teaching & non-teaching staff
on contract basis will remain unchanged.

Yours faithfully,

Ly

(M. S. Khanna)
Joint Commissioner (Pers.)
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F. No. 2-119/99-NVS(Estt.)/1813 Dated : 28.01.2010

To

The Deputy Commissioner
Navodaya Vidyalaya Samiti
Regional Office

Hyderabad.

Subject : Internal Audit (NVS Hqgrs.) Objection — Ex- Post facto approval on
Grant of Senior Scale to 484 teachers covering the period 2002-03
and 2004-05 regarding.

Sir,

I am directed to refer to your letter No. 1-171/NVS(SH) 2005-06/1937 dated
03.07.2006 on the subject noted above and to clarify that modalities to be adopted for
grant of senior scales/selection scales to teachers on the following points as per
clarification received from the Ministry of HRD.

Sl. | Points raised by NVS Ministry’s clarification/| Samiti’s reply against

No. query Ministry’s query, if any

1. | Teachers who have| Such cases may be settled| As per these instructions,
completed 12 years| in terms of guidelines|senior scale has to be
of regular service as| issued under  Para  3(i)| granted after 12 years of
on 31.12.2007 were| of this Department’s| service to TGTs & PGTs
considered for granting| letter number 5-180/1986-| and selection scale is to
senior scale.  However,| UT-1 dated 12.08.1987 and| be granted after 12 years
if a teacher is| letter dated 08.07.1988. of service in the senior
promoted before. scale in the respective
completion of 12years cadres. Thus, if a teacher
of service, whether is promoted before,
he/she  will be completion of 12 years of
considered for next service, he will be
financial upgradation considered for next
after completion of 24 financial upgradation i.e.
years of service from to selection grade after 12
his/her initial date years service in the senior
of joining the service, or scale.
after 12 years of
promotion ?

2. | Teachers who have| In case any. teacher has not| In this regard, it is
attended in-service| been given opportunity| clarified that in the initial
training programme| to attend training| stage, Samiti did not have
ondifferenl iccasion of| programme by NVS he/| adequate infrastructure to
different duration| she can be exempted.| provide regular in training
instead of one single spell| However, NVS is requested|to the teachers Training
of 21 days can be|to intimate the reasons|setup has been
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refused promotion prior to
completionof 12 vyears
of service may not be
considered for granting
senior scale.

three-tier scale to
teachers is to provide
them financial benefits
through upgradation of
pay scales, in case they do
not get opportunity
for promotion in time.
Since a teacher has got

opportunity of  financial
upgradation through
promotion before

completion of 12 years
which has been  refused
by him/her. He/She may
not be considered for grant
of senior scale after
completion of 12 yearsin
service.

Sl| Points raised by NVS | Ministry’s clarification [Samiti’s reply against
No /query Ministry’s query, if any
considered forgrant of| for not imparting in- |strengthening during last
senior scale. In case any| service training to |fewyears. Assuch, some
teacher had not been| teachers and also indicate | of the teachers could not
given opportunity to| the action taken for |be nominated by the
attend the training| giving in-service training | Samiti itself to undergo in
programme as prescribed, | to teachers. service training. In most
can such teachers be of the cases, in service
considered for granting training has been
senior scale keeping in provided to all the
view the teachers are teachers. In view of this,
not at fault. we may allow senior scale
to all those teachers who
have already undergone
in service training of
three weeks duration or
could not be nominated by
the Samiti for such
training. However, those
teachers who were
nominated for such
training and who did not
attend may not be
considered for grant of
senior scale.
3. | Teachers who have| Basic objective of the |—
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Sl.

Points raised by NVS

Ministry’s clarification

Samiti’s reply against

No. /query Ministry’s query, if any
4. | Teachers who have| Employees who have |—
refused promotion after| refused vacancy-based
completion of 12 years| promotion are not entitled
may be considered| for financial upgradation.
for granting senior
scale from the date
of completion of 12

years  of service.

5. | Period of EOLeither| As per DOPT’'s |—
on medical grounds or| guidelines regular
private affairs as well| service for the purpose
as dies-non  will not| of ACP shall be
extend date of grant| interpreted to mean
of senior scale. the eligibility service

counted for regular
promotion in terms,
relevant Recruitment/
Service Rules. The matter
may be examined
accordingly.

6. | Non-B.Ed, teachers may| NVS is requsted to clarify |[In this regard, it is

be considered for grant
of senior scale after 12
years from the date of
completion of their B.Ed.
degree.

how non-B.Ed. persons
have been recruited as
teachers in JNVs?
Whether any condition for
acquiring B.Ed. was put
before offering post of
teachers in JNVs ?

clarified that B.Ed. is an
essential condition for
appointment of teachers in
the Samiti. However, in
the initial stages some
non- B.Ed. teachers were
also appointed on trial
basis subject to the
condition that they will
acquire B.Ed. degree
during a period of three
years from the date of their
joining. Instructions were
also issued vide letter
dated 31.5.2002 clarifying
that senior scale and
selection scale are
applicable to teachers on
completion of requisite
length of service in the
respective cadre. The date
of joining of the teachers
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Sl.
No.

Points raised by NVS Ministry’s clarification
/query

Samiti’s reply against
Ministry’s query, if any

in the Samiti should be
counted towards completion
of 12 years of service and
the selection scale may be
granted after due process.

In view of this, non-B.Ed.
teachers are to Dbe
considered for grant of
senior scale after 12 years
from the date of initial
appointment to the Samiti
provided they have
acquired B.Ed. degree
within stipulated period of
three years.

This issues with the approval of Commissioner, NVS.

Yours faithfully,

—

(P.K. Sharma)

Assistant Commissioner (Estt.)

Copy to:

All Regional Offices of the Samiti- for information.

Sh. Aditya Chamoli, Under Secretary, UT.l Section, M/0O HRD. Deptt. of SE Shastri
Bhawan, New Delhi : w.r.t. letter No. 17-60/2009-UT.I dated 11.03.20I0.

Assistant Commissioner, Audit, NVS,Hqgrs. New Delhi.
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F. No. 1-13/2010-NVS(Estt.-1)/339 Dated : 13.07.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject: Guidelines for appointment of JNV teachers on contract basis, after
their Superannuation.
Sir/Madam,

A large number of vacancies of teachers arise every year in JNVs, on account of
opening of new Vidyalayas, upgradation of existing Vidyalayas, promotions,
superannuation of teachers etc. Process for regular appointment of teachers against
available vacancies takes time. Hence in order to manage the day-to-day teaching work
in the Vidylayas, Regional Office offers appointment to eligible candidates, on contract/
part time basis, against the sanctioned vacant posts, as a stopgap arrangement every
year.

It has also been brought to notice that many a times teachers arc not available
for certain subjects and hence the students have to suffer. There are also cases where
the teachers who have been appointed on contract, have not been able to deliver up to
the desired level.

Keeping these facts in view, it has been decided to utilize the services of good
and willing teachers of the Samiti on contract basis, after their retirement. Regional
Offices are directed to draw a panel of teachers due for superannuation every year and
obtain their willingness to serve in the Samiti, on contract basis, after their retirement.
Such teachers who are physically and medically fit and have a good service record, may
be given preference in the matter of appointment of teachers, on contract basis, as per
requirement, upto a maximum permissible age of 62 years against the available vacant
posts or till a regular incumbent joins. They shall be paid a consolidatecl remuneration
fixed by the Samiti, for contract employees.

The screening committee for such contractual appointments shall consist of (i)
Dy. Commissioner, NVS, RO (Chairman), (ii) Assistant Commissioner (Admn.), NVS, RO
(iii) One Assistant Commissioner (to be nominated by DC, RO) .The offer of appointment
on contract will be strictly in accordance with the instructions issued by the Samiti.

This issues with the approval of Commissioner, NVS.
Yours faithfully,
:'|.I|
.Irll:'._| { b e
(Alok Verma)
Joint Commissioner (Admn.)
Copy to:-
1. PA to Commissioner, NVS, Hqgrs.
2. All officers at NVS, Hqrs.
3. All Principals of JNVs - with the directions that willingness of teacher due for

superannuation may be obtained well in advance and sent to respective Regional
Office.
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F. No. 12-17/2002-NVS(Estt.)/469

Dated : 22.12.2010

Subject: Payment of remuneration to teaching and non-teaching staff
appointed on contract basis in the Samiti.

To
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.
Sir/Madam,

This is in continuation to this office letter of even number dated 26.11.2009 on
the subject cited above. On the recommendations of the Finance Committee of Navodaya
Vidyalaya Samiti in its 46" meeting held on 29.06.2010, payment of remuneration to
the qualified teaching & non-teaching staff appointed on contract basis in JNVs against
sanctioned post is revised as under :-

SI. Post Existing Remuneration | Revised Remuneration fixed
No. (Rs.) w.e.f. 01.07.2010 (Rs.)
1. | PGT 15,600 19,000
2. | TGT 13,200 18,000
3. | Female Staff Nurse 6,000 17,000
4. | Caretaker 10,000 10,000
5. | Electrician-Cum-Plumber 7,800 As per the minimum
6. | Matron 3600 wages fixed by the Labour

: Department of the
7. | Group D’ 3,600 P

concerned State Govt./UT

All other conditions regarding engagement of teaching & non-teaching staff on
contract basis will remain unchanged.

This issues with the approval of Commissioner.

Yours faithfully,

1 .I|
J‘I-II.I-l -!"H» i
(Alok Verma)
Joint Commissioner (Admn.)

Encld. : Minutes of Finance Committee Meeting held on 29.06.2010

Copy to:-
PS to Commissioner, NVS (Hqrs.), New Delhi.

All Officers of the Samiti NVS (Hqgrs.), New Delhi.
AC(GA) - for informatron with the, remark that the Executive Committee may kindly
be apprised of about the implementation of above decision of Finance Committee in

1.
2.
3.

its next meeting.
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F.No. 1-2/2005-NVS(Estt.-II) Dated : 14.07.2006

NOTIFICATION

Subject : Revised Recruitment Rules of Principal.

In exercise of the powers conferred under Rule 24 of the Rules of Navodaya
Vidyalaya Samiti, the Executive Committee of the Samiti at its meeting held on 28.6.2006
has approved amendment of the Recruitment Rules for appointment to the post of Principal
in the Navodaya Vidyalaya Samiti. A copy of the Revised Recruitment Rules for the post
of Principal is enclosed. This Recruitment Rule will be governed by all other conditions
as mentioned in the notification dated 22.06.1995.

This is in supersession of earlier Notification No. 1-5/98-NVS (Admn) dated

29.8.2001.
(O.Nabakishore Singh)
Commissioner
Copyto:

1. PS to HRM & Chairman, NVS.
PS to MOS (HRD) & Vice Chairman, NVS.

3. Joint Secretary (SE), Deptt. of Secondary & Higher Education, Shastri Bhawan, New
Delhi - with reference to his note bearing Diary no.l16851/JS(E)/05 dated 21st
November, 2005.

4. All Regional Offices, NVS.
5. All Officers of NVS Hgrs.
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Proposed Modification in the Recruitment Rules to the post of Principal

1 Name of Post
2 No. of Posts
3 Classification

4 Scale of Pay

Principal
As may be determined from time to time
Group ‘A’ (Ministerial)

Rs.10,000-325-15,200/-

5 Whether selection post or non-selection Selection by merit

post

6 Age limit for direct recruitment

Between 35 years and 45 years

7 Education and other qualifications Essential :

required for direct recruitment

1. Master’'s Degree from a recognized
University with at least 50% marks.

2. B.Ed. or equivalent teaching degree.

3. Persons working in any of the Govt/
Semi Govt./ Govt, recognized/CBSE
affiliated Sr.Secondary (10+2) schools/
Inter College,

a) Holding analogous post, or

b) Vice Principal in the scale of pay of
Rs.7500-250-12000/8000-275-
13500 with 10 years
experience/service as PGT/
Lecturer in the scale of pay Rs.6500-
10500/7500-12000, or

c) A minimum of 12 years experience/
service as PGT/Master/Lecturer in
the scale of Rs. 6500-10500 (revised)
or equivalent in a senior secondary
school.

Desirable :

1. At least three years experience as a
House Master of a fully residential
school.

2. Experience of working in a fully
residential/CBSE affiliated/Govt.
recognized school

3. Proficiency in English and Hindi/
concerned Regional Language.
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8 Whether age and educational
qualifications for direct recruits will
apply to promotees

9 Period of probation if any

10 Method of recruitment, whether by
Direct Rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

11 In case of Rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

N.A.

2 years

50% by promotion
50% by  direct recruitment, failing
which on deputation

Promotion :

From among all Vice Principals of JNVs in
order of their seniority in their grade with a
combined regular service of ten years in the
grade of Post Graduate Teacher and Vice
Principal in the Samiti subject to passing a
Departmental Examination to be followed by
a personal talk.

Transfer on Deputation :
From among persons possessing

qualifications prescribed for direct
recruitment under column ‘7',
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SCHEDULE

RECRUITMENT RULES-2007

NAVODAYA VIDYALAYA SAMITI
A-28 Kailash Colony,
New Delhi-110048
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F.No. 1-2/2005-NVS(Estt-II) Dated : 16.07.2007

NOTIFICATION

Subject : Notification of Recuritment Rules 2007.

In exercise of the powers conferred under Rule -24 of the Rules of Navodaya
Vidyalaya Samiti, the Executive Committee of the Samiti hereby makes the following
rules for regulating the method of recruitment to the posts mentioned in the Annexure
to this notification in the Navodaya Vidyalaya Samiti.

1. Short Title and Commencement

(i)  These rules may be called Navodaya Vidyalaya Samiti Recruitment (Revised)
Rules, 2007.

(if) They shall come in to force on the date of their notification.
2. Future Maintenance of the Service

(iy All persons appointed on direct recruitment basis in accordance with the
Recruitment Rules notified earlier vide notification No. I-67/39-NVS(Admn) dated
7™ June, 1991 or No. 2-29/94-NVS(Admn) dated 22 June, 1995 or under any
other notification /administrative instructions existing prior to notification of
the Rules or on permanent absorption basis in accordance with the Permanent
Absorption Rules of the Samiti, shall continue in the substantive posts held by
them.

(i)  All the appointments in the Samiti after the notification of these Rules shall be
made only in accordance with the provisions of these Rules. Appointments to
existing posts not covered by these Rules shall continue to be in accordance
with the Recruitment Rules notified on 7" June, 1991, 22" June, 1995 as modified
vide notification dated 29" December, 1999 and any other notification/
administrative instructions issued by the Samiti.

(iii) All teaching staff other than Principals, Vice Principals and PGTs and all non-
teaching staff up to and including Office Superintendents working in Navodaya
Vidyalayas in a region, shall be borne on the concerned Regional Cadre. The
seniority of employees borne on Regional Cadre will be maintained at the
Regional basis.

(iv) All Group ‘A’ employees, Regional Language Teachers and other Group ‘B’
employees of the Samiti will be borne on respective All India Cadres.

Notwithstanding anything contained herein any class or category of posts and
incumbents thereof, may be placed in the Regional Cadre or All India Cadre, as
the case may be, by a general or special orders of Commissioner, NVS.

69



Compendium of Circulars Vol. Ill =f=tx Navodaya Vidyalaya Samiti

,,,,,

3. Number of Posts, Classification and Scales of Pay

The number of posts, their classification and the scales of pay attached thereto shall
be as specified in columns 2 to 4 of the Schedule annexed to this notification. Senior
scaie, selection grade and the Assured Career Progression (ACP) shall be made
applicable to the eligible posts in accordance with the orders issued in this behalf by
the Govt. of India from time to time and as adopted by the Samiti.

Wherever, regular service in a specific scale of pay is mentioned as part of
qualification/experience for the post, the allowances attached to that scale shall be
comparable or equivalent to that prescribed by the Government of India.

4. Method of Recruitment, Age-limit and other Qualifications

(i)

(i)

(iii)

(iv)

(vi)

(vii)

The method of recruitment, age-limit, qualifications and other matters relating
to the said posts shall be as specified in columns 5 to 13 of the said Schedule.

The upper age-limit as prescribed in column 5 will be relaxable up to 5 years in
the case of employees of Navodaya Vidyalaya Samiti wherever the post is filled
up by Direct Recruitment.

The Upper age-limit prescribed by direct recruitment shall be relaxable in
the case of candidates belonging to the Schedule Castes & Schedule Tribes and
other specified categories of persons in accordance with the orders issued in
this behalf from time to time by the Central Government.

For promotion to the various posts under the Samiti, the composition of the
Departmental Promotion Committees for different categories of posts will be as
given in Appendix -1A to the Schedule.

The composition of selection committees for appointments to various categories
of posts under the Samiti will be as given in Appendix -1B to the Schedule.

The scheme of the Navodaya Vidyalayas provides for admission of girls to the
extent of at least one third of the students in each Vidyalaya. In order to effectively
manage the residential custodial requirements of girl students, the
Commissioner of the Samiti may decide during each selection to enlarge the
zone of consideration by up to 50% for female candidates in order to facilitate
recruitment of more female candidates for direct recruitment in respect of all
teaching posts in the Vidyalayas.

In order to encourage more female candidates to apply for teaching jobs in the
Samiti, the upper age limit in case of female candidates applying for teaching
posts in the Vidyalayas-would, be extended by 10 years while deciding their
eligibility.

Notwithstanding anything contained in these Rules, the Commissioner of the
Samiti may, in case of urgent need, permit appointment on short- term contract
against any post included in these Rules on a consolidated remuneration, provided
that the amount of remuneration shall not exceed the pay plus dearness

70



Compendium of Circulars Vol. 111 L Navodaya Vidyalaya Samiti

,,,,,

allowance admissible at the minimum of the pay of the post. In such cases the
contract period shall not normally exceed one year unless otherwise specified.

5. Probation

(i)

(i)

(iii)

(iv)

Every direct recruit shall initially be appointed on probation. The period
of probation shall be two years from the date of appointment, which may be
extended by another two years by the competent authority for reasons to be
recorded in writing.

When an employee appointed to a post on probation has completed his/her
probation to the satisfaction of the appointing authority, he/she shall be eligible
for confirmation of appointment or continuance therein as the case may be, and
such confirmation of appointment shall be made in the order of seniority as
indicated in the relevant select panel.

An employee appointed as a direct recruit to any post in the Navodaya Vidyalaya
Samiti, specified in the Schedule, who has no lien on any post under the Central
Government or any State Govt. or the Navodaya Vidyalaya Samiti shall, while
on probation, be liable to be discharged from the post at any time with one month’s
notice or pay in lieu thereof, if

(@) On the basis of his/her performance or conduct during the probation he/
she is considered unfit for further retention in the post concerned, or

(b) On the basis of any information relating to his/her nationality, testimonials,
age, health or antecedents, the appointing authority is satisfied that he/
she is ineligible or otherwise unfit for being an employee of the Navodaya
Vidyalaya Samiti.

A direct recruit who holds a lien on a post under the Central Government or any
State Government or in the NVS may, while on probation, be reverted to such
post at any time on grounds of any of the circumstances specified in sub - rule
(iii) above.

6. Disqualification

No person -

(@ Who has entered into or contracted a marriage with a person having a
spouse living, or

(b) Having a spouse living has entered in to or contracted marriage with any
person, shall be eligible for appointment to the said post. Provided that
the Samiti may, if satisfied that such marriage is permissible under the
Personnel Law applicable to such person and the other party to the
marriage and there are other grounds for so doing, exempt any person
from the operation of this Rule.
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7. Residuary Matters

10.

In regard to matters not specified/referred to in these Rules, the employees holding
the posts specified in the Schedule shall be governed by the regulations and orders
applicable to the employees of the Samiti in general.

Power to Relax

When the Executive Committee of the Samiti upon a recommendation made by the
Commissioner, Navodaya Vidyalaya Samiti to the effect, is of the opinion that it is
necessary or expedient to do so, it may, for reasons to be recorded in writing, relax
any of the provisions of these Rules with respect to any class or category of posts or
persons. All administrative orders/instructions provided for any relaxation, exemption
etc. of the provisions of Recruitment Rules issued prior to notification of these Revised
Rules shall stand superseded after notification of these Rules.

Savings

Nothing in these rules shall affect reservations, relaxations in age-limit and other
concessions required to be provided by the Samiti for the Scheduled Castes, Scheduled
Tribes, Other Backward Classes and other special categories of persons in accordance
with the orders issued by the Government of India from time to time in this regard.

Interpretations

If any difficulty arises in the implementation or operation of any of the provisions of
these Rules, the Commissioner, Navodaya Vidyalaya Samiti may, from time to time,
issue with the approval of the Chairman, Navodaya Vidyalaya Samiti, such general
or special directions not inconsistent with the provisions of these Rules, which appear

to be necessary for the purpose of removing such difficulty.
W

(O. Nabakishore Singh)
Commissioner

Copy to:

1.

w

Under Secretary, UT-I, Deptt. of School Education & Literacy, New Delhi - with
reference to his letter no.5-31/05-UT-1 dated 02.07.2007.

All Regional Offices, NVS

All Officers at NVS Hqrs.

All Jawahar Navodaya Vidyalayas
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Annexure to Notification No.1-2/2005-NVS(Estt.II) Dated : July 16, 2007

General Manager (Construction)
Internal Financial Adviser and Chief Accounts Officer
Joint Commissioner (Admn.)
Assistant Commissioner (Admn.)
Assistant Commissioner
Assistant Engineer (Civil)

Hindi Officer

Junior System Analyst

Private Secretary

Junior Engineer (Civil)

Junior Engineer (Electrical)

12. Assistant

13. Personal Assistant

14. Audit Assistant

15. Legal Assistant

16. Statistical Assistant

17. Editorial Assistant

18. Hindi Translator

19. Computer Operator

20. Senior Gestetnor Operator

21. Gestetnor Operator

22. Care Taker

23. Driver

24. Electrician

25. Peon/Farrash

© 0N ORAWDNR

N
= o

26. Principal

27. Vice Principal
28. PGTs

29. TGTs

30. Music Teacher

31. Art Teacher

32. SUPW

33. Office Superintendent
34. Female Staff Nurse
35. Catering Assistant
36. Cook

37. Electrician/Plumber
38. Lab Attendant

39. Chowkidar/Sweeper
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

General Manager (Construction)
01

Group “A” Ministerial
Rs.18,400-500-22,400/-

Selection

N.A.

N.A.

N.A.

N.A.

By Deputation

DEPUTATION From amongst
Superintending Engineer (Civil/
Electrical/ Mechanical) with 16 years
regular service in Group “A” post of
which 3 years regular service in the
Grade of Superintending Engineer
(Civil/ Electrical/ Mechanical)

As per Appendix.

g L
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RECRUITMENT RULES-2007

Name of Post

No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Internal Financial Adviser & Chief
Accouts Officer

01
Group “A”
Rs. 14,300-400-18,300/-

Selection

N.A.

N.A.

N.A.

N.A.

N.A.

By Deputation

Officer under the Central Govt./State
Govt./Semi-Govt. Autonomous or
Statutory Organisations.

(@) (i) Holding analogous posts on regular
basis : OR

(if) With 5 years regular service in the
scale of Rs. 12000-16500,

(b) Possessing experience of handling
administrative, financial and accounts
matters in a responsible capacity.

As per appendix ﬁe/ﬂ'f{rﬁ?‘%kf#?
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-selection
Post

Whether benefit of added year of service
admissible under rule 30 of CCS
(Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will apply
to promotees

Period of probation if any

Method of recruitment, whether by
Direct Rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of Rectt. by promotion /
deputation / transfer grades from which
promotion / deputation / transfer to be
made

If a DPC exists what is its composition

Joint Commissioner (Admn.)
01

Group “A”

Rs. 14,300-400-18,300/-

Selection

N.A.

N.A.

N.A.

N.A.

N.A.
By deputation from amongst Officers of All
India Services and other Organized

Central Civil Services through Central
Staffing Scheme.

N.A.

As per appendix
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added years of
service admissible under rule 30 of
CCS (Pension rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

Assistant Commissioner (Admn.)
Hqgrs. 03 and ROs 8, Total =11
Group “A” (Ministerial)

Rs. 10,000-325-15,200/-

Selection

N.A.

45 Years
ESSENTIAL :

(1) Graduate Degree from a recognized
University

(2) Holding Analogus post on regular basis
OR With 8 years service in the scale
of Rs.6500-10500.

(3) Possessing Experience of handling
Administrative/ Financial matters in
a responsible capacity in Central/
State Govt./ Autonomous/ Statutory
Organisation.

No

2 years

50% by promotion

50% by direct recruitment, failing which
by transfer on deputation / short term
contract

e
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RECRUITMENT RULES-2007

12 In case of rectt. by promotion /
deputation / transfer grades from which
promotion / deputation / transfer to be
made

13 If a DPC exists what is its composition

PROMOTION : From among Section
Officers and Private Secretary with 8
years of regular service in the grade in
the Samiti.

TRANSFER ON DEPUTATION :
Officers under the Central Govt. / State
Govt. /7 Semi-Govt. / Autonomous or

Statutory Organizations

(a) (i) Holding analogous posts on regular
basis OR

(ii) With 8 years service in the scale of
Rs. 6,500-10,500/-

(b) Possessing experience of handling
administrative / academic matters in a
responsible capacity

As per Appendix.
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RECRUITMENT RULES-2007

1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

9 Whether age and educational
qualifications for direct recruties will
apply to promotees

10 Period of probation, if any

Assistant Commissioner
38

Group “A” Ministerial

Rs. 10,000-325-15,200/-

Selection

Up to 45 years

ESSENTIAL

1. Masters degree in Humanities /
Science / Commerce from a recognized
Institution / University.

2. (a) Persons holding analogous posts or
post of Principal in the grade of Rs.
10,000-325-15,200/- OR

(b) With at least 5 years experience in the
scale of pay of Rs.7,450-225-11,500/-
and above in the Educational Planning
and Administration in any Govt. /
Semi-Govt. / Autonomous
Organization.

DESIRABLE

1. Experience of working in a residential
school system.

2. Research work done in the field of

education.
N.A.

?
2 years for direct recruits f'W
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11 Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

12 In case of rectt. By promotion /

deputation / transfer grades from

which promotion / deputation /
transfer to be made

13 If a DPC exists what is its composition

75% by promotion
25% by direct recruitment failing which on
deputation.

PROMOTION :

From among Principals with 3 years of
regular service in the grade in the Samiti.

DEPUTATION :
Officers under the Central Govt./State
Govts./Semi-Govt./Autonomous or

Statutory Organizations

(@) (i) Holding posts on regular basis in the
scale of pay of Rs. 10,000-15200/- OR

(i) With 5 years regular service in the
scale of pay of Rs. 8000-13500.

(b) Possessing Educational Qualifications
as prescribed for direct recruitment.

(c) Experience in educational

administration.
(d) Upper age limit upto 55 years.

As per Appendix.

ak
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Assistant Engineer (Civil)
01

Group “B”
Rs.6500-200-10500

Selection

Upto 40 years

Degree in Civil Engineering from a
recognized Institute with six years
experience in construction of buildings.

N.A.

2 years for direct recruitment

By direct recruitment failing which by
deputation

DEPUTATION :

From among persons serving in Govt./
Semi Govt./Autonous Organisations under
the Govt.
(i) Possessing qualifications and
experience as for direct recruits; and
(i) Holding analogous post OR
With 8 years of regular service in the
scale of pay of Rs.5000-150-8000/-.
(iif) Upper age limit up to 50 years

A

As per appendix
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1 Name of Post Hindi Officer

2 No. of Posts 01

3 Classification Group “B”

4 Scale of Pay Rs. 6500-200-10500

5 Whether selection post or non- Selection
selection Post

6 Whether benefit of added year of N.A.
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits Upto 40 years

8 Educational and other qualifications ESSENTIAL
required for direct recruits

i) Master's Degree of a recognized
University or equivalent in Hindi with
English as a subject at Degree level.
OR
Master’'s Degree of a recognized
University or equivalent in English
with Hindi as a Subject at Degree level.
OR
Master’'s Degree of a recognized
University or equivalent in any subject
with Hindi and English as a subjects at
Degree level.
OR
Master's Degree or a recognized
University or equivalent in any subject
with Hindi medium and English as a
subject at the degree level.
OR
Master’'s Degree of a recognized
University or equivalent in any subject
with English Medium and Hindi as a
subject at the Degree level.

ii) Five Year's experience of
terminological work in Hindi and/
7 translation work from English to Hindi

/ ! or vice versa, preferably of technical or
ﬂ‘ scientific literature.
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9 Whether age and educational
qualifications fro direct recruits will
apply to promotees

10 Period of probation if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

11

In case of recruitment by promotion/
deputation/transfer grade which
promotion/deputation/transfer to be
made

12

OR

Five year’'s experience of teaching
research, writing or journalism in
Hindi.

DESIRABLE

i) Knowledge of Sanskrit/or a modern
Indian Language,

ii) Administrative experience. Experience
of organizing Hindi classes or
workshops for noting and drafting.

N.A.

2 years

By direct recruitment failing which on
deputation

TRANSFER ON DEPUTATION :

From amongst Officers of the Central Govt.
and its autonomous bodies

i) Holding analogous posts
OR
Holding posts in the pay scale of Rs.5500-
9000 with 3 years service / Rs.5000-
8000 with 6 years service.

ii) Possessing the educational and other
qualifications as prescribed in column
“8” above.

Maximum age up to 55 years.

13 If a DPC exists what is its composition As per appendix

e
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Name of Post

No. of Posts

Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its
composition

Junior System Analyst

Post of Jr. System Analyst merged with
Section Officers
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its
composition

Private Secretary
1

Group “B” Ministrial
Rs.6500-200-9000

Selection

N.A.

N.A.

N.A.

N.A.

By promotion, failing which by deputation

PROMOTION :
Personal Assistants with 3 years of regular
service in the grade in the Samiti.

TRANSFER ON DEPUTATION :

Persons working in the Govt./Semi-Govt./
Autonomous Organizations holding
analogous post

OR

With 3 years of regular service as PA/Steno
in the scale of Rs.5500-175-9000

e

As per appendix
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its

composition

Junior Engineer (Civil)
Headquarter 01

Group “C”
Rs.4500-125-7000

N.A.

N.A.

upto 35 years

Degree in Civil Engineering or Three years
Diploma in Civil Engineering from a
recognized institution with three years
experience in construction of building.

N.A.

2 years for direct recruits

By direct recruitment failing which on
deputation.

DEPUTATION :

From among persons serving in Govt/Semi-

Govt./Autonomous Organisations under the

Govt.

(i) Holding analogous post

(ii) Possessing educational qualifications
and experience as prescribed for direct
recruitment.

(iii) Maximum age up to 55 years

As per appendix >

e
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its
composition

Junior Engineer (Electrical)
Headquarter 01

Group “C”

Rs.4500-125-7000

N.A.

N.A.

Upto 35 years

Degree in Electrical Engineering or Three
years Diploma in Electrical Engineering from
a recognized institution with three years
experience in construction of building.

N.A.

2 years for direct recruits

By direct recruitment failing which on
deputation.

DEPUTATION :

From among persons serving in Govt/Semi-

Govt./Autonomous Organisations under the

Govt.

(i) Holding analogous post

(ii) Possessing educational qualifications
and experience as prescribed for direct
recruitment.

(iii) Maximum age up to 55 years

VA

As per appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

Assistant

48

Group “C” (Ministerial)
Rs.5000-150-8000

Selection

Between 18 and 30 Years
Essential

(i) Degree from a recognized University.
(i) Knowledge of Computer Operation.

Desirable

3 years experience in administrative,
financial matters in Central Govt. /
Autonomous Organization under the Central
Govt.

Age - No
Qualification - Yes

2 years for direct recruits

i) 331/3% by promotion

ii) 33 1/3 % by Limited Departmental
Examination

iii) 33 1/3% by direct recruitment, failing
which on deputation

Promotion :

From among Upper Division Clerks,
Stenographers and Computer Operators with
10 years of regular services in the grade in

ek
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13 If a DPC exists what is its composition

LIMITED DEPARTMENTAL EXAMINATIONS :
From among UDCs/ Stenographers/
Computer Operators wtth 6 years of regular
service in the grade in the Samiti

DEPUTATION
Persons working in Govt. /Semi - Govt. /
Autonomous organizations under the
Government.

(i) Holding analogous post OR

(i) with 10 years service of regular
service as UDC in the field of
administration and / or Accounts in
the pay scale of Rs. 4000-100-6000

(ii) Upper age limit upto 50 years

NOTE :- Direct recruits will have to acquire
proficiency in operating PCs and
pass such test in this regard as the
Samiti may require.

As per Appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Education and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

I L

Personal Assistant
18

Group “C” Ministerial
Rs.5,000-150-8,000/-

Selection

N.A.

N.A.

N.A.

N.A.

By Promotion, failing which by transfer on
deputation basis and/or short-term contract

PROMOTION :

From among the Stenographers with 10
years of regular service in the grade in the
Samiti subject to passing a departmental
test for Shorthand/Typing Speed as indicated
below :

Shorthand speed of 100 words per minutes
and typing speed 40 words per minutes in
English, OR

Shorthand speed of 80 words per minutes and
typing speed of 40 words per minute in Hindi.
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DEPUTATION :

Persons working in the Govt./Semi-Govt./
Autonomous Organizations

(a) (i) Holding analogous post OR
(i)With 10 years of regular service in the
scale of Rs.4000-6000.

(b) Possessing the educational and other
qualifications prescribed for promotion

13 If a DPC exists what is its Asper Appendix
composition
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Audit Assistant

36

Group “C” (Ministerial)
Rs. 5,000-150-8,000/-

N.A.

N.A.

Between 18 and 30 Years

ESSENTIAL
B.Com. from a recognized University

DESIRABLE

Three years experience of accounts works
in Govt. /Semi-Govt. / Autonomous
organizatioin.

N.A.

2 Years

By direct recruitment, failing which by
transfer on deputation and/or short term
contract.

TRANSFER ON DEPUTATION:

Persons working in Govt. /Semi-Govt. /

Autonomous Organizations

(a) (i) Holding analogous posts on regular basis

OR
(ilWith 5 years service in the scale of
Rs. 4,000-6,000/-

(b) Possessing the educational and other
qualifications prescribed for direct
recruitment under Column ‘8.

NOTE : Direct recruits will have to acquire

proficiency in operating PCs and pass such test

in this regard as the Samiti may require.

As per appendix
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1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

9 Whether age and educational
qualifications for direct recruties will
apply to promotees

10 Period of probation, if any

11 Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

12 In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

I L

Legal Assistant

01

Group “C” (Ministerial)
Rs. 5,000-150-8,000/-

N.A.

N.A.

Between 18 & 32 years

ESSENTIAL:
Degree in Law from a recognized
University.

DESIRABLE:
Three years experience of handling legal
cases.

N.A.

02 Years

By direct recruitment failing which by
deputation/ Short term contract

DEPUTATION:

Persons working in Govt. / Autonomous
Organizations

(a) (i) Holding analogous posts on regular
basis OR
With 6 years service in the scale of
Rs.4,500- 7,000/-
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(i) Possessing educational qualification
and experience as prescribed in
Column ‘8.

(b) Upper Age limit up to 55 years

SHORT TERM CONTRACT

(i) Persons possessing educational
qualifications and experience as
prescribed in column ‘8'.

(i) Upper age limit up to 55 years.

(iii) Period of contract shall be initially for
one year extendable further year to year
basis by renewal of contract.

(iv) Samiti shall fix remuneration for
contract appointment.

13 If a DPC exists what is its composition As per appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. By promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

e

Statistical Assistant
01

Group “C” (Ministerial)
Rs. 5,000-150-8,000/-

N.A.

Between 18 & 30 years

ESSENTIAL :

Degree in Economics or Statistics or
Mathematics as a subject from a recognized
University.

DESIRABLE :
Three years experience of collection and
interpretation of Statistical data.

N.A.

2 years for direct recruits

By direct recruitment, failing, which by
deputation/short term contract

DEPUTATION:
Persons working in Govt. / Autonomous
Organizations under the Govt.

(@) (i) Holding analogous posts OR
with 8 years regular service in the
scale of Rs. 4,000-6,000/-
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(i) Possessing educational qualification
and experience as prescribed in column
‘8.

(b) Upper age limit up to 55 years.

SHORT TERM CONTRACT

(i) Persons possessing educational
qualification and experience as
prescribed in column ‘8.

(ii) Upper age limit up to 55 years.

(iii) Period of contract shall be initially for
one year extendable further year to year
basis by renewal of contract.

(iv) Remuneration for contract appointment
shall be as fixed by the Samiti.

13 If a DPC exists what is its composition As per appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Education and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties
will apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

Editorial Assistant
01

Group “C” (Ministerial)
Rs. 5,000-150-8,000/-

N.A.

N.A.

Between 18 and 30 years

Essential :
Graduate from a recognized University.

Desireable :

Three years experience in collection,
compilation and sub-editing of materials for
publication and working knowledge of book
production techniques, layout and proof
correction.

N.A.

2 years

By direct recruitment failing which by
deputation/ short term contract.

DEPUTATION:
Persons working in Govt./ Semi-Govt. /
Autonomous Organizations under the Govt.

e
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(a) Holding analogous posts OR

With 8 years service in the scale of
Rs. 4,000-6,000/-

(b) Possessing the educational
qualifications and experience as
prescribed in Column ‘8'.

SHORT TERM CONTRACT

(i) Persons possessing educational
qualification and experience as
prescribed in column ‘8.

(i) Upper age limit up to 55 years.

(iii) Period of contract shall be initially for
one year extendable further year to
year basis by renewal of contract.

(iv) Remuneration for contract
appointment shall be as fixed by the
Samiti.

13 If a DPC exists what is its composition As per appendix.
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1 Name of Post
No. of Posts
Classification

Scale of Pay

a W N

Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

9 Whether age and educational
qualifications for direct recruts will
apply to promotees

10 Period of probation, if any

11 Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

Hindi Translator

01

Group “C” (Ministerial)
Rs.5,000-150-8,000/-

N.A.

N.A.

Between 18 and 30 Years
ESSENTIAL

1. Master’'s Degree from a recognized
University in Hindi / English with the
other language than Master's degree at
graduate level.

OR

Bachelor’'s degree of a recognized
University with Hindi /7 English with a
recognized Diploma in Translation from
Hindi to English and Vice-versa.

2. Two years experience of translation work
from Hindi to English and vice-versa in
Central / State Government Offices
including Government of India
undertakings proof correction.

N.A.

2 Years

By direct recruitment, failing which by
deputation / short-term contract.

gk
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12 In case of rectt. by promotion / DEPUTATION
deputation / transfer grades from which From among persons working in Government
promotion / deputation / transfertobe / Semi Government / Autonomous
made Organizations under the Government.

a) (i) Holding analogous post.
OR
With 8 years of regular service in the
pay scale of Rs.4,000-100-6,000/-

(ii) Possessing following educational
qualifications and experience as
prescribed in Column ‘8'.

b) Upper age limit up to 55 years..

SHORT TERM CONTRACT

i) Persons possessing educational
qualification and experience as
prescribed in Column ‘8'.

ii) Upper age limit up to 55 years.

iii) Period of contract shall be initially for
one year extendable further year to year
basis by renewal of contract.

iv) Remuneration for contract appointment

shall be as fixed by the Samiti.

13 If a DPC exists what is its composition As per appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Computer Operator

08

Group “C” Non-Ministerial
Rs.4,000-100-6,000/-

N.A.

N.A.

Between 18 and 30 years.

ESSENTIAL :

1. Degree from a recognized Institution/
University.

2. Skill in word-processing & data entry with
a one year Computer Diploma from a
recognized Institution.

DESIRABLE :
Familiarity with various software packages.

N.A.

2 years.

Direct recruitment failing which by transfer
on deputation and/or short-term contract.

TRANSFER ON DEPUTATION :

Persons working in Government/Semi-

Government/Autonomous Organization/

Public Sector Undertakings.

a) Possessing educational and other
qualifications prescribed for direct
recruitment under column ‘8’

b) Holding analogous post OR

With three years of regular service in the
scale of pay of Rs. 3,050-4,590/-

e

As per Appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Senior Gestetner Operator
01

Group “C” (Non-Ministerial)
Rs.4,000-100-6,000/-

Non-Selection

N.A.

N.A.

N.A.

N.A.

N.A.

By promotion.

By promotion from among the Gestetner
Operators of Samiti and Regional Offices
with five years’ service in the grade in the
Samiti.

As per Appendix.
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Gestetner Operator

08

Group “C” Non-Ministerial
Rs.3050-75-3950/-

Selection

N.A.

N.A.

N.A.

N.A.

N.A.

By promotion.

From among eligible Group ‘D’ employees
of Headquarters and Regional Offices who
have passed 8th Class and rendered at
least five years service in that capacity
and have proficiency in operating /
maintaining duplicating machines,
photocopier and Franking Machines.

As per Appendix.

e L
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Name of Post
No. of Posts
Classification

Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Caretaker
01
Group “C”

Consolidated salary of Rs.4,000+DA with
annual increase equivalent to one increment
in Rs.4,000-6,000 scale on renewal of
contract.

N.A.

N.A.

Senior Secondary (Class XIlI) Certificate from
a recognized Board with knowledge of
Computer Operation.

N.A.

N.A.

On contract initially for one year renewable
on year to year basis up to a maximum period
of 5 years. Further extension will be given
with the prior approval of the Commissioner,
NVS.

From among ex-servicemen possessing
experience of house keeping functions.

As per Appendix

o
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. Or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

Driver

Hgrs. 5, RO 8, Total = 13
Group “C”
Rs.3050-75-3950-80-4590

N.A

N.A

Between 18 and 30 years

(i) Pass class VI

(ii) Possession of a valid driving license of
driving cars and/or a vehicle for at

least three years driving experience.

(iii)Knowledge of an Automobile minor
repair.

(iv) Passing of a Trade Test as per Samiti
Norms.

N.A.

2 years

100% by direct recruitment.

ik

N.A.
NOTE :

The existing post of Drivers are to be
distributed in the following grades in the
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ratio of 30:30:05. Ordinary Grade Rs.3050-75-
3950-80-4590.

Grade-lII Rs.4000-100-6000

Grade-I Rs.4500-125-7000

Special Grade Rs.5000-150-8000

Initial appointments would be made in the
ordinary grade only. Grant of next grades
would be in accordance with instructions
contained in Govt. of India, Deptt. of Personnel
and Trg. OM No0.22036/1/92-Estt.(D) dated
30.11.93 and N0.43019/54/96-Estt(D) dated
15.2.2001 issued from time to time as under :

Grade-l - 9 years regular service in the
Grade-Il or a combined service of 15 years
in Grade-1l and in ordinary Grade put
together.

Special Grade- Three years regular service
in Grade-| of the Drivers.

13 If a DPC exists what is its composition As per appendix
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Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Electrician
01
Group “C” (Ministerial)
Rs.3050-75-3950-80-4590
N.A.

N.A.

Between 18 and 30 years.

ESSENTIAL:

1. High School Certificate or equivalent

2. Certificate course in the relevant trade
from the Central Industrial Training
Institute or Vocational Certificate in the
relevant subject at +2 level from an
educational institution in Electric Trade

DESIRABLE :
Two Years experience in Electrical
installation , maintenance of appliances.

N.A.

02 Years for direct recruits

By direct recruitment failing which by
transfer on deputation and/or short term
contract.

TRANSFER ON DEPUTATION:

Persons working in Government /
Autonomous Organization holding analogous
post and possessing qualifications prescribed

for direct recruitment.
A

As per appendix.
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1 Name of Post Peon/Farash

2 No. of Posts 57

3 Classification Group ‘D’

4 Scale of Pay 2550-55-2660-60-3200

5 Whether selection post or non- N.A.
selection Post

6 Whether benefit of added year of N.A.
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits Between 18 and 30 years

8 Educational and other qualifications Pass Class-VIII
required for direct recruits

9 Whether age and educational N.A.
qualifications for direct recruties will
apply to promotees

10 Period of probation, if any 2 years

11 Method of recruitment, whether by 100% by direct recruitment.
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

12 In case of rectt. by promotion / N.A.
deputation / transfer grades from
which promotion / deputation /
transfer to be made

13 If a DPC exists what is its composition As per appendix

g L
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1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

Principal

As sanctioned from time to time

Group ‘A’ (Ministerial)

Rs. 10000-325-15200/-

Selection by merit

N.A.

Between 35 year and 45 years

ESSENTIAL :

1.

2.
3.

Master's Degree from a recognised
university with atleast 50% marks.
B.Ed. or equivalent teaching degree.
Persons working in any of the Govt./
Semi Govt./Govt. recoghized/CBSE
affiliated Sr. Secondary (10+2) schools/
Inter College.

(a) Holding analogous post; OR

(b) Vice-Principal in the scale of pay of Rs.

7500-250-12000/8000-275-13500 with

10 years experience/service as PGT/

Lecturer in the Scale of pay Rs. 6500-

10500/7500-12000; OR

A minimum of 12 years experience/

service as PGT/Master/Lecturer in

the scale of Rs. 6500-10500 (revised)

or equivalent in a senior secondary

school.

(©)

DESIRABLE :

1.

2.

At least three years experience as House
Master of a fully residential school.
Experience of working in a fully
residential/CBSE affiliated/Govt.
recognized school.

Proficiency in English and Hindi/
concerned Regional Language.
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9 Whether age and educational
qualifications for direct recruts will
apply to promotees

10 Period of probation, if any

11 Method of recruitment, whether by direct
rectt. or by promotion or by deputation/
transfer and percentage of vacancies to
be filled by various methods

12 In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

13 If a DPC exists what is its composition

N.A.

2 Years

50% by promotion.
50% by direct recruitment, failing which on
deputation.

PROMOTION :

From among all Vice-Principals of JNVs in
order of their seniority in their grade with a
combined regular service of ten years in the
grade of Post Graduate Teacher and Vice-
Principal in the Samiti subject to passing a
Departmental Examination to be followed by
a personal talk.

TRANSFER ON DEPUTATION :
From among persons possessing
qualifications prescribed for direct

recruitment under column “8”.

As per Appedix.
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Name of Post
No. of Post
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Vice Principal

As Sanctioned from time to time
Group ‘B’ (Ministerial)

Rs. 7500-250-12000/-

Selection by merit

N.A.

N.A.

N.A.

N.A.

N.A.

100% by promotion, failing which on
deputation

PROMOTION: :

Post Graduate Teacher with 3 years of
regular service in the grade in the Samiti.

DEPUTATION :
Persons working under the Central Govt./
State Govt./Autonomous organization :
(a) Holding analogous post on regular basis.
OR
With 3 years of regular service as PGT in
the scale of pay of Rs.6,500-10,500.
AND
(b) Possessing the following qualifications:
(i) Post Graduate Degree
(ii) B.Ed. or equivalent Teaching Degree
(iii) Proficiency in Teaching through

English/Hindi
i

As per Appendix.
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1 Name of Post Post Graduate Teachers

2 No. of Posts As sanctioned from time to time
3 Classification Group ‘B’

4 Scale of Pay Rs. 6500-200-10500/-

5 Whether selection post or non- gglection
selection Post

6 Whether benefit of added year of A
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits Upto 40 years

8 Educational and other qualifications gEgseNTIAL QUALIFICATIONS

required for direct recruits

(@) Two Year Integrated Post Graduate M.Sc.
Course from Regional College of
Education of NCERT in the concerned
subject with at least 50% marks in

aggregate.

OR

Master’'s Degree from a recognized
university with at least 50% marks in
aggregate in the following subjects.

No. Post Masters Degree

(i) PGT(English)
(ii) PGT(Hindi)
(iii) PGT(Phy.)

(iv) PGT(Chem.)
(v) PGT (Maths)

(vi) PGT(Eco.)

7 (vii) PGT(Bio.)

English

Hindi
Physics/Applied
Physics/Electronics
Physics/Nuclear
Physics

Chemistry/ Bio.
Chemistry
Mathematics/ Applied
Mathematics
Economics/Applied
Economics/Business
Economics

Botany/ Zoology/ Life
Sciences/ Bio
Sciences/ Genetics/
Micro-Biology/Bio
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Technology/Molecular
Bio/Plant Physiology
provided that applicant
had studied Botany and
Zoology at Graduation

level.
(viii) PGT(Hist.) History
(ix) PGT(Geog.) Geography
(x) PGT(Comm.) Commerce with

Accounting/Cost
Accounting/ Financial
Accounting as a major
subject of study.
Holders of Degree of
M.Com. in Applied/
Business Economics
shall not be eligible.

(b) B.Ed. or equivalent qualification from a
recognized University.

(c) Proficiency in Teaching in Hindi and
English.

DESIRABLE QUALIFICATIONS

(a) Experience as TGT in recognized
institution in concerned subject.

(b) Experience of working in a residential
school.

(c) Knowledge of Computer application.

9 Whether age and educational No-in case of age. Yes-in case of educational
qualifications for direct recruties will qualifications. However, condition of 50%
apply to promotees marks at Post-Graduate Degree shall not

apply in case of promotion.

10 Period of probation, if any 2 years for direct recruits.

11 Method of recruitment, whether by direct For Commerce and Eco. 100% by direct
rectt. or by promotion or by deputation/ recruitment.
transfer and percentage of vacancies to
be filled by various methods For Hindi & English - 50% by promotion and

50% by direct recruitment.
ek
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12

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

For other subjects - 25% by promotion and
75% by direct recruitment.
Failing which by transfer on deputation

Promotion :

From among eligible TGTs having three
years regular service as TGT in NVS with
Master’'s Degree in concerned subject,
subject to qualifying a departmental
examination to be conducted by Samiti;

The feeder posts as TGTs for Promotional
posts of PGTs shall be as under :-

TGT (Maths) - PGT (Maths/Phy.)
TGT (Science) - PGT (Bio/Chem.)
TGT (S.St.) - PGT (Hist./Geo.)
TGT (Hindi) - PGT (Hindi)

TGT (English) - PGT (English)

Note : Promotion of TGT to PGT shall be
governed by availability of vacancy in
a particular subject irrespective of
seniority as TGT.

Transfer on Deputation :

Persons working in Govt./Recognized
Educational Institutions.
(a) Holding analogous post on regular basis;
OR
With 3 years of regular service as TGT
with post graduate degree in the
concerned subject in the pay scale of Rs.
5500-175-9000; and
(b)Possessing the educational and other
qualifications as prescribed in Column
‘8.

13 Ifa DPC exists what is its composition As per Appendix.

I
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RECRUITMENT RULES-2007

1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

Trained Graduate Teacher

As sanctioned from time to time
Group ‘B’

Rs.5500-175-9000

N.A.

N.A.

Upto 35 years

Essential Qualification
(@) Four years integrated degree course of
Reigonal College of Education of NCERT

with at least 50% marks in the
concerned subject as well as in the
aggregate.

OR

A Bachelor’'s Degree or equivalent from
a recognized University with 50% marks
or above in aggregate as well as in the
concerned subject comprising the
combination as under :

(i) TGT (Hindi)

Hindi as an Elective Subject at Degree Level

(ii) TGT (English)

English as an Elective Subject at Degree

Level

(iii) TGT (Maths)

1. The candidate should have studied
Maths, Physics and Chemistry during all
three years of graduation.

2. In case of such Universities which provide
for only two subjects out of the three as
mentioned above, in the final year of
graduation, the candidate should have
studied Maths and Physics in the final
year of examination and all the three
subjects, viz, Maths, Physics and
Chemistry in the first and second years
of graduation.
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3. Candidates who have passed B.Sc. degree
with Honours in Maths subject would be
considered eligible only if they have
studied Physics and Chemistry in first
and second year of the course.
Candidates with B.Sc. (Hons.) in Physics
or Chemistry are not eligible for the post
of TGT (Maths).

4. Candidate should also have secured 50%
marks in aggregate individually in all
these subjects during all the years of
study.

5. Candidate should have secured at least
50% marks in aggregate in the
graduation degree also.

(iv) TGT (Science)

1. The candidate should have studied
Botany, Zoology and Chemistry during all
the three years of study in graduation.

2. In case of such Universities which
provide for only two subjects in the final
year of graduation, the candidates should
have studied any of the two subjects out
of Botany, Zoology and Chemistry in the
final year of examination and all the
three subjects, viz. Botany, Zoology and
Chemistry in the first and second years
of graduation.

3. In case of Honours Degree in any of the
above mentioned three subjects, the
candidate must have studied other two
subjects in the first and second year of
the course.

4. Candidate should also have secured 50%
marks in aggregate individually in all of
these subjects during all the years of
study.

5. Candidate should have secured 50%
marks in aggregate in the graduation
degree also.

(v) TGT (Social Studies)

1. The candidate should have studied any
of the two subjects out of the following
subject combinations in graduation :

a) History with Geography/ Economics/
Political Science OR
/ ] 7 b) Geography with History/ Economics/
f{r Political Science

2. History/Geography as above, should have

been studied for all three years in the
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Graduation.

3. In case of Honours Degree in History the
candidate should have studied
Geography/Economics/Political Science
in 1st and 2nd years. Similarly in case of
Honours degree in Geography, the
candidate should have studied History/
Economics/Political Science in 1st and
2nd year. Candidates with B.A.(Honours)
in Economics or Political Science are not
eligible for the post of TGT (S.St.)

4. Candidate should have secured 50%
marks in aggregate individually in the
subjects during all the three years of
study.

5. Candidate should have secured at least
50% marks in aggregate in the
Graduation Degree also.

(vi) TGT (lllrd Language) Concerned Regional
Language as an elective subject at
Degree level.

(b) B.Ed. or equivalent qualification from
recognied university.

(c) Competence to teach through English &
Hindi/concerned Regional Language as
the case may be.

Desirable :
1. Experience of working in a residential
school.

2. Knowledge of Computer applications.

9 Whether age and educational NA
qualifications for direct recruts will
apply to promotees

10 Period of probation, if any 2 years

11 Method of recruitment, whether by direct By direct recruitment, failing which by
rectt. or by promotion or by deputation/ transfer on deputation
transfer and percentage of vacancies to
be filled by various methods

12 In case of rectt. by promotion / Transfer on Deputation :
deputation / transfer grades from which
promotion / deputation / transfer to be Persons working in Government/ Recognized
made Educational institutions :

7 (a) Holding analogous posts on regular basis

f// 7 OR
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With 5 years of regular service as TGT
with Post Graduate Degree in the
concerned subject in the pay scale of Rs.
4000-6000; and

(b) Possessing the educational and other
qualifications prescribed in Column * 8'.

13 If a DPC exists what is its composition As per Appendix.
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RECRUITMENT RULES-2007

1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

Music Teacher

As sanctioned from time to time
Group ‘B’

Rs. 5500-175-9000/-

N.A.

N.A.

Up to 35 years

ESSENTIAL QUALIFICATIONS :

Five years study in Music institution
recognized by the concerned State Govt. as
equivalent to Graduate/Post Graduate
Degree.

OR
A Bachelor's Degree with Music from a
recognized university and B.Ed.

OR
Higher Secondarty/Sr.Secondary with any
one of the following :

Sangeet-Visharad examination of
Gandharva Mahavidyalaya Mandal, Bombay
or Bhatkhande Sangeet Vidyalaypeeth,
Lucknow or Indira Kala Sangeet Vishwa
Vidyalaya, Khairagarh (MP) or Sangeet
Prabhakar examination of the Prayag
Sangeet Samiti, Allahabad.
OR
Following Degree/Diploma awarded by
Pracheen Kala Kendra, Chandigarh :
(a) Sangeet Bhaskar with Graduation in any
discipline.
(b) Sangeet Nritya Bhushan with graduation
in any discipline.
(c) Sangeet Bhushan or Sangeet Nritya
Visharad with Sr.Secondary/
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11

12

13

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by direct
recruitment or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various methods

In case of rectt. by promotion /
deputation / transfer grades from which
promotion / deputation / transfer to be
made

If a DPC exists what is its composition

Intermediate/Part | examination of 3
years Degree Course.

DESIRABLE QUALIFICATIONS :

(i) Working knowledge of English and Hindi
or other Regional Language.

(i) Experience of working in a residential
school

N.A.

Two years

By direct recruitment, failing which by
transfer on deputation.

Transfer on Deputation :
Persons working in Govt./Recognized
Institutions.
(a) Holding analogous post on regular basis.
OR
With 5 years of regular service as TGT with
Post Graduate Degree in concerned subject
in the scale of pay of Rs. 4000-6000.
AND
(b) Possessing the Educational and other
qualifications as prescribed in column ‘8.

As per Appendix.

e
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RECRUITMENT RULES-2007

1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

fmﬂw?

Art Teacher

As sanctioned from time to time
Group ‘B’

Rs. 5500-175-9000/-

N.A.

Up to 35 years.
Essential Qualifications :

Five years Recognized Diploma in any
discipline of Fine Arts as Drawing/
Painting/Sculpture/Graphic Arts/Crafts
after passing Secondary Examination (Class
X or equivalent).

OR
Post Graduate Degree in Drawing and
Painting, Fine Arts from a recognized
University/Institution.

OR
Four Years Diploma in Fine Arts/Crafts from
Vishwa Bharti Shanti Niketan.

OR
B.Ed. Degree/Diploma in Fine Arts from
Regional College of Education.(Degree of
Bachelor of Fine Arts (BFA) after class XII
will be considered as equivalent to Five
Years Diploma in Fine Arts after Class X).

Desirable Qualifications :

(i) B.Ed. or equivalent teching degree from
recognized University.

(ii) Working knowledge of English and Hindi
or other Regional Language.

(iii)Experience of Working in a residential
School.
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9 Whether age and educational
qualifications for direct recruts will apply
to promotees

10 Period of probation, if any

11 Method of recruitment, whether by direct
recruitment or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various methods

12 In case of recruitment by promotion /
deputation / transfer grades from which
promotion / deputation / transfer to be
made

13 If a DPC exists what is its composition

N.A.

2 years

By direct recruitment, failing which by
transfer on deputation.

Transfer on Deputation :

Persons working in Government/recognized

institutions.

(a) Holding analogous post on regular basis.

OR

With 5 years of regular service as TGT
with Post Graduate Degree in the
concerned subject in the pay scale of Rs.
4000-100-6000/-, and

(b) Possessing the educational and other
qualifications as prescribed for direct
recruitment under Column ‘8’

As per appendix.
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

SUPW Teacher

As sanctioned from time to time
Group ‘B’

Rs. 5500-175-9000/-

N.A.

N.A.

Up to 35 years
Essential Qualifications :

Degree in Electrical or Electronics
Engineering from a recognized University.
OR
B.Sc. (Tech.) with B.Ed. from Regional

Institute of Education (NCERT)

OR
Bachelor Degree in Computer Application
from a recognized University.

OR
B.Sc. (Agriculture) from a recognized
Institution/University.

Desirable Qualifications :

(i) Working knowledge of English and
Hindi/ Regional language

(ii) Experience of working in a residential
school.

(iii) One year practical experience in a
workshop/institution/ factory.

N.A.

?_
Two years f / /
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11 Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various methods

12 In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

13 If a DPC exists what is its composition

By direct recruitment, failing which by
transfer on deputation.

Deputation :
Persons working in Govt./Recognized
Institutions.
(a) Holding analogous post on regular basis.
OR
With 6 years of regular service in a
similar capacity in the pay scale of Rs.
4500-125-7000.
AND
(b) Possessing the Educational and other
qualifications as prescribed in column
‘8.

As per Appendix.
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12

RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct recruitment or by promotion or
by deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

ek

Office Superintendent

As sanctioned from time to time
Group ‘B’ (Ministerial)

Rs. 5,500-175-9,000/-

N.A.

N.A.

N.A.

N.A.

N.A.

2 years

50% by promotion, failing which by transfer
on deputation and/or short term contract.

50% by Limited Departmental Examination
failing which by transfer/transfer on
deputation.

Promotion :

From among the UDCs of the Vidyalaya who
have put in ten years of regular service in
the grade in the Samiti.

Limited Departmental Examination :

1. From among Assistants/Audit Assistants/
Legal Assistants/Statistical Assistant/
Editorial Assistant/ Personal Assistant of
the Samiti with 4 years regular service
in the grade in the Samiti.
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2. UDCs, Stenographers and Computer
Operators of the Samiti with 6 years of
regular service in the grade in the Samiti
or 6 years combined regular service in the
grade of UDC and higher grade in the
Samiti.

Transfer on Deputation :

Persons working in Govt./Autonomous
Organizations Holding analogous posts.

OR
With 5 years service as Assistant/Audit
Assistant in the scale of Rs. 5000-150-8000/-

13 If a DPC exists what is its composition  As per appendix
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RECRUITMENT RULES-2007

1 Name of Post
2 No. of Posts
3 Classification
4 Scale of Pay

5 Whether selection post or non-
selection Post

6 Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits

8 Educational and other qualifications
required for direct recruits

9 Whether age and educational
qualifications for direct recruts will
apply to promotees

10 Period of probation, if any

11 Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

Female Staff Nurse

As sanctioned from time to time
Group “C” (Non- Ministerial)

Rs. 5,000-150-8,000/-

N.A.

N.A.

Up to 35 years

ESSENTIAL:

a) Passed Sr. Secondary Examination (Class
-XIl) or equivalent, and

b) Grade “A” (Three years) Diploma/
Certificate in Nursing from a recognized
Institution.

OR

B.Sc. (Nursing) from a recognized
University/ Institution.

2. Registration with Indian/State Nursing
Council.

3. Practical experience of two years in
Hospital/Clinic.

DESIRABLE :
Working knowledge of Hindi/Regional
Language and English.

N.A.

2 years

100% direct recruitment failing which by

transfer on deputation.
e
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12 In case of rectt. by promotion / DEPUTATION:

deputation / transfer grades from

which promotion / deputation / Persons holding analogous post in Govt.

transfer to be made Hospital/ Clinic/ Hospitals recognized under
AMA Rules and possessing qualifications as

prescribed in column “8”

13 If a DPC exists what is its composition As per Appendix.
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RECRUITMENT RULES-2007

1 Name of Post Catering Assistant

2 No. of Posts As sanctioned from time to time
3 Classification Group “C” (Non-ministerial)

4 Scale of Pay Rs. 4000-100-6000

5 Whether selection post or non- N.A.
selection Post

6 Whether benefit of added year of N.A.
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits Up to 35 years

8 Educational and other qualifications 1. Secondary School (X class pass), and
required for direct recruits 2. Three years Diploma in Catering or
equivalent from an institution recognized
by Ministry of Tourism, Govt. of India/
State Govt.
OR
Passed Sr. Secondary (Class XIl) from CBSE
with Hotel Management and Catering as
Vocational subject and at least one year
experience in catering.
OR
Passed Sr. Secondary (Class XII) or
equivalent and one year diploma in catering
or equivalent from a recognized institution
with three years experience in catering in
reputed institution/hotels.
OR
Trade proficiency Certificate in Catering
with a minimum of 10 years service in
Defence Services of regular establishment
(for Ex-servicemen only).

9 Whether age and educational NA

qualifications for direct recruties will
apply to promotees

10 Period of probation, if any Two years / s
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11 Method of recruitment, whether by Direct recruitment, failing which by transfer
Direct rectt. Or by promotion or by on deputation
deputation/transfer and percentage of
vacancies to be filled by various
methods

12 In case of rectt. By promotion / TRANSFER ON DEPUTATION :
deputation / transfer grades from
which promotion /7 deputation / Holding analogous post in Govt./recognized
transfer to be made institutions and possessing qualifications
prescribed for direct recruitment under
column “8”.

13 If a DPC exists what is its composition As per Appendix.
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Cook

As sanctioned from time to time
Group ‘'C’

Rs. 3,050-75-3,950-80-4,590/-

Non Selection Post

Between 18 and 35 years.

1. Passed Class-V

2. 5 years experience in cooking on large
scale.

Age - No

Qualification - Yes

2 Years
50% by direct recruitment

50% by Promotion

Promotion:

From amongst the Mess Helper of JNVs
having 8 years of regular service in the
grade in the Samiti.

As per appendix.

ik
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Electrician-Cum-Plumber

As sanctioned from time to time
Group ‘C’ (Non- Ministerial)
Rs.3,050-75-3,950-80-4,590/-

N.A.

N.A.

Between 18 and 40 years.

Essential:

(1) 10th Class pass

(2) ITI Certificate or equivalent in the trade
of Electrician or Wireman/Plumbing from
a Recognized Institute.

(3) At least 2 years experience in electrical
installation, wiring and plumbing work.

Desirable:

2 years experience in electrical installation,

maintenance of appliances.

N.A.

Two years

100% by direct recruitment, failing which
on deputation.

Deputation :

Persons working in Autonomous
Organizations holding analogous post and
possessing qualifications prescribed in
column ‘8’ for direct recruitment.

P L

As per appendix.
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RECRUITMENT RULES-2007

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added year of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruties will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

In case of rectt. by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Laboratory Attendant

As sanctioned from time to time
Group ‘D’

Rs. 2,610-60-3,150-65-3,540/-

N.A.

N.A.

Between 18 and 30 years.

Middle Pass with General Science.

- No.
- Yes

Age
Qualification

Two years

75% by direct recruitment
25% by promotion

Promotion :

From amongst Group ‘D’ employees of all the
JNVs in concerned region having rendered
3 years regular service in the grade subject
to fulfillment of educational qualification as
prescribed in Column ‘8.

As per appendix.

g

133



Compendium of Circulars Vol. 1l = Navodaya Vidyalaya Samiti

RECRUITMENT RULES-2007

1 Name of Post Chowkidar-cum-Sweeper

2 No. of Posts As sanctioned from time to time
3 Classification Group “D”

4 Scale of Pay Rs. 2,550-55-2,660-60-3,200/-

5 Whether selection post or non- N.A.
selection Post

6 Whether benefit of added year of N.A.
service admissible under Rule 30 of
CCS (Pension Rules) 1972

7 Age limit for direct recruits Between 18 and 30 years

8 Educational and other qualifications Primary pass
required for direct recruits

9 Whether age and educational N.A.
qualifications for direct recruts will
apply to promotees

10 Period of probation, if any Two years

11 Method of recruitment, whether by By direct recruitment
direct rectt. or by promotion or by
deputation/transfer and percentage of
vacancies to be filled by various
methods

12 In case of rectt. by promotion / N.A.
deputation / transfer grades from
which promotion / deputation /
transfer to be made

13 Ifa DPC exists what is its composition As per appendix.
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F.No. 20-1/2008-NVS(Estt-II) Dated :11.11.2008

NOTIFICATION

Subject : Revision of pay scales of employees of NVS, as per recommendations
of Sixth Central Pay Commission

Sir/Madam,

In pursuance of the decisions communicated by Government of India, M/0O HRD,
Department of School Education & Literacy vide letter No. F.20-14/2008-UT-I dated 3"
Nov. 2008 on the above subject, | am directed to convey the approval of the competent
authority for revision of scales of both teaching and non-teaching staff of NVS in
accordance with Central Civil Services (Revised Pay) Rules, 2008. The revised scales of
pay for the staff working at NVS Hgrs./Regional offices and JNVs are given at ANNEXURE-
‘A’. The revised scales of pay will be effective from the Tst day of January, 2006. A copy of
the Ministry of Finance (Department of Expenditure) Notification GSR 622 (E) dated
29.8.2008 notifying the CCS. (Revised Pay) Rules, 2008 is forwarded for necessary
information and guidance.

2. Option in the prescribed form, as per ANNEXURE. ‘B’, shall be obtained from all
employees within three months from the date of this letter. It may be noted that;

(i) Where an employee is under suspension on the 1%t day of January, 2006, the option
may be exercised within three months of the date of his return to his duty, if that
date is later than the date prescribed above.

(ii) The option shall be intimated by the employee to the concerned Principal/ Deputy
Commissioner, as the case may be.

(iii) ******timation regarding option is not received within the prescribed time limit
as mentioned above, the employee shall be deemed to have elected to be governed
by the revised scale of pay with effect from the 1%t day of Januarv, 2006.

(iv) The aforesaid option shall not be admissible to any person appointed to a post on or
after the 1t day of January, 2006, whether for the first time in Government service,
or by transfer or promotion from another post and he shall be allowed pay only in
the revised scale.

(v) Persons who have died on or after the 1t day of January, 2006 and. could not
exercise the option within the prescribed time-limit shall be deemed to have opted
for the revised scales on and from the 15t day of January, 2006 or such later date as
is most beneficial to their dependants, if the revised scales are more favourable.
In such cases, necessary action for payment of arrears should be taken by the
Head of Office.

(vi) The option once exercised shall be final.

3. The sequence of action to be taken on receipt of the options will be as follows:-
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The fixation of pay shall be made by the field units as per the existing instructions
keeping in view the Ministry of Finance, Department of Expenditure OM No.G.S.R.
622(E) dated 29.3.2008 and OM No. 1/1/08-IC dated 30.8.2008 and 13.10.2008 and
subsequent guidelines, if any issued by the Govt.

Bills may be drawn separately in respect of the arrears of pay and allowances for
the period from January 1, 2006 to Aug., 31, 2008. and from Sep.,2008 onwards.
The arrears of pay w.e.f. Sep., 2008 may be paid in cash. The arrears for the period
1-1-2006 to 31-8-2008, as worked out, may be paid in two installments, the first
installment of 40% will be paid during this financial year 2008-09 and balance
60% will be released in next financial year for which separate orders will be issued.

iii) The arrear of the pay and allowances should be disbursed 100% w.e.f. Sept’ 08.

iv)

v)

Vi)

Respective DDOs will draw dues of the pay and allowances as admissible w.e.f.
1.1.2006 in respect of those employees who are on their roll. In case of transfers
after 1.1.2006, where LPC has been issued, the respective DDOs, will draw the
arrears of such employees keeping in view the period of suspension/ E.O.L. etc.
and remit the same to their present DDOs alongwith revised L.P.C. for
disbursement.

The cases of resignation/re tired/death of employees have to be examined
thoroughly before their disbursement.

Payment of retirement benefits and arrears, if any in respect of cases which have
been settled before issue of this notification may be made after it is pre-audited by
the concerned Regional Offices/Hqrs. etc. as per the delegation of financial powers.
Payment towards encashment of HPL in respect of those employees who have
retired /re signed after 01.09,2008 should be made as per instructions contained
in Ministry of Personnel, Public Grievances & Pensions, Deptt. of Personnel &
Training (DOPT) OM.No0.14028/3/08-Estt(L) dated 25.9.08.

Payment of House Master Allowance to the eligible staff will remain unchanged.
It shall be drawn at the existing rate.

vii) Payment of the 40% arrear in cash allowed by the Govt. of India, should be made

after enforcing all the recoveries pointed out by the audit. Likewise, the recovery
of excess payment of Spl. Duty Allowances circulated by the NVS Hqr. vide its
Order No.2-72/99-NVS(Estt.) dt. 20.8.08 should also be made before making payment
of arrears.

viii)Deduction of income tax should be made from the arrear, as per rule. As clarified

iX)

X)

by the Govt. of India, the deduction of income tax has to be made on the 40% of
arrear (and not 100%) being paid during this financial year 2008-09.

Since the recommendation of the 6" CPC are applicable w.e.f. 1.1.2006, the
management share of CPF and interest thereon has to be allowed w.e.f. 1.1.2006.
There may be cases where own subscription of the official is less than the 10% of
the revised pay as on 1.1.2006, the same may be deducted from the arrear bill of
the respective employees so as to allow them the matching contribution of
Management share w.e.f. 1.1.2006.

In order to ensure correct and systematic fixation of pay in the revised scales,
statement of fixation of pay in the revised scales, as given in ANNEXURE. ‘C’,

136



Compendium of Circulars Vol. 111 L Navodaya Vidyalaya Samiti

.....

Xi)

may also be prepared, in triplicate, with reference to pre-revised scales and the
corresponding revised scales in NVS as given ANNEXURE “A” in respect of the
staff of NVS (HQ.) /ROS/ NLIs/ Non Teaching Staff and Teaching staff of JNVs.

A Copy of the option for revised pay scales as may be obtained in the prescribed
Performa, in duplicate, in ANNEXURE-"B”, may be pasted in the Service Book of
the employee concerned, while the other copy, alongwith a statement of fixation of
pay (in duplicate), as per ANNEXURE-"C”, may be sent to the Deputy Commissioner
of the Region in case of JNVs and NVS Hqrs. for verification and approval. The
Deputy Commissioner shall retain the copy of option exercised by the employee
alongwith one copy of the statement of fixation of pay, for record in his office; while
the second copy of the statement may be returned to the Vidyalaya /ROs concerned
after approval, duly recording the. following certificates and signed by the Accounts
Officer/AC of the region NVS Hqrs. who is looking after the Finance and Audit.

“Checked pay fixation under C.C.S. (Revised Pay) Rules of 2008 and approved pay at
Rs. & grade pay of Rs. w.e.f. , in the scale of
with date of next increment

on if otherwise admissible.”

On receipt of the statement of fixation of pay, duly verified and approved from the
Regional Office, the Principal/Deputy Commissioner will paste the same in the
service book of the employee concerned. Similarly options in respect of Dy.
Commissioners, of the Regional Offices, whose service books are maintained in
the Headquarters, will be sent to Asstt. Commissioner (Admn. |, NVS Hqrs.

The Drawing & Disbursing Officers should make it clear to the employees under
their administrative control, while disbursing the arrears, that the payments are
being made subject to adjustment from amounts that may be due to them
subsequently, should any discrepancies be noticed later. For this purpose, an
undertaking may also be obtained, in writing, from every employee at the time of
disbursement of the arrears/pay and allowances for Sept., 2008 onwards, to the
effect that any excess payment that mav be found to have been made as a result of
incorrect fixation of pay in the revised scales will be refunded by him to the Samiti
either by adjustment against future payments or otherwise. A specimen form of
the undertaking is also enclosed (ANNEXURE-D).

Special Allowance @ 10% of the Pay Band and Grade Pay w.e.f. 1.9.2008 has been
approved in respect of Teachers, Librarians and other teaching staff of the NVS, by
the Ministry of HRD vide their letter dated 3.11.2008. (The Teaching allowance @
Rs.150 p.m. drawn by the Principals w.e.f. 1.1.2006 will be recovered from the
arrears.

These orders are not applicable to the employees on Daily Wages/ Adhoc/ Part-
time /Contract basis, who will continue to draw the existing remuneration/
payments until further orders. These orders will also not be applicable to the
categories of posts not included in Annexure ‘A’. Separate orders will be issued in
such cases, in due course.

Additional DA granted by the Samiti with effect from 1.7.2008 vide circular No. F.
6-1/98-99/NVS(F&A) dated 20.10.2008 should be taken into account for computing
of arrears, due to the individual. So far as re-employed pensioners are concerned,
the revised pension as per Ministry of Personnel, Public Grievances & Pensions,
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10.

11.

12.

Deptt. of Pension & Pensioners Welfare OM No. 3S/37/08-P & P.W. (A) dated 1.9.2008
and 38/37/08-P & P.W. (A) dated 2.9.2008, should be taken into account for pay
fixation after obtaining the pension fixation particulars from the concerned D.D.O./
ROs.

Copies of following orders issued by the Govt. of India in pursuance of the
recommendations of VIth Pay Commission are also forwarded herewith for
implementation:-

() Ministry of Finance, Department of Expenditure OM No. F. 2(13)/2008-E.li (B)
dated 29.08.2008 regarding payment of HRA/CCA (ANNEXURE-'E’).

(i) Ministry of Finance, Department of Expenditure OM No. F. I-3/2008-E.II(B) dated
29.08.2008 regarding payment of Dearness Allowance (ANNEXURE-F’).

(iii)  Ministry of Finance, Department of Expenditure OM No. 21-2/2008-E.I1(B) dated
29.08.2008 regarding payment of Transport Allowance (ANNEXURE-'G’).

(iv)  Ministry of Finance, Department of Expenditure OM No. 19030/3/2003 E-1V
dated 23.09.2008 regarding Traveling Allowances Rules (ANNEXURE-"H’).

(V) Ministry of Finance, Department of Expenditure OM No. 7(20)/2008-E. 111(A)
dated 24.09.2008 regarding revision in the rates of Family Planning Allowance
for Adoption of Small Family Norms (ANNEXURE-"T’).

(vi)  Ministry of Finance, Department of Expenditure OM No. 11(5)/2008-E.Il dated’
29.08.2008 regarding Special (Duty) Allowance for Civilian Employees of the
Central Govt, serving in the NE Region (including Sikkim and Ladakh
(ANNEXURE-"J").

vii)  Ministry of Finance, Department of Expenditure OM No. 1/1/2008-1C dated
13.10.2008 regarding fixation of pay in the pay bands where posts have been
upgraded as a result of recommendations of 6th CPC (ANNEXURE-'K”).

(viii) Ministry of Personnel, Public Grievances & Pensions, Deptt. of Personnel &
Training (DOPT) OM No. 4/6/2008-Estt. (Pay Il) dated Ist October, 2008
regarding revision of Spl. Allowance and Cash Handling Allowance
(ANNEXURE- ‘L).

It may be noted that all allowances such as Transport Allowance, HRA and Special
Allowances are admissible w.e.f. 1.9.2008.

The revised T.A./T.T.A. rules have been notified by Govt. of India, Ministry of
Finance, Department of Expenditure vide CM. No. 19030/3/2008-E-I1V dated
23.9.2008 and are applicable w.e.f. 1.9.2008. There may be cases where TA claims
have been settled keeping in veiw the existing rules and such claims should not
be re-opened. However, the cases which have not been admitted so far will be
allowed as per the revised TA rules.

Orders regarding Grant of Assured Career Progression (ACP) and other allowances
and facilities for the employees of the Samiti will be issued separately.

The expenditure on this account is to be met against the head “Staff Payments”
Non-Plan and Plan, as the case may be.
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13. Any doubts, in implementation of the above orders, should be referred to the
concerned Administrative Wing at NVS Hqrs. office immediately for clarification
through the respective Regional Office.

14. Hindi version of this order will follow.

Encl : as above.

Ly

(M. S. KHANNA)
JOINT COMMISSONER (PERS.)
Copy to :-

(1) Deputy Commissioner of all the Regional Offices to take action for formulation of a
Cell for checking the pay fixation cases w.r.t. CCS (Revised Pay) Rules, 2008 of all
individual employees of the Region under the control of Accounts Officer/Assistant
Commissioner, as the case may be. They should further obtain the requirement
of funds on this account for the current financial year, from all JNVs and submit a
consolidated statement to Finance Wing at NVS Hqrs. office, for making necessary
provision of funds for payment of arrears etc. in the prescribed Proforma. Payment
of arrears should be disbursed only after the release of funds for this purpose by
the NVS Hqgrs.

(2)  Asstt. Commissioner (Admn.) for similar action in respect of staff of NVS (Hqrs.) .
The fixation of pay may be got verified and approved from P&A Wing.

(3) Asstt. Commissioner (Fin.), NVS Hqrs. alongwith copies of Govt. of India,
Ministry of HRD, Deptt. of School Education and Literacy letter No. F. 20-14/
2008-UT.l dated 03.11.2008 conveying Government of India approval for adoption
of CCS (Revised Pay) Rules, 2008 by NVS.

(4) Director (UT.), Deptt. of School Education arid Literacy, Ministry of HRD, New
Delhi.

(5) Director, All NLIs of NVS.
(6) All Officers/Sections in NVS (Hqrs.).
(7)  Principals of All Jawahar Navodaya Vidyalayas.
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F.No. 20-1/2008-NVS(Estt-Il) Dated :28.11.2008
To,

The Deputy Commissioner of

All Regional Offices of

Navodaya Vidyalaya Samiti.

Subject : Revision of various allowances as per recommendations of the 6™

Central Pay Commission - regarding.

Sir / Madam,

In continuation of this Samiti’s notification of even number dated 11.11.2008, |

am directed to forward herewith, the copies of the orders relating to the various
allowances and other benefits given as per the recommendations of the 6" Central Pay
Commissioner for the employees of Navodaya Vidyalaya Samiti (NVS) as per details
given below : -

1)

Ministry of Personnel, Public Grievances & Pensions, DOPT OM No. 12011/03/
2008-Estt. (Allowance) dated 2.09.2008 regarding Grant of Children Education
Allowance and Re-imbursement of Tuition Fee (Annexure-A).

Ministry of Personnel, Public Grievances & Pensions, DOPT OM No. 2/22(B)/
2008-Estt. (Pay Il) dated 3.09.2008 regarding Grant of Deputation (Duty) Allowance
(Annexure-B).

Ministry of Personnel, Public Grievances & Pensions, DOPT OM No. 1301872/
2008-Estt. (L) dated 11.09.1008 regarding Enhancement of Quantity of Maternity
Leave and Introduction of Child Care Leave (Annexure-C).

Ministry of Personnel, Public Grievances & Pensions, DOPT OM No. 12011/04/
2008-Estt. (Allowance) dated 11.09.2008 regarding Special Allowance for Child
Care for Women with disabilities and Education Allowance for disabled children
of Govt. employees (Annexure-D).

Ministry of Finance, Department of Expenditure OM No. 1/1/2008-I1C dated
13.09.2008 regarding Clarification on CCS (Revised Pay) Rules, 2008 (Annexure-
E).

Ministry of Personnel, Public Grievances and Pensions, DOPT OM No. 3101174/
2008-Estt. (A) dated 23.09.2008 regarding LTC (Annexure -F).

Ministry of Personnel, Public Grievances & Pensions, DOPT OM No. 14028/3/
2008-Estt. (L) dated 25.09.2008 regarding encashment of leave (Annexure-G)

Ministry of Finance, Department of Expenditure OM No. 12(1)/E.I11 (A)/2008
dlated 7.10.2008 regarding Grant of Advances (Annexure-H).

Ministry of Finance, Department of Expenditure O.M. No. 19030/3/2008-E-1V
dated 14 October 2008 regarding Admissibility of reimbursement for travel within
the city (Annexure-1).

10) Ministry of Personnel, Public Grievances & Pensions, DOPT OM No. 13013/2/

2008-Estt.(L) dated 11" November, 2008 regarding Half Pay Leave facilities to

140



Compendium of Circulars Vol. 111 L Navodaya Vidyalaya Samiti

.....

11)

12)

13)

14)

15)

for the

Teachers, Principals, Headmasters, Librarians, Laboratory Assistants &
Waterman working in schools under the Central Government - implementation
of the recommendations of the Sixth Central Pay Commission (Annexure-J).

Ministry of Finance, Department of Expenditure O.M. No. 12(1)/E.I1-A/2008 dated
24" October 2008 regarding Interest Bearing Advances / Sixth Central Pay
Commission (Annexure-K).

Ministry of Personnel, Public Grievances and Pensions O.M. No. 12011/03/2008-
Estt.. (Allowance) dated 11th November 2008 regarding clarification on Children
Education Allowance. (Annexure-L).

Ministry of Personnel, Public Grievances and Pensions, DOPT OM No. 1301872/
2008 dated 18%" November, 2008 regarding Child Care Leave in r/o Central
Government employees as a result of Sixth Central Pay Commission - clarification
regarding (Annexure -M).

Ministry of Personnel, Public Grievances and Pensions, DOPT OM No. 25011/1/
2008-Estt (A) dated 19th November, 2008 regarding Sixth Central Pay Commission
Recommendation - Special dispensation in the form of Special Casual Leave to
Central Government Employees with disabilities (Annexure - N).

Ministry of Finance, Deptt. Of Expenditure OM No. 19030/3/2008-EIV dated 19*"
November, 2008 regarding Travelling Allowance Rules -Implementation of the
Sixth Central Pay Commission (Annexure -O).

These orders will take effect from 1.09.2008.

Orders regarding Grant of Assured Career Progression (ACP) as recommended
employees of the Samiti will be issued separately.

Ministry of Personnel, Public Grievances and Pension O.M. No. 12/11/2008-JCA

dated 11™" June 2008 regarding Holidays to be observed in Government Offices during
the year 2009 is also enclosed for information (Annexure -P).

Hindi version will follow.
Yours faithfully,

"

(M.S. Khanna)
Joint Commissioner (Pers.)

Copy to:

1. Director of All NLIs. of NVS

2. All Officers/Sections in NVS Hqrs.

3. Director (UT), Department of School Education & Literacy, Ministry of HRD, New
Delhi.

Web Master, NVS Hgrs. -With a request to upload the above circular in Samiti’s

Website.
5. Guard file.
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F. N0.20-1/2008-NVS(Admn.)/312 Dated :26.03.2009
To,

The Dy. Commissioners of
All Regional Offices of
Navodaya Vidyalaya Samiti.

Subject : Clarification of fixation of pay consequent upon the implementation
of the 6 CPC.

Sir/Madam,

I am directed to refer to the Samiti’'s letter of even number dated 11.11.2008 and

28.11.2008 and to say that certain clarifications were sought from the Ministry of HRD
regarding implementation of revised pay scales as per recommendations of the 6™ CPC.
Now the Ministry of HRD has conveyed the following decisions:-

1.

The posts of Asstt. Commissioner which are filled by promoting Principals only
will be upgraded to the grade pay of Rs. 7600/- in the Pay Band -lll. However,
upgradation of the grade pay of other categories of posts of Asstt. Commissioners
i.e. AC(Admn.) and AC(Fin.) is not agreed to and they would continue to retain the
grade pay of Rs. 6600/- p.m.

Librarians in JINVs will be granted the pay scale and grade pay at par with the TGTs
of INVs for all purposes. The pay scale and Grade Pay of Librarians may be fixed as
under :

Name of the Post Revised Pay Scale/Pay Band Grade pay

Librarians

Entry Scale Rs. 9300-34800 (PB2) Rs. 4600

Senior Scale Rs. 9300-34800 (PB 2) Rs. 4800

Selection Scale Rs. 9300-34800 (PB 3) Rs. 5400

3)

Stepping up of the basic pay of the seniors have been considered in consultation
with Ministry of Finance, Deptt. of Expenditure. It is , clarified that while
implementing revised Pay structures as notified vide Samiti’'s Notification dated
11.11.2008, the entry pay of direct recruits appointed on or after 1.1.2006 will be
regulated as per Section -, Part A of the First Schedule to the CCS(RP) Rules, a copy
of which has already been circulated. Stepping up of pay of the seniors would be
permitted w.e.f. to date of their directly recruited juniors who were recruited on or
after 1.1.2006 subject to the following conditions:-

I. Stepping up the basic pay of seniors under the above provision can be claimed
only in the case of those cadres which have an element of direct recruitment
and in cases where a directly recruited junior is actually drawing more basic
pay than the seniors. In such cases, the basic pay of the seniors will be stepped
up with reference to the basic pay of the junior.

Il. Using the above provision, Government servants cannot, claim stepping up their
revised basic pay with reference to entry pay in the revised pay structure for
direct recruits appointed on or after 01.01.2006 as laid down in Section Il of the
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Part A of First Schedule of the CCS (RP) Rules, 2008, if their cadre does not have
an element of direct recruitment, or in cases where no junior is drawing basic
pay higher than them.

I11. Stepping up of pay of the seniors in accordance with the above provision shall not
be applicable in cases where direct recruits have been granted advance
increments at the time of recruitment.

Refixation of pay of the concerned categories of employees w.e.f. 01-01-2006 may
please be done immediately as per the above clarifications.

Yours faithfully,

L_

(M.S. Khanna)
Joint Commissioner (Pers.)

Copy to:
1. AIll IJNVs.

2. All Officers of the Samiti.

3. JC(Admn),NVS(Hqgrs) with a request to keep adequate provision of funds for
release of arrears to employees in the current years’ Budget under Plan
provisions (Tentative details enclosed).

4. Director (UT), Ministry of HRD, Shastri Bhawan, New Delhi -w.r.t. his letter No.
F.20-14/2008-UT-I dated 9-3-2009 and No. F. 3-43/2008-UT-2 dated 20-3-2009.
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F. N0.18-1/2008-NVS(Admn.) Dated :04.08.2009

NOTIFICATION
Subject : Reg. introduction of New Pension Scheme.

The Ministry of Human Resource Development, Department of School Education
& Literacy, vide letter No. F. 5-7/98-UT-1 dated 14th August 2008, has conveyed the
approval of the Union Cabinet for introduction of the New Pension Scheme of Govt. of
India to all regular Navodaya Vidyalaya Samiti (NVS) employees joining NVS after its
notification by the Samiti and giving an option to the regular employees of NVS as on
the date of notification to continue with the existing CPF Scheme or to join the New
Pension Scheme. In the latter case, the amount accumulated in the CPF Account of the
employee will be transferred to the pension fund under the New Pension Scheme.

Accordingly, it is hereby notified that the New Pension Scheme shall be applicable
to all the regular employees of NVS and will come into force w.e.f. 01.04.2009. All regular
employees of NVS joining on or after 1.4.09 shall become members of NPS. However
those employees who had joined NVS on regular basis before 1.4.09 shall have the option
either to continue with the existing CPF Scheme or to join the New Pension Scheme. In
case of opting for the New Pension Scheme, the amount accumulated as on 1.4.2009, in
the CPF Account of the employees, will be transferred to the pension fund under the New
Pension Scheme. This option can be exercised within three months from the date of
issue of this notification in the prescribed format (i.e. form of option) appended herewith.

New Pension Scheme notified by Department of Economic Affairs, Ministry of
Finance on 22.12.2003 and introduced vide D/0O Expenditure O.M. No. I(7)(2)/2003 ‘dated
7.1.2004, and as amended from time to time, will apply mutatis mutandis in the NVS.

Some of the salient features of the New Pension Scheme are as under:
(1) (@) The New Pension Scheme will have two tiers - Tier-I and II.

(b) Contribution to Tier-1 is mandatory, whereas contribution to Tier-1l will be optional
and at the discretion of employees.

(2) (i) In Tier-1, employees will have to make contribution of 10% of their basic pay plus
Dearness Pay plus DA (Plus NPA, if any), in the pre-revised pay scales and / or
Revised Pay plus Grade Pay plus DA admissible in the revised pay scales, which
will be deducted from his salary bill every month by the PAO concerned. The
Samiti will make an equal matching contribution.

(ii) The contributions payable by the employees and those paid by the Samiti shall
be rounded off to the nearest rupee.

(iif) Any recovery in the subsequent date after 1.4.2009, on account of short receipt /
deductions of the employees and Samiti's contribution, etc. shall form part of the
pension fund, under the New Pension Scheme. The outstanding CPF advances
recovered after 1.4.2009 shall also form part of the pension fund.

(3) Recovery will commence from the month following the month of joining the service
in NVS.
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(4) No withdrawal is permissible from Tier-lI account.

(5) (i) Tier-I contributions (and the investment returns) will be kept in a non-withdrawal
Pension Tier-1 Account.

(ii) Tier-1l contributions will be kept in a separate account that will be withdrawable
at the option of the employee.

(iii) The Samiti will not make any contribution to Tier-1l account.
(6) Tire Il is not operational as on date.

(7) A separate Cell will be set up at NVS (Hqgrs.) to monitor and regulate the pension
fund. This Cell will function as Central Record Keeping Agency for maintenance
of the record, accounts etc. and also to undertake the works regarding
implementation of New Pension Scheme in NVS.

(8) (i) Exit from the scheme will be normally on attaining the age of 60 years or after
the age of 60 years from the Tier-1 of the scheme.

(ii) At normal exit, it would be mandatory for the employees to invest 40 percent of
pension wealth in an annuity (from an IRDA. Regulated Life Insurance
Company) which will provide for pension for the lifetime of the Employees and
their dependent parents /spouse.

(iii)In the case of employees who leave the scheme before attaining the age of 60
years, the mandatory annutization would be 80% of the pension wealth.

(9) The existing provisions of leave encashment will continue to be
applicable to employees who join service in NVS on or after 1.4.2009, as the
benefit of encashment of leave salary is not a part of retirement benefits
admissible under the extent rules.

(20) Individuals will get an Annual statement containing the details of opening balance,
monthly contributions, Samiti’'s matching contribution and interest earned.

(11) Accumulations at the credit of subscribers to the New Pension Scheme for all
the regular employees of NVS shall carry interest at the rate to be notified by the
competent authority from time to time.

(12) As the New Pension Scheme is based on defined contribution, the length of
qualifying service is not relevant. Thus, no credit of casual service shall be allowed
to casual workers on their regularization against Group ‘D’ posts on or after
1.4.20009.

(13) It is further clarified that: -

(i) With effect from 1t June, 2008 National Securities Depository Ltd. (NSDL) has
started functioning as the Central Record-keeping Agency (CRA) for the NPS and
it is they who shall be allotting the permanent Retirement Account Number (PRAN)
and maintaining the accounts of individual NPS subscribers.

(ii) Once the pension corpus is transferred to the PFRDA regulated NPS architecture
and invested therein, there would be no interest payable on the corpus so
transferred. Returns thereon would, thereafter, be market determined. Further,
investment of NPS contributions of subscribers shall take place in accordance
with the investment guidelines of the Ministry of Finance for non-Government

145



:'@H
Compendium of Circulars Vol. Ill =f=tx Navodaya Vidyalaya Samiti

Provident Funds and Superannuation Funds. Ministry of Human Resource
Development may, however, decide as regards the interest payable on the
accumulated pension corpus (and to the underlying subscribers) prior to its actual
transfer to the NPS architecture.

&)

I

(\
e W
|Iu1l L

(Alok Verma)
Joint Commissioner (Admn.)

1. All Jawahar Navodaya Vidyalayas
2. All Regional Offices of NVS.

3. All Navodaya Leadership Institutes.
4. All Officers at NVS (Hqrs.)

Copy to: -

1. PS to Hon’ble HRM & Chairman, NVS, Shastri Bhawan, New Delhi

2. Joint Secretary (SE), Ministry of HRD, Department of School Education & Literacy,
Shastri Bhawan, New Delhi.
.j'l‘ll
Il.lui:!' ':""..-'

Joint Commissioner (Admn.)

146



;EF&
Compendium of Circulars Vol. 111 i;—-__:_l-:? Navodaya Vidyalaya Samiti

.....

F. No.20-1/2008-NVS(Estt. 11)/997 Dated :09.09.2009

To,

The Deputy Commissioner of
All Regional Offices of
Navodaya Vidyalaya Samiti.

Subject : Child Care Leave in r/o NVS Employees as a result of 6th CPC -
Clarification regarding.

Sir/Madam,

Orders regarding introduction of Child Care Leave (CCL) in respect of NVS

employees were issued vide Samiti’'s letter of even number dated 28.11.2008 alongwith
the clarifications thereon issued by the Deptt. of Personnel & Training vide their OM
No. 13018/2/208-Estt.(C) dated 18.11.2008.

Consequent upon the implementation of orders relating to Child Care Leave ,

references has been received from various sections regarding regulation of Child Care
Leave to women employees in NVS. In this connection it is informed as under :-

1.

Women employees having minor children may be granted Child Care Leave by an
authority competent to grant leave, for a maximum period of two years (i.e. 730
days) during their entire service for taking care of upto two children whether for
rearing or to look after any of their needs like examination, sickness etc. Child
Care Leave shall not be admissible if the child is eighteen years of age or above.
During the period of such leave, the women employees shall be paid leave salary
equal to the pay drawn immediately before proceeding on leave. It may be availed of
in more than one spell. Child Care Leave shall not be debited against the leave
account.

The Child Care Leave is to be treated like the Earned Leave and sanctioned as
such. Consequently Sundays, Holidays, Vacations etc. falling during the period of
leave would also be count for Child Care Leave , as in the case of Earned Leave.

Child Care Leave can be availed only if the employee concerned has no Earned
Leave at her credit.

The post, from which the Government servant will proceed on CCL for more than 90
days will be treated as vacant and the same post can be filled up by the competent
authority by another incumbent in the interest of the Vidyalaya.

In case the Government servant is working in a hard station, the leave period will
not be counted for the purpose of completion of tenure in respect of transfer etc.

In case the Government servant is on probation, the probation period will be extended
equivalent to the leave period.
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7. The Principal / Leave sanctioning authority will assess the situation before granting
such leave to the female employee, keeping in view its genuineness and need as
the CCL cannot be demanded as a matter of right. Under no circumstances can any
employee proceed on CCL without prior approval of the leave by the leave sanctioning
authority.

Hindi version will follow.

Yours faithfully,

L

(M.S. Khanna)
Joint Commissioner (Pers.)
Copy to:

1. Director of All NLIs of NVS.
2. All Officer/ Sections in NVS Hqrs.

3. Director (UT), Deptt. of School Education & Literacy, Ministry of HRD, Shastri Bhawan,
New Delhi.

4. Web Master, NVS Hgrs. - with a request to upload the above circular in Samiti’s
Website.

5. Guard file.
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F.No0.1-5/1998-NVS(Admn.)/1051 Dated : 13.10.2009
NOTIFICATION

Subject : Recruitment Rules for the post of Commissioner, NVS.

In pursuance of the decision communicated by the Government of India, Ministry
of Human Resource Development, Department of School Education & Literacy and in
supersession of all previous notifications on the subject, the Recruitment Rules for
regulating appointment to the post of Commissioner, NVS are hereby notified as per

Annexure.
"L’T__ﬂ

(M. S. Khanna)
Joint Commissioner (Pers.)

Copy to:-

1. PStoHRM & Chairman, NVS.

2. Director (UT-IIl), Deptt. of SE & Literacy.

3. All Deputy Commissioners, NVS, Regional Offices.
4. All Officers at NVS Hgrs.

5. PS to Commissioner, NVS.
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ANNEXURE

Recruitment Rules for the Post of Commissioners, NVS

Name of Post
No. of Posts
Classification
Scale of Pay

Whether selection post or non-
selection Post

Whether benefit of added years of
service admissible under Rule 30 of
CCS (Pension Rules) 1972

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

Whether age and educational
qualifications for direct recruts will
apply to promotees

Period of probation, if any

Method of recruitment, whether by
Direct recruitment Or by promotion or
by deputation/transfer and percentage
of vacancies to be filled by various
methods

In case of recruitment by promotion /
deputation / transfer grades from
which promotion / deputation /
transfer to be made

If a DPC exists what is its composition

Commissioner

One

Group ‘A’ (Ministerial)
Rs.37,400-67,000/-(Grade Pay Rs.10,000)

Selection

N.A.

N.A.

N.A.

N.A.

By deputation through Central Staffing
Scheme of Department of  Personnel &
Training, Ministry of Personnel, Public
Grievances & Pension, Government of
India.

N.A.
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F. No0.1-18/2001-NVS(Admn.)/1133 Dated :10.11.2009

NOTIFICATION

Subject : Enhancement of ceiling for Payment of Gratuity.

The Executive Committee of the Samiti in its 28th meeting held on 29.9.2009 has
approved the enhancement of ceiling for payment of gratuity to the employees of the
NVS under Rule 11l (3) of the NVS Payment of Gratuity Rules, 2007 from Rs. Three lakhs
Fifty Thousand at present to Rs. Ten Lakhs in accordance with the orders issued by the
Govt, of India, Ministry of Personnel, Public Grievances and Pension, Deptt. of Pension
and Pensioners Welfare vide O.M. No. 38/37/08-P & PW (A) dated 2" Sept.’ 2008.

Rule 111 (3) of the NVS Payment of Gratuity Rules, 2007 is accordingly modified as under :
I1l. Payment of Gratuity :

(3) The amount of Gratuity payable to an employee shall not exceed Rs. 10 lakhs
(Rupees Ten lakhs only).

These modifications will come into force with immediate effect and all cases
relating to payment of Gratuity to the employees of the Samiti will henceforth will be
determined as per these rules.

(M. "1l~=’“|__~na)
Joint Commissioner (Pers.)

Copy to:

PS to Hon’ble HRM and Chairman, NVS.

PS to Hon’ble MOS (HRD) and Vice-Chairman, NVS.

All Jawahar Navodaya Vidyalayas,

All Regional Offices of NVS.

All Officers at NVS Hqrs.

Under Secretary (UT.1), Deptt. of School Education & Literacy, Ministry of HRD.

© gk wDN PR
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F. No.1-18/2001-NVS(Admn.)/1148 Dated :13.11.2009
NOTIFICATION

Subject : Notification -Payment of Gratuity

In continuation to the Samiti’s notification number F. No.1-18/2001-NVS(Admn.)/
1133 dated 10.11.2009 it is informed that enhanced rate for payment of Gratuity will be

applicable in case of employees retiring after 1s* January, 2006.

L

(M.S. Khanna)
Joint Commissioner (Pers.)

Copyto:

1. PSto Hon’ble HRM and Chairman, NVS.

2. PSto Hon'ble MOS (HRD) and Vice-Chairman, NVS.

3. All Jawahar Navodaya Vidyalayas,

4. All Regional Offices of NVS.

5. All Officers at NVS Hqrs.

6. Under Secretary (UT.1), Deptt. of School Education & Literacy, Ministry of HRD.
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F. No. 20-1/2008-NVS(Admn.)/182 Dated : 16.02.2010

ORDER

Subject: Upgrade the grade pay of Staff Nurse

In partial modification of Samiti’s notification of even number dated 11" November,
2008 conveying approval for revision of pay scales of employees as per recommendations
of Sixth Central Pay Commission, it is informed that the Government of India, Ministry
of HRD has now conveyed their approval to upgrade the grade pay attached to the post of
Staff Nurse in JNVs from Rs. 4200/- to Rs. 4600/- per month in PB-11 of Rs.9300-34800
w.e.f. 1-1-2006. All other conditions of notification dated 11-11-2008 will remain
unchanged.

Immediate action may be taken for re-fixation of pay of Staff Nurses working on
regular basis in Jawahar Navodaya Vidyalayas.

(M. S. Khanna)
Joint Commissioner (Pers.)
Copy to:

1. All Regional Offices of NVS.

2. All Jawahar Navodaya Vidyalayas

3. Director (UT), Deptt. of School Education & Literacy, Ministry of
HRD, Shastri Bhawan, New Delhi - with reference to his letter
No. 19-8/2009-UT-3 dated 3"February, 2010.

4. The Assistant Commissioner (Fin.), NVS, HQrs. - alongwith copy of Ministry of
HRD letter dated 3-2-2010.

5. All Navodaya Leadership Institutes.

6. All Officers of NVS Hqrs.
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F. No.20-1/72009-NVS(Admn.)/321 Dated :25.03.2010
OFFICE ORDER

Subject : Reg. Clearification of purpose fo LTC.

Employees carrying the Grade Pay of Rs.5400, Rs.4800, Rs.4600 and Rs.4200/- in
the scale of pay of Rs.9300-34800/-in P.B-2 will be treated as coming under Group ‘B’ for
the purpose of LTC only under Deptt. of Personnel & Training, Ministry of Personnel,
Public Grievances and Pensions vide O.M.N0.31011/4/2007-Estt.(A), dated 02.05.2008.

This issues with the approval of Commissioner, NVS.

]
h‘-ul:ﬂ:rl -"‘-

(Veena Sharma)

Assistant Commissioner(Admn.)

Copyto:
1. Deputy Commissioner, All the Regional Offices of NVS-They are requested to
circulate the order to all the JNVs/NLIs falling under their jurisidiction.
DDO, NVS (Hgrs.).
3. Notice Board.
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F. No. 20-1/2008-NVS(Admn.)/369 Dated : 07.04.2010
OFFICE ORDER

Subject: Upgrade the grade pay of Section Officer/Hindi Officer/
Private Secretary/Asstt. Engineer.

In pursuance of Deptt. of School Education & Literacy, Ministry of HRD, letter
Nno.20-14/2008-UT.I(Part-1 1) , dated 17.03.2010, Section Officer, Private Secretary, Hindi
Officer and Assistant Engineer, which were in the pre-revised scale of pay of Rs.6500-
10500, are granted revised pay scale of Rs.9300-34800(PB-2) with Grade Pay of Rs.4600/
-w.e.f. 01.01.2006.

ha_

(M.S.Khanna)
Joint Commissioner(Pers.)

Copy to:

1. Deputy Commissioner, all the Regional Offices.
2. All officers, NVS (Hqgrs.).

3. DDO, NVS (Hgrs.)

4 . Notice Board.
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F. N0.20-1/2008-NVS(Estt.11)/568

Dated : 17.05.2010

Clarification on the fixation of pay consequent upon the

implementation of 6th Central Pay Commission.

To,
The Deputy Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices.
Subject :
Sir/Madam,

I am to refer to the subject cited above and to forward the clarifications issued by
Ministry of HRD on various points raised by RO’s/JNV’s for the fixation of pay consequent
upon the implementation of 6" Central Pay Commission as under:-

S.No.

Point raised

Clarification

1.

3.

What would be the initial pay and
Grade Pay of a TGT who has joined
Navodaya Vidyalaya Samiti on or after
1.1.2006 ?

How to fix pay in respect of a teacher
who has been allowed senior scale
on 10.10.2007 and subsequently
promoted tothe post of PGT on
04.06.2008 ?

The method of fixation of pay while
allowing senior scale to the teacher after
1.1.2006. The period for allowing the

The initial pay and Grade Pay of a TGT
who has joined NVS on or after
1.1.2006 will be fixed as per Section Il
of Part A of the 1%t Schedule of the
CCS(RP) Rules, 2008.

The pay will be initially fixed in as
prescribed in Note 2A below Rule 7(i)
and in the manner indicated in
illustration 4A of the Explanatory
Memorandum to the CCS (RP) Rules,
2008. While granting Senior scale,
only GP corresponding to the Sr. Scale
will be granted. If the minimum of the
pay band of Senior scale is more, the
pay shall be fixed at the minimum of
the pay band of senior scale. On
promotion from TGT to PGT, he will be
given one increment equal to 3% of the
sum of the pay and the pay bend and
the existing grade pay (rounded off to
the next multiple of 10).

Pay may also be regulated in term of
clarification issued by Department of
Expenditure vide OM dated 13.9.2008.

If the teacher have already been
granted Senior Scale before the date of
notification of CCS (RP) Rules, 2008 the
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S.No. Point raised Clarification

senior scale may also be clarified as it
would be 10,20,&30 years as in the case of
ACP.

A UDC who joined the Samtii in Dec’05 and
is eligible for the pay of Es. 7400+2400 as GP,
whereas, as per Section -2 of Part ‘A’ of the
Revised Pay Rules, 2008 a fresh UDC has
been allowed pay of Rs. 7510/ with GP of
Rs. 2400/-. Thus, a junior is getting more
pay than his senior and in order to meet out
the anomaly whether the Samiti can allow
stepping up of the pay to bring at par the pay
of senior to a junior.

A person joined the Samiti on 11.02.1996
and subsequently allowed ACP on
10.2.2008 after completion of 12 years of
regular service. Subsequently, he was
promoted to the higher post in March,2008.
The point of doubt is that whether the ACP
allowed in Feb,2008 on completion of ‘12
years will have to be revised w.r.t. the 10
years regular service as prescribed by 6"
CPC.

The Principals of NVS are getting teaching
allowance at the rate of Rs. 150/-p.m. on pre-
revised scale. On implementation of 6" CPC
the Principals are allowed 10% of the revised
pay structure and GP w.e.f. 1.1.2006, as such,
whether the teaching allowance of Rs.150/-
p-m. will have to be deducted while releasing
the arrears or not.

There are no clear instruction for drawl of
Teaching Allowance @ Rs. 150/-p.m. by
Principals of JNVs as per recommendation
of 51" CPC. It may please be clarified whether
the Teaching Allowance to Principal will
continue @ 150 p.m. or it is to be increased
toRs. 300 p.m. ?

pay will be fixed as per clarification
given to Point No.2 above.
Implementation of Modified Assured
Career Progression Scheme (MACPS)
issued by DOPT vide their OM No.
35034/3/2008-Estt (D) dated
19.05.09 in autonomous
organizations is under consideration
of the Government of India.

This has been clarified vide
Ministry’s letters number 20-14/
2008-UT-I dated and 3-43 / 2008-UT-
2 dated 20.3.2009.

Modified ACPS would be operational
from 11.09.2008. Financial
upgradation upto 31.08.2008 has to
be provided under the earlier ACP
Scheme.

Since no recommendation has been
made for continuation of teaching
allowance to the Principals, the
same stands abolished.
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S.No. Point raised

Clarification

7. A Senior TGT having around 07 increments in

the pre-revised scale gets less pay in comparison
to a junior joined on 1.1.2006 on implementation
of 61" CPC report and whether he will be given a
benefit of bunching to bring at par the pay with
his junior and if so the method of allowing bunch
increments in the new scale.

. The revised pay-scales of teachers as per
recommendations of 6! Pay CPC have been fixed

as under:

Name Present Revised Corresponding Grade
of Post Scale(Rs.) pay-Scale Pay Band (Rs.) Pay(Rs.)
TGT 5500-9000 7450-11500 9300-34800 4600
PGT 6500-10500 7500-12000 9300-34800 4800
Vice- 6500-12000 8000-13500 15600-39100 7600
Principal

Principal 10000-15200 12000-16500 15600-39100 7600

The teaching staff has demanded that their pay
should be fixed in the revised pay scale as
mentioned in Col.No. 4 and thereafter re-fixed
in corresponding pay band. It may kindly be
confirmed that the pay fixed by the Samiti as
above is correct or it needs to be revised.

. While fixing the pay of teaching staff, who have
joined on or after 1stJanuary,2006, the pay has
been fixed at the minimum of the corresponding
pay band. However, as per section Il part (A) of
the 15t schedule of Revised Pay Rules direct
recruitment are to be given entry pay structure
thereon. This will result in anomalies in pay
fixation and will require stepping up of pay of
seniors. As per tentative estimates an additional
amount of approximately Rs. 16 crores per year
would be required for grant of minimum initial
pay as per Section Il Part A of Revised Pay Rules
to the teaching staff in the Samiti besides
significant expenditure on stepping up of pay of
seniors. In view of this, it may please be
confirmed that provisions of Section Il of Part(A)
of the first schedule of the Revised Pay Rules
would be applicable to the teaching staff so that
pay may be fixed accordingly.

This has been clarified vide
Ministry’s letter No. 20-14/2008-
UT-I dated 13.3.2009.

The pay will be fixed as prescribed
in Note 2A below Rule 7(i) and in
the manner indicated in
illustration 4A of the
Explanatorymemorandum to the
CCS (RP) Rules, 2008. This has also
been clarified by Ministry of
Finance vide OM No. 1-1/2008-IC
dated13.9.2008.

The initial pay and Grade Pay of the
employees joining on or after
1.1.2006 will be fixed as per section
Il of part A of the 15t Schedule of
the CCS(RP) Rules, 2008. Steeping
up of pay of seniors with directly
recruited junior due to
implementation of 6" CPC has
been clarified vide Ministry’s
letters no. 20-14/08-UT-1 dated
13.3.09 and 3-43/08-UT-2 dated
20.3.20009.
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S.No. Point raised Clarification

10. On re-fixing of pay in the pay scales- The pay will be fixed as prescribed in Note
as per 6" CPC recommendations the 2A pelow Rule 7(i) of CCS (RP) rules, 2008.
pay of several’ employees who have Benefit of additional increments while fixing

joined in different years is being fixed (he pay in revised pay scales is not allowed.
on the minimum of the revised pay

scales. It may kindly be clarified
whether benefit of additional
increments is to be allowed and if so
on what basis.

This may be communicated to all the JNVs Accounts Sections of your office for their
information and necessary action.

Yours faithfully,
(D.C. Verma)
Assistant Commissioner(Admn.)

Copy to:

1. Joint Commissioner (Pers.), NVS Hqrs.
2. Assistant Commissioner (Audit), NVS Hqrs.
3. For official website of NVS (Sh. S.B.Sharma, Asstt. Commissisoner)
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F. No0.2-14/2010-NVS(Admn.)/958 Dated : 27.08.2010
OFFICE ORDER

Subject : Reg. Duties of Assistant Commissioners (Admn.)

Consequent to the posting of Assistant Commissioners (Admn.) in the Regional
Offices of Navodaya Vidyalaya Samiti, their duties are specified as under:-

All service matters of staff in JNVs & ROs.
Appointment/ Recruitment/ Promotion/Transfer related issues.
RTI/Vigilance/Grievances.
Court Cases and disciplinary cases
General Admn.
Procurements/Purchase
Personal Claims i.e TA/LTC/Advance etc.
DDO to report to Assistant Commissioner (Admn.).

® NO O~ WDNRE

It may further be noted that Assistant Commissioner (Admn.) should not be
made Cluster I/C of JNVs.

This issues with the approval of Commissioner, NVS.

Yours faithfully,

o i,

Assistant Commissioner(Admn.)

Copy to:

1. All Deputy Commissioner, NVS Regional Offices.
2. All Assistant Commissioner (Admn.), NVS, Regional Offices.
3. All Officers of NVS Hqrs.
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F. N0.19-1/2009-NVS(Estt. 11)/1003 Dated : 09.09.2010

OFFICE MEMORANDUM

Subject: Revised the rates of Honorarium for Inquiry Officers/
Presenting Officers

The Government of India vide its OM No0.142/20/2008-AVD.| dated 27.07.2009
has revised the rates of honorarium to the Inquiry Officers / Presenting Officers as
follows :

Particulars Revised Rates (Per Inquiry)
a)| Inquiry Officer (Part time Rs.3000/- Maximum
serving Govt. servants) Rs. 1500/-Minimum
b)| Presenting Officer (Part time Serving Rs. 1500/-Maximum
Govt. Servants) Rs.750/- Minimum
c)| Retired Govt. Servants as Rs.9750/- (lumpsum) Plus Rs.1500/-
Inquiry Officers for every additional charged officer.

2. Commissioner, NVS has approved the above rates of honorarium for the Samiti,
subject to the condition that the full amount of honorarium should be paid only when the
inquiry is completed within a period of six months. If there is a delay in completion of
the Inquiry, which is not due to non-cooperation of the charged offer or due to saty order
etc., the honorarium should be reduced by 50%.

3. Before the honorarium payment is made to inquiry Officer / Presenting Officer, all
case records and inquiry report may be handed over to the Disciplinary Authority by the
Inquiry Office”/ Presenting Officer.

4. These orders will take effect from the date of issue and will also apply to inquiries in

progress.
; ‘-""'/

(D.C.Verrna)
Assistant Commissioner (Admn.)

This issues with the approval of Commissioner, NVS.

Copy to:

1 All Deputy Commissioners of NVS Regional Offices.
2 All Wing Heads of NVS Hqrs.

3. Official website of NVS.

4 Office Order file.
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F. No.S-155/2005-NVS(Admn.)/923 Dated : 20.08.2010

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices

Subject: Allowing TTA benefit for serving in North-East Region/hard
and difficult Stations.

Sir/Madam,

This office is receiving references from the teaching and non-teaching staff for
allowing the transfer benefits for the posting/transfer from North-East Region/hard station
to other areas.

The issue has been examined and decided to allow the TTA benefits to all the
NVS staff (teaching & non-teaching), consequent upon their transfer (on request also)
from North-East region / hard station to other areas, provided the official has completed
a mandatory period of three years in the North-East Region / hard and difficult areas, as
per the G.O.l. orders available in Appendix-9 of the FRSR, Part-1.

This issues with the approval of Commissioner NVS.

Yours faithfully,

be-

(D.C. Verma)
Assistant Commissioner (Admn.)

Copy to:

1. All Officers of NVS Hqrs.

2. Shri O.P. Sharma, SO, RO, Bhopal. ] With reference to the

3. Shri Manoj Kumar, Audit Assistant, RO, Bhopal ] representation on the above
] subject.

4. Official website of NVS.
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F. N0.20-1/2008-NVS(Estt.)/922 Dated : 20.08.2010

ORDER

Subject : Grade Pay of Asstt. Commissisoners.

The posts of Assistant Commissioners in the NVS are filled up by promotion from
Principlal as well as through direct recruitment, under the same set of Recruitment
Rules. Ministry of HRD, vide their letter No.20-14/2008-UT-1, dated 9.3.2009, has granted
Grade Pay of Rs.7600/- to Assistant Commissioner, who had been promoted from the
post of Principals.

Since the Assistant Commissioners, who had joined Samiti through direct
recruitment, under the same set of Recuritment Rules had been denied the grade pay of
Rs.7600/-, the matter was taken up with the Ministry of HRD. The Ministry of HRD vide
its letter dated 8.7.2010 has conveyed its no objection to grant grade pay of Rs.7600/- to
the Assistant Commissioners appointed on direct recruitment basis under the same
set of Recruitment Rules. This order will be effective from the date from which Assistant
Commissioner have been recruited on direct recruitment basis or 1.1.2006, whichever

Lz

(D.C.Verma)
Asstt. Commissioner (Admn.)

This issues with the approval of the Commissioner, NVS.

Copy to:
1. All DCs of Regional Offices.

All Directors, NLIs.
All officers of the Samiti.
AC(Audit) for placing it on the official website of Samiti.

Sh. Aditya Chamoli, Under Secretary (UT-3), Ministry of HRD, Deptt. of SE & Literacy,
Shastri Bhawan, New Delhi, for information.

o > ® DN
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F. No. 2-6/2009-NVS(Estt.-11)/1214 Dated : 11.11.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti

All Regional Offices.

Subject :ACP Scheme to Non Teaching Staff of NVS.

The Modified Assured Career Progression Scheme (MACP) for the Central
Government Employees has been notified by Ministry of Personnel, Public Grievance &
Pension, Department of Personnel & Training, vide OM No0.35034/3/2008-Estt.(D) dated
19.5.2009 (copy enclosed). The MACP scheme is operational w.e.f. 1.9.2008. Therefore,
financial upgradation as per provisions of the earlier ACP Scheme (of August 1999) can
be granted till 31.8.2008. The modalities regarding pay fixation is mentioned under para
6 and 6.1 of Annex.l of the DOPT's OM dated 19.5.2009. All pending cases for grant of

ACP, as per the provisions of the earlier ACP Scheme (of August 1999) can be dealt
accordingly.

Yours faithfully,

4,

_‘__,,.,-""'

(MUKESH)
Dy. Commissioner (P&E)

Copy to:

1. PS to Commissioner, NVS.

2. All Officers of NVS Hagrs.

3. Shri S.B. Sharma, AC(Audit) for placing it on the official website of NVS.
4. Office Order File.
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F. N0.5-29/2005-NVS(GA) Dated :04.01.2006

OFFICE ORDER

Subject :Providing Mobile Phone to the Officers

The Executive Committee in its meeting held on 8" December 2005 has approved
the recommendation of the Finance Committee for providing Mobile Phone to the Officers
upto the rank of Joint Commissioners in NVS, Hqrs. and Assistant Commissioners in
Regional Offices subject to the monthly ceiling of Rs.500/- towards rental & call charges.
The ceiling towards cost of mobile set to be provided to the Officers are fixed @ Rs.4000/

-only.
B I ¥
Copy for information to: g '-h---I'_—_/__—é;.-.:,m—
(Manikuntala Sarkar)
Asstt. Commissioner (G.A.)
1. PAtoJC (Admn.), NVS, Hqgrs.
2. PAto JC(Pers.), NVS, Hgrs.
3. PAtoJC (Acad.), NVS, Hgrs.
4. All Assistant Commissioners of NVS Regional Offices.
5. All Deputy Commissioner, NVS, RO’s for information necessary action.
6. Assistant Commissioner Finance.

Asstt. Commissioner (G.A.)
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F. N0.5-1/2007-NVS(Admn.) Dated :12.06.2007
To,

The Deputy Commissioner
All the Regional Offices of
Navodaya Vidyalaya Samiti

Subject : Reimbursement of residential telephone Charge in the Samiti.
Sir/ Madam,

In supersession of earlier orders on the above mentioned subject and in terms of
the Ministry of Finance O.M. No. 7(14)/C&V/2006 dated 14" November—2006, the
competent authority has revised the ceiling for the reimbursement of the amount on
residential telephone call charges in respect of the following Officers of the Samiti subject
to the conditions as laid down in the O.M. of the Ministry of Finance with effect from 1st
April 2007: -

S. Rank / Designation Ceiling amount
No. (per month)
01.|Commissioner, NVS and General Manager (Constn.) Rs.1, 800/-
02./|Joint Commissioners and Deputy Commissioners Rs. 1,500/-

03.|Officers below the rank to Deputy Secretary to the Government| Rs. 800/-
of India (restricted to 25% of Group ‘A’ Officers below the rank of
Deputy Secretary)

The maximum amount reimbursable to a category of Officers will be regulated
subject to the conditions as given below: -

1. The amount will be reimbursed within the prescribed ceiling on submission of the
bill / receipt by the concerned Officer. There will not be any separate ceilings for
landline 7 mobile / broadband.

N

The amount reimbursable will cover landline and /7 or mobile connection.

w

The amount reimbursable is exclusive of all taxes, if any.

4. Officers are at liberty to chose the service provider and avail any options for payment
within the maximum monetary ceiling.

5. It will also include broadband facility or such facilities through which data, voice or
image is transferred.

6. The amount reimbursable will be reduced by Rs. 400/- if the Officer of the rank of
Deputy Secretary and above does not have broadband facility at his residence.

7. Noinstruments would be provided by the Office except to the Secretary and Secretary
level Officers of the Government of India, for which the cost of handset for mobile
phone would be limited to Rs. 10,000/- in each case.
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8. STD facility may be provided in the residential telephones, However, there would be
no enhancement of ceilings as prescribed above.
9. All the Officers are instructed to bear the extra cost from their ‘Office Expenses -
Telephone’ and no additional fund will be provided in this regard.
Yours faithfully,
!“-,I
|
\ Wt~
(Alok Verma)
Joint Commissioner (Admn.)
Copyto:
1. PS to Commissioner, NVS (Hqgrs.) - for the kind information of
Commissioner, NVS
2. PA to General Manager (Constn.), NVS (Hqgrs.)
3. PA to Joint Commissioner (Admn.) / PA to Joint Commissioner (Pers) / PA to Joint
Commissioner (Acad) NVS (Hqgrs.)/ New Delhi
4. Deputy Commissioners / Assistant Commissioners / Executive Engineers / Private

Secretary, NVS (Hqrs.)
All the Directors, Navodaya Leadership Institute
The Drawing & Disbursing Officer, NVS (Hgrs.), New Delhi.
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F. N0.5-30/2007-NVS(Admn.) Dated :31.07.2007

OFFICE ORDER

Subject : Revised Rates Office Canteen.

In partial modification to this office order No. 5-37/1995-NVS (Admn.) dated 3™
February 1998, | am directed to convey the approval of the Commissioner, NVS
for the revised rates for the payment of working lunch, tea snacks etc. served during the
meeting / seminar / workshops / conference. Where the Chairman of the Committee
is Commissioner, NVS / General Manager (Constn.) / Joint Commissioner The
revised rates for serving working Lunch / Tea / Snacks from the Office canteen will be
as under: -

(1) Working Lunch - Rs. 65/- (Rupees Sixty Five Only) per head per day.

(i) Tea/ snacks etc. - Rs. 15/- (Rupees Fifteen Only) per head per day.

The holding of the meetings/Conference / seminars / workshops etc in
hotels should be avoided to stop wasteful expenditure.

This issues with the approval of the competent authority.

{ o
fo _mhE
q.w:-r"-" L
(A.K. Singhal)
Assistant Commissioner (GA)
Copy to:
1. All Officers of NVS (Hqrs.).
2. All Regional Offices of the Samiti / Navodaya Leadership Institute
3. F&A Wing of NVS (Hqrs.)
4. Guard file.
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F. N0.7-13/2007-NVS(Admn.) Dated :07.08.2007

Subject : Payment of Honorarium/conveyance charges/TA&DA to the
various non-official members for attending the various meetings
committees of NVS- reg.

In supercession of all earlier orders in this regard, | am directed to convey the
approval of the competent authority, the rates for honorarium / conveyance charges /
TA & DA etc. to the non-official members for attending various meetings / committees
/ workshops / seminars / selection committees / interviews in the NVS where the
Chairman of the Committee is the Commissioner, NVS / General Manager (Constn.) /
Joint Commissioners of the Samiti, the rates would be as under: -

i)  Local Members a) Rs. 800/- per day for attending the meeting of
the Selection Committee / Interviews which will
continue for a full day. However, the meeting which start
in forenoon and continued beyond lunch time, i.e. half-
a-day, the payment shall be made @ Rs.500/- per day
and

b) Conveyance Allowance @ Rs.100/- per day who actually
attended the meeting at his own conveyance.

ii) Out Station Members Apart from the honorarium / sitting fee as a) & b), above.
TA/DA as admissible to Officers of comparable scale
under the Government of India or as per entitlement
under rules. DA may be paid in case the member for
drawl of DA for halts in lieu of honorarium otherwise
only honorarium may be paid and DA may be allowed
only for the period of journey.

This issues with the approval of the Commissioner, NVS and with the concurrence of
F&A Wing of the Samiti vide their Dy. No. 657 / AC (Audit) dated 2" August 2007.

!

i i
£ phef
q'.u..--— -
——

(A.K. Singhal)
Assistant Commissioner (GA)

Copy to:

All Officers of NVS (Hqrs.)

All Regional Offices of the Samiti
Guard File

Office Copy.

A
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F. N0.5-1/2007-NVS(Admn.) Dated :13.09.2007

Subject : Reimbursement of residential telephone Charge in the Samiti-
reg.

In partial modification of the earlier letter of even number dated 12t June 2007
and in terms of the Ministry of Finance, Department of Expenditure O. M. No. 7(14)/
C&V/2006 dated 9t July 2007, the ceiling amount for the reimbursement of the payment
on residential telephone call charges in respect of the Commissioner, NVS and General
Manager (Constn.) has been enhanced from Rs.1,800/- (Rupees One Thousand Eight
Hundred Only) per month to Rs.2,000/- (Rupees Two Thousand Only) per month with
effect from September 2007.

The other conditions regulating the reimbursement of call charges shall remain
unchanged except the applicable taxes on the expenditure incurred up to ceiling amount
is reimbursable. Expenditure incurred, if any, in excess of the ceiling amount shall be
paid for by the Officer concerned along with the taxes on the same.

This issues with the approval of JC (Admn.)

II'r
Jo7

(A.K. Slnghal)
Assistant Commissioner (GA)

Copy to:

1. PS to Commissioner, NVS (Hqrs.) - for the kind information of
Commissioner, NVS

2. PA to General Manager (Constn.), NVS (Hqrs.)

3. All Officers of Navodaya Vidyalaya Samiti at NVS (Hqgrs.)
The Drawing & Disbursing Officer, NVS (Hqrs.), New Delhi
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F. N0.5-1/2007-NVS(Admn.) Dated :19.05.2010

OFFICE ORDER

Subject : Reimbursement of residential phone/mobile phone charges.

The Samiti vide letter dated F. 5-1/07-NVS (Admn. 12.06.07 had revised the
ceiling of reimbursement of the amount of residential phone/mobile phone charges of
various Officers w.e.f. 01.04.07 wherein Deputy Commissioners of the Samiti were
allowed for reimbursement of their residential phone/mobile phone charges upto ceiling
of Rs.1500/- p.m.

On the recommendations of 6th Pay Commission, the grade pay of Assistant
Commissioner who have been promoted from Principals and that of Deputy
Commissioners has become Rs. 7600/-. The matter has been examined in the Samiti
and it has been decided that all officers of MVS Hqrs., having grade of Rs.7600/- will be
allowed reimbursement of residential ges as per the limit of Rs.1500/- fixed by the
Samiti All condition aleady communicated vide letter No.F. 5-1/07-NVS (Admn. ) dated
12.06.07 will remain unchanged. These orders will take effect from 01.05.2010.

This issues with the approval of Commissioner, NVS.

(M.S. Khanna)
Joint Commissioner(Pers.)

Copy to:

1. PA to Commissioner, NVS.

2. All concerned officers, NVS Hqrs.
3. DDO, NVS Hgrs.

4. Official Website.
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F. N0.5-2/2010-NVS(Admn.) Dated : 21.05.2010

CIRCULAR

Subject : Reimbursement of the cost of brief case- regarding.

As notified by the Govt. of India, Ministry of HRD, Department of Secondary &
Higher Education, vide their circular No. 29-3/2009- S & S, dated 25.03.2010. The ceiling
fixed for the reimbursement of briefcase for the Officers/officials in NVS would we as
under :

S.No. Level of Officers Grade Pay PresentCeiling Upper cost ceiling
Oo1. Joint Secretary & equivalent Rs. 10000.00 Rs. 4500.00 Rs. 6000.00
02. Director/DS & equivalent Rs. 8700.00, 7600.00 Rs. 3400.00 Rs. 5000.00
03. US/Desk Officer & equivalent Rs. 6600.00 Rs. 2400.00 Rs. 4000.00
04. Section Officers & equivalent Rs. 4600.00 Rs. 1400.00 Rs. 3000.00
05. Audit Assistants/Assistants/PA & equivalent Rs. 4200.00 | ... Rs. 2000.00

The above ceiling is effective from 01.04.2010 for a period of four years.

The brief-case leather bag etc., will be issued second time to the concerned officer
only after completion of minimum three years from the date of the previous one..

Lz

(D. C. Verma)
Assistant Commissioner (Admn.)

This issue with the approyal of the Commissioner, NVS.

Copy to:

Deputy Commissioners of all Regional Offices, of Navodaya Vidyalaya Sarniti.
All officers of Navodaya Vidyalaya Sarniti (Hgrs.) New Delhi.

DDO NVS (Hgrs.) for information and necessary action.

PA to Commissioner, NVS for information.

Sh. S.B. Sharma, AC (Audit) for placing it on the official website of NVS.

o kr w DN PE
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F. No. 2-18 /72003-NVS (SA) Dated :20-01-2006

CIRCULAR

Subject : Increase the allowance of House Masters of Navodaya Vidyalayas.

In accordance with the approval of the 23 meeting of the Executive Committee
of Navodaya Vidyalaya Samiti held on 8.12.2005 it has been decided to increase the
allowance of House Masters and Associate House Masters from the present rates of
Rs.150/- and Rs.75/ to Rs.300/- and Rs.150/- per month.

1. House Masters - Rs.300/-per month

2. Associate Housemasters - Rs.150 per month

The said allowance is not admissible during vacation/break period and also while
on leave except casual leave. Further, the said allowance is admissible to a teacher
who performs the auties of the House Master/ Associate House Master in absence of a
regular House Master/Associate House Master provided that the said period of absence
from duty is 30 days and/or more.

The payment of increased allowance will be effected from 8-12-2005. The
expenditure incurred on account of allowances shall be booked unoet the head Staff

payments.
H‘Vﬁfﬁﬂ
|

(N.C. GUPTA)
Asstt. Commissioner (SA)

This issues with the approval of Competent Authority.

Copy to:

1. All the Deputy Commissioner, NVS, Regional Offices
2.  All the Principal of Jawahar Navodaya Vidyalayas

3. All the Officers of NVS, Hqrs.

4.

Ail the NLIs. t.f'ue_vf‘jj_,#
|

Asstt. Commissioner (SA)
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F. No.5-172002-NVS(SA)/1250 Dated :05.06.2007
To,

The Deputy Commissiosner
Navodaya Vidyalaya Samiti
All Regions Offices.

Subject : Hiring of Vehicles to IJNVs - reg.

Sir/Madam,

It has come to the notice that hired vehicles which are intended to the vidyalayas
with certain objectives i.e. taking sick children to the hospital, procuring material from
the market for the vidyalaya. It has been observed that vidyalaya hired vehicles like
Jeep, van which is having lesser of space not able to accommodate more children and
material. Mahindra Jeep may be choosen, which is having three rows sitting
arrangement with a trolley.

This instructions may be issued to all the Principals such as advantage to the
Vidyalaya.

Yours faithfully,

Liroesia:

(T.C.S. Naidu)
Deputy Commissioner (Sch. Adinn.)
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F. No0.2-19/2001-NVS(SA)/226 Dated :27.08.2008
To,

The Deputy Commissiosner
Navodaya Vidyalaya Samiti
All Regions Offices.

Subject : Condemnation of Articles - reg.

Sir/Madam,

It has been observed that a large number of articles fit for condemnation are
lying dumped in the vidyalayas. It appears that the Principal and Officers of the Regional
Offices are not paying attention towards disposal of un-serviceable articles. Moreover, at
many JNVs these articles are found dumped in the rooms and are occupying space,
which can be used more productively. In order to streamline the process of condemnation
of articles, you are directed to ensure that physical stock verification is done in all
JNVs/ROs annually. The articles which cannot be repaired and are fit to be declared
unserviceable as per rules of the samiti, should be short-listed and declared unserviceable
& disposed off as per rules.

The Cluster Incharge and the Principal are to be made personally responsible if
unusable articles are found dumped in the vidyalaya campus. It has also been noticed
that Principals allow piling up of unserviceable articles so that it crosses the financial
limits fixed for Principals for condemnation and case becomes fit for forwarding to higher
authorities. This practice must be discontinued and pending cases must be cleared
immediately under intimation to the undersigned.

A copy of the notification No. 6-1/96-NVS(Admn.) dated 10/1/2006 regarding the
condemnation of unserviceable articles is enclosed for your ready reference.

Yours faithfully,

-

W 'l,..,_:"-;'-.--]; I‘:"_ o

(N.K. Bhalla)
Asstt. Commissioner (Sch. Admn.)

Copy to:
1. The Principals of all Jawahar Navodaya Vidyalayas for necessary action.
-h'.r "l,_ ",‘-q_:'\;\,-..]- I!..I'_ =

Asstt. Commissioner ( Sch. Admn. )
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F. N0.5-4/2008-NVS(SA) Dated : 16.01.2009

Subject : DO letter to Magistrate - VMC

Dear District Magistrate,

The Navodaya Vidyalaya scheme, starting with a modest beginning of two model
schools, has now developed into an extensive educational programme covering 576
districts across the country. The performance of the Jawahar Navodaya Vidyalaya (JNV)
students has been commendable in terms of the Board results. However it is felt that
there is a need for more monitoring of the JNVs by the District Magistrate, so as to
further accelerate and consolidate the scheme and make it more qualitative.

You may be aware that Govt, of India had taken a decision to make District
Magistrate as Chairman of the Vidyalaya Management Committee(VMC) so as to ensure
that these institutions fulfill the objectives for which they were established. As Chairman
, VMC, some areas of vidyalaya management needing attention would have been brought
to your notice.

The Samiti has also been receiving complaints regarding the poor maintenance
of the Jawahar Navodaya Vidyalayas, particularly the academic block, hostels, mess,
playgrounds etc. There have also been complaints regarding the poor quality of food
being served to the students and also about the poor facilities available for the students.
Complaints have also been received regarding indiscipline in the Vidyalayas. The
academic environment in some JNVs also needs improvement.

I would like to impress upon you to kindly visit the JNV in your districts, on a
regular basis, so that the shortcomings noticed by you can be overcome and the
Vidyalayas are able to fulfill the objective for which they were established. Your personal
interest in JNVs will make a great difference.

I shall be grateful if you could let me know the problems/deficiencies in your
vidayalya and any assistance and support required from the Samiti,in this regard.

With best wishes,

A Yours faithfully,

\

|| [T

{'II W | e
(Alok Verma)

Joint Commissioner (Admn.)

District Magistrate,
District: ..coooveieieieen
State ...
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F. No. 5-4/2009-NVS(Sch.Admn.)/524

Dated : 21.10.2009

Subject: Enhancement of provision for mess expenditure on students

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices
of JNVs - reg.
Sir/Madam,

Executive Committee of Navodaya Vidyalaya Samiti during its XXVIII" meeting
held on 29/9/2009 has confirmed the minutes of 44 meeting of the Finance Committee

held on 30/6/2009, recommended enhancement
expenditure on students as under:-

of the existing provision of mess

Norms per students per annum (for 9 months)

difficult areas

S.NO.| Location of the vidyalaya Existing Revised w.e.f. 1.7.2009
1. For JNVs located at other than Rs.6075/-(i.e. 675x9) Rs.7200/-(i.e. 800x9)
hard and difficult areas
2. For JNVs located at hard and Rs.7650/-(i.e. 850x9) Rs.9000/-(i.e. 1000x9)

This issues with the approval of the Competent Authority.

Copy to:
1. All Officers of NVS, Hqrs. for information.

2. PS to Commissioner for information.

Yours faithfully,

", \ ¥

(N.K. Bhalla)
Asstt. Commissioner (Sch. Admn.)
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F. No. 10-66/2010-NVS(S.A)) Dated : 19.03.2010
To,

The Dy. Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Administrative powers for taking action against erring staff of
the Region.

Sir/Madam,

In a meeting held on 16" March 2010 at NVS, Hqrs, New Delhi, under the
Chairmanship of Commissioner, NVS, Principals and Dy. Commissioners who had
attended the meeting, had raised the issue that the Dy. Commissioners have no power
to take any action against the erring staff working under their jurisdiction. It was pointed
out by the Dy. Commissioners that even if they wanted to shift staff on administrative
grounds, they could not do so. The observation made by the Principals and Dy.
Commissioners is not fully correct. However, for the smooth functioning of the region, it
has been decided that Dy. Commissioners who are incharge of the Region, will exercise
all the administrative powers as has been delegated to them under the delegation of
administrative and financial powers to various authorities of the Samiti circulated vide
Samiti’s letter dated 20.8.2001. While exercising the above administrative powers for
transferring the erring staff, the Dy. Commissioner of the region will issue a speaking
order giving all facts and justification for his proposed action. A copy of such orders will
be endorsed to the NVS, Hqgrs., New Delhi.

This issues with the approval of Commissioner, NVS.
Yours faithfully,

:{H‘ﬂu o

(Alok Verma)

Copyto:

1. PA to Commissioner, NVS, New Delhi .
2. Jt. Commissioner, NVS, New Delhi.
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F. No. 1-1/2010-NVS(JC-Acad.)/180 Dated : 30.07.2010

To,
The Principal
All Jawahar Navodaya Vidyalayas

Subject : Safety & Security of Children of JNVs- Role of the Principal
and Staff Members - reg.

Dear Sir/Madam,

Our Vidyalayas being residential and co-educational in nature, it is the prime
responsibility of Principal and staff to provide the very best not only in terms of
academe excellence but also with regard to the safety and security of the children.
Needless to emphasize that once a child is admitted in the Vidyalaya, it is the
responsibility of the Vidyalaya to ensure his/her safety and security till he/she
remains on the rolls of the Vidyalaya. In order to stop and prevent the re-occurrence
of unforeseen incidents in the Vidyalaya which are given below, the Samiti brought
clear guidelines on the safety and security and published a booklet pertaining to all
the measures and circulated to the Vidyalayas. This Manual has been prepared
especially for House Masters, teachers, staff and students with clear guidelines so
as to make zero occurrence of untoward incidents :-

1. Abundantwells

2. Bushes and unwanted plantation \n the campus which \s prone for snakes and
other reptiles

Proper electrical wiring

Pruning of big trees near dormitories

Students should not be permitted to go out of the Vidyalaya premises for bathing
Abundant dormitory building, bathrooms and toilets to be removed

Prohibition for entering girls’ dormitory by visitors

® N OO AW

Adoptability of the migrated students in the Vidyalaya

The above issues which occur repeatedly are the crux of the problem for loss of
lives of students.

It is very much important that staff should be able to understand the each and
every student, their background and their behaviour. The Vidyalaya should create a
good atmosphere with warm affection by close association of the staff with students
which will build up a good affectionate relationship between students and teachers. A
case history of every student should be prepared and to be made available to the class
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teachers and as well as House Masters which will give a scope for the teachers and the
House Masters to sort out the difficulties of the students and make them to gain
confidence for improvement of academic performance.

Clear instructions have been issued on the safety and security that no student
to be given any physical/corporal punishment which is against the educational ethics
and code of education. The Samiti strictly prohibited any corporal punishment/ill
treatment of students for whatever reason could be or discrimination of caste/minority/
dalits.

Vidyalaya should not give any scope that teachers harassing students by way of
corporal punishment especially the sections of students on discrimination of the caste/
socio economic status.

I would like to reiterate that responsibility of maintaining safety and security
will rest squarely with the Principal and staff collectively and disciplinary action will be
taken against those who are found violating the instructions given in the Manual for
safety and security guidelines.

The receipt of this letter may kindly be acknowledged.

Yours faithfully,

(Manoj Singh)
Commissioner
Copy to:

1. The Deputy Commissioners, NVS, all Regions - with the direction to be in touch
with each Vidyalaya and see that untoward incidents should not happen and there
should not by any loss of life of students.

2. All Asstt. Commissioners, Cluster Incharge - with the direction to make multiple
copies of this letter and forward them to all the JNVs in your region, through post/
by email.

3. All Asstt. Commissioners(Acad. Wing), NVS Hgrs.

Joint Commissioner(Acad.)
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F. No0.5-4/2010-NVS(S.A.)82 Dated :29.09.2010

To,
The Dy. Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices.

Subject: Enhancement of provision for mess expenditure and other
expenditure on students of INVs w.i.f. 01.07.2010 reg.

Sir/Madam,
With the approval of the Finance Committee of Navodaya Vidyalaya Samiti at its
46" Meeting held on 29.6.2010, the existing provisions of expenditure on students under

various head is enhanced as under:-

Direct Expenditure on Students (Per Student Per Year)

Item of expenditure Pre-revised Rates Existing Revised Rates (Effective from 1.7.2010)
1. Mess Expenditure For JNVs located at other than hard and For JNVs located at other than hard
difficult areas and difficult areas
Rs.7200/- (i.e 800x9) Rs.8280/-Per student per year @Rs.920/-
per student per month for 9 months
For JNVs located at hard and difficult For JNVs located at hard and difficult
areas areas
Rs.9000/- (i.e 1000x9) Rs.10350/-Per student per year @Rs.1150/-
per student per month for 9months
2. Uniforms i) For Summer bound JNVs i) For Summer bound JNVs
Rs.1250/- per student per year Rs. 1500/- per student per year
i) For Winter bound JNVs ii] For Winter bound JNVs
Rs.1550/- per student per year Rs. 1800/- per student per year
3. Text Books Rs. 150/- per student per year Rs.300/-per student per year
4. Daily Use Toilet Items Rs.650/- per student per year Rs.900/- per student per year

5. Other Expenditure on Students | Rs.800/- and Rs.300/-For School Bag Rs.1000/- and Rs.300/-For School Bag
including Stationery, Travel, to be provided to students of class VI to be provided to students of class VI
Medical, CBSE fees, etc.

Entitlement for uniforms and daily use items will continue to be as per Samiti’s
Order N0.2-15/98-NVS(SA)/1 130 dated 21.3.2007 until further orders.

Yours faithhfully

i,—"l_____.
(M.S Khanna)
Joint Commissioner (Pers.)

Copy to:-
1. All Officers of NVS, Hqgrs- for information.
2. PS to Commissioner NVS-for information
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F. N0.11-6/2009-NVS(Sch. Admn.)/101 Dated :01.11.2010
To,

The Dy. Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices.

Subject : Supply of uniform cloths material and other textile materials.

Sir/Madam,

I am directed to enclosed herewith a copy of letter No. NSIC/CBE/MKG/IWS/
2010-11 dated 02.09.2010 addressed to Hon’ble Commissioner , NVS received from
National Small Industries Corporation Ltd, on the subject mentioned above.

You may consider sending enquiries’ to NSIC Coimbatore and NTC, New Delhi
for purchase of uniform items for JNVs and consider the quality and rates given by

them.
Yours faithfully,
(R.K. Kaushal)
Asstt. Commissioner (SA)
Copy to:

e The Principal, All Jawahar Navodaya Vidyalayas.
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F. N0.1-3/2002-NVS(SA) Dated :24.02.2011

ORDER

Subject : Payment of honorarium to the Vidyalaya Medical Officer.

In partial modification of Samiti’'s circular dated 8" November, 2000, the rate of
honorarium to be paid to the Vidyalaya Medical Officers who are visiting the Vidyalaya
for providing medical assistance to the students is herein increased from Rs. 1000/- per
month to Rs. 5000/-per month w.e.f. 15t April, 2011. All other conditions for engagement
of visiting Vidyalaya Medical Officers will remain unchanged. The part time visiting
Doctors in JNVs should preferably be Government Doctors.

Expenditure on this account will be booked under the head of expenditure

J{‘/ilz

(M. S. Khanna)
Joint Commissioner (Pers.)

“Students Assistance”.

Copy to:

1. The Deputy Commissioners of All Regional Offices.
2. The Principal of all Jawahar Navodaya Vidyalayas.
3. All Officers at NVS HQrs.
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F. N0.1-2/2011-NVS(SA) Dated : 24.02.2011

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regions Offices.

Subject : Corporal Punishment to the students in IJNVs.

Sir/Madam,

As you are aware, corporal punishment to the students and insulting them in
public by referring to their parentage, caste, etc. by the Vidyalaya staff is strictly prohibited
in Navodaya Vidyalayas. Recently, in response to a Parliament Question, details of cases
of corporal punishment in Navodaya Vidyalayas during last two years were collected.
Details reported by various Regional Offices are enclosed for your ready reference.

It is likely that some cases of corporal punishment could not be reported earlier
for whatever reasons. You are advised to go through the records carefully and send details
of cases of corporal punishment in Navodaya Vidyalayas under your Region in the enclosed
format by 15" March, 2011.

It may be noted that giving corporal punishment to students is a very serious
matter and we would be following a zero tolerance policy in this regard. In view of this, it
may please be ensured that all such cases are reported and no attempt is made to avoid
or hide any case which may lead to an assumption of trying to protect any guilty employee
which in itself will constitute sufficient misconduct.

Yours faithfully,

(M. S. Khanna)
Joint Commissioner (Pers.)

End.: As above
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F. No.1-3/20025-NVS(SA) Dated : 14.03.2011

ORDER

Subject : Engagement of Lady Sweeper for girls’ dormitory.

In partial modification of Samiti’'s instructions dated 28'" March, 2003, the
consolidated remuneration to be paid to lady sweeper in INVs for cleaning girls’dormitories
and toilets on part time basis is increased from Rs. 500/- per month to Rs. 2000/-per
month w.e.f. 15t April, 2011.

It may please be noted that only one lady sweeper should be engaged in each
Vidyalaya for this purpose on part time basis. Toilets should be cleaned at least twice a
day. The duties of the lady sweeper so engaged should be closely supervised by the House
Mistresses on day-to-day basis and reported to the Principal. It is reiterated that’ male
sweepers should not be allowed to enter into girls dormitories.

Expenditure on this account will be met out of Contingencies Budget of the

Vidyalaya. J(\/L/
(M. S. Khanna)
Joint Commissioner (Pers.)

Copy to:

1. The Deputy Commissioners of All Regional Offices.
2. The Principal of all Jawahar Navodaya Vidyalayas.
3.  All Officers at NVS HQrs.
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D.O. No. 2-18/2011-NVS(SA)
May 16, 2011

Sub.: Safety & Security of Children.
Dear Principals,

Our Vidyalayas being residential co-educational in nature, it is the
prime responsibility of the Principal and the staff to provide the very best
not only in terms of academic excellence but also with regard to safety
and security of the children. Once the child is admitted in our JNV, he
should be given love and affection by the Principal, House Masters, teachers
and everybody else in the Vidyalaya. Their shortcomings should be dealt
tactfully and with understanding. The Vidyalaya atmosphere should be
cordial and we should be able to develop a confidence in our students so
that they will be able to express their feelings, sharing and communication
without any inhibitions.

It is, accordingly, essential that all necessary steps are taken by the
Principal and staff to ensure proper care and safety of children in the
Vidyalaya Campus and to take immediate remedial action to prevent
recurrence of any unforeseen incidents. Samiti has time and again given
necessary guidelines regarding steps to be taken at various levels to ensure
safety and comfort of students on various occasions. Inspite of detailed
and repeated instructions, we are experiencing cases of mishaps, missing
of students from the Vidyalaya campus and even some case of death and
suicide. The Samiti has taken a very serious view of such happenings in
the Vidyalayas.

The issue regarding safety and security of children in the Vidyalaya
campus has been deliberated at length and it has been decided to enforce
a 14 Point Programme in this regard in all JNVs with immediate effect. A
copy of the 14 Point Programme of Safety and Security of children is
enclosed.

In this regard, following points may be noted for strict compliance:-

1. Every Principal and staff member in a Navodaya Vidyalaya will
carefully follow these points for due and proper compliance.
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2. Every Principal will submit a monthly report to the concerned
Regional Office indicating compliance of these 14 Points and
shortcomings, if any.

3. Every Assistant Commissioner Incharge of Cluster will personally
monitor proper implementation of these programmes during his
visit to the Vidyalayas and also through frequent personal
interaction.

4. Regional Office will take immediate follow up action on any
shortcomings in implementation in any Vidyalaya and submit a
report to the Headquarters.

5. 14 Points security measures suggested in this programme are
bare minimum and illustrative. Principals of the Vidyalayas may
add any other point for monitoring based on local felt needs of
the Vidyalaya.

I would like to inform that any negligence either on reporting or
taking appropriate actions would be viewed very seriously and necessary
action will be initiated against the concerned. The contents of this letter
may be brought to the notice of the employees working in your Vidyalaya
and also placed on Vidyalaya notice board.

With regards,

Yours Sincerely,

(Manoj Singh)
Commissioner
The Principal
All Jawahar Navodaya Vidyalayas

Copy to:-
* Dy. Commissioner of all Regional Offices.

» Assistant Commissioner of all Regional Offices.
* All Officers at NVS Hgrs.
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10.

11.

12.

13.

14.

FOURTEEN POINT PROGRAMME FOR MONITORING
SAFETY AND SECURITY OF CHILDREN

Daily verification of M.O.D. report by the Principal.

Monthly updating of students medical records and verification by
the Principal.

Daily visit of House-Master to dormitory, interaction with children
particularly migrated children, alongwith verification of issue of
student’s articles in time.

Availability of drinking water and maintenance of running water
facility to toilets and bathrooms.

Nominating a suitable Counsellor for counseling of emotionally
disturbed children.

Assigning Rotational responsibility to designated staff for supervision
of physical hazards/danger points in and around campus and taking
remedial action.

Weekly review meeting by Principal with House-Masters and House
Captains.

Operationalizing Vidyalaya Control Register, M&R/complaint
Register and grievance box. All to be directly monitored by Principal.

Locking dormitory during day time and school building during night.
Cleaning of bushes and adequate lightening in the campus.
Regulating entry/exit at Main Gate.

Proper repairs of boundary walls.

Monthly fumigation in campus to control insects/mosquitoes etc.

Sick children to stay in Ml Room under supervision of Staff Nurse
and not in dormitories during day time.
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d4. 2—18/ 2011—=faw (fan.) /181
16 H3, 2011

fawy : fenfaY &) yrem wd wear & A§g 7

fora =,

R faemeaa smarila vd ge—3ifdre B9 @ eRv uard vd edariRal
@ g el el Iapsedr sifa o)A @ JfalRe s=al @1 gram wd
aver uarE &Ar [ 2 1 o9 819 &1 yder wiarex Adiey faenaa 9 81 o«ar 2,
99 U, 889 AR, Rierdl iR faemay 7 sriva 9l sd=aRa &1 wR wd
i fiemT arfay | Sua! Sl &1 AqeR—Ivd 19 G9seRl 9 X fear s
ey | faenea &1 weta "igrkyef gar afay &k & Je faenfiay § favam
S ® 9&W g4 arfev arfe 4 g Urasiret @SSR &R+, ' isl &)+
IR HUYUT A A DS 318 weqgd T W |

defy ¥ ffard @ & faeme aRex A s=ai @1 @l @ gren
gff=a 1 @ oy g v #HaRal gR1 Sfaa «ed Sy og iR faed
IUIRE gedl & YRIaERT & A1 Iy dbld GRS dRAS DI
o | faff=r saeRl wr fqenffai @ grem vd sa@1 f2a gihfled o1 & dag o
A3 WRI R P OF drell dRArs & foy GfAfd gR1T @—w9a «®
feen—fde fiy ¢ ¥ IR—9R faawa g2y 37 & q1G9Ec §B gHEAN Bl
e © Y4 faeme uRER 4 fqenRial @ dwar 9 & §9 arid gere 4 ald
T 2 | faeme aRER 4 sl @) a3y 3R aaiedl @ ¢ g (I wffa @
e A 3y 7 | afifa A ¢ wesen & 9ga wlikar @ fem 2

faemera aReR o =al @) grar vd e R fawr @ 949f o 18 2 3ix
9 999 4 dprd ul@ | 9l Saex 9y faeaneaat 4 @ 14 g srfea
AR 1 &1 Fofa foam @ 2 ) g o) grem @ ke @ 14 A srfea
&1 ufa el 2

9 g9y ¥ fr=ifaRaa f9garl &1 de1s 9 sgura fear sme—

1. Sarex ddiey faererl & ude YA Ud HarN) 39 erisa & 9l
faga &1 fasegde Jqures HRA|
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2.

TG gt Wdftra ai srfay ot e sifie Ruid uxga s,
o 39 aRfdd @ 14 gl & ured 3 &, afs &1 2, &1
Seaw fhar S|

Farex & IS Ul 98 Igw A faene™al & SR @ <A w4
RO qradia @ wiggw 4@, afhTd wu 9 39 sRiHA @ Sfaa saf=as
3g R @

g srataa 58 srfea o fed N faemey ¥ arp 9 # A arelt
el WR Igad! FRArs H R urg TE ST @ ddy § g@AaTen
@l gDl RUid uRgd BT |

9 SRIBH ¥ YU Y 14 JR&AT SU YAa¥ iR Fderers 2| fene
D R ATaeIdHarsl & a9 § I@d gy, uEr 389 B 3 fasg)
Siis 9da 2 |

# e 9 # 1 grsdl g 6 Ruifé ar sfaa aRers e 9 fed

M 9oR @ drRard! &1 sga TRar 9 foar s ik S9fta e & Raare
Sfaa srdard &) sefl | 39 99 @ Aue faeray & erivka 9l sdalRat «
Ao d orar oY 3R 39 faemerm @ Aifed 9is W) o Er Wy |

glemeren wfed|
e,
wita (o5
(ww =)
AT
R
|l sarex aied faene,
afafafy—
1. U, Tdied faenew wfifa, w €lrfa srfaa
2. E& g, Adied faenea wfufa, al "@lrfa sriea
3. Taicy faemaw wfifa, qerqas @ alt afrerh
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Tl @ geEr & v @ FARel ?g dlee e s

1. R gRT taan dl Ruid @1 ufafes s |
2. faenfofal & Afsea Rere &1 aifye seas iy = gRT 9 |

3. faenf¥al <t ya@ @ oA arel 9Egat &1 9wg €@ iy 91 @ |G uA
dfed, 899 9ex &1 sEE 3 gfafed SIRT &A1 iR 9=at 9@ qradid
31, faviva: warfya s=al & «rer|

4. U9 @ Ul @) SudSEdr iR EE-8X U9 yareE | i & gfae

5. [aaras ®u @ ema g@al & werel 99 2 e Sfaa wrereferar
(PTSIR) BT AAHIHA |

6. UREX ¥ Y9 zH® IE-—uN Hive [(faes ol @ wa=a 9d @
R AR FURTHS FRATS A v HHAIRAT Bl AH—HATTIAR
IRGTI HigHT |

7.  BI9W AR IR BIG9W ded & 91 Uk @ Ar«ifzd aiar 9@ |

8. faemera fraFor dfSer, . voe R, / Rreraa dfer i Reraa ad
T Fdareld M| 59 9 R =l g1 wW@ad R &=l e

9. BHENEN & A 7 T @d a7 &1 @ § qram = |

10.  SfSAT B A% HIAT Ud fqenerd uRER A wai@ el &) sgawen s-A1|
11. & §R WR AR AH [/ & 31 afafedi s |

12.  IRQENT B gfra avwd |

13.  IRWR ¥ II—walsl / 7w} & frifya o3 3g a1 gpfiavor s
I

14. I godl bl o7 & 99 wih—ad &) g™ H UH. IS, B A
Y91, 9 f& sEE™ o)
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D.O.No. 10-71/72010-NVS(SA)
June 17, 2011

Sub.: Meeting of VAC,VMC,PTC & Mess Committe.

Dear,

With a view to streamline the management of affairs of the Vidyalaya
and to involve various stake holders viz. District Administration, local
educationists, parents and staff in the administration of the Vidyalaya, some
Committees have been constituted at Vidyalaya level. With a view to assess
the functioning of these Committees, details of meetings of following
committees conducted during last one year have been obtained from all
Regional Offices.

1. Vidyalaya Advisory Committee — required to meet twice a year

2. Vidyalaya Management Committee — required to meet at least 3
times a year.

3. Parent Teacher Council - required to meet at least 4 times a year

4. Vidyalaya Mess Committee — required to meet every month

The details received are as under:-

Regional No. of INVs for No. of INVs where no meeting held
Office which data during last year
received
VAC VMC PTC| Mess Committee
1. Bhopal 96 awaited 25 6 13
2. Chandigarh 35 32 6 1 7
3. Hyderabad 73 50 26 1 12
4. Jaipur 55 awaited 23 6 10
5. Lucknow 79 45 32 0 66
6. Patna 81 awaited 47 10 10
7. Pune 57 33 17 1 3
8. Shillong 85 awaited 25 4 3
Total 561 160 201 29 124

From the information received, it is observed that:

a) Not a single meeting of Vidyalaya Advisory Committee was held in
65.6% of the Vidyalayas for which data is available. Further in
95.26% Vidyalayas the meetings were not held as per prescribed
schedules.

b) Not even a single meeting of VMC was held in 35.8% in JNVs. In
96.97% JNVs, the meeting was not held as per schedule.
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c) No meeting of PTC was held in 5.16% in JNVs.

d) The meeting of Mess Committee, which includes teachers and
students to decide weekly Menu and quality of food for the Vidyalaya
Mess, was not held in 22.1% JNVs even once in last year.

For monitoring quality of food and availability of food articles, Regional
Level Mess Committee and District Level Mess Committee have also been
constituted. No information regarding meetings of these Committees is
available.

From the above, it appears that the Vidyalayas are not being
administered in the manner in which they were expected to function which
ultimately would affect the performance of JNVs and their relations with
stake holders.

Commissioner, NVS has taken a very serious view of the matter and
has directed to impress upon all concerned to ensure conduct of these
meetings regularly. In this regard, following actions may be taken
immediately:-

a) This issue should be discussed as an agenda point in Principals
conference and DC/AC conference.
b) Letter be issued to concerned Principals with specific

instructions that all meetings should be convened in months
of July/August otherwise they will get adverse entries in ACRs.

c) ACs should review this during school visits and panel Inspection
and take necessary actions.

Appropriate action in the matter may please be taken immediately.
With regards,

Yours Sincerely,

Ly

(M. S. Khanna)
Joint Commissioner(Pers.)
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Office
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J.IMTYE.10—712010—f39 (fay)
17 S, 2011
fawy : fRenay waesr Wfifa, faenay yeda=s afifv, afilme—RwEes aRug
q faena A wiifa

o sh

e yeuq @1 IR 9911 vd sqd il fRaee!, sid e gemaE,
Rrenfagl, sifilrasT qur faener yemaa 4 Gafta sH=mRal o1 affafera a3 2q fAereaa
WY ) B Gffral &1 74 fHar w2 | 37 afifoal & sl &1 sndad v @ fag
alY wlrfa srfaat 9@ fisd e af @ <M smaifoa @ 18 fafalReaa afafoar @
do®T BT IR UTd gIAT Bi-

1. ooy weaeer w@fifa (dgdl) — ad § <t do@ eniféa &)
2. faerea yeaq afafd — af 4 &9 @ o9 19 do nfda 2
3. Jfflrms—fias aRug (NEAM) — af 4 w9 4 $9 4 9o anfd@ 2|
4. faenem A9 AfAfd — s A ¥ dod nafda 2
I <IRT 39 YPR & -

ahu srafaa | w=fa & we, 94 @ dEur oiEl Uvd @ af § 3ig

e anse do% Imaifoa -TET gd

e gy €

drg. dr.ga .. R IKAR ] A afafa
1. [ura 96 ycifera 2 25 6 13
2. deNTe 35 32 6 1 7
3. TNMEIG 73 50 26 1 12
4. SHUYR 55 yefiféra @ 23 6 10
5. oGS 79 45 32 0 66
6. dcdl 81 uchifera @ a7 10 10
7. 9ol 57 33 17 1 3
8. fraiw 85 ycifera 2 25 4 3
A AT 561 160 201 29 124

IS AT |4 oid g3 e fd -

(@) o1 fdene ™l @ sifevs SUa« 2, 981 W 65.6% faenmeal ¥ va [ faenmey
oredR AiAfd @1 dob Araiferd €T g3 3R 95.26% faemeal § I8 dos
fafRa srfsagar smatfoa 7€ g8 21

(JE) 35.8% Siifa # faermera e wfAfy & va M Yoo araifora €1 g€ 21 96.97%
wA.fa A g8 doa FuiRa srfswgar smatfoa 78 g3 |

(VB 5.16 % wiAfa o aflilas—Res uReg # o M doo amaifra == g3 2|
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(PE) faeera o afafdy, Rrad Riere vd el wfa ed € sk a8 arafee Do
A vd faenera 49 @ 09 @) oraar &1 fofa ot 2, 22.1% w=fa § 1 9
# o [ doo smaifora =8 g3 |

Ors= @1 orar va o= |aref @1 Sudear R AR @4 @ fag 83 i
#u wfafa vd forear wda dw affa &1 I e fHar a2 397 afifaat o) doe @
d§fera s M SR Suder =gl 2|

SRt ¥ ydid giar @ & fyeneal &1 ydas sdar & ey €T 8 W@ 2,
fora® aRvmawy siarer Taicd faareal o u<eie vd fRaurRal & 91 S9a d§e
ylrfaa 81 9&d 2 |

ATYH ABICY A 39 A &l 9gd WRar @ forar 2 ik e fear 2 fo alh
dfera afpal g1 39 9@l &1 fFrafia smaea ghilRaa o @ fag ok f&ar s s«
Hagr q ffefad dRarg gy @1 g -

(@) urERl, SURYHI U4 HeRE ARl & IHad 4 I8 faud ta srigd @& wu 9
@1 ¢ 3R 39 R faar—fawst fear sy

(JE) wdfra wraral & U3 & Aegw @ geose e iy wig b wl doe
SATSINTET e H A &1 Sy, g1 S9a1 aiitfe Mo Ruid (T
IR.) ¥ ufdaa ufafte 7 <ot |

VB wers gt g et & R @ e Frleor & e gwad) when @
SITY X 3Mazad HRAIS X |

39 A4 4 SuYH dRarg Ifa e 3 g

glerEme |fa,
Oadar
Ity Eeet
(Tn.gd. @)
WY Y ad (b1 )
SUg™H
datey faenera afafa

all wlrfa srataa

199



f@‘“'%
Compendium of Circulars Vol. Ill t‘—-—-—‘, Navodaya Vidyalaya Samiti

200



f@‘“'%
Compendium of Circulars Vol. Ill t‘—-—-—‘, Navodaya Vidyalaya Samiti

200



Py

Compendium of Circulars Vol. 1l i::-_;-:.g

[Eaa]

Navodaya Vidyalaya Samiti

ACADEMIC

201



Compendium of Circulars Vol. Ill =f=tx Navodaya Vidyalaya Samiti

F.No. 16-5/2003-NVS(Acad.) Dated : 08.04.2005

To,
The Deputy Director,
Navodaya Vidyalaya Samiti,
All Regional Offices.

Subject :Organizational set-up for Scout/Guide activities - reg.
Sir,

Navodaya Vidyalaya Samiti has been recognized as a separate State affiliated
with Bharat Scout & Guides National Head Quarter, New Delhi. Keeping in view the fact
that our Vidyalayas are spread throughout the country and they are only one in a district,
the organizational setup at various levels will be somewhat different as compared to
other states. NVS had adopted cluster concept from the very beginning and as such the
Scout/Guide organization at various levels may be constituted as follows:

Unit Level : Consisting of particular JINV
District Level : Consisting of all JNVs of a clusters under an AD.
Regional Level : Consisting of all INVs of the Region

P wNE

State Level : Consisting of all INVs of the Country

DISTRICT LEVEL

A cluster of JNVs should be treated as District for the purpose of Scout guide activities &
all JNVs of clusters under the charge of a particular Assistant Director constitute a
District. The District Executive Committee may have following office bearers and

members.
(A) DISTRICT EXCUTIVE COMMITTEE

The district executive committee will have following office bearers/member :

1,2 District Commissioiner (Scout/Guide)
Male Female principal/ Vice-Principal

3,4 District Organizing Commissioners (Scout/ To be nominated by
Guide)Scout Master/Guide Captain Dy. Director of the Region

5,6 District Traianing Commissioner (Scout/
Guide) Scout Master / Guide Captain

7. District Secretary Acting Scout Master/
Guide Captain
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In addition, the District Executive Committee will appoint two badge committees, one
for Scout wing and another for Guide wing. This committee will conduct examination
for proficiency badges.

The District Badge Committee (Scout): It shall consist of at least five members
as given below:-

() District Organizing Commissioner (Scout) Secretary

(il) & (iii) Two persons having HWB Member

(iv) One Officer nominated by District Member
Commissioner Scout

(V) One LT/ALT of Scouts residing in the area Member

The District Badge Committee (Guide): It will consist of at least five members as
given below :-

(1) District Organizing Commissioner (Scout) Secretary
(il) & (iii) Two persons having HWB Members
(iv) One Officer nominated by District Member

Commissioner Scout
(V) One LT/ALT of Scouts residing in the area Member
REGIONAL LEVEL

A Region of the NVS shall be treated as a region for the purpose of Scout guide activities.
The Regional Executive Committee may have following office bearers and members:

(B) REGIONAL EXECUTIVE COMMITTEE

The regional executive committee will have following office bearers /
members :

1.,2. Regional Commissioner (Scout/Guide) Dy. Director of the Region.
3.,4. Regional Organizing Commissioner

(Scout/Guide) Scout Master/GuideCaptain
5. Regional Secretary Assistant Director of To be nominated by

the Regional Office dealing with Scout/Guide Dy. Director of

the Region

6. Regional Joint Secretary Principal /Vice Principal
7. One District Commissioner (Scout /Guide)
8. One District Organizing Commissioner (Scout/Guide)
9. One District Training Commissioner (Scout/Guide)
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STATE LEVEL

All INVs of the country will constitute State Level Association of NVS Scouts &
Guides. The State Level Association will have two bodies : State Council, which will
constitute general body and Executive Committee. The constitution of State Executive
Committee & State Council may be given as below:

C) STATE LEVEL ASSOCIATION

1. State Chief Commissioner

2. State Chief Commissioner (Scout)

3. State Chief Commissioner (Guide)

4. State Secretary Officers nominated by
5. Joint State Secretary Commissioner, NVS
6-13. Regional Commissioner (Scout/Guide)

14. State Training Commissioner (Scout)

15. State Training Commissioner (Guide)

16. State Organizing Commissioner (Scout)

17. State Organizing Commissioner (Guide)

(2) STATE COUNCIL

1. President

2. Vice-President

3.-19. Members of the State Executive Committee

20.-27. All Assistant Directors of Regional Offices dealing with Scout/Guide

28.-32. Five eminent persons having interest in Scoot/Guide activities, to be
nominated by President.

33. One Regional Assistant Director Bharat Scouts & Guide (Northern Region)
will be ex-officio member

34. All LTs (Scout & Guide).

\WE-

(H.N.S. Rao)
Dy. Director (Acad.)

State Commissioner (Scout)
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F.No. 1-48/2005-NVS(F&A) Dated :25.08.2005
To

The Principal,

All Jawahar Navodaya Vidvalavas.

Subject: Collectiion of Fee from the Students of Jawahar Navodaya
Vidyalayas- Procedure and Guidelines thereof regarding.

Sir/Madam,

As you are aware, in compliance with the recommendations of the Expenditure
Reforms Commission of the Government of India, NVS Hqgrs.” Office had earlier issued
certain instructions regarding collection of fee from the students of JNVs and its
utilization pattern, etc. Accordingly, the fee @ Rs.200/- per student per month from all
the students from IX to Xll classes (excluding SC,ST, Girl students and the students
whose parents income is below poverty line ) is required to be collected from July, 2003
onwards. It has been observed that these instructions are not being followed scrupulously
by certain Vidyalayas. Therefore, with a view to ensure timely collection of fee from all
the eligible students and its proper utilization, the following procedure and guidelines
are again highlighted for your guidance, as detailed below :

i) The fee @ R.s.200/- per student per month from all the eligible students w.r.i the
above mentioned criteria must be realized from July, 2003 onwards.

ii)  The fee has to be received on monthly basis for whole of the year.

iii) While demanding fee from the parents of eligible students, a Demand Note duly
indicating the total amount of fee due to be collected for whole of the year, should
be issued in advance wherein a prescribed due date (i.e. preferably upto the 10th of
Month ) be recorded for remittance of fee to the Vidyalaya.

v) In case the fee due for the month is not received by the prescribed due date, a
reminder to this effect may be issued immediately to the parents concerned and
allout efforts should be made to realize the fee.

V) The certificate submitted by the SC,ST & Girl students and the students whose
parents income is below poverty line, must be verified and its authencity also
ascertained with reference to the existing instructions/guidelines prescribed by
the State Government/ District Authority Concerned. In case of any doubt the matter
may also be referred to the concerned authority for necessary confirmation.

vi) In token of receipt of fee a Treasury Receipt (CS-12) must be issued to the parents,
duly indicating the nature of fee as “ Navodaya Vikas Nidhi”.

vii) The fee realized from the students must be depicted distinctly in the accounts
under a separate head of account ‘Corpus Fund - Realisation of Fee from the Students
(Plan). Any outstanding amount of fee for the year must be accounted for as
‘Recoverable Fee’ in the Annual Accounts of Vidyalaya.

viii) The utilization pattern for the Navodaya Vikas Nidhi shall henceforth be as under:
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Sl. Particulars % Utilisation
No.
1. For expansion of Computer Education Programme 25
and Information Technology.
2. For conducting Yoga Campus, Adventure 20
Activities, Promotion of sports etc.
3. For development of Hobby Centres and Junior Science 10
Laboratories as part of Science Promotion activities
4. For organizing local excursion, troops and cultural 10
activities for the migrated children.
5. For promotion of NCC and Scouts activities 10
6. For Safety, Security and Health care of the children 25
excluding the communicable and seasonal disease.
iX) The sanctioning authority for incurring the expenditure out of ‘Corpus funds’ shall
be the same as stipulated in the delegation of powers issued for Vidyalayas.
X) The action for recovery of fee from the eligible students should not be stopped on
account of any representation or V.I.P references received by the Vidyalayas.
The above guidelines/procedure may please be noted for strict compliance.
Yours faithfully.
W
(O. Nabakishore Singh)
Commissioner
Copy to:

1. The Deputy Commissioner(Acad), NVS, Hqgrs., New Delh.) For information and

2. The Deputy Commissioner, NVS, All Regional Offices.

Yfurther follow up

) action in the matter.
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D.0.N0.13-3/72004-NVS(Acad.)/04 Dated : 15.09.2005

Subject : Grading of the JNVs implemented during 2003.

Dear Principal,

You are aware that pace setting objective as envisaged in the Navodaya Vidyalaya
Scheme looks at Navodaya Vidyalayas as nodal points and “Centres of Excellence” . They
are requested to function as a nucleus for reflection and transmission of advanced
educational technology for the holistic growth of the personality of children in the
neighbourhood/local schools and community at large. This is possible when our Navodaya
Vidyalayas become the best schools in the district by providing quality education to our
students in the best possible way by using modern methods of teaching with the help of
advanced technology available. When our Principals and teachers become the role models
and when the activities and the practices we undertake in our Vidyalayas are simply
the best, we shall not only excel in academics but also in all areas including co-curricular
activities, adventure activities, games and sports, etc.

It is in this context, Samiti had taken up the task of grading of the JNVs, which
was implemented during 2003. A copy of the guidelines is enclosed. We have looked into
the format again and it is strongly felt that the proformae objectively assist in making
the Vidyalayas realize their present status through the process of grading.

I would urge upon you to carefully go through the format and discuss in detail
with all the staff of Vidyalaya to fill the Assessment Format for finalisation of grading of
the Vidyalaya based on the score you collectively give to each of the items mentioned.
The format may be filled by 30" September, 2005 positively and sent to the Regional
Office for onward transmission to Headquarters.

With regards,
Yours sincerely,
ez
(O.Nabakishdre Singh)

Copy to:
1. Principal, All Jawahar Navodaya Vidyalayas.

2. All Regional Offices.
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Navodaya Vidyalaya Samiti
Grading of JNVs

Name Of the DISTrICT © ...
State and REGION & ..

Max - 100 Marks.
Components of Grading

(A) Academic Components Max - 50
a) Boarding Results Max - 20 (Basing on the board results of 2001-2002)
Quantitiative Percentage Marks
Performance
100% 10 100% 90% - 99%  75% -89% Below 75%
90% -99% 8
75% - 89% 6 10 8 6 3
Below 75% 3
Quantitiative Percentage Marks
Performance
100% 10 100% 80% -99% 60% - 79% 40% - 60% Below 40%
80% -99% 9
60% - 79% 8 10 9 8 6 3
40% - 60% 6
Below 40% 3
b) Functioning of Non Board Max -10
Classes
B Coverage of syllabus in all 3 Marks 100% 90% -95% Less than 90%
classes
3 2 1
B Testing and evaluation 3 Marks

Conducting Conducting Less than 6
8 unit tests only 6 unit unit tests
tests

including written work
in all classes

3 2 1

B Continuous comprehensive 4 Marks

Evaluation In all classes Being followed Followed only

from VI to IX  VI-VIII only in VILLVI or one
of the classes

3 2 1
c) Other Schoolastic and Max - 10
Co-Scholastic Activities
B Morning Assembly 2 Marks Systematic and effective  Not very Systematic

but routine

Note : Please tick mark in the appropriate box/ column after careful assessment
.
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m Classroom teaching 3 Marks
methodology including
computer aided
B Remedial teaching measures 3 Marks
m Upkeep of Library , 2 Marks
Laboratory
d) Co- Curricular Activities Max - 10
W Sports & Games 3 Marks
m N.C.C. 1 Marks
B Scout and Guides 1 Marks
B Pace setting 3 Marks
B Music and Art 2 Marks
B) Residential Components Max - 20
a) House system Mess and Max - 12
Safety and Security
B Maintenance of houses & 2 Marks

activities (Safety & ssecurity,
issue of articles & student
discipline)

Child centred, Through Teaching |ecture/

interaactive, non- aids only Method/
conventional and Routine
computer aided

3 2 1

Effective Remediation,
Sup. & Self-study.

Routine Remedistion &
Revision

2 1

Lab. fully equipped and Partially equipped
Lib. with more than

5000 titles.

2 1

Participation
in state
national
level
competitions.

Partilcipation of
students in
Morning P.T.
regular sports and
Games etc.

Partial

of students

3 2 1

Unit Exists No. NCC

1 -

Full Unit No Scout and Guide

1 -

Programmes for only
vidyalaya students
without community
participation

Programmes for
students & teachers of
neighbourhood schools
and local community

3 2

Participation in
International and
National competitions

Level competition

2 1

Systematic and orderly
with regular roll call as
per instructions

Not systematic
but routine

5 3
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B Mess Management

m Health, Hygienic and
cleanliness

b) Physical Facilities

B Maintenance of School
Building, upkeep of
dormitoties and
Cleanliness of Toilets
and Bathrooms

m Availability of Water and

Electricity

W Beautification of Campus
and maintenance of
playground

C) Inter Personal Relationship

B Cohesiveness

B Participatory decision

5 Marks

2 Marks

Max - 8

3 Marks

3 Marks

2 Marks

Max - 10

5 Marks

3 Marks

Effective planning and Planned Unplanned
implementation Menu with Menu and
supply of quality food limited No. routine food
consisting of Milk, of Items

Variety of breakfast, without

Lunch & dinner with Egg/Fruit

curry, Dal and Salad,

Fruit Egg and
occasional non-
vegetarian

5 3 .
Maintenance of health Supply of medicines
records of all children and and attending to sick
supply of medicines and children

attending the sick children

2 1

Effective Maintenance of without running
buildings and cleanliness of water facility
toilets and bathrooms with

running water facility

3 2
Adequatc Inadequate with Inadequate
throughout the year facility of without
with the facility of Gen.Set Gen.Set
Gen. Set.

3 2 1
Clean campus with Partially maintained play
plantation and well ground and Campus
maintained playgrounds without plantation

2 1
Cordial relations Staff Co- Indiffcrent
with frequent operative but
consultation no consultation

5 2 1
Well drawn, Only with Plan
institutional plan participation without
and conduct of fo staff consultation
activities with full and
participation of participation

students and teachers

5 2 1
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W Staff welfare activities 2 Marks Adequate assistance for Inadequate arrangement of
including maintenance of required accommodation &commodation and
Quarters & other support children education. children education

2 1

D) Administration & Financial Max - 10

Management
m Settlement of Audit Paras 3 Marks Updated Partially updated Indifferent
& claims of teachers
3 2 -
B Maintenance of service 2 Marks Updated Partially updated Indifferent
records including leaves
accounts 3 2 )
B Maintenance of stocks 2 Marks Updated Partially Completed
register and cash books
3 2
B Following purchase 3 Marks Always as per Sometimes Irregular
procedures prescribed norms not followed procedures
3 2 -
E) Conduct of PTC, VMC, VAC Max - 10
& Almuni
B Montly meeting of PTC 6 Marks PTC formed as per PTC formed and PTC not as
directions and meetings per norms
students profile conducted
regularity shown regularly within
to the parents and partial
meetings verification of
conducted student's
regularly profiles
6 4 2
® VMC & VAC 2 Marks Quarterly meetings Irregular No Meeting
with follow up
2 1 -
B Alumni 2 Marks Updated data with  Partial Data No Almuni
Annual celebration wth Alumni Records
of Alumni Days Meeting
2 1 -
Signature
S )
INV DSt e
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To be filled in by Asstt. Commissioner (Cluster-Incharge)

| agree with the above assessment of the Principal

(if not) indicate the points which you do not agree along with your comments.

Asstt.Comissioner/Cluster Incharge

GRADING OF VIDYALAYAS BASING ON SCORES OBTAINED

Score

80 and above

60-80

45-60

Below 45

Grade

A

Deputy Commissioner
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F.No. F.13-31/2005-NVS(Acad.)/451-458 Dated : 04.05.2006
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Continuous Comprehensive Evaluation in JNVs - Regarding.

Sir/Madam,

Although Continuous comprehensive Evaluation (C.C.E.) which has been prepared
a team of experts has been implemented in JNVs almost since the inception, there
have been feed back from different Regions JNVs asking for review of the same,
particularly with reference to the following points:-

(1) 04 numbers of Unit Tests during each tern, are felt to be more and may be reduced.

(2)  Pupil's Progress Card contains only A,B,C and D as Grades which is not understood
by the rural parents. There is a need for giving marks instead of grades.

(3) Grading for co-scholastic activities and personal - social qualities are not being
filled in properly at INV level for lack of help/exposure to teachers in the regard.

Thus a Review Committee was appointed at NVS Headquarters level and meetings
were held by calling experts and officers from NCERT, NVS Regional Offices, Principals’
and teachers’ from JNVs. Based on the deliberations, the Students Progress Card and
Teachers Record Card have been modified suitably.

It may please be noted that :

(i) There will be 3 cycles of unit tests in each subject of study in each term. These unit
tests have been made to last for a duration of two periods and for a maximum of 40
marks. This has been made to ensure that Unit Tests become primarily diagnostic
tests and will be covering wider portions and organized in a proper way by setting
the paper with the help of blue-print, marking scheme etc.

These cycles of UTs will become ‘Monday Tests Cycles’. Instead of having unit tests
of all subjects on two/three days consecutively in a month, every Monday of a week
will have a unit test in each subject for an hour/two periods, followed by the usual
classes. Further details in this regard with tentative schedule will be sent separately.

(i) Grading of Unit Tests/Assignments etc. term-wise have been dispensed with.
However term-wise grading, based on the total has been retained.

(iii) Teachers Record Card has been a replica of Students Progress Card, so as to make
it more convenient for the teachers to record the details.

(iv) Two separate sheets have been provided to facilitate teachers to record grades in
Co-scholastic Activities and Personal and Social Qualities .of students including
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Attitudes and Values appropriately as annexures to Teachers Record. This should
help them to judge co-scholastic activities and qualities of students in a better way.

(v) It is also ensured that the changed formats are user-friendly.

I am to request you to discuss the formats with your colleagues at the Regional
Office or any selected group of Principals and teachers suitably and give a feed-back
within a fortnight so that the same could be implemented with further necessary
modifications, if any, at the earliest for this Academic Year.

Yours faithfully,

[\

(H.N.S.RAO)
Dy. Commissioner(Acad.)
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TEACHER'S RECORDS

Part -A Term |

Academics Unit Test Assignments Oral/Proj. Term Test Total Grade
Subjects Ul U2| U3 Al | A2 A3
1. Languages 40 40 | 40 20| 20 20 10| 10 100 300
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives

1.

2
3.
4

Part -A Term 11

Academics Unit Test Assignments Oral/Proj.| Term Cumparative

Subjects Ul | U2| U3 Al| A2 A3 Test| Total| Grade| Grade Total| Grade
1. Languages 40 40| 40 20| 20 20 10 10 100 300 600
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives

1.

2
3.
4
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T
Part -B Part -C
Other Subjects Grade Activities Grade
Term-I Term-II Term-I Term-Il
1. SUPW 1. Literary
2. Phy. Edu 2. Culltural
3. Art 3. Scientific/IT
4. Music 4. Games/Sports/
5. Comp. Skills NCC/Scouting/
Yoga
Have attended ...........coooiiiiiiiiiiiiiis days out of working days
Part -D
Quality including Attitude and Values Grade
Term-I Term-II
1. Cooperation
2. Regularity & Punctuality
3. Discipline
4. Leadership
5. Protection of environment
Have attended ..........ccoviiiiiiiiiiiiiiiiienn days out of working days

Conversion table from Marks to Grades
Term -1, 1l Grade Cumulative
Total Marks 300 Total Marks 300
.......................................... 240 above A 480 & above
180 to 239 B 360 to 479
.......................................... 120 to 179 C 240 to 359
119 and below D 239 and below

Signature of House Master WIith Date i .....ooiiiiiiii i e e e a e e e aaeaaans

Signature of Class Teacher WIith Date i ...o.ciiiiiiii i et naeaneans

Signature of PrincCipal With Date i ..ooiiiiiiiii i e et
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PUPIL'S RECORDS

Part -A Term |

Academics Unit Test Assignments Oral/Proj. Term Test Total Grade
Subjects Ul U2| U3 Al | A2 A3
1. Languages 40 40 | 40 20| 20 20 10| 10 100 300
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives
1.

2
3.
4

Part -A Term Il

Academics Unit Test Assignments Oral/Proj.| Term Cumparative

Subjects Ul U2| U3 Al| A2 A3 Test| Total| Grade| Grade Total| Grade
1. Languages 40 40| 40 20| 20 20 10 10 100 300 600
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives
1.

2
3.
4
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Part -B Part -C
Other Subjects Grade Activities Grade
Term-I Term-I1 Term-I Term-Il
1. SUPW 1. Literary
2. Phy. Edu. 2. Culltural
3. Art 3. Scientific/IT
4. Music 4. Games/Sports/
5. Comp. Skills NCC/Scouting/
Yoga
Part -D

Quality including Attitude and Values Grade

Term-I Term-Il

Cooperation

. Regularity & Punctuality

. Leadership

1.
2
3. Discipline
4
5

. Protection of environment

Conversion table from Marks to Grades
Term -1, 1l Grade Cumulative
Total Marks 300 Total Marks 300
240 above A 480 & above
180 to 239 B 360 to 479
120 to 179 C 240 to 359
119 and below D 239 and below
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Term -I Term -l
Attended ..o days out of a Attended ..., days out of a
total of ... working days total of ... working days
1. Class Teacher Signature with date : Signature with date :
2. House Master Signature with date : Signature with date :
3. Principal Signature with date : Signature with date :
4. Parents Signature with date : Signature with date :

Siare} diey faene™

Jawahar Navodaya Vidyalaya

faemeff &1 Rard

STUDENT'S RECORD

Telephone/Mobile NO. ...
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Teacher's Records-Quality including Attitudes and Values

Student Grades

718

9

10

11

12

13

14

Qualities including attitudes and values

A) Co-operation

i) With peer group

il) With staffs elders

iii) In School activity

Consolidated Grade

B) Regularity & Punctuality

i) Regular to Class/Assembly

ii) Punctual in ability to work given

iii) Not going home frequently

Consolidated Grade

C) Discipline

i) Obedience to elders/Teachers

ii) Maintains decorum in play

ground, mess etc.

Consolidated Grade

D) Leadership

i) Decision making

ii) Team spirit

iii) Ability to command

iv) Taking initatives

Consolidated Grade

E) Protection of Environment

i) Developing Greenary

ii) Cleanliness around Mess/School

iii) Conservation of Water & Energy

iv) Checking Pollution

Consolidated Grade

Cumulative grades will be A,B,C or D only.
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Teacher's Records- Co- Scholastic Activities

Student Grades

718

9

10

11

12

13

14

Co- Scholastic Activities

A) Literacy

i) Creative Writing

ii) Public Speaking

Consolidated Grade

B) Cultural

i) Performing Arts

ii) Drawing and Paintings

iii) Clubs activities

Consolidated Grade

C) Scientific

i) Information Technology

ii) Science Congress/Science

Clubs/Exhibitions

iii) Olympiads/Science Competitions

Consolidated Grade

D) Sports/NCC/Scouts & Guides

i) Games and Sports

ii) NCC Camp./Trainings

iii) Scouts and Guides Achievements

iv) Adventure Activities

Consolidated Grade

E) Pace Setting

i) Community Services

ii) Ralleys/campaigns

iii) Disaster Management

iv) Adventure Activities

Consolidated Grade

Cumulative grades will be A,B,C or D only.
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F.No. F.13-31/2005-NVS(Acad.)/3418 Dated : 22.09.2006

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Continuous Comprehensive Evaluation in IJNVs.
Dear Sir/Madam,

In continuation of our letter of even number dated 4™ May,006,1 am to convey
the approval of the Academic Advisory Committee for implementing Continuous
Comprehensive Evaluation (CCE) in JNVs. The details of the scheme with modifications
included are once again enclosed for immediate implementation. It may kindly be
observed that the Monday Test cycles for which a tentative schedule is enclosed should
also become part of the CCE Programme in respect of JNVs.

(i) There will be 3 cycles of unit tests in each subject of study in each term. These unit
tests have been made to last for a duration of two periods and for a maximum of 40
marks. This has been made to ensure that Unit Tests become primarily diagnostic
tests and will be covering wider portions and organized in a proper way by setting the
paper with the help of blue-print, marking scheme etc.

These cycles of UTs will become ‘Monday Tests Cycles’. Instead of having unit tests
of all subjects on two/three days consecutively in a month, every Monday of a week
will have a unit test in each subject for an hour/two periods, followed by the usual
classes.

(if) Grading of Unit Tests/Assignments etc. term-wise have been dispensed with. However
test-wise grading, based on the total has been retained.

(iif) Teachers Record Card has been a replica of 5tudents Progress Card, so as to make it
more convenient for the teachers to record the details.

(iv) Two separate sheets have been provided to facilitate teachers to record grades in
Co-scholastic Activities and Personal and Social Qualities of students including
Attitudes and Values appropriately as annexures to Teachers Record. This should
help them to judge co-scholastic activities and qualities of students in a better way.

(v) Itis also ensured that the changed formats are user-friendly.

Kindly ensure that the details enclosed may again be passed on to JNVs, if need be, so
that the same is implemented effectively in all the JNVs.
Yours faithfully,

|V

(H.N.S. RAO)
Dy. Commissioner(Acad.)
End:- Asabove
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TEACHER'S RECORDS

Part -A Term |

Academics Unit Test Assignments Oral/Proj. Term Test Total Grade
Subjects Ul U2 | U3 Al | A2 A3
1. Languages 40 40| 40 20| 20 20 10| 10 100 300
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives
1.

2
3.
4

Part -A Term 11

Academics Unit Test Assignments Oral/Proj.| Term Comprative

Subjects Ul | U2|U3 Al | A2 A3 Test| Total | Grade| Grade Total| Grade
1. Languages 40 40| 40 20| 20 20 10 10 100 300
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives
1.

2
3.
4
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Part -B Part -C
Other Subjects Grade Activities Grade
Term-I Term-II Term-I Term-II
1. SUPwW 1. Literary
2. Phy. Edu. 2. Culltural
3. Art 3. Scientific/IT
4. Music 4. Games/Sports/
5. Comp. Skills NCC/Scouting/
Yoga
Have attended ..........ccoooiiiiiiiiiiiiiins days out of working days
Part -D
Quality including Attitude and Values Grade
Term-I Term-II
1. Cooperation
2. Regularity & Punctuality
3. Discipline
4. Leadership
5. Protection of environment
Have attended .........ccoviiiiiiiiiiiiieieen days out of working days
Conversion table from Marks to Grades
Term -1, 11 Grade Cumulative
Total Marks 300 Total Marks 300
.......................................... 240 above A 480 & above
180 to 239 B 360 to 479
.......................................... 120 to 179 C 240 to 359
119 and below D 239 and below

Signature of House Master WIith Date ..o e e e e eeeneas

Signature of Class Teacher With Date @ ..o e et eeeaans

Signature of Principal With Date & ..o e e et
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PUPIL'S RECORDS

Part -A Term |

Academics Unit Test Assignments Oral/Proj. Term Test Total Grade
Subjects Ul U2 | U3 Al | A2 A3
1. Languages 40 40| 40 20| 20 20 10| 10 100 300
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives

1.

2
3.
4

Part -A Term 11

Academics Unit Test Assignments Oral/Proj.| Term Cumparative

Subjects Ul | U2|U3 Al | A2 A3 Test| Total | Grade| Grade Total| Grade
1. Languages 40 40| 40 20| 20 20 10 10 100 300 600
1.
2.
3.

2. Core subject

1.Mathematics

2. Science

3.Social Science

3. Electives

1.

2
3.
4
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Part -B Part-C
Other Subjects Grade Activities Grade
Term-1 Term-II Term-I Term-II
1. SUPW 1. Literary
2. Phy. Edu. 2. Culltural
3. Art 3. Scientific/IT
4. Music 4. Games/Sports/
5. Comp. Skills NCC/Scouting/
Yoga
Part -D

Quality including Attitude and Values Grade

Term-I Term-Il

Cooperation

. Regularity & Punctuality

. Leadership

1.
2
3. Discipline
4
5

. Protection of environment

Conversion table from Marks to Grades
Term -1, 1l Grade Cumulative
Total Marks 300 Total Marks 300
240 above A 480 & above
180 to 239 B 360 to 479
120 to 179 C 240 to 359
119 and below D 239 and below
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Term -1 Term -11

Attended .....oooiiiiiiiii, days out of a | Attended ...............ooeeienne days out of a

total of ... working days total of ... working days
1. Class Teacher Signature with date : Signature with date :
2. House Master Signature with date : Signature with date :
3. Principal Signature with date : Signature with date :
4. Parents Signature with date : Signature with date :

Slare} [diey faendy

Jawahar Navodaya Vidyalaya

faemeff &1 R*rE

STUDENT'S RECORD

HOUSE/Sadan. ...

Father's Name. .. ..o

Telephone/Mobile NO. ......ccooeiiiiiiiiiiiceeee
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Teacher's Records-Quality including Attitudes and Values

Student Grades

718 |9 | 10 (11}12|13|14

Qualities including attitudes and values

A) Co-operation

i) With peer group

il) With staffs elders

iii) In School activity

Consolidated Grade

B) Regularity & Punctuality

i) Regular to Class/Assembly

ii) Punctual in ability to work given

iii) Not going home frequently

Consolidated Grade

C) Discipline

i) Obedience to elders/Teachers

il) Maintains decorum in play

ground, mess etc.

Consolidated Grade

D) Leadership

i) Decision making

il) Team spirit

iili) Ability to command

iv) Taking initatives

Consolidated Grade

E) Protection of Environment

i) Developing Greenary

ii) Cleanliness around Mess/School

iii) Conservation of Water & Energy

iv) Checking Pollution

Consolidated Grade

Cumulative grades will be A,B,C or D only.
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Teacher's Records- Co- Scholastic Activities

Student Grades

1,123 |4|5|6| 7|8 |9 10|11 12|13|14

Co- Scholastic Activities

A) Literacy

i) Creative Writing

ii) Public Speaking

Consolidated Grade

B) Cultural

i) Performing Arts

ii) Drawing and Paintings

iii) Clubs activities

Consolidated Grade

C) Scientific

i) Information Technology

ii) Science Congress/Science

Clubs/Exhibitions

iii) Olympiads/Science Competitions

Consolidated Grade

D) Sports/NCC/Scouts & Guides

i) Games and Sports

ii) NCC Camp./Trainings

iii) Scouts and Guides Achievements

iv) Adventure Activities

Consolidated Grade

E) Pace Setting

i) Community Services

ii) Ralleys/campaigns

iii) Disaster Management

iv) Adventure Activities

Consolidated Grade

Cumulative grades will be A,B,C or D only.
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F.No. 16-1 /2007/NVS(Acad.) Dated: 4/6/2007
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices (Except RO Hyderabad)

Sub : Information regarding Scouts & Guides

Sir/Madam,

As you are aware that Navodaya Vidyalaya Samiti has been recognised as a s(
parate state affiliated with Bharat Scouts & Guides National Hgrs at New Delhi. The
initial fee for registration in respect of all the participating JNVs is being deposited by
NVS, Hqrs. directly to Bharat Scouts and Guides and the Navodaya Scouts & Guides a<
livities training and other programmes are being organized by the Navodaya Vidyalaya
individually. Besides which, like any other state Navodaya Vidyalaya Scouts & Guides
contingent will also participate in Bharat Scouts & Guides Programme at National level
Doing representatives in Navodaya Scouts & Guides.

The movement of Scouts & Guides in Navodaya Vidyalayas will not only enshrine
noble ideas of “LIVE AND LET OTHERS LIVE”, environment protection & biotherhood but
also inculcate moral values thereby shaping the personalities of the child. Therefore it
is being emphasized again that all Navodaya Vidyalayas are required to incorporate the
activities of Scouts & Guides in the annual calendar of the school and pi ()Jgramme
organized on weekly basis, where the Scouts & Guides Unit is in existence. The Jawahar
Navodaya Vidyalayas that could not raise the unit so far shall ensure that the Scouts &
Guides unit is established and the activities are undertaken.

General Guidelines :

1. The Scouts & Guides at the Navodaya are to be provided proper training so that they
successfully complete the following stages of training. The information of which is
enclosed at Annexure - I.

2. The training imparted through Scouts & Guides no doubt, is a value addiction for
the over all personality of a child besides which, the certificate like Rashtrapathi
Puraskar and Rajyapal puraskar earned by the children will have several benefits
in the areas of admissions in higher education and also in employment and other
schemes of State/Central Government and State’s own autonomous bodies.
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3. Navodaya Vidyalaya as a whole is treated as one State under the nomenclature of
Scouts & Guides activities. Following is the organizational set up Navodaya Scouts

& Guides :

1. Unit Level: Consisting of particular INV

2. District Level: Consisting of all JNVs of a cluster

3. Regional Level: Consisting of all INVs of the Region
4. State Level: Consisting of all INVs of the country.

Organisation of activities of Vidyalaya level and the structure at Regional/District
level requires constitution of the contingent at respective level. Accordingly, District
Level and Regional Level Committees have been constituted and the office bearers
have been nominated as per the information furnished by JNVs. It is also requested
for professionally trained manpower to give training/ and also conduct programme
for the Scouts & Guides. Since most of our JNVs do not have sufficient professionally
qualified manpower, help from local/District level Scout Guide Association may be
sought.

1. Dwitiya Sopan & Tritiya Sopan will be organized as per the schedule given
by Navodaya Vidyalaya Samiti.

2. Similarly one Rashtrapathi Puraskar award camp will be organized at NVS
Hqrs, New Delhi.

3. Since sufficient training personnels are not available in Navodaya Vidyalaya
Samiti concerned JNVs will have to take support from the other State Scouts
& Guides officials for organizing activities.

4. Training camps for Scout Masters & Guide captains to enhance their
qualifications will be organized by the Samiti. For this purpose the support
from the other State Scouts & Guides organizations will be utilized.

5. Each Scout Master or Guide Captain will be deputed on the basis of availability
of time to various courses like basic, advanced, Himalayan Woods Badge,
ALT, LT programmes. Once our Scouts & Guides get these qualifications, we
shall be able to organize our own programmes while enhancing the
competence of the children participating in Scouts & Guides competitions.

6. In view of the above, all the ROs are requested to immediately ensure
rejuvenation of Scouts & Guides unit at the Vidyalaya level.

It is requested your early action in this regard will be highly appreciated.
Yours faithfully,

s‘w——ﬁr\-"\‘“‘ -

(0. P. SAGAR)
Asstt. Commissioner (Acad.)

Encl : 5 pages
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Celebration of Days 2006-07

S. | Day of Celebration Date

No.

1 | World Health Day- 7% April

2 Earth Day 22" April

3 World Environment Day 5t June

4 International Day against Drug Abuse and 26" June
lllicit Trafficking

5 World Forest Day 30st June

6 | World Population Day 11t July

7 Sadbhawana Diwas 20" August

8 Teachers Day 5t September

9 World Literacy Day 8" September

10 | Pachmarhi Day 10t September

11 | International Day of Place 16™" September

12 | International Day of Elderly Persons Ist October

13 | Anti-Leprosy Day 2" October

14 | Word Habitat Day 2" October

15 | International Day of Disaster Reduction I1'th October

16 | Jota/Joti 21st& 22" October

17 | BS and G Foundation Day and Flag Day 7" November

18 | World Aids Day 1%t December

19 | International Day for Disabled Persons 3 December

20 | Human Rights Day 10t December

21 | Youth Day 12% January

22 | Thinking Day/ Founders Day 22" February

23 | International Women’s Day 8" March

Programme for Scouts and Guides (JNV Level)

S. | Name of the Programme/Event Place

No.

1 Community Singing Training Course NHQ Delhi

2 Disaster Preparedness Training Course Jaipur (Raj.)

3 Vocational Training Course for Unit Leaders Ajmer

4 30" Pre ALT Course (Guide Wing) NIC Pachmari

5 National Standard Judging Camp NYC Pachmari

6 Pre-ALT Course (Scout Wing) NTC Pachmari

7 LT (Leader Trainings) Course (Guide Wing) NTC Pachmari

8 Mapping Cum Star Graying Course NTC Pachmari

9 Quarter Master Training Course(Common) NTC Pachmari

10 | Pioneering cum Estimation course NTC Gadpuri

11 | Pre ALT Course for Scout Wing NTC Pachmarhi

12 | Badge Instructions and Examiners Course NYC Gadpuri

13 | Pre - ALT Course( Guide Wing) NTC Pachmari

14 | Course for leader trainers(Scout Wing) NTC Pachmari

15 | SOC/STc Meet NHQ Delhi
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Annexure -1
Scheme for Advancement of a Scout or a Guide 2007 to 2010

S. Name of the Programme Month Age Venue

No. Event

1 Pravesh 1. A boy or a girl can Before20™ June 10 Years JINV
be invested as a Concerned
Scout or as a Guide
on completion of
Pravesh Test
2. A Pravesh After six JINV
Scout/ Guide will months to Concerned
work at least six Pravesh
months to qualify for
Pratham Sopan

2 Investiture The recruit has Before 20™ July After three JINV
completed his/her months to Concerned
Pravesh Test. He/ Pravesh
She has been
prepared by his/
her Patrol leader

3 Pratham Sopan A Pratham Sopan Before 20™ After nine JINV
scout or a guide will August months to Concerned
work for at least nine Pratham Sopan
months to qualify
for Dwitiya Sopan

4  Dwitiya A Dwitiya Sopan scout Before20™ After nine JINV
or a guide will work September months to Concerned
or at least nine Dwitiya
months to qualify Sopan
for tritiya sopan

5 Tritiya Sopan A Tritiya Sopan Before20™ After six JINV
Scout or a Guide will October months to Concerned
work for at least six tritiya sopan
months to qualify for
Rajya Puraskar.

6 Rajya Puraskar A Rajya Puraskar Before 20™ After nine JINV decided

7 Rashtrapati

Award

Scout or a Guidewill
work for at least nine
months to qualify
for Rashtrapati Scout
Award or Guide
Award.Note:  Unless
a scout or a guide
completes the age of
thirteen years he/she
will not be eligible
for receiving the
Rajya Puraskar

Note : Unless a scout
or a guide completes
the age by fourteen
years he/she will not
eligible for receiving the
Rashtrapati Award.

November

Will be planned
by NVS, New

Delhi

months to Rajya by RO

Puraskar Age-
after thirteen

years

Age after

fourteen years

To be decided
by NVS,New
Delhi
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LIST OF OFFICE BEARERS NOMINATED BY RO

S. Designation Office bearers/ Cluster Cluster
No. Member Incharge

1 District Commissioner
(Scout) MalePrincipal/
VicePrincipal

2 District Commissioner
(Guide) FemalePrincipal/
Vice Principal

3 District Organising
Commissioner
(Scout)Scout Master

4 District Organising
Commissioner
(Guide)Guide Captain

5 District Training
Commissioner (Scout)
Scout Master

6 District Training
Commissioner (Guide)
Guide Captain

7 District Secretary acting
scout master

8 District Secretary acting
guide captain
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REGIONAL EXECUTIVE COMMITTEE (TO BE NOMINATED BY THE DEPUTY

COMMISSIONER OF THE REGION

S.No. Office bearers/Members

Proposals made/
received from JNVs

[

8

9

Regional Commissioner

Regional Organising Commissioner (Scout) Scout Master
Regional Organising Commissioner (Guide) Guide Captain

Regional Secretary Asstt. Commissioner dealing with
Scouts/Guides

Regional Joint Secretary (Principal/Vice Principal)
One District Commissioner (Scout)

One District Commissioner (Guide)

One District Organising Commissioner (Scout)

One District Organising Commissioner (Guide)

10 One District Training Commissioner (Scout)

11 One District Training Commissioner (Guide)

Deputy
Commissioner

Any Teacher (M)
Any Teacher (F)

Asstt.
Commissioner

Principal
Vice Principal
Vice Principal
Principal
Vice Principal
Principal

Principal

DISTRICT LEVEL :

1.

3.
4.

The office bearers of the District Level Committee will monitor the activities

undertaken by the respective units under its jurisdiction.

Will chalk out action plan for conducting different courses like prathama, dwitiya
and tritiya sopans in the respective units under their jurisdiction.

Will forward their action plan for strengthening the activities.

Liaise with the Regional Committee.

REGIONAL LEVEL :

1.

The Regional Committee will make detailed plan of action regarding the conduct of

Rajyapal puraskar and Rashtrapathi puraskar etc.,

The Regional Committee will appraise the State Level Committee the action taken

from time to time.
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Bifurcation of Volunteer Commissioners’ at HQ/RO/ Cluster Level

1. HQ Level:

Posts sanctioned at HQ lever are 13, out of which 2 posts [These posts are
Commissioner & Joint Commissioner (Admn) | are free of cost i.e. we do not pay fee
for these two posts and rest of the 11 posts are payable out of which 6 posts are for
Scouts and 5 posts are for Guides. We pay fee to Bharat Scouts & Guides @ Rs.5/- per

head.

2. RO Level :

Posts sanctioned at RO level are 11, out of which 7 posts are for Scouts and 4 posts
are for Guides.

3. Cluster/JNV Level :

Total post sanctioned are 8 for each cluster out of which 4 posts arefor Scouts and
4 posts for Guides. During 2007-08 we are having 31 clusters.

Therefore the Summary of the bifurcation is as under :

SI.No.| Level Scouts Guides

1 HQ 6 5

2 RO 8X7 =56 8X4 =32

3 Cluster/JNV 31X4 =124 31X4 =124
TOTAL = 186 161
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F. N0.18-1/2007/NVS(Acad.) Dated :19.02.2008
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject :Changing the funding pattern in R/0 JNVs- Reg.
Sir/Madam,

With respect to the subject mentioned above it is intimated that a meeting was
held on 20™" July 2007, between the officials of the NVS and NCC, Directorate, to discuss
various issues relating to conduct of NCC activities in Jawahar Navodaya Vidyalayas.

Amongst other issues, the existing funding pattern for conduct of NCC in JNVs
was discussed in the meeting. Now, it has been decided by the competent authority that
from the current year onwards, the broad procedure for management of funds is proposed
as under:-

1. NVS will place funds at the disposal of Principals of INVs.

2. Principals of JNVs will incur expenditure on institutional training of cadets directly
at their end.

3.  The INV will release funds to NCC units, as advance, as and when cadets are detained
to attend the camps.

4. On conclusion of the camps, expenditure statement, dully audited by State
Accountant General, will be sent by the unit to Schools for final settlement.

Regarding, operating procedure for handling and disbursement of funds for
institutional and camping activities by the JNVs we will adopt the policy that each JNV
will spend funds @Rs750/- for institutional and @Rs 700/- for camping activities per
year per student with the consultation of the field unit of the NCC as per the norms
already prescribed by the NCC, Directorate, New Delhi.

As on date we are having the below mentioned strength in our Jawahar Navodaya
Vidyalayas.
(As per the information given by the ROSs)

Sl. No. Name of the Region No. of INVs having NCC No. of Cadets
1. Bhopal 19 1100
2. Chandigarh 26 1679
3. Hyderabad 31 2655
4, Jaipur 26 1733
5. Lucknow 15 937
6. Patna 17 1280
7. Pune 15 842
8. Shillong 21 1596
Total 170 11822
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Therefore, for the current financial year we have to release the funds to the
JNVs in the following manner :-

1. For Institutional Activities 11822X750 =Rs. 8866500/ -
2. For Camping Activities 11822X700 =Rs. 8275400/-
Total =Rs. 1,71,41,900/-

(Rupees One Crore Seventy One Lacs Forty One Thousand Nine Hundred only)

The Region wise requirement of funds for conducting Institutional and
Camping activities in JNVs for the financial year 2007-08 is as under:

Sl. Regional No. of No. of Funds for Funds for Total
No. Offices JINVs Cadets Institional Camping Requirements
Activities @ | Activities@ (Rs.)
Rs.750/- % | Rs. 700/- %
1. Bhopal 19 1100 825000 770000 1595000
2. Chandigarh 26 1679 1259250 1175300 2434550
3. Hyderabad 31 2655 1991250 1858500 3849750
4, Jaipur 26 1733 1299750 1213100 2512850
5. Lucknow 15 937 702750 655900 1358650
6. Patna 17 1280 960000 896000 1856000
7. Pune 15 842 631500 589400 1220900
8. Shillong 21 1596 1197000 1117200 2314200
Total 170 11822 88,66,500 82,75,400 |1,71,41,900

The NVS, Hgrs is sending the funds to the ROs at the earliest with the instructions
for onward remittance to the JNVs where NCC activities are being conducted as per the
guidelines given by the NCC Directorate, New Delhi.

Kindly note that NCC activities both institutional as well as camping may be
completed in the JNVs, under your jurisdiction before 318 March 2008 as per the
instructions issued by the NCC, Directorate, attached with this letter.

A
Sk

(Niranjan Singh)
Joint Commissioner (Acad.)

Hopping for timely completion of all the activities.

Copy to:

1. DGNCC, Office of the Director General, NCC, West Block - IV, R. K. Puram, New
Delhi -110066 : for information, please. 2. Sh. S. K. Singh, Director (Fin.) for DGNCC,
Office of the Director General, NCC, W/est Block - IV, R. K. Puram, New Delhi -
110066 : for information, please.

3. Asstt. Commissioner (Fin.), NVS, HQrs., New Delhi : for information, please.

4. PS to Commissioner, NVS, New Delhi : for information, please.

) .

[ i

O. P. Sagar)
Asstt. Commissioner (Acad.)

238



Compendium of Circulars Vol. 111 L Navodaya Vidyalaya Samiti
F.No. 18-1/2007/NVS(Acad.) Dated :22.02.2008
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Expenditure details for institutional and camping activities- Reg.

Sir/Madam,

With reference to the subject cited above, it is intimated NVS HQrs has already
informed you by our letter of even number dated 19™ February 2008 that the expenditure
on institutional and camping activities would be @ Rs.750/- and @ Rs.700/- per cadet
respectively. In order to regulate the expenditure and to maintain uniformity the details
of expenditure would be as follows:

1. Institutional Training for 1 Troop (100 cadets)
Sl. Head Expenditure would be
No. remitted by NVS State.
A Pay & Allowance for Laskars @ Rs.5500/-pm Nil (JNVs are
already having Mess
employees)
B Annual Trg Grant Rs.400/-
C Amenity Grant @ Rs 2/- per cadet -
D Honorarium (a) Rs800/-pm Rs.9,600/-
E Washing & Polishing Alice to cadets @ Rs 10/-pm Ps. 8,000/-
for 8 months
F Refreshment Alice @ Rs. 2/- per cadet per parade Rs.30,000/-
(for 150 parades)
G Annual Outfit Alice (5) Rs. 1200/- Rs. 1,200/-
H Annual Outfit Maintenance Alice to ANOs @ Rs 480/- pa Rs. 480/-
I Aero/Ship Modeling Grant Rs. 1,000/-
J POL Rs. 1,500/-
K Office Expenditure Rs. 16,970/-
L Pre-Commission Trg for ANOs Rs. 5,850/-
TOTAL Rs. 75,000/-
Average Exp per cadet Rs 750/-
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2. Camp Exp. for 1/2 Troop (50 cadets)

a | Messing Allowance (Cadets)| =Rs.40 x 10 days x 50 cadets =Rs.20,000/-

b | Messing Allowance (ANO) =Rs.45 x 10 days x 1ANO =Rs. 450/-

c | Incidental =Rs.8 x 10 davs x 50 cadets =Rs.4,000/-

d| POL =Rs. 55 x 50 cadets =Rs.2,750/-

e | TA for Cadets =Rs.100 x 50 cadets =Rs. 5,000/-

f | DA for Cadets =Rs.30 x 50 cadets x 2 days =Rs.3,000/-
Total for 50 cadets and 1 ANO =Rs. 35,200/-

g | Expenditure per Cadet = Rs.35,200/50 cadets =Rs.704/-

This issues with the approval of the Competent authority.

R

(O. P. SAGAR)

Asstt. Commissioner(Acad.)
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F.No. F.2-1/2007-NVS(Acad.) Dated : 07.05.2008
To,

The Principal

(All Jawahar Navodaya Vidyalayas)
Sub. : Allocation of Streams at +2 level for the Academic Session 2008-09- Reg.
Sir/ Madam,
In compliance of the decision taken in the Xl Academic Advisory Committee
Meeting held on 10" March, 2008 at NVS, Hqrs, New Delhi the following criteria may

please be followed while allotting streams to the students at +2 stage in JNVs during
2008-2009:-

BENCH MARK FOR 2007-2008 BENCH MARK FOR 2008-2009

A Science with Mathematics A. Science with Mathematics

50% Marks in Mathematics, and 50% Marks in English

50% Marks in Science, and 55% Marks in Mathematics, and

55% Marks in Mathematics and 55% Marks in Science, and

Science taken together, and 60% Marks in Mathematics and Science

taken together, and

50 % Marks in aggregate of all subjects. | 55% Marks in aggregate of all subjects.

B Science Without Mathematics B. Science Without Mathematics
55% Marks in Science, and 50% Marks in English
English 50%

50% Marks in aggregate of all subject 60% Marks in Science,
and English 50%

55% Marks in aggregate of all subjects.

C Commerce Stream C. Commerce Stream

45% Marks in Aggregate of all subjects, | 45% Marks in Aggregate of all subjects,
and and

50% Marks in Mathematics, if 50% Marks in Mathematics, if
Mathematics is offered as Mathematics is offered as
compulsory subject in this compulsory subject in this stream.
stream

There is no change in the criteria/bench marks fixed for admission to other
streams namely Commerce Stream, Humanities Streams, Bio-technology and Vocational
Stream in JNVs admission to these streams will be strictly in accordance with
instructions contained in NVS Hqrs Circulars No. F.29-1/2006-NVS (Acad)/2334-2341
dated 215t June, 2006 and F. No. 29-1/2006/NVS (Acad)/167 dated 15.03.2007 respectively
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It may be brought to the notice of the students & parents that counseling to be made to
all the students for choosing the streams. Students should be encouraged to choose the
stream on their abilities and not merely depending upon marks obtained in the subjects.

Yours faithfully,

4

.-'"‘-ﬁ

(MUKESH)
Dy. Commissioner (Acad)

Copy to:

1. Deputy Commissioner, NVS, All Regional Offices: - with direction to monitor and
arrange counseling to the students for choosing streams after the declarations of
board results 2008.

2. All Director, NLI - for information please. (L,"/é

(PK. Sharma)
Assistant Commissioner(Acad)
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Uh.A. 16—1 /2007—faq (31) fei® 21.5.2008
|ar ¥,
SUTYh,
aiey faemey wfafq,
i a=frar st

fiwg: wEER 49y fauaew ¥ wefér—nefer TRty @
gare wdaraq fawas |

HEISd / "8iedT,

SRIp fawarasiad oaex dicy faeneaal & weresfenr—msfen wfafafer

@1 sfardar @ A3l § UG Gare Aarad AAWS & | $H oG ATIDT A
frfeaflaa fagel R sase &= agm —

1.

A femay & o9 9 &9 gl—<l URIfea ise dReX Ud Iss b
g aifeg] 39 2q WM wR R e ureusmA afdeanr fRifar e
IS HAT SET ATfRY |

AP YN ThISc AReX Ud iss ded oH 4 o Tsard UiREor urw
g1 @1fde | 39 ?q WlrT 'R R MRIRG YbIse ARCR U9 Mgs dwed
@ forg uldreror RIfR &1 s fear s Tty |

foa wee gferss gfae o @se—Tgs, Uufd WIScizs o4
fRifax % adf 2008 ¥ wfEfad gl @ €, S0 WISc ARCX ss DA &l
UfRreror ATAAT HH A HH Tsard URIEer AT F1R¢ | FIAT SHb gRT
IrIRT amded ua fRea g | ot Reafa d 15 Sars, 2008 a& wdft
T EHI8C AR Mgs b &l Ysarg ufdierer guf o o= =nfey, afe
S $9 9 &9 & ad yd Ife ufievr greama quf v foram 2

uf¥reror Gee ufshar gfiueer Al § GWe U9 A8 U BR ufdeqor
srRima IJraiforg feu g | aRrEvniowRid IR 39 draiadd & Suolsl
BHII¢ SIIY |
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5. Wdhd WX W @d & AW HISe IR U4 MgS ded o & faadia
M IrATTT R dsc—Tss afafafsr @ foau aiftfe e dar a)
St =Ry |

6. EIMT @& ysI¥@IRAT & M) 7 Sugw (@3 sy, [IRa w@rse
s Tigs, Afaw ®e) @ iy # gu wfafafdr & gars wu | warfea
$ Bg ARG B SN ARy |

7. o9 faenmeal @ wesenss gfie &1 9W 39 sratay & 98 ifva fean
T 2, S Jfae @ AW I A faa 38 srafad & AT fean
ST Aifey | a8 6 wse gfie @ AW AsigwNl ud Tgs e
@ W IRAERN Ud #8 M AIRAT & /M R @l Sl 913y |

8. wprefer—msfen wfafaftrl &1 daraq 9w 4 &9 4 d9 e fod
397y fpar ST 91y | TPHISe ARCX UG Tgs Hed dl SUd oy =g
alh st 4 o fear o |

9. wprefen ud wmsfen wfafaferay @ G€fa smear wiciuye afed sa
sl & 0ot St arfew |

a Rrem w3 200708 d & srtaw g1 REme Riféer g e
TAT TSqTE Hid AMfe HRa¢ Y 3, g9 o ufalifrar & w1, faene afea
ey & gfad & aife qearay @) ) uliféa Riasl o gdheg fear
D |
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k]
1\'".
o VT
gfafaft: @g® afaa (Falre), o1 gaamef afta)
(CIRIKSIREY)

HEad Ig® (o)
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afew Ve, a8 facel
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F. No0.1-48/2005-NVS(F&A) Dated :14.11.2008
To

The Principals,
All Jawahar Navodava Vidyalayas.

Subject : Utilisation of Navodaya Vikas Nidhi-reg.
Ref:- No. I-48/2005-NVS(F&A) dated 25.8.2008 of NVS.

Sir/Madam,
In continuation to the letter of even number dated 25.8.2008, the following
instructions are issued with regard to the utilisation of Navodaya Vikas Nidhi.

It is noticed that large amount collected towards Navodya Vikas Nidhi have
remained unutilised till the end of the Financial year due to certain constraints expressed
by the Principals. As the utilisation pattern of Navodaya Vikas Nidhi communicated
vide the letter referred above is restricting the implementation of developmental activities
of the Vidyalaya, it has been decided that keeping in view the requirement of the
Vidyalaya, the Principal is directed to utilise the same in consultation with the
Chairman, Vidyalaya Management Committee and P.T.C.

As number of activities are being regularly organised in Navodaya Vidyalayas,
for which funds accumulated in the Navodaya Vikas Nidhi can be utilised. Instead of
restricting the percentage, the Principal is authorised to utilise in the following areas:-

Particulars
1 For expansion of Computer Education Programme and Information Technology.

N

For conducting Yoga Camps, Adventure Activities, Promotion of Sports etc.

w

For development of Hobby Centres and Junior Science Labs as part of Science
Promotion activities.

For organising local excursion, troops and cultural activities.

For promotion of NCC and Scout & Guides activities.

For Safety, Security and Health care of the children.

N o o1 b

Quality improvement programmes in academics/Pace Setting Activities.

In order to enable the Vidyalaya to fully utilise the NVN, a few guidelines are
given below:-

1. Under Computer Education Programme and |.T, accessories and educational
softwares and absolutely required hardwares can also be procured.

2. Service of experts can also be utilised by the institution for promotion of sports,
adventure activities etc.

3. Expenditure on Educational Excursions need not be restricted to migrated students.
However, Excursions to the places of Historical importance, Cultural and scientific
interest shall be organised for all children.
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4, Expenditure for Specialised training on cultural importance like Bharatnatyam,
Kuchippudi, Mohiniyattom, Folk Dance, Spic Maca programmes, Art in Education
etc. can also be met from this fund.

5. Expenditure on Safety & Security, Health Care, providing academic tools, quality
improvement activities like, providing clean drinking water, hot water facilities,
clean toilets with tiles paved on the toilet floor, providing reading room facilities
etc. Can also be taken up.

However, Principals are directed to ensure that the approval of Chairman, VMC
is obtained for all expenditures exceeding Rs.50,000/- (Rupees Fifty thousand only) met
from Navodaya Vikas Nidhi.

Proper planning needs to be made right at the beginning of the academic session
for making an estimate of the total collection towards the fund during the year and for
allocation of budget for items and activities. A Committee may be constituted at the
Vidyalaya level for this purpose with the following members :

Principal

Vice Principal / Senior Most Teacher

One PGT

One TGT

One Creative Teacher

School Captain

One leader from each house including migrated child.

NogokohpE

Yours faithfully,

Sd/-
[B. Anand]
Commissioner

Copy to:

1. All Dy. Commissioners - with a request to monitor the expenditure of NVN so that
the funds are not accumulated and utilised effectively for quality improvement
programmes.

2. The Asstt. Commissioner(Fin), NVS, New Delhi - for information.

3. P.S to Commissioner - for information & records.
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F.No. 41-2/2008-NVS(Acad.) Dated :20.11.2008
To,

The Principals,
All Jawahar Navodaya Vidyalayas.

Subject : Utilisation of Navodaya Vikas Nidhi-regarding.

Sir/Madam,

With reference to above, the following instructions have been issued with regard
to the utilisation of Navodaya Vikas Nidhi by Commissioner. NVS vide his letter No.I-
48/2005-NVS(F&A) dated 14.11.2008 :

It is noticed that large amount collected towards Navodya Vikas Nidhi have
remained unutilised till the end of the Financial year due to certain constraints expressed
by the Principals. As the utilisation pattern of Navodaya Vikas Nidhi communicated
vide the letter referred above is restricting the implementation of developmental
activities of the Vidyalaya, it has been decided that keeping in view the requirement of
the Vidyalaya, the Principal is directed to utilise the same in consultation with the
Chairman, Vidyalaya Management Committee and P.T.C.

As number of activities are being regularly organised in Navodaya Vidyalayas,
for which funds accumulated in the Navodaya Vikas Nidhi can be utilised. Instead of
restricting the percentage, the Principal is authorised to utilise in the following areas:

Particulars

1 For expansion of Computer Education Programme and Information Technology.

N

For conducting Yoga Camps, Adventure Activities, Promotion of Sports etc.

w

For development of Hobby Centres and Junior Science Labs as part of Science
Promotion activities.

For organising local excursion, troops and cultural activities.

For promotion of NCC and Scout & Guides activities.

For Safety, Security and Health care of the children.

~N o o1 b

Quality improvement programmes in academics/Pace Setting Activities.

In order to enable the Vidyalaya to fully utilise the NVN, a few guidelines are
given below:-

1. Under Computer Education Programme and I.T, accessories and educational
softwares and absolutely required hardwares can also be procured.

2. Service of experts can also be utilised by the institution for promotion of sports,
adventure activities etc.

3. Expenditure on Educational Excursions need not be restricted to migrated students.
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However, Excursions to the places of Historical importance, Cultural and scientific
interest shall be organised for all children.

4, Expenditure for Specialised training on cultural importance like Bharatnatyam,
Kuchippudi, Mohiniyattom, Folk Dance, Spic Maca programmes, Art in Education
etc. can also be met from this fund.

5. Expenditure on Safety & Security, Health Care, providing academic tools, quality
improvement activities like, providing clean drinking water, hot water facilities,
clean toilets with tiles paved on the toilet floor, providing reading room facilities
etc. Can also be taken up.

However, Principals are directed to ensure that the approval of Chairman, VMC
is obtained for all expenditures exceeding Rs.50,000/- (Rupees Fifty thousand only) met
from Navodaya Vikas Nidhi.

Proper planning needs to be made right at the beginning of the academic session
for making an estimate of the total collection towards the fund during the year and for
allocation of budget for items and activities. A Committee may be constituted at the
Vidyalaya level for this purpose with the following members :

Principal

Vice Principal / Senior Most Teacher

One PGT

One TGT

One Creative Teacher

School Captain

One leader from each house including migrated child.

NogokohpE

Yours faithfully,

Sd/—
[B. Anand]
Commissioner
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F.No. 10-3/2009-NVS(Acad.) Dated : 14.09.2009
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject: Budget allocation for Games and Sports activities for the
financial year 2009-10 - Regarding.

Sir/ Madam,

The budget allocation for the financial year 2009-10 for sports and games activities
is Rs.3.00 lacs for organizing cluster/regional games and sports meets and Rs.2.00 lacs
for national meets and Rs. 1.50 lacs for purchase of tracksuits, kits, sport shoes, T Shirts
etc. Similarly, the provision @ Rs.2.00 lacs for each of 2 JNVs in each regional office is
also been kept for making these JNVs as excellence centre which are having specialized

skill in a particular game.

You are requested, kindly intimate the name of 2 JNVs which you think as
excellence centre which are having specialized skill in a particular game.

Yours faithfully

\I.'I\

[ ¥

(0. P. SAGAR)
Asstt. Commissioner (Acad.)
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F.No. F.2-2/2007-NVS(Acad.) Dated : 20.11.2009
To,

The Deputy Commissioner,
Navodaya Vidyalaya Samiti,
All Regional Offices.

Subject: Introduction of New Vocational Courses by CBSE entitled
“Hospitalty and Tourism”-reg.

Sir/Madam,

Kindly refer to this office letter No.F.2-4/2007-NVS (Acad.) dated 23 October,
2009, wherein you were requested to identify two JNVs in your region where the aforesaid
courses can be introduced. The requsite information is still awaited.

The Education Secretary (Secondary Education & Literacy) convened a meeting
in this regard and desired to workout the modalities for considering the introduction of
following packages under “Hospitality and Tourism” during the session 2010-11 at +2
stage :

1) Food Production
2) Food and Beverage Services.

The objective of introducing these courses is to train the students to operate
food service industry. They are exposed to the latest information on Food and Beverages,
knowledge of different types of service, knowledge of menu items, method of preparation,
etc. so as to acquire skill for service of food and beverages, preparation, presentation
and settlement of bills, etc.

JOB OPPORTUNITIES

Students trained in art of food and beverage service can find employment in
different establishments like hotels, restaurants, airlines, cruise liners, railways, guest
houses, canteens, fast food outlets, pubs & bars, outdoor catering and banquet
establishments. The curriculum for Food Production and Food & Beverage service under
hospitality and tourism prepared by CBSE is in process.

The aforesaid courses will be linked with the entrance test conducted by National
Council for Hotel Management and Catering Technology (NCHMCT) for diploma and
degree courses so as to ensure upward mobility for the passout at +2 stage. Under these
courses, a joint certificate by CBSE and NCHMCT will also be awarded. Moreover, Two
Teachers in each selected IJNV are likely to be posted on contract for the above courses
The existing courses on Hotel Management and Hotel management & Catering
Technology in JNVs will not be discontinued unless new courses are introduced.
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VERTICAL MOBILITY FOR FURTHER EDUCATION

CBSE is taking care to ensure Vertical Mobility for Higher Education at the College/
University Level. The following scheme of studies is likely to be offered by CBSE while
introducing these vocational courses:

i) Language (Hindi or English at +2 stage).
ii) Two Vocational Courses.
iii) Two elective subjects as per scheme of studies of CBSE.

Hence, the children are at liberty to go ahead for further education at the
Graduation Level or seeking self-employment after passing +2. The identification of
training resources/ venue JNVs for organizing the newly introducing courses,
infrastructure, accessibility of star hotels in nearby vicinity for practical experience,
orientation of engaged faculty, etc will be carried out in due course by National Council
of Hotel Management & Catering Technology in consultation with the CBSE and NVS.

You are requested to provide the following information for further course of action:

1) Name of JNVs having adequate infrastructural facilities like spacious Hall, Kitchen,
one additional classroom, availability of Star Hotel in nearby vicinity and willing to
opt for introducing the above vocational courses during 2010-11

2) Number of students enrolled in these JNVs in Class IX & X for the session 2009-10.
3) Consent of parents in writing for the students willing to opt these courses

4) The opinion of teachers to accept and support in view of its vertical mobility in
Higher Education and Employment?

5) To forward your opinion about the continuity of existing vocational courses namely,
Hotel Management and Hotel Management & Catering Technology, wherever
functioning, whether to continue these courses in 2010-11 or to switchover to the
proposed courses as above.

6) Any other relevant point for considering the introduction of new vocational courses

The required information must be sent to this office latest by 30" of November,
2009 so as to submit the same to the Ministry of HRD/CBSE at the earliest:

Yours faithfully

(M.S. Khanna)
Joint Commissioner(Pers.)
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F.No. F.16-3/2008-NVS(Acad.) Dated :20.11.2009
To,
The Deputy Commissioners
Navodaya Vidyalaya Samiti
All Regional Offices
Subject: NVS Incentive Award - 2009 for the Principals/ Vice-
Principals,Teachers and students at National level — Regarding.
Sir/ Madam,

The Scheme of Navodaya Vidyalaya Samiti Incentive Award to the Principals,
Vice Principals, PGTs, TGTs and Miscellaneous category of teachers at National level is
in practice, since last couple of years. These awards are given to the faculty of teaching
staff including Principals and Vice Principals for excellence in academic and all round
meritorious performance in different areas. The Finance Committee in its 44" Meeting
held on 30" June 2009 recommended the provision of organizing Navodaya Incentive
Award Programme for the Principals, Vice Principals, teachers and students at the
National Level only. The Executive Committee has confirmed the recommendation of
FC as per the following details of numbers of awards earmarked for the same:

Number of awards earmarked at National Level

Sl.No. | Category Number of Awards
1 Principal 3
2 Vice-Principal 3
3 PGTs 5
4 TGTs 5
5 Misc. TGTs(Art,Music,PET,Librarian,SUPW) 3
TOTAL 19

)] Eligibility criteria for NVS National level Award -2009:

1. Principals/Vice Principals and Teachers, who apply for this award must have
rendered Six years of regular service in Jawahar Navodaya Vidyalayas by 31¢
March of the year of the presentation of Award. However Vice-Principals having
4 years of service as Vice-Principal and 2 years as PGT can be considered for
award.

2. 90% of passes in CBSE Board Examination of Class X & Xll in the immediate past
3 years (for Principals/Vice Principals).

3. 90% of passes in their subject in immediate past 3 years (for Teachers).
4. Level of achievement in Vidyalaya activities like House management, Mess

Management, CCA, NCC, Scouts and Guides, Sports and Games, Computer
Education/ ICT, Pace Setting, etc.
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1)

5. Good conduct and behaviour and contribution towards healthy conducive

atmosphere.
Details of Awards

i) Cash Award - Each awardee Principal/Vice Principal/Teachers selected for
National Award will be honoured with Cash Award of Rs.10,000/-.

i) A shawl costing Rs.1, 200/- per piece.
iii) A commendation certificate.

Guidelines for recommending names for NVS National Award 2009 to
Principals, Vice Principals and Teachers.

Quantitative and Qualitative performance in Academics for the last 3 years.
Contribution and achievement in co-curricular activities like Sports, NCC, Scouts
and Guides, Pace Setting Activities, Performing Arts, Literature etc.

Use of ICT in class transaction.

Innovative projects undertaken.

Frequency of participation in training programme, In-service courses as resource
person etc.

Working as House Master/ Associate House Master.

Grading of ACRs for the last three years.

Recognition at District/ Regional/ State/ National Level.

The constituted committee at Headquarter Level will scrutinize the credentials

of recommended Awardees and select the best principals/Vice Principals/Teachers for
National Award-2009 as per existing earmarked Awards and the guidelines mentioned
above.

V)

NVS National Award to the students
a) Eligibility Criteria:

i) Three Toppers of class X across the JNVs in aggregate marks obtained
in CBSE Board Exam 2009.

i) Five Toppers of class XII (One in Aggregate and one each in four streams)
across the JNVs in CBSE Board Examination 2009.
b) Details of Award:

i) Gold Medal (50 gms Silver medal 75% purity with rhodium gold polish
with Navodaya Logo in one side and details of Exam. on the other side)

ii) A Commendation Certificate.
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The requisite proformae for recommending NVS National Level Award-2009 for
Principals, Vice Principals, Teachers and Students are placed at Annexure- |

VI) Documents to be submitted

Particulars of Teachers/ Vice Principals/ Principals duly filled in part A, part
B and part C as mentioned in guidelines and recommended by Principal/
Chairman and Regional Committee.

.Two pass port size photographs duly attested on backside and attach in a
separate envelope

A brief resume of Teacher focusing achievements, awards, contribution to
Vidyalaya Community etc.

Vigilance Clearance Certificate stating that no Vigilance case is either
pending or contemplated against him/ her as per records available.

Any other relevant information.

It is reiterated that complete information as per the proforma is to be sent. There
must be no deviation from the prescribed proforma, failing which the recommendation
will not be processed.

The recommended applications may kindly be submitted to this office for further
follow up latest by 7" December, 2009.

Yours faithfully,

Encls: As above ‘i_/l,

(M.S.Khanna)
Joint Commissioner (Pers.)
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ANNEXURE- |

Passport Size
Photograph to be
Pasted

PROFORMA FOR RECOMMENDING PRINCIPALS/
VICE PRINCIPALS AND TEACHERS FOR
NVS NATIONAL AWARD - 2009

Parts A, B and C are to be filled in by the Principal (in case of teachers) and by the Deputy
Commissioner (in case of Principals/Vice Principals)

PART - A

Particulars of the Principal/Vice Principal/Teacher

1.(@) Name(in block letters)

(b) Name (in Hindi)

2.(a) Designation & School address in Eng.
with Pin code number

(b) Designation & School address in Hindi
with Pin code number

3. Region

4. Date of Birth

5. Present age

6. Sex

7. Date of Joining NVS :
On deputation basis as from to
On regular basis as from to
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8. Academic Qualification

ANNXURE -1

Examination

University/Board/Deptt.

Year

Subjects
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ANNEXURE - |

9. SERVICE RECORD

Name of Designation| Duration of service Subject(s) | Any other
the Vidyalaya taught responsibility
carried out.
1. 2. 3. 4. 5.
From| To Total
9. (a) Total Experience Teaching
(Mention teaching experience of Administrative
Recognized schools only including Others
+2 stage)
Total
9 (b) Total Experience in NVS only Teaching
Administrative
Others
Total
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ANNEXURE - |

10. What concrete steps has the teacher taken to avoid dropouts in the Vidyalaya ?

PART -B

11. What has been the teacher’s result for the past 3 years at Board/Vidyalaya level
Examination?

In case of Principal, Board's result.

Year Classes Subject No.of Students Results for Quality Analysis of
taught Board/Non Board class
Appeared| Passed Pass % % of students | % of % of
getting 75% students | students
to 89% getting getting
90% and| 95% and
above above
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12.

13.

14.

15.

16.

Has the teacher undertaken any
specific activities for promoting
National Integration during teaching
career? Give details.

The following information may
specifically be given with reference to

- Punctuality

- Discipline

- Value based education

- His/her behaviour with migrated
students

Has the teacher undertaken any
Innovative Practice/experimentation
for greater impact of his/her Teaching
on the students?If so, give a brief note
in the following areas:

a) Classroom instructions

b) Laboratory/Library works
c) Assessment & evaluation
d) Administrative work

e) Computer Aided Teaching
f)  Any other work

Which teaching - learning practices
are adopted and what are the types of
teaching aids, including mass media/
Computer/research in pedagogy used
by the teacher to make classroom
instruction more interesting ?

Does the teacher give any special
attention and assistance to the gifted
and weaker students? If, so give
details.

ANNEXURE -I
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ANNXURE - 1|

17. Has the teacher participated in any in-service training programmes, Workshops,
etc. or acted as Resource person/Director? If so, give details of the last ten years.

SlI. Year Name of the course Duration Capacity as participant/ Remarks
No. Resource Person/Director

18. Does the teacher take active interest
in organizing co-curricular activities
including scouting & guiding, trekking,
NCC, NSS etc. in the Vidyalaya? If yes,
give details:

Year Event/Activity | Achievement

19. Does the teacher take active interest
in promoting sports & games? Give
details:

Year Event/Activity | Achievement

20. Has the teacher worked as House
Master/ Associate House Master for the
last 03 years (give details):

Year Event/Activity | Achievement
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ANNXURE -1

21. Has the teacher received any recognition,
Award or prize at the District/Regional/
State/National level? If so, give particulars.

Name of the Year of award The Institution Field of Remarks
award which awarded recognition

22. Any other significant achievement/
Contribution not mentioned above.

Year | Field/Areas | Details of Achievement
/ contribution
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ANNEXURE-I

Information to be given in case of Principal (Points 23 to 29)
Please give only brief account.

23. Has the Principal introduced any
Innovative ideas for raising the Quality
of education in the school?

24. Does the Principal invite the parents for
their co-operation for academic
development? If yes, the details thereof.

25. Does the Principal take interests in
maintenance of the school building and
beautification of the campus? If so, give
details.

26. Are the activities like Annual day, sports
day, Clubs (nature, science, reader),
value based education etc. being
organized? If so, give details.

27. Is guidance provided to the teachers in
professional development and whether
he encourages the teachers as well as
students for experiments/innovations?

28. What goals/targets are set in academic/
sports and games/other activities and
what are the achievements?

29.(a) Has any project been undertaken
during the last three years at school
level? If yes, give details.

(b) Any special achievement of the
Vidyalaya during his tenure as
Principal/Vice-Principal of the
Vidyalaya in the filed of Acad./
Computer-aided Education/games
and Sports / co-curricular activities
/ any other activity.

Year JINV Detail of Special
achievement
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ANNEXURE-I
PART -C

Remarks about the Teacher/Principal based on the Assessment of her/his
superiors on three point scale viz. Outstanding/Very Good/Good.

30.

31.

32.

33.

34.

35.

Does the teacher command Respect
among the students?

Is she/he able to maintain discipline
among the students?

Does the teacher maintain cordial
relations with his fellow-teachers and
others?

Is she/he held in high esteem by the
community, particularly the parents?

What is the extent of participation of
the teacher in activities of parent-
teacher association etc?

Is it certified that all the information
provided from SI.No0.01 to 34 has been
checked and found correct.

Signature of the Principal in case of a teacher

Recommendation of the

Assistant Commissioner-cum-cluster I/c

Counter Signature of

Signature

Deputy Commissioner of the Region

(With seal)
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ANNXURE -I

PART -D

Remarks/Recommendations of the NVS Regional Level Selection Committee

[To be filled by NVS (Hqgrs.), New Delhi]

PART - E
Recommendations of the
NVS Level Committee
1 2 3. 4

Signature
Commissioner/Chairman,
NVS Level Committee
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ANNEXURE - 11

Certificate to be furnished by the Principal in case of Teachers and by the
Deputy Commissioner in case of the Principal

It is certified that Dr./Smt./Shri
(Name of the teacher/Principal with Designation)

of Navodaya Vidyalaya has an

absolutely clean record of service and faultless antecedents and that no Vigilance/

Disciplinary enquiries are pending/contemplated against her/him.

Signature with seal
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F.No. F.14-2/2007-NVS(Acad.) Dated :18.01.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject: Modification of Daily Routine in Jawahar Navodaya Vidyalayas -
Comments thereof.
Sir/ Madam,

Navodaya Vidyalaya Samiti had issued Daily Routine for Jawahar Navodaya
Vidyalayas way back in 1987 vide this office letter No. F.13-32/87-NVS dated 28 July
1987. In most of Jawahar Navodaya Vidyalayas it is being followed. However there are
lots of variations with reference to duration of various activities, length of periods and
sequence of daily routine etc. Now, keeping in view, the recommendation of NCF 2005,
It has been felt to modify the existing daily routine so as to have a uniformity in the
adherence of various activities, length periods, daily routine etc. across the country in
JNVs. The. suggested daily routine for summer, winter, Sunday and Holidays is prepared
and being disseminated as under for your comments: -

Daily Routine (Summer) in Navodaya Vidyalayas

(15t April to 31t October)

1. Rouse 5.00 a.m.
2. PT/medical attendance 5.30 a.m. t0o 6.00 a.m.
3. Cleanliness of dorms. & 6.00 a.m. to 7.00 a.m.

surrounding areas/ Bath and Change

4. Breakfast 7.00a.m. to 7.30 a.m.

5. Assembly 7.30 a.m. to 7.50 a.m.

6. | Period 7.50 a.m. t0 8.30 a.m.

7. 1l Period 8.30a.m. t09.10 a.m.

8. Il Period 9.10 a.m. to 9.50 a.m.
9. IV Period 9.50 a.m. t0 10.30 a.m.
10. Recess 10.30 a.m. to 10.45 a.m.
11. V Period 10.45a.m.to11.25a.m.
12. VI Period 11.25a.m.t012.05 p.m.
13. VII Period 12.05p.m.t0 12.45 p.m
14. VIII Period 12.45p.m.to 1.25 p.m.
15. Lunch 1.30 p.m. t0 2.30 p.m.
16. Rest & Change 2.30p.m.t03.30 p.m.
17. Remedial and Enrichment study 3.30.p.m. t04.30 p.m.
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18. Evening Tea 4.30.p.m. to 4.45.p.m.
19. Roll call and Games 4.45p.m.to5.45 p.m.
20 Evening Assembly and Snacks/Fruits 5.45p.m. t0 6.00 p.m.

distribution
21. Bath and Change 6.00 p.m. t0 6.30 p.m.
22. Supervised study 6.30 p.m. t0 8.00 p.m.
23. Dinner 8.00 p.m. t08.30 p.m.
24. Recreation/ Own time 8.30 p.m. t09.00 p.m.
25. Self study 9.00 p.m. to 10.00 p.m.
26. Lights off 10.00 p.m.

Daily Routine (Winter) in Navodaya Vidyalayas
(1s* November to 315t March)

1. Rouse 5.45a.m.
2. PT/medical attendance 6.15a.m. to 6.45 a.m.
Cleanliness of dorms. & Surrounding 6.45a.m. to 7.30 a.m.

areas/ Bath and Change

4. Breakfast 7.30 a.m. to 8.00 a.m.

5. Assembly 8.00 a.m. to 8.20 a.m.

6. | Period 8.20 a.m. t0 9.00 a.m.

7. 1l Period 9.00 a.m. t0 9.40 a.m.

8. Il Period 9.40 a.m. to 10.20 a.m.
9. IV Period 10.20a.m. to 11.00 a.m.
10. Recess 11.00a.m.to11.15a.m.
11. V Period 11.15a.m.to U.55a.m.
12. VI Period 11.55a.m.t012.35 p.m
13. VII Period 12.35p.m.to 1.15 p.m.
14. VIl Period 1.15p.m. to 1.55 p.m.
15. Lunch 2.00 p.m.t0 2.45 p.m.
16. Rest & Change 2.45p.m.t03.30 p.m.
17. Remedial and Enrichment study 3.30.p.m. t04.30 p.m.
18. Evening Tea 4.30.p.m. to 4.45.p.m.
19. Roll call and Games 4.45p.m.t05.45 p.m.
20 Evening Assembly and 5.45p.m.t06.00 p.m.

Snacks/Fruits distribution
21. Bath and Change 6.00 p.m. t06.30 p.m.
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22.
23.
24.
25.
26.
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10.
11.
12.

Supervised study
Dinner
Recreation/ Own time

6.30 p.m. t0 8.00 p.m.
8.00 p.m. to0 8.30 p.m.
8.30 p.m. t0 9.00 p.m.

Self study 9.00 p.m. to 10.00 p.m.
Lights off 10.00 p.m.

Routine for Sunday and Holidays in Navodaya Vidyalayas
Cleanliness of dorms. & surrounding areas 7.00 a.m to 8.00 a.m
Bath and Change 8.00 a.m. t0 9.00 a.m.
Breakfast 9.00 a.m. t0 9.30 a.m.
Own time and parent visits 9.30a.m. to 1.00 p.m.
Lunch 1.30 p.m. t0 2.30 p.m.
Rest 2.30 p.m. to 3.30 p.m.
Own time/ Self study 3.30 p.m. t0 5.00 p.m.
Roll call and Games 5.00 p.m. t0 6.00 p.m.
Recreation 6.00 p.m. t0 8.00 p.m.
Dinner 8.00 p.m. t0 9.00 p.m.
Self study 9.00 p.m. to 10.00 p.m.
Lights off 10.00 p.m.

The feed back report with suggestions/comments may be submitted to this office

by 22.1.2010 for further course of action.

Yours faithfully,

Albgda-

(Kiran Chandra)
Deputy Commissioner (Acad.)
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F.No. 27-1/2010-NVS(Acad.) Dated : 09.02.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Development of Scouts & Guides Training Centre- reg.
Sir/Madam,

As you are aware that NVS HQ has sanctioned @ Rs.2 lacs per JNV for purchasing
of tents , training materials and cemented platform (14' X 14' ) @ Rs. 11000/- for
development of training centre for conducting Scouts and Guides activities vide Samiti
letter No. F. I1-1/2009-NVS(F&A) dated 10/8/2009 issued by Shri K. K. Sharma, AC (F&A).
The details of selected JNVs for training centre is as under :

SI. No. INV R.O.

1 Tikamgarh (MP) Bhopal

2 Bilaspur (Chhatisgarh) Bhopal

3 Sirmore (HP) Chandigarh
4 Navasahar (Punjab) Chandigarh
5 Chamrajnagar Hyderabad
6 Trivendram Hyderabad
7 Jhunjhunu Jaipur

8 Haridwar (Uttarkhand) Lucknow

9 Hathras (UP) Lucknow
10 Nalanda (Bihar) Patna

11 Hazaribag (Jharkhand) Patna

12 Hingoli (MS) Pune

13 Gandhinagar (Gujrat) Pune

14 Lohit (Arunachal Pradesh) Shillong

15 Sonitpur (Assam) Shillong

You are requested kindly submit the action taken report in respect of above

mentioned JNVs as early as possible to apprise the Commissioner, NVS.

Yours faithfully

.

P

(O.P. SAGAR)
Asstt. Commissioner(Acad.)

269



Compendium of Circulars Vol. 1l L= Navodaya Vidyalaya Samiti
F.No. 10-3/2009-NVS(Acad.) Dated : 23.02.2010
To

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices

Subject : Information regarding development of Excellence Centre for
games and sports-reg.
Sir/ Madam,

Kindly refer Samiti’s letter No. F. 1-1/2009-NVS(F&A) dated 10/8/09 on the subject
cited above. It is informed that fund @Rs.2 lacs to 16 JNVs has been allotted for developing
Excellence Centre for specialized games and sports. The list of 16 JNVs is as under :

EXCELLENCE CENTRE FOR SPECIALISED GAMES & SPORTS

Sl. No. RO JINVs Skills

1 Bhopal (i)Vidisha Volleyball
(i) Mayurbhanj Archery

2 Chandigarh (i) Jalandhar Hockey
(i) Kangara Handball

3 Hyderabad (i) West Godavari Basketball
(i) Banglore(U) Archery

4 Jaipur (i) Pali (Raj) Hockey
(ii) Jind Athletics

5 Lucknow (i) Haridwar Football
(if) Lucknow Kabaddi

6 Patna (i) Ranchi Archery
(i) Begusarai Basketball

7 Pune (i) Pune Athletics
(i) Sabarkanta Handball

8 Shillong (i) Lakhimpur Athletics
(ii) Dibrugarh Football

You are requested, kindly develop the above mentioned JNVs as Excellence Centre
for games and sports as per the skill informed by you. Kindly submit a action taken
report in this regard at the earliest to apprise the Commissioner, NVS.

Yours faithfully
LY

(O. P. SAGAR)
Asstt. Commissioner (Acad.)
Copy to:

Assistant Commissioner (Finc.) NVS HQ, New Delhi : for information, please.
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F.No. 27-1/2010-NVS(Acad.) Dated : 25.02.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject: Budget Allocation for the financial year 2009-10 in respect of
Scouts and Guides Training Centre - reg.
Sir/Madam,

Kindly refer Samiti’s letter No. F. 1-1/2009-NVS (F&A) dated 10/8/09 on the subject
eited above. It is informed that the provision of Rs. 2 laes per JNV for 15 selected JNVs
was kept at RO level to meet out the requirements towards the purchase of tents/training
materials and construction of cemented platforms for Scouts and Guides activities in
JNVs. The list of 15 JNVs is as under :

Sl. No. JINV R.O.

1 Tikamgarh (MP) Bhopal

2 Bilaspur (Chhatisgarh) Bhopal

3 Sirmore (HP) Chandigarh
4 Navasahar (Punjab) Chandigarh
5 Chamrajnagar Hyderabad
6 Trivendram Hyderabad
7 Jhunjhunu & Udaipur Jaipur

8 Haridwar (Uttarkhand) Lucknow

9 Hathras (UP) Lucknow
10 Nalanda (Bihar) Patna

11 Hazaribag (Jharkhand) Patna

12 Hingoli (MS) Pune

13 Gandhinagar (Gujrat) Pune

14 Lohit (Arunachal Pradesh) Shillong

15 Sonitpur (Assam) Shillong

Regarding spending of Rs.2 lacs for development of Scouts and Guides Training
Centres , headquarter will inform you after the meeting of Office Bearers of Stale
Association and National Council Members at HQ.

Yours faithfully

!
it S

(O. P. SAGAR)
Asstt. Commissioner(Acad.)
Copy to:

AC (Fin.), NVS HQ, New Delhi : for information please.
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F.No. F.23-4/2010-NVS(Acad.)/24 Dated : 19.05.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Appointment of teachers on contract or part time - regarding.

Sir/Madam,

I am to draw your attention to this office circulars regarding appointment of staff
in the beginning of the academic session. On going through the vacancy position of
teaching staff, it has been found that many vidyalayas are not having required staff in
the key subjects like Mathematics, Physics, Chemistry and Biology.

NVS Hqgrs. may not be in a position to fill up all these vacancies immediately.
The process of recruitment is on and it may take some time to finalise required teachers.
In view of this Regional Offices should make an effort to conduct interviews in different
places of States and see that all teaching posts should be filled either on contract or part
time.

The Principals of the vidyalayas are also make efforts to find out the teachers on
existing vacancies of the vidyalayas and should be filled up either on contract or part
time. Some of the teachers who worked earlier on contract may be chosen again, if they
are found to be good. It is also the responsibility of the Principals to see that the vacant
posts be filled on contract and see that the academic work may not suffer and also no
students should put at disadvantage. All efforts should be made to see that the required
teachers made available in the beginning of the academic session and academic
instruction should go as per norms.

The bench mark of the vidyalaya can be achieved only when there are proper
teachers in all subjects who are able to teach well to the satisfaction of the students
such that vidyalaya can achieve the bench mark.

Yours faithfully,

i

(T.C.S. Naidu)
Deputy Commissioner(Acad.)

Copy to:

1. PS to Commissioner
2. All Assistant Commissioner Acad. Wing, NVS Hgrs.

3. All Principals of JNVs gﬂ-ﬁﬂ

Deputy Commissioner(Acad.)
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F.No. F.39-1/2010-NVS(DC-Acad.)/39 Dated : 31.05.2010

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Establishment of Language Lab- reg.

Sir/Madam,

The Result Analysis of 2010 reveals that the performance of students in English
language is not u’pto the mark in comparison, with other subjects. The Deputy
Commissioners and other Officers opined that the communication skills of students in
English language is poor and need to be improved. It has been suggested, that the Regional
Offices will direct the Vidyalayas that the opportunities be giyen to the students for
improving the language abilities of the three skills i.e. reading, writing and listening. In
order to enhance the competence of students and providing an opportunity for
improvement, it is proposed to establish one Language Lab in each State of the Vidyalaya.
The Deputy Commissioners can recommend one of the Vidyalayas in each State for
establishing the Language Lab.

Yours faithfully,

G

(T.C.S.Naidu)
Deputy Commissioner(Acad.)

Copy to:

1. PS to Commissioner
2. All Assistant Commissioner Acad. Wing, NVS Hgrs.
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F.No. F.10-3/72010-NVS(DC Acad) Dated : 31.05.2010
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Allocation of various streams in Class XI from 2010-11
Sir/Madam,

The Central Board of Secondary Education will be awarding grades instead of
numerical marks to students’ from March 2010 Board Examination. A letter to this
effect, vide’ this office letter of even no. dated 16th April 2010 was issued to forward the
comments and to propose revised criteria for opting various streams at Class Xl -based
on grading system from the Session 2010-11.. Based on’.the performance of students in
Board Examination and to provide +2 in Science and Mathematics, the following criteria
has been kept for the selection of students in Class XI.

The Board also proposes to provide an opportunity to students to undertake
Aptitude Test twice - one at the end of Class IX and the other at the end of Class X. As
regarding option of various streams at Class XI, the existing criteria as provided for the
session 2009-10 in J-NVs, to be revised for following 2010-11 based on grading system.
“ The following revised criteria is suggested as under :

Existing Eligibility criteria opting Revised. Criteria based on Grading
various Streams at Class Xl System for the Session 2010-11
Mark Grade Grade Science with Mathematics
Range Point
Science with Mathematics 91-100 Al 10.0|5.0 Grade point in English
(i) 50% marks in English 81-90 A2 9.0 | 7.0 Grade Point in Maths
65% marks in Mathematics 71-80 B1 8.0 | 7.0 Grade point in Science
60 marks in aggregate of 60-70 B2 7.0 |35 Grade Point in aggregate
all subjects in Class X 51-60 C1l 6.0 |of all subjects in Class X
ii) 45% marks in English for 41-50 c2 5.0
those with 75% aggregate 33-40 D 4.0

in Science & MathS

Science without Mathematics 91-100 Al 10.0|5.0 Grade point in English
50% marks in English 81-90 A2 9.0 |7.0 Grade Point in Mathmatics
60% marks in Science 71-80 B1 8.0 | 7.0 Grade point in Science
55% marks in aggregate of 61-70 B2 7.0 |30 Grade Point in aggregate
all subjects in Class X 51-60 C1l 6.0 |of all subjects in Class X

41-50 c2 5.0
33-40 D 4.0
Commerce Stream 91-100 Al 10.0|5.0 Grade point in English
81-90 A2 9.0 |7.0 Grade Point in Mathmatics
45% marks in aggregate of 71-80 B1 8.0 | 7.0 Grade point in Science
all subjects and 61-70 B2 7.0 |30 Grade Point in aggregate
50 % marks in Mathematics if 51-60 C1l 6.0 |of all subjects in Class X
Mathematics is offered as 41-50 Cc2 5.0
compulsory subject in this system 33-40 D 4.0
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The performance of students of Class X is excellent due to which there will be lot
of competition for the students to join Science and Mathematics. The Vidyalaya may
decide, if required, for higher percentage for filling up the 40 seats in a particular school
in Science and Mathematics. The left over students will be given choice in the streams
available in Commerce, Humanities and Vocational.

Yours faithfully,

-

(T.C.S.Naidu)
Deputy Commissioner(Acad.)

Copy to:

1. PS to Commissioner
2. All Assistant Commissioner Acad. Wing, NVS Hgrs.
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Navodaya Vidyalaya Samiti

F.No. F.10-3/2010-NVS(DC Acad.)

Dated : 01.06.2010

Subject : Allocation of various streams in Class XI from 2010-11- reg.

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.
Sir/Madam,

Please refer to our letter of even no. dated 31.5.2010. Kindly note the following
change in Grade points in “Science without Mathematics” as follows :

Previous Grade

Changed Grade

5.0 Grade point in English

7.0 Grade point in Mathematics

7.0 Grade point in Science

30 Grade point in aggregate of
all subjects in Class X

5.0 Grade point in English

5.0 Grade point in Mathmatics

7.0 Grade point in Science

30 Grade point in aggregate of
all subjects inClass X

The above change has been made since many Vidyalayas represented that since

the students are opting without Mathematics, the 5.0 grade is sufficient in Mathematics.

In case, if more students are having good performance in Mathematics, instead of 5.0

grade points, 6th grade is to be considered.

The same may be brought to the notice of all INVs.

Yours faithfully,

G

(T.C.S.Naidu)
Deputy Commissioner(Acad.)

276



Compendium of Circulars Vol. 111 L Navodaya Vidyalaya Samiti
SF. No. 25-1/2010-NVS(Acad.) Dated : 28.06.2010
To,

The Principals
All Navodaya Vidyalayas.

Subject : Depositing of Corpus Fund ( Navodaya Vikas Nidhi Fund) - reg.
Ref. :  Letter No. F.Corpus/NVS(PTR)/2009/9690 dated 03.6.2010
received from NVS RO Patna.

Sir/Madam,

The Deputy Commissioner, NVS, RO Patna, has informed to this office about the
mis-management of accounting the corpus fund which has been collected from the
students, by not depositing regularly in the Vidyalaya NVN Account and misused the
funds by not crediting in the bank and issuing false vouchers. Number of cases have
come from the Vidyalayas where the UDC/Supdt. who are handling the accounts, misused
the funds and credited in their own accounts or utilized the money for their own purposes.
They have also fabricated the false vouchers and gave to the parents. The actual facts
and figures, after one or two years, works out to Rs.4-5 lacs which has been misused by
the handling Clerk.

This is a very serious case in nature which needs a constant monitoring by the
Principal. If any deviation on this, the responsibility lies on the Principals and the
Supdt. for proper handling of financial accounting and expenditure. As it is suggested
that the corpus funds to be deposited directly in the bank is not a correct procedure
since the parents will find it difficult to go to the bank and paying the challan. The
Principal and cash dealing Clerk should be cautious and ensure that proper account is
made on the corpus fund received from students.

The Vidyalaya needs to inform to all the parents that the regular payment of the
corpur fund be made on regular interval. It is not correct for the Vidyalaya to wait for
collection of the corpus fund from parents while issuing TC. The parents to be convinced
in the PTC meeting and the corpus fund collected regularly.

Yours faithfully

Giwessin

(TCS Naidu)
Deputy Commissioner(Acad.)
Copyto:
1. The Deputy Commissioner, NVS all Regions - with a direction to please send this
letter to all the Principals immediately.
2. Asstt. Commissioners, Cluster Incharges - to monitor regularly about the
collection of corpus fund and crediting the same in the Vidyalaya account.

et

Deputy Commissioner(Acad.)
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Navodaya Vidyalaya Samiti

F.No. 1-1/2010-NVS(Acad.)

Dated : 05.07.2010

Subject : Details of permitted expenditure for each JNV where Scouts and

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.
Guides activities are functional.
Sir/Madam,

Kindly refer Samiti’s letter No. 16-1/2007/NVS(Acad.) dated 22 January,2008 in
which details of expenditure for each JNV with scouts and guid activities was clarified.

As per the query received from some ROs/JNVs, | am again intimating the permitted

expenditure statement for each JNVa having scouts and guides activities.

Estimated permitted expenditure for each JNVs with scouts and guides activities.

1. Uniform of Scout Master (pme set) & Guide
Captain(one set). One set each in a block of 3 years
@500 per set 2x500 = Rs.1000/-
2. Uniform to Scouts (32 sets) & Uniform to Guides
(32 sets) one set each in a block ol 3 years @
Rs.350-per set  64x 350 = Rs.22400/
3. Literature, Bharat Scouts & Guides = Rs.300/-
4. Training materials (Tent, Music items etc. = Rs.6000/-
Total = Rs.29700/-

This is all for your kind information and necessary action, please.

Yours faithfully

(O. P. SAGAR)

Asstt. Commissioner(Acad.)
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F.No. 1-1/2010-NVS(JC-Acad.)/180 Dated :
30.07.2010
To,

The Principal

All Jawahar Navodaya Vidyalayas

Subject: Safety & Security of Children of JNVs- Role of the Principal and
Staff Members- reg.

Dear Sir/Madam,

Our Vidyalayas being residential and co-educational in nature, it is the prime
responsibility of Principal and staff to provide the very best not only \n terms of
academic excellence but also with regard to the safety and security of the children.
Needless to emphasize that once a child is admitted in the Vidyalaya, it is the
responsibility of the Vidyalaya to ensure his/her safety and security till he/she
remains on the rolls of the Vidyalaya. In order to stop and prevent the re-occurrence
of unforeseen incidents in the Vidyalaya which are given below, the Samiti brought
clear guidelines on the safety and security and published a booklet pertaining to all
the measures and circulated to the Vidyalayas. This Manual has been prepared
especially for House Masters, teachers, staff and students with clear guidelines so as
to make zero occurrence of untoward incidents :-

1. Abundant wells.

Bushes and unwanted plantation in the campus which is prone for snakes and
other reptiles.

Proper electrical wiring.

Pruning of big trees near dormitories.

Students should not be permitted to go out of the Vidyalaya premises for bathing.
Abundant dormitory building, bathrooms and toilets to be removed.

Prohibition for entering girls dormitory by visitors.

Adoptability of the migrated students in the Vidyalaya.

N

© NOo R

The above issues which occur repeatedly are the crux of the problem for loss of lives of
students.

It is very much important that staff should be able to understand the each and
every student, their background and their behaviour. The Vidyalaya should create a
good atmosphere with warm affection by close association of the staff with students which
will build up a good affectionate relationship between students and teachers. A case
history of every student should be prepared and to be made available to the class teachers
and as well as House Masters which will give a scope for the teachers and the House
Masters to sort out the difficulties of the students and make them to gain confidence for
improvement of academic performance.

Clear instructions have been issued on the safety and security that no student
to be given any physical/corporal punishment which is against the educational ethics
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and code of education. The Samiti strictly prohibited any corporal punishment/ill
treatment of students for whatever reason could be or discrimination of caste/minority/
dalits.

Vidyalaya should not give any scope that teachers harassing students by way of
corporal punishment especially the sections of students on discrimination of the caste/
socio economic status.

I would like to reiterate that responsibility of maintaining safety and security
will rest squarely with the Principal and staff collectively and disciplinary action will be
taken against those who are found violating the instructions given in the Manual for
safety and security guidelines.

The receipt of this letter may kindly be acknowledged.
Yours faithfully,

Mot

(Manoj Singh)
Commissioner

Copy to:

1. The Deputy Commissioners, NVS, all Regions - with the direction to be in touch
with each Vidyalaya and see that untoward incidents should not happen and there
should not by any loss of life of students.

2. All Asstt. Commissioners, Cluster Incharge - with the direction to make multiple
copies of this letter and forward them to all the JNVs in your region, through post/

by email.
s

3. All Asstt. Commissioners(Acad. Wing), NVS Hqrs.
(TCS Naidu)

Joint Commissioner(Acad.)
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F. No.29-3/72010-NVS(Acad.)

To

Subject :

The Deputy Commissioner
Navodaya Vidyalaya Samiti
ALL REGIONAL OFFICES

Sir/Madam,

Dated : 09.08.2010

Organization of Cluster/Regional/ National Sports Meets -2010-reg.

It is a matter of great pleasure that like previous years, this year also we are
going to organize 21 cluster/regional/national games and sports meets in JNVs across
the country. The dates of these meets will be decided by each RO but in any case the
national meets may be completed up to 31t September 2010. This year NVS students
will participate in the following 17 events which may be concluded up to 31st September,
2010 by each RO, in view of seeing the dates of Dashehara/Puja /festivals:

Number of Events :

Sl.| Events Team Composition No. of participants
No Category Under age group in each game

1 | Volley Ball Boys & Girls U-17 & 19 12

2 | Kabaddi Boys & Girls U-14,17 & 19 12

3 | Hand Ball Boys & Girls U-14,17 & 19 16

4 | Cricket Boys U-14,17 & 19 16

5 | Archery Boys & Girls U-14,17 & 19 4

6 | Kho-Kho Boys & Girls U-14,17 & 19 12

7 | Judo Boys & Girls U-14,17 & 19 As mentioned below
8 | Football Boys U-17& 19 18

9 | Hockey Boys U-17&19 16

10| Table Tennis Boys & Girls U-14,17 & 19 5

11| Basketball Boys & Girls U-17&19 12

12| Athletics Boys & Girls U-14,17 & 19 As mentioned below
13| Taekwondo Boys & Girls U-14,17 & 19 As mentioned below
14| Yoga Boys & Girls U-14,17 & 19 5

15| Wrestling Boys U-14,17 & 19 As mentioned below
16| Chess Boys & Girls U-14,17 & 19 5

17| Badminton Boys & Girls U-14,17 & 19 5
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A Sports Games/ Meets are organized at three different levels apart from School

level competition:
@ Cluster Meet
(b) Regional Meet
(©) National Meet.
B Categories :
Group A Below 19 years
Group B Below 17 years 31/12/10
Group C Below 14 years
C. Events allotted to each RO for National Meet 2010
Sl. No. RO Events proposed for this year (2010)
1 Bhopal Badminton & Handball
2 Chandigarh Athletics & Basketball
3 Hyderabad Archery & Volleyball
4 Jaipur Kho-Kho, Hockey & Chess
5 Lucknow Table Tennis & Wrestling
6 Patna Kabaddi & Yoga
7 Pune Taekwondo & Cricket
8 Shillong Judo & Football
Information about different events :
1 For Judo : As per SGFI norms the total participants would be 46 (23 boys + 23

girls) The age group of the participants is given below:

SI No.| Age Group Weight Category

1 U - 14 (Boys) -25kg, -30 kg, -35kg, -40 kg, -45kg, -50kg, + 50kg.
U- 14 (Girls) -23kg, - 27kg, -32kg, -36kg, -40kg, -44kg, +44kg.

2 U-17 (Boys) -40kg, -45kg, -50kg, -55kg, -60kg, -65kg, -71kg, +71kg,
U-17 (Girls) -36kg, -40kg, -44kg, -48kg, -52kg, -56kg, -61kg, +61kg

3 U-19 (Boys) -40kg, -45kg, -50kg, -55kg, -60kg, -65kg, -71kg, +71kg
U-19 (Girlss) -36kg, -40kg, -44Kkg, -48kg, -52kg, -56kg, -61kg, +61kg
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2 For Taekwondo group is to be made as follows:

Sl No. Event Category Weight Category (in Kg)

U-19 (Boys) U-19 (Girls)

1 FIN 46 40

2 FLY 46-50 40-43

3 BANTAM 50-54 43-46

4 FEATHER 54-58 46-50

5 LIGHT 58-62 50-54

6 WELTER 62-66 54-58

7 MIDDLE 66-70 58-62

8 HEAVY +70 +62
3 For Wrestling the group is to be made as follows :

Sl No. | Age Group Weight Category

1 U-14 Boys 32kg, 35kg, 38kg, 41kg, 45kg, 49kg, 55kg, 60kg

2 U-17 Boys 42kg, 46kg, 50kg, 54kg, 58kg, 63kg, 69kg, 76kg, 85kg, 100kg.
3 U-19 Boys 42kg, 46kg, 50kg, 55kg, 60kg, 66kg, 75kg, 84kg, 96kg, 100kg.

4  For Athletics the group (U-14, 17, 19) is to be made as follows:
1. The meet shall be conducted according to the rules of Amateur Athletic
Federation of India, with required modifications if necessary.

2. The various age categories and list of events in which competition will be held :

Under 14 years Under 17 years Under 19 years

Boys Girls Boys Girls Boys Girls

100 M 100 M 100 M 100 M 100 M 100 M
200 M 200 M 200 M 200 M 200 M 200 M
400 M 400 M 400 M 400 M 400 M 400 M
800 M 800 M 800 M 800 M 800 M 800 M
4 x 100 M Relay 4 x 100 M Relay 1500 M 1500 M 1500 M 1500 M
4 x 400 M Relay 4 x 400 M Relay 3000 M 4 x 100 M Relay 5000 M 3000 M

1.5 Kgs

Javelin Throw
700 Gms

Long Jump Long Jump 4 x 100 M Relay 4 x 400 M Relay 4 x 100 M Relay | 4 x 100 M Relay
4 x 400 M Relay Long Jump 4 x 400 M Relay | 4 x 400 M Relay
Shot Put 4 Kgs Shot Put 4 Kgs Long Jump High Jump Long Jump Long Jump
High Jump Shot Put 4 Kgs High Jump High Jump
Discus Throw Discus Throw Triple Jump Discus Throw Triple Jump Triple Jump
1Kg 1Kg 1Kg
Shot Put 5 Kgs Javelin Throw Shot Put 6 Kgs | Shot Put 4 Kgs
Discus Throw 600 Gms Discus Throw Discus Throw

1.75 Kgs 1Kg
Javelin Throw Javelin Throw
800 Gms 600 Gms

Note : Weight of all the equipments shall be carefully checked before hand and signed

by the organizing secretary.
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5 The list of participants in Badminton is as under:

Disciplines No. of participants Events
Boys | Girls | Officials Boys Girls
Badminton 5 5 2 Singles, doubles, Singles, doubles,
mixed doubles mixed doubles

D Participation of Children in Events:
A student may participate in cluster/Regional/National meet as follows:-

Athletics (a) One track event And two field events

Games

OR Excluding Relay Races

b) One field AND two track events

For participation in National Meet, a student may be allowed to participate
only in one game. For Regional and Cluster meets Regional Office may
suitably decide and communicate to JNVs.

E Selection of Teams:

Selection of players for the Regional/National team will be made on the basis of
performance level of the individual during cluster / regional meet which may be
judged by a duly constituted selection committee. Selection of games like hockey
and cricket may be made on the basis of selection trails viz-a-viz observations
during the Regional level matches. Similarly, every selected players for SGFI
meets would have at least 4 or 5 position/ rank in comparison to the previous
years(i.e. 2009) SGFI merit list. Here out motto is only to send the genuine/
skilled players in the SGFI national meets.

Training of selected team:

At least about 10 to 15 days training will be given to National Teams by concerned
regions by taking the help of local expertise/experts in this field through an
extensive training camp which will be organized so as to keep the National team
in a state of readiness for participation in SGFI competitions. This training
camp would be held conveniently just before departure of National teams to
SGFI events preferably at the venue IJNV where national meet will be conducted.

TA/ DA - Participants:
() TA/DA of escorts will be as per Samiti norms

(i) DA for the participants during journey will be @Rs.75/- per day. Escort
shall ensure that the participants are provided with the food instead of
distributing the DA money to the participants and asking them to manage
on their own.

(iii)  While being in the Vidyalaya/ venue during the Games & sports meet,
expenditure on food will be restricted to the usual norms.

(iv) During the coaching camp in particular it should be ensured that the
teams get good nourishment.
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H Inauguration Function:

Cluster / Regional /National Sports Meet should have the inauguration function
by inviting some prominent persons of good repute to encourage active
participation of children. Special attention should be given during March past to
highlight the Navodaya Vidyalaya culture.

| Cultural Activities:

A cultural evening may also be organized during the cluster/regional/national
meet. Each cluster may present items of folk song, folk dance etc. representing
the cultural aspects of their region for about 15 minutes duration.

J Deputy Commissioner of the regions may kind attention please :
(a) Issue further guidelines for fair selection of teams and smooth conduct
of events.
(b) Selected list of children in each case should contain date of birth and
class in which they are studying duly certified by concerned Principal.
(c) Issue further instruction to the escorts, for safely and security of the
participants during the games and sports meet.
K Target for 215t NVS Sports & Games Meets to participate in the 56" National

School Games 2010-11:

The achievements of the first position holders in different events in the 55t
SGFI Meets 2009-10 may be kept as target for the year 2010-11 for NVS players
who will participate in the 56" SGFI Meets 2010-11 (Annexure — I).

L SGFI Calendar for 2010-11:
A copy of the SGFI 56" National Games 2010-11 is also attached. (Annexure - II).
M Rules and Regulation about the Games & Sports Meets 2009-10:

All the events which are being played in NVS follow the rules & regulation
prescribed by the Indian Olympic Association. For any doubt you may visit the
web site of the I. O. A. Further, you may also contact with Mr. PRASHANT DOLAS,
Additional Secretary, SGFI on the following Nos: Ph: 0755 -2641178, Fax: 0755
- 2642224 & e - mail : dolas@sgfibharat.com website : www.sgfibharat.com
e-mail: sgfibpl@rediffmail.com

0] Guidelines for organizing National School Games Competitions auspices
School Games Federation of India:

NVS teams are participating in SGFI Meets from a long time but due to lack of
guidance they had suffered a lot in previous years e.g. particularly non-submitting
the entry forms & eligibility forms timely. Therefore, all the DCs are requested to
instruct all the participating JNVs that they would submit timely the requisite
forms dully filled in as per the guidelines issued by the competent authority of
the SGFI.

Further, before going to participate in the SGFI Meets every participating team
must have a intensive coaching of at least 15 days under the supervision of the
experts trainers/coaches. Most probably the venue will be the same for a
particular event where the NVS National Meet would be organized for that
particular event.
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Exhibition : Exhibition for Science/Maths/IT/S.St. will be held at the venue of
the cluster and Regional Athletics Meet (Maximum participants will be 6 from
each cluster). The write up alongwith their exhibits will be sent. Theme of the
exhibition follow as CBSE guideline.

The main theme and sub-theme for this year’s Science Exhibition are :-

Main Theme - “Science and Technology for challenges in Life”.
Sub - Theme -

¢

¢

¢

¢

¢

¢

Biodiversity Conservation and Sustenance
Agriculture & Technology

Green Energy

Transport and Communication
Mathematical Modeling; and

Community Health and Environment

Q Distribution of Fund : To conduct cluster/regional/national level games and
sports meet the expenditure would be as follows.

1. For Cluster/Regional Games and Sports meets @ Rs.3.00/- lac to each RO.
2. For National Meet @ Rs.1.00/- lac for each event to each RO.
3. For tracksuits, kits sports shoes, T.Shirts etc Rs.1.50/- lac to each RO.

R

S

Important Points :

¢

During games and sports meet lot of movement of the students and
teachers is evolved. It is therefore mandatory for all teaching and non-
teaching staff to perform escort duty as and when asked by the Principal.
Principals however, are requested to deal with the request of the staff
with empathy.

For escorting he students only miscellaneous category of teachers may
be deputed if the PETs are not available. Avoid deputing subject teachers
for sports and games unless it is very essential.

The students taking part in the Cluster, Regional, and National Meet
should invariably bring proof of date of birth duly certified by the Principal
of the JNV in proper proforma.

Escorts should ensure safety and security of students on the filed and
also when are on transit. There should be a lady teacher escort when
girls are sent for competition.

While students of class X and XII are also permitted to participate in these
programmes, Principal will ensure that these X & XlI children do not lag
behind the studies & students will give undertaking for participation up
to SGFI Tournament.

Let us remember to do :

¢

Participants will carry school/cluster/regional flag, light, bedding, one
tumbler, on plate, sports material and music instruments etc., as required
by them. Participants will be in white uniform for cluster/regional meet.
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Boys -White shirt, white short, white socks and white shoes.
The Sikh students will wear white pataka.
Girls -White blouse, white skirts, white canvas shoes and white ribbon

However, for National Meet all the participants should be in their
prescribed track suit with white canvas shoes for march - past.: It is to
be ensured that “ March —past” reflect the Navodaya Vidyalaya Samiti
Culture.

Chairman, Vidyalaya Management Committee/Important Dignitaries
connected with sports / Sports heroes may be invited as chief guest for
inauguration/Valediction of Meet to encourage the participants.

It is to be ensured that record of first three positions in cluster meet and
first five position in regional meets are to be correctly noted and stated it
the reports of the meets.

The Principal will issue identity card to the participating students of
his/her school for cluster/regional meets.

Video-graphy is to be avoided. A modest number of photos depicting the
activities of the event may be taken.

A full but brief report in duplicate along with a set of 10 photographs of
cluster meet and 15 photographs of regional meet be sent to concerned
regional office.

T. Safety & Security of the students during meet :-

As a large number of activities like games, sports and exhibition will be taking
place, there may be certain points of slackness regarding safety and security measures,
due to the pre-occupation of Vidyalaya administration on other issues. In this context
it is requested that the following precautions may be kept in mind to avoid any future

compliance:-
.

It is specifically instructed to all the students and house masters/
teachers/ incharges that the children should invariably present
themselves during the roll call times. Even if the children are pre-occupied
in some activities they should invariably report in time for the roll call
personally and then go back to their place of work. They should report
personally to the house master/teachers/incharges concerned, otherwise
there is a possibility that the children may tend to escape taking advantage
of the pre-occupation of the teachers in other activities.

The Principal should be very careful in choosing the teachers for escort
duties for the games and sport meet. Only those teachers who are
competent and have the desired aptitude for such activities should be
chosen for this job. Clear cut guidelines should be given regarding the
safety and security measures to be taken up during the journey and
during conduct of the meets.

During journey period no students should be allowed to move away from
the group and any deviation from this may be dealt in a stern manner.

When the children are escorted to the venue of different events, it is the
personal responsibility of the escort teachers to periodically check the
presence of all the students inside the premises of the venue Vidyalaya.
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¢ All the participants should clearly instruct that no indiscipline will be
tolerated during the conduct of games and sports events. They should not
get into any arguments with the umpires or the organizers of the events.

¢ All the students as a whole should keep a watch on their personal
belongings as well as material of the Vidyalaya being carried with them,
especially during transit carrying from one mode of transport to another,
the escort teacher should personally check the number of belongings.

¢ The students should not be allowed to take any food from un-hygienic
places. The escort teacher should carry minimum required medicines /
first aid kit to deal with any case of emergency.

¢ Under no circumstances the children should be allowed to go any near by
water sources like ponds, lakes, canals etc.

¢ It is advisable that the children are made to wear only school uniform
during journeys and during their stay at the venue Vidyalaya, so that
they can easily be identified. It is further advised that the contingent is
divided in to small group of about 10 students and one leader is nominated
to take care of each group. The escort teachers should periodically interact
with their group leader regarding the behaviour of the students. The
escort teachers should make all the children of the contingent know the
correct address and the phone number of the venue Vidyalaya so that it
may be useful for them to contact in case of any emergency like missing.
All students should be made their identity card with them through out
the period of their stay outside their present Vidyalaya.

¢ Venue Principals are advised to arrange proper security of the students
especially the girls. They may arrange for police bandobast, if required.

¢ The venue Principals are advised to take the help of the district health
department for managing the sanitary and hygienic conditions in the
Vidyalaya when such a large number of students are assembling in one
place. Required emergency medicine can be procured in sufficient quanity
and kept ready to meet any case of emergency.

¢ Track Suit for national teams will be provided by concerned RO including
players, coaches and team managers.

¢ Participants will carry the following items with them :-

1. School/Cluster/Regional flags.
2. Sports and Games Materials and Sports kit.
All the DCs are requested to kindly instruct all the JNVs where 215t NVS Meets
2010-11 would be conducted to submit a brief report of the Meet with photographs/CD to the
undersigned after just completing the Meet to apprise the Commissioner NVS, timely.

With regards.
Yours faithfully

(0. P. SAGAR)
Asstt. Commissioner(Acad.)

Encl : Copy of the Annexure -1, & 11
Copy to : JC (Acad.) NVS for information please.
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NVS STATE Bt
LIST OF MEIVBERS
SESSI
S. Narre Designation Address
No.
1 Sh. T.C.S. Naidu Joint A28, Kailash Colorty, New
Comnissiorer(Acad.) | Delhi-110048
2 Sh.SKGarg Asstt.Commissioner A-28, Kailash Colony, New
(Acad.) Delhi-110048
3 Mrs. Sudha Sharma | Deputy Gommissiorer | RO Jaipur, 18, Sangram
Colony,
Mahavir Marg, C Schenre,
Jaipur-302001 (Raj.)
4 Sh.O.P.Sagar Assistant A-28, Kailash Colony, New
Commissioner(Acad.) | Delhi-110048
5 Dr. N. N. Singh Assistart RO Lucknow; 11l Hoor,
Commissioner Lekhraj Panna
Cormrercial Conplex,
Vikas Negar, Sector-2
Lucknow-226022 (UP).
6 Mrs K Sagarika Principal JINV, Prakasham (AP.)
7 Smt. Meena Singh Principal JINV, Faridabad Haryana
8 Smt. Kamlesh Jakhar | TGT(Hindl) JINV Sardhana Meerut
9 Sh. Hanumen Prasad | PGT(History) INV Tikamgarh, M. P.
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F.No. 13-2/2010-NVS(Acad.)/327 Dated:04.10.2010

To,

The Deputy Commissioner

Navodaya Vidyalaya Samiti

All Regional Offices.

Subject : Foreign Visits under UKIERI Programme- reg.
Sir/Madam,

I am to refer to the subject cited above and to inform you that the Principals,
teachers and students are visiting UK under UKIERI Programme. From UK, the Principals,
teachers and students are visiting to the Vidyalayas.

An objection has been raised by the HRD Ministry that the visiting officers who
are going on foreign assignments need to take the following approvals before leaving
the country:

1. MHRD sanction for foreign visit
2. MHA - Permission under FCRA for availing foreign hospitality
3. MEA Political Clearance

Without the above permission, no officer should leave the country on foreign
assignments.

The UKIERI Clusters which are planning to go to UK should process the proposal
minimum two months earlier such that they can obtain all these three permissions.
Commissioner desires that every proposal should have cushion of two months’ time
before leaving the country.

Yours faithfully,

Poni

(T.C.S.Naidu)
Joint Commissioner(Acad.)
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F.No. 1-1/2010-NVS(JCAcad.)/180 Dated :25.10.2010

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Private tuitions/Private coaching for Professional Courses by
the teachers in the Vidyalayas- reg.

Sir/Madam,

I am to refer this office letter of even no. dated 14.9.2010 in which directions
have been issued that private coaching should not be conducted in the Vidyalayas with
the assistance of PTC.

This office is in receipt of representations from PTC and as well as from some of
the sin dents that PTC is interested in organizing coaching for Class XI & XIlI for training
the students for competitive examinations/CET. It has been made very clear that in
case, the PTC is persisting to organize the coaching/tuitions for students of Class XI &
X1, equal opportunity to be given to every student of the Vidyalaya irrespective of their
payment to the Coaching Centre. The students who are unable to pay should also be
given an opportunity to get free coaching provided by the PTC.

The Deputy Commissioners may review the proposal received from the Vidyalayas
and ensure that equal opportunity to be given for all the students to attend the coaching
irrespective of the payment. If this condition is agreed by the PTC and the Vidyalaya,
you may allow the coaching subject to that they will not disturb the academic instruction
of the Vidyalaya.

This office is in receipt of the proposal from JNV Waynad, Kerala; JNV Kodagu,
Kar. and JNV Jamnagar, Gujarat.

An appropriate decision to be taken at your end under intimation to this office.

Yours faithfully,

i

(TCS Ndidu)
Joint Commissioned Acad.)
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F.No. 1-1/2010-NVS(Acad.) Dated :03.11.2010
To
The Principal

All Jawahar Navodaya Vidyalayas

Subject : Collection of fee from students of JNVs - Procedure & Guidelines
thereof -Regarding.
Ref: (i) File No. 1-48/2005-NVS (F&A) dated 25.8.2005.
(i) File No. 1-48/2005-NVS(F&A) dated 14.11.2008.
(ili)  File No. F. 41-2/2008-NVS(Acad.j dated 23.12.2008.

Sir,

The Regional offices informed to this office that the Vidyalayas are finding difficult
to spend Vidyalaya Vikas Nidhi Fund since the percentages have been fixed under
different heads. One way or the other the Vidyalayas are not able to spend since there
is a fixation of amount to be spent in Vidyalaya Vikas Nidhi Fund. The Regional offices
and Principals are requesting that the mode of fixing percentages to be removed and
the Vidyalayas are to be authorised to make expenditure on the Vidyalaya Vikas Nidhi
Fund according to the need and utility on the urgent works/activities in the Vidyalaya.
After examining the request made by the Vidyalayas and the Principals it has been
decided that the percentage which have been fixed on different heads has been removed
and the Principals have been authorised to make an expenditure.

The Vidyalaya Vikas Nidhi can be utilised under the following areas :

SI. No. Particulars

1. For expansion of Computer Education Programme and Information
Technology.

For conducting Yoga Camps, Adventure Activities, Promotion of Sports etc.

For development of Hobby Centres and Junior Science Labs as part of Science
Promotion activities and Library.

For organising local excursion, troops and cultural activites.

For promotion of NCC and Scout & Guides activities.

For Safety, Security and Health care of the children.

N oo gk

Quality improvement programmes in academic/Pace Setting Activities.

In order to enable the Vidyalaya to fully utilise the Navodaya Vikas Nidhi ,
a few-guidelines are given below: -

1. Under Computer Education Programme and |.T. accessories and educational
softwares and absolutely required hardwares can also be procured.

2. Service of experts can also be utilised by the institution for promotion of sports,
adventure activities etc.

3. Expenditure on Educational Excursions need not be restricted to migrated
students. However, Excursions to the places of Historical importance, Cultural
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and scientific interest shall be organised for all children.

4. Expenditure for Specialised training on cultural importance like Bharatnatyam,
Kuchippudi, Mohiniyattom, Folk Dance, SPIC MACAY programmes, Art in Education
etc. can also be met from this fund.

5. Expenditure on Safety & Security, Health Care, providing academic tools, quality
improvement activities like, providing clean drinking water, hot water facilities,
clean toilets with tiles paved on the toilet floor, providing reading room facilities
etc. can also be taken up.

However, Principals are directed to ensure that the approval of Chairman, VMC
is obtained for all expenditures exceeding Rs. 50,000/- (Rupees Fifty Thousand only)
met from Navodaya Vikas Nidhi.

Proper planning needs to be made right at the beginning of the academic session
for making an estimate of the total collection towards the funds during the year and for
allocation of budget for items and activities. A Committee may be constituted at the
Vidyalaya level for this purpose with the following members:-

¢ Principal

¢ Vice Principal/Senior Most Teacher

¢ One PGT

¢ One TGT/Computer Teacher

¢ One Creative Teacher

¢ School Captain

¢ One leader from each house including migrated child.

The proper planning to be made right at the beginning of the academic session
for making an estimate of the total collection towards the fund during and as yet allocating
the Budget for expenditure on different items and activities. The purpose of Vidyalaya
Vikas Nidhi is to enhance the quality of activities and as well as beautifying the campus.

Mo

(Manoj Singh)
Commissioner

Copy to:

1. The Joint Commissioner (Admn.), NVS Hqgrs., New Delhi - for information.
2. The Joint Commissioner (Pers.), NVS Hgrs. New Delhi - for information.

3. The Deputy Commissioner (Acad.), NVS Hqgrs., New Delhi - for information.
4. The Asstt. Commissioner (Fin.), NVS Hqgrs. New Delhi- for information.

5. The Asstt. Commissioner (Audit), NVS Hqrs. New Delhi - for information.

6. The Deputy Commissioner, Navodaya Vidyalaya Samiti, All Regional Offices.

(TCS Naidu)
Joint Commissioned (Acad.)
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F. No. 2-11/2005-NVS(Acad.) Dated : 27.01.2006

Subject : DO Letter to Magistrate /Collector
Dear District Magistrate/Collector,

As you are aware the Jawahar Navodaya Vidyalayas are managed with you as
Chairman of Vidyalaya Management Committee. A crucial activity in running the
Vidyalaya is the conduct of INV Selection Test (JNVST) fairly and admitting the children
based on their merit and category to which they belong. JNV Selection Test for the
admission of students during the academic session, 2006-07, is being conducted on
12.2.06 (Sunday) in the summer bound areas of the country and on 8.4.06 (Saturday) for
extremely winter bound areas.

The following arrangements may be made to enable the Samiti to conduct
examination in free and fair manner at the examination centres :

® Police Bandobast at Examination Centre on the day of examination.

® Logistic support to DEOs/DIOs/Principals of INVs for keeping the test materials
in safe custody either at Police Station or at Bank and its safe transportation
to examination centers.

® Deployment of some District officers along with their vehicles for inspection
of examination centre as flying squad.

The Principal of JNV of your district will meet you and brief you regarding the
details of the programme of JNVST.

I shall be grateful if you could kindly take keen interest to ensure conduct of test
in a free and fair manner.

With regards,
Yours sincerely,

(Rly

( O. Nabakishore Singh)

District Magistrates/Collectors
of all the Districts

Copy to:

1. All the Deputy Commissioners, NVS, Regional Offices - for information and necessary
action.

2. All the Principals of Jawahar Navodaya Vidyalayas - with a direction to get in touch
with District Magistrate and apprise them of the details with respect to JNVST.
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F. No. 2-16/2005-NVS(Acd.) Dated : 02.02.2006
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Conduct of Jawahar Navodaya Vidyalya Selection Test-2006.
Sir/Madam,

Jawahar Navodaya Vidyalaya Selection Test for 2006 is being conducted on 12t
February, 2006. We are confident that all arrangements have been made by you for
smooth conduct of the test. We are particularly interested in providing adequate and
effective supervision during the conduct of test. Even though the Center Superintendent
and Invigilators are appointed by the District Authorities and the Principals and Teachers
of Navodaya Vidylayas are engaged as District Level Observers and Central Level
Observers respectively for this test, we feel that more active involvement of staff of
Navodaya Vidyalayas will ensure effective supervision during conduct of exam and would
act as a deterrent for potential miscreants.

2. You are, therefore, requested to ensure that at least two staff members from each
Navodaya Vidyalaya are deputed as Central Level Observer at every examination center
subject to availability of staff. Similarly Principal and Vice Principals (wherever posted)
should make it a point to visit at least two centers each. All Officers from Regional
Offices should also visit one or two centers to ensure that the exam is conducted smoothly.
Specific attention may be given to the centers located in sensitive districts/blocks which
have a past history of any disturbance during the examination.

3. You are requested to ensure due compliance with the above instructions.
Yours faithfully,

Rty

(O.Nabakishore Singh)
Commissioner

Copy to:

All Officers, NVS Hqrs. - TJhey are also requested to visit Centers of INVST in
and around Delhi. A programme may be put up by 8" Feb.2006.
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F. No. 1-7/2006-NVS(Exam.) Dated : 12.10.2006
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : INVST-2007 Criteria for 3% reservation for children belonging to
Disabled Category.

Sir/Madam,

It has been decided by the Samiti to reserve three (3) seats out of eighty (80) for
Disabled children one each for Orthopaedically handicapped, Hearing impaired and
Visually handicapped respectively for admission in Class-VI in INVST in each JNV every
year. This reservation is effected from JNVST-2001 onwards.

The above reservation of seats for Disabled children will be further subject to the
following :

a) Reservation is to be created out of all the seats meant for Urban Quota. In case of
non-availability of candidates in these categories, these seats will be filled up by
the students from urban areas since this quota is being taken from urban quota.

b) The percentage of marks for obtaining admission for Disabled children under
reserved quota will be lowered and on par with the eligibility criteria of SC/ST
candidates.

c) Three seats meant for disabled children under reserved quota in each JNV are
interconvertable i.e. may be offered to any of the category as per need and
availability.

The JNVST-2007 is scheduled to be held on 11 February,2007 for summer-
bound JNVs and 14™"April, 2007 for winter-bound JNVs. It is requested that different
Alpha Codes as per details given in the Annexure ‘A’ may kindly be allotted to the
candidates belonging to Disabled Category. It may also be ensured that all the Vidyalayas
which falls under the jurisdiction of your RO may kindly be requested to furnish the
information pertaining to the children belonging to disabled category to the CBSE in the
enclosed format.

Yours faithfully,

Lo

(M.S.Khanna)
Joint Commissioner (Pers.)
Encl: As above.
Copy to:
Shri Pitam Singh, HoD(Special Exam), CBSE, 17, Rouse Avenue, Shiksha Sadan,
Institutional Area, New Delhi-110 002 - for information with the request that result of
JNVST-2007 may kindly be prepared making 3% reservation for disabled category as per
details mentioned above and other suitable action for conduct of JNVST-2007 and

preparation of result may be taken up accordingly. L/L’_{

Joint Commissioner (Pers.)
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Annexure’A’

ALPHA CODE FOR DISABLED CHILDREN

Sl. Category Alpha Code | Alpha Code Alpha Code Alpha Code
No. for able for Physically | or Visually for Hearing
bodies Handicapped | Handicapped | Impaired
1. Urban/Boy/General A APH AVH AHI
2. Urban/Boy/0OBC B BPH BVH BHI
3. Urban/Boy/SC C CPH CVH CHI
4. Urban/Boy/ST D DPH DVH DHI
5. Urb an/Girl /General | E EPH EVH EHI
6. Urban/Girl/0BC F FPH FVH FPU
7. Urban/Girl/SC G GPH GVH GHI
8. Urban/Girl/ST H HPH HVH HHI
9. Rural/Boy/General | IPH IVH IHI
10. Rural/Boy/0OBC J JPH JVH JHI
11. Rural/Boy/SC K KPH KVH KHI
12. Rural/Boy/ST L LPH LVH LHI
13. | Rural/Girl/General M MPH MVH MHI
14. Rural/Girl/0OBC N NPH NVH NHI
15. Rural/Girl/SC 0 OPH OVH OHI
16. Rural/Girl/ST P PPH PVH PHI

(Please note that suffix PH/VH/HI has been added for denoting disabled children.)
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F. No. 1-5/2007/NVS(Exam.)/288 Dated :24.05.2007
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : To assess the impact of Lateral Entry of students in Class-1X.
Sir/Madam,
The Lateral Entry to Class-IX was started from the academic session 2003-04.

The number of students selected through Lateral Entry Test by various regions during
the last four years is as under :

SI.No.  Region Students Selected
2003-04 2004-05 2005-06 2006-07
| Bhopal 592 602 717 514
2 Chandigarh 418 459 521 222
3 Hyderabad 2067 667 551 344
4 Jaipur 581 562 655 621
5 Lucknow 422 482 619 531
6 Patna 348 248 242 2-29
7 Pune 842 750 597 601
8 Shillong 526 448 459 236
Total 5796 4218 4361 3298

The'students admitted in Class-1X during the year 2003 have appeared in Class-
Xl CBSE Board Examination in March,2007 and their result is awaited. The scheme
has completed four years of its implementation and it would be appropriate to assess the
impact of Lateral Entry in Class-IX in various NVs in terms of -

a) Academic performance of these students as reflected in CBSE Class-X and XIlI
examination.

b) Their assimilation in JNVs.

c) Participation of these students in various co-curricular activities in the Vidyalaya.

d) Any discipline problems facedd by the Vidyalaya due to admission of these students.

You are requested kindly to send details of students admitted In Class-I1X through
Lateral Entry ring academic session 2003-04 in the enclosed. Proforma preferably by
first of July,2007 positively.

Yours sincerely,

Encl: As above. JW

( O. Nabakishore Singh)
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Assess the Impact Lateral Entry in Class-IX.

1. No. of JNVs where the students were
admitted through lateral entry during
2003-04.

2. No. Of students admitted through lateral
entry during 2003-04.

3. Pass percentage of students admitted in
class Xl through lateral entry during XII
class board examination - 2007.

4. No. Of students out of above who actually
appeared for class XIl Board examination
of CBSE Examination 2007.

5. Reason for variation in number of
students in column 2 &3 above; If any.

6. No. Of students who secured more than
60% marks in class XIlI examination in
2007.

7. Level of participation of students admitted
through lateral entry in Various
activities of the Vidyalaya.

8. Any specific problem relating to discipline | Name | No. of | Details of specific
faced by the Vidyalaya due to these | of students problem relating
students (Please give details) INV to discipline

if any.
9. Any specific observation /

recommendation which you like to give
in this regard on the basis of feed back
received from the field unit.

5 Signature

Deputy Commissioner

Dated:
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F. No. 1-2/2007-NVS(Exam.) Dated :25.05.2007
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Filling up the vacancies in Class-XI through Lateral Entry during
the academic session 2007-08- Reg.

Sir/Madam,

The Executive Committee of the Samiti in its meeting held on 12.4.2005 had
approved Lateral Entry of students against the available vacancies at the level of Class-
Xl on the basis of marks secured by the students in Class-X Board Examination.
Accordingly, the Samiti has started Lateral Entry admissions to Class-XI from the
academic session 2005-06 onwards.

In this context, | am directed to convey the approval of the Competent Authority
to fill-up the vacant seats in Class-XI in JNVs through Lateral Entry as being done in
past. The proposed Prospectus-cum-Application Form for lateral entry admission to class
XI during the current session contains the following modification/additional information:

A] Additions made in the application form:

B Suitable column for indicating PH category has been incorporated under
column 8 - as 3% seats are reserved for PH category students.

B Under column no. 16 option for Bio-Technology has been included- as the
Bio-Tech. Stream is to be allotted to the students, if vacant seats are available
during the current session.

B Suitable column for income of parents has been incorporated under column
10 - as it is linked with payment of fees.

B] Modifications made in the Prospectus:

B Only the eligibility criteria for allocation of various streams, have been
modified and incorporated in the light of instructions issued by the academic
wing vide letter no0.29-1/2006-NVS(Acad.)/167 dated 15.03.2007

B The ROs may indicate no. of vacancies under various streams/reservation
categories, if possible in the prospectus at appropriate column.

In the light of above, a Prospectus-cum-Application Form for Lateral Entry
admissions to Class - Xl during the session 2007-08 along-with brief Notification duly
approved by the Competent Authority is being sent to you for taking further necessary
action at your end. Trie notification may a be published by1l0 June 2007 in the local
newspaper

Please ensure that all admissions in Class-X| against the vacant seats have to
be completed before 15th July 2007 positively. Beside regular classes, 10 days Orientation
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Programme for newly Admitted sudents have to be conducted by each JNVs to bridge the
learning gap and orient them to the environment. Kindly let us know the progress made
in this direction by the 2nd week of June’ 2007.

Yours faithfully,
b+

(P.K. Sharma)

Assistant Commissioner [Trg.]
Encl: As above.
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F. No. 1-2/2007-NVS(Comm.) Dated : 05.10.2007

Subject : DO Letter to Deputy Commissioner

Dear Deputy Commissioner,

As you will fully agree with me, JNVST is an important activity of Navodaya
Vidyalaya Samiti. There has been growth in the registration of the students for
admission test over the last few years. It was possible,due to the concerted efforts made
by all especially at the level of RO and the Principals of the JNVs. The design and contents
of the prospectus of JNVST have also been made more attractive and user-friendly.

It has come to my notice that there has been slackness and delay on the part of
a few ROs in printing and distribution of the prospectus among the Vidyaiayas. Besides
the publicity in various medias including the audio-visual, print and traditional system
for making the JNVST aware especially to the target group, i.e., our primary schools in
every block of the country appears io have been delayed. A complete time schedule for
the JNVST activities is available with you. It is mandatory to ensure adherence to the
schedule by all concerned.

It is expected that all ROs make efforts to achieve a much higher enrolment for
JNVST 2008 as compared to that of 2007. The status of enrolment shall be reviewed in
the next meeting of the Deputy Commissioners, which will be held in December 2007.

With regards,

Yours Sincerely,

ety

(O.Nanakishore Singh)
Commissioner

Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices

Copy to:

J.C.(Pers.), NVS, Hgrs.
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F. No. 1-18/07/NVS(Exam.) Dated : 14.12.2007

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
Regional Office PUNE

Subject : Permission for opening new Centres of INVST-2008- reg.
Madam,

I am to refer your letter No.F.No.6-37/NVS(PR)/2007/650 dated 6.12.2007
regarding opening of new Centres in view of increasing number of students’ taking
examination in the particular area. The Regional Office may take decision for increasing
the centres depending upon the number of students taking examination. A suitable
centre with feasibility of conducting examination smoothly may be worked out and should
be convenient to the students, who appear in the examination. Permission is accorded
to open the new centres for conducting JNVST -2008.

Yours faithfully,

Gt

T.C.S. Naidu)
Deputy Commissioner (Trg.)
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F. No. 1-22/2007-NVS(Exam.) Dated : 09.01.2008

Dear District Magistrate,

| appreciate the cooperation you have been extending to Jawahar Navodaya
Vidyalaya of your district to achieve the objectives of quality education for the rural
talented children. Under your guidance, the Vidyalaya has been able to organize all
academic, co-curricular and developmental activities.

This year, like last year, the Samiti is holding its All India Entrance Examination
for admission of children to class VI to all the JNVs on 10.2.2008 (Sunday) for summer
bound areas and 12.04.2008 (Saturday) for winter bound areas. More than 15 lacs children
are appearing at this test at various centres all over the country on the said date. This
test is being conducted by the CBSE on our behalf. The successful completion of the test,
is one of the most crucial activities that the Vidyalaya has to undertake.

This letter is being written to you with the request to ensure a free and fair
conduct of the admission test in your district. District Education Officer/DIOS of your
district may kindly be directed to meticulously plan and organize the test with the
assistance of Principal of the concerned JNV in the district. Following arrangements
may kindly be made:

. To provide the buildings already identified and fixed as examination centres
in each block for the conduct of entrance test on 10.02.2008.

. To exempt the Officials of the State/District Education Department engaged
in the conduct of selection test from other duties, if any.

. Police Bandobust at Examination centres on the examination day.

. Logistic support to DEOs/DIOs/Principal, JNV for keeping the test material
in safe custody either at Police Station or in Bank and its safe transportation
from there to examination centres.

. Deployment of some District Officers along with their vehicles for
inspection of examination centers as Flying Squad.

The Principal of INV of your district will meet you and brief you about the various
detais concerning the test.

I shall be grateful, if you could kindly monitor the examination under your
guidance &x supervision.

With regards,
Yours sincerely,

A by
(O. Nabakishore Singh)

The District Magistrates/Collectors
(All Districts having JNVs)

Copy to:

1. The Deputy Commissioners,. NVS, All Regional Offices for information and
necessary action.

2. The Principals of all Jawahar Navodaya Vidyalayas with a direction to get in touch
with District Magistrates and apprise them of the details with respect to JNVST.
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F. No. 26-16/2008-NVS(Trg.) Dated : 25.03.2008
To, The Director,

The Deputy Commissioner All Navodaya Leadership Institues

Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Minutes of the meeting held on 25 &26 February 2008 Appraisal
and Implementaion thereof.

Sir/Madam,

Kindly recall the meeting of Assisb5tant Director(Trg.) adn Director- NLIs held on
25th and 26th February 2008 to finalise the training activities for the session 2008-09.
The minutes of the meeting is prepared and being sent herewith for your appraisal and
necessary implementationl This issues with the approval of the competent authority

Yours faithfully,

S W o

(S.K. Garg)
Assistant Commissioner(Trg.)

Encl. : As above.
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MINUTES OF THE MEETING HELD ON 25™ & 26™ FEBRUARY 2008
TO FINALISE THE TRAINING ACTIVITIES FOR THE SESSION 2008-09

A meeting was convened under the Chairmanship of Commissioner, NVS. he following
members were present in the meeting on 25" and 26" February, 2008.

SI. No. Name of the Officer Hars.
01 Sh. M.S. Khanna, JC (P) Hars.
02 Sh. T.C.S, Naidu, DC(T) Hars.
03 Sh. S.K. Garg, AC (T) Hars.
Regional office
04 Dr. (Ms.) Veena Dangwal, AC Lucknow
05 Sh. S.C. Rabra, AC Chandigarh
06 Sh. K. Keshava Rao, AC Hyderabad
07 Sh. P.C. Shukla, AC Jaipur
08 Sh. M. Paul Satya Kumar, AC Pune
09 Sh. D.V.S.R. Murti, AC Bhopal
10 Sh. V. V. Reddy, AC Shillong
11 Dr. N.N. Singh, AC Patna
NLI
12 Sh. Gyanendra Kumar, Director NLI G.B. Nagar
13 Sh. S.V. Reddapa, Director NLI Ranga Reddy
14 Sh. 3.V. Ramanna, Director NLI Guntur
15 Sh. R.P. Dobhal, Director NLI Chandigarh
16 Sh. Radhakrishna, Director NLI Goa

At the very outset, Sh. M.S. Khanna, Jt. Commissioner (P) briefed the Committee
members regarding necessity to bring out comprehensive documents like training
manual, Induction manual, training calendars, training norms, development of State
Resource Centres, etc. for improving quality, maintaining uniformity in standards and
for effective implementation of training programmes.

During the course of interaction and deliberations the following decisions were
taken:

Norms of Expenditure

01) The norms of expenditure for training courses at NUs were approved. A copy of
approved norms is enclosed.

02) As regards expenditure at RO level, the payment of honorarium to the resource
persons may be made at par with NLIs, l.e. Rs.750/- per session of 90 minutes
subject to maximum of Rs.1500/- for two or more session for local resource persons
including conveyance. Expenditure on Boarding, lodging, expenditure on
transportation, contingency etc. shall be met as per earlier practice.

In order to have Independent mess-management at NLI GB Nagar and Chandigarh,
the construction of separate small dining hall at these two training centres was
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suggested. It was agreed upon in Principle.
Course Design

1) While discussing the contents of the course design it was decided to include the
following topics in all training Courses :

i. RTI
ii. Gender Issues
iii. Service Matters

iv. M&R
V. Communication skills
vi. Values in Administration

2) Certain alteration/modification in the proposed course contents were suggested.
The detailed course design for various training programmes will be prepared by NVS
Hqtrs and circulated to all NLIs and JNVs.

State Resource Centres

It was agreed that each State shall have one State Resource Centre for facilitating
the training programmes to be conducted at RO Level. State Resource Centres need to
be developed by the Regional Offices in identified JNVs with regard to availability of
adequate infrastructure, accommodation, availability of resource persons, institutions
of higher learning in the vicinity, communication and transport facility by rail or road.
All the Regional Offices will identify the JNVs to be developed as Resource Centres in
the light of above parameters and submit the proposals to DC (Trg.), NVS Hqtrs.

Training Calendar at NLI Level

1) NLIs will organize Induction courses for newly appointed/Promoted Principals, Vice
Principals, PGTs & TGTs, Orientation course for PGTs, Personality development
programmes, diagnhostic and remedial teaching for TGTs, workshops on preparation
of sample question papers, Continuous Comprehensive Evaluation (CCE), Workshop
for Housemasters, Orientation course for Office Superintendent, Staff nurses,
Librarians etc.

2)  While finalizing the calendar, the efforts should be made to complete 21days
induction courses during the vacation period to avoid any disruption in teaching
schedule of JNVs.

3) NLI will plan subject oriented (3 week duration) theme specific (3-10 days) and
Language/Science/Social science/creative category teachers training programme
for enrichment of their subject, proper methodology of subject, use of evaluation of
subject and introduction of value based education.

4) It is imperative to address certain issues falling under HR policies to be taken care
by NLIs. It includes

i. Evaluate and monitor the quality and effectiveness of in-service programmes,
ii. Periodical assessment of training needs

iii. Preparing annual data-base of trainings conducted

iv. Data-base of internal resource persons in specialized areas
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V. Data-base of external resource persons in specialized areas
vi. Data-base of external agencies identified in specialized areas

vii. Post wise/subject wise data-base of employees undergone various
trainings

All NLIs will initiate immediate action in these areas.
Training Calendar at RO Level

01) Regional Language teachers to undergo 10 days orientation courses at the regional
level. For instance Punjabi by Chandigarh, Urdu by Lucknow Region, Telugu by
Hyderabad Region, Bengali by Patna Region, Oriya by Bhopal Region and so on.

02) Value education for vidyalaya staff for a period of 3-5 days on convenient dates
shall be organized at RO level.

03) Career guidance for students at +2 stage to be conducted for a period of 3 days
preferably in April or before the commencement of next academic session.

04) To prepare list of teachers who have undergone guidance, counseling through
NCERT and give them 2-3 days training for utilizing their services in various fields
like counseling, management of disturbed JNVs, wherever exigencies arise in
JINVs etc.

05) Orientation courses for non-teaching staff like LDCs, UDCs, OS, Mess helpers,
cooks etc. shall be organized at RO level.

Specialised Training Programme

NVS Hqtrs. is organizing around 34 programmes during 2008-09 to enrich the
teachers, Principals and other officers of the Samiti on Human Values,Managerial
Skills, Personality development, Gender Issues, Moral and Spiritual values, RTI,
Leadership skills, Essential Behavioral skills, improve communication skills, academic
management, total quality management, disaster management, etc. through various
agencies like RIEs, ISTM, IIPA, RIMSE, KHS, NIMHANS, CEMD, Uttarakhand Academy of
Administration, NIPCCED, EFLU, Hyderabad etc. Such efforts will continue in subsequent
years also.

Further Decisions

01) The facility of broad band internet connectivity may be extended to all the NLIs
for prompt and effective functioning through ICT

02) The facility of 25 KVA Genset may be extended to all JNVs

03) Every NLI may be allowed to procure laptop and handy cam following the
prescribed purchase procedure.

04) RO system for drinking fresh water may be installed.

05) Every NLI and RO must have a copy of NCF-2005 along with strategies of
implementation of NCF-2005 published by NCERT.

06) NLIs may engage Computer operator wherever required. The expenditure on
this account may be met out from contingency.
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NORMS OF EXPENDITURE FOR TRAINING COURSES AT NLIs

Heads

Norms to be revised

Remarks

01

Expenditure on
boarding/lodging

Rs.100/-
participant per day

per

e Itincludes washing of sundry
items including bed

for participants sheets, pillow covers etc.
(excluding tea e A certificate to the effect
&. snacks) of providing free
boarding/ lodging be
issued to the participants
02 |Tea, Snacks| @ Rs.20/- per

and refreshments

participant per day

03

Honorarium to
Resource Persons

Rs.750/- per session of 90
minutes subject to maximum
of Rs.1500/-for 2 or more

sessions for local
resource persons
including conveyance. For

non-local resource persons
TA as per rules will also be

applicable in addition.
04 | Expenditure on| Upto Rs.550/- for NLI| The hiring of transportation will
transportation/| Chandigarh, Ranga Reddy| be admissible for the period

diesel per day per
course

and Guntur and Rs.1000/- for
Goa and G.B. Nagar.

of training and in addition,
three days before and one or
two days after the training

05

Contingency
expenditure for
stationery,
Xerox and  other
related items

Rs.50,000/- per annum

In addition water, electricity
bills and telephone bills are
as per actual.

06

Printing of
course material
and distribution

Rs.2000/- for a course of 10
days or less and Rs.3000/-
per course for more than 10
days course.

To economize the
expenditure good quality slip
pads and other stationery being
provided to the participants
may be got printed by the
respective NLI on the top.

o7

Library books

Rs.20000/- per annum

08

Maintenance
and Repairs of NLI

Rs.2,00,000/- per annum

09

Newspapers,
periodicals
and Magazines

Rs. 15,000/- per annum

To be met out of contingency

10

Study Tours

Rs.5000/- per course

Wherever organized for a period
of more than 10 days.
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F. No. 1-1/2008-NVS(Exam.)/332 Dated : 3.06.2008

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject: Conduct of JNVST Lateral Entry Class-1X -2008-Guidelines for
fixing qualifying criteria- Reg.

Sir/Madam,

As has been the practice during the last years, the qualifying criteria to be adopted
for preparation of Merit List-cum-Select List for fresh admission of students to class IX
through Lateral Entry Examination - 2008 is given below:

a) Minimum 28% marks in each subject paper; and

b) Minimum 38% marks in aggregate for General Boys, 33% for General girls
and 28% for SC/ST candidates.

C) If adequate number of qualified candidates are available in all categories with
respect to the vacancies notified in these categories, select list may be straight
away operated.

d) If vacancy is of SC Category and a qualified candidate is not available in this
category, vacancy may be converted into ST category without reducing the
cut off percentage and vice-versa.

You are requested to prepare the select list keeping in view the above criteria
for the current session and finalize the admission of class-1X to the extent of vacancies
available in every Vidyalaya within the scheduled dates.

Yours faithfully,

Ly

(M.S. Khanna)
Joint Commissioner (Pers.)
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F. No. 1-8/2008-NVS(Exam.)/343 Dated : 19.06.2008
To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : Conduct of INVST-2009.
Sir/Madam,

While going through the records pertaining to the conduct of Jawahar Navodaya
Vidyalaya Selection Test for admission to class VI during previous years it is observed
that there are some issues which require immediate attention at your end to ensure
smooth conduct of JNVST exam and to sustain continuity of education for the students
in Jawahar Navodaya Vidyalayas.

Issues Action/Suggestive Measures

Prospectus-cum-Application | The same has already been circulated well in advance
Form for INVST 2009 to be held on 8" February 2009 & 11"
April, 2009 for summer & winter bound JNVs
respectively. All the Regional Offices have been
requested to get the application forms printed, carry
out distribution of application forms to the respective
JNVs with wide publicity across the district through
media, Doordarshan, AIR, pamphlets, meeting with
DM/DEO/BEO etc. It must be ensured that all
modifications are properly carried out in the
prospectus-cum-application form.

Follow up the Time  Activity | To facilitate the process of printing, distribution, filling
Schedule up application forms, submission to BEO, Scrutiny of
Application Forms, language-wise requirement to
CBSE, issue of admit card etc. time activity schedule
is already circulated to all concerned well in advance.
Non-compliance of instructions leads to last stage
difficulties in smooth conduct of INVST. To avoid this,
it is imperative to follow the time activity schedule in
toto as per guidelines issued.

Scrutiny of Application Forms | It is an important task to be carried out by the staff,
in-charge of JNVST under the supervision of the
Principal. The discrepancies of Rural/Urban areas,
Date of Birth, continues studies in lll, IV & V, category
(SC/ST/Gen), Medium of Examination, Recognised/
Un-recognised Vidyalaya, Sex of the child etc. should
be scrupulously screened & rectified, with cent
percent accuracy as per guidelines issued by the
Samiti at the time of preparing Bio-data sheets and
sending to CBSE.
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Language of examination

From JNVST 2009, the language/medium of
examination for candidates will be any one language
out of the 21 languages mentioned in the Prospectus-
cum-application form. The candidates will be given the
test booklet in the language he/she has mentioned in
application form and admit card. This should be
carefully noted.

Removal of already admitted
students on account of re-
appearing in INVST more than
once.

There are cases where the students have been removed
by the Principals while studying in JNVs on account of
appearing in JNVST more than once for admission to
Class VI. All efforts should be made to carry out thorough
screening/scrutiny of the Application Forms and any
case of re-appearing in JNVST if observed should be
settled before issue of admit cards to avoid further
complications after admitting the students.

Placing of JNV in ‘A’, ‘B’, ‘'C’
category for the purpose of
intake ofstudents in
class VI

The ROs and Principals should take a clear and final
decision after consulting all concerned and including
construction agency/District Administration etc. while
forwarding the category of Vidyalaya (“A7 ‘B'/ ‘C’) to the
Hgtrs. It would avoid unnecessary problems of intake of
students and political interference at later stage.

Packing of OCR sheets & Used
Test Booklets in| separate
Packets.

As per Manual of Instructions for conduct of INVST, It
Is very clearly mentioned in the flow chart vide Appendix
9, that OCR Sheets & Used Test Booklets shall be packed
separately. As reported by CBSE there are many cases
where OCR & Used Test Booklets are packed in the same
packets. It causes inconvenience to the CBSE in
processing, evaluation and compilation of result.

You may direct the Principals JNV to hold a meeting of
concerned officials involved in the conduct of JNVST
and ensure to follow the laid down instructions
scrupulously in future.

Copy to:

Yours faithfully,

Ao

(M.S. Khanna)
Joint Commissioner (Pers)

1) The Principal, All Jawahar Navodaya Vidyalayas.

2) PS to Commissioner, NVS Hqtrs.
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F. No. 1-1/2008-NVS(Exam.) Dated : 22.07.2008

To.
Sh. K. Sadagopan,
Asstt. Commissisoner(Admn.)
Navodaya Vidyalaya Simiti
RO - Hyderabad.

Subject: Lateral Entry Test 2009 for Class IX- clarification regarding
criteria- INV Minicoy- Reg.

Sir,

Kindly refer to your letter No. 2-2(IX)/ADMN/NVS (HR)/2008-09 dated 10.07.2008
regarding filling up of qualified ST candidates against unfilled vacancies existing in
general category through Lateral entry test in class IX at INV-Mini Coy. In this regard,
the competent authority has decided that the case may be examined as per the existing
reservation policy, as below, and in accordance with overall merit position of candidates:
“Reservation of seats in favour of children belonging to Scheduled Castes and Scheduled
Tribes is provided’ in proportion to their population in the concerned district provided
that”™no district, such reservation will be less than the national average (15% for SC &
7.5% for ST) but subject to maximum of 50% for both the categories taken together.
These reservations are interchangeable and over and above the candidates selected
under open merit.”

However, as a general rule, reserved category candidate securing higher marks
than a General category candidate are to be considered in open merit.

In the light of the above, the case may be examined at your end and a compliance
report be sent to this office.

Yours faithfully,

P

o j—

(S.K.Garg)
Assistant Commissioner (Trg.)
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F. No. 1-14/2009-NVS(Exam.)/25 Dated : 17.11.2009

To,
The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices.

Subject : INVST-2010- Criteria for 3% reservation for children belonging to
Disabled Category - Reg.

Sir/Madam,

As you are aware that Samiti has made provision of 3% reservation of seats for
children with disabilities in admission to JNVs through Jawahar Navodaya Vidyalaya
Selection Test (JNVST). This reservation is effected from JNVST-2001 onwards.
Accordingly, three (03) seats out of eighty (80) are reserved for Disabled cliildren one
each for Orthopaedically Handicapped, Hearing Impaired and Visually Handicapped
respectively for admission in Class-VI through Entrance Test in each JNV every year.

The above reservation of seats for Disabled children will be further subject to the
following:

a) Reservation is to be created out of all seats meant for Urban Quota. In case of
non-availability of candidates in these categories, these seats will be filled up
by the students from urban areas since this quota is being taken from urban
quota.

b) The percentage of marks for obtainirig admission for disabled children under
reserved quota will be lowered and on par with the eligibility criteria for SC/ST
candidates.

c) 03 seats meant for disabled children under reserved quota in each JNV are
inter-convertible i.e. may be offered to any of the category as per need and
availability.

The JNVST-2010 is scheduled to be held on 07" Febrauary’2010 [Sunday] for
Summer-bound IJNVs, 10" Aprir2010 [Saturday] for Winter-bound JNVs and 20" June’2010
[Sunday] for Extreme Winter-bound JNVSs. It is requested that different Alpha Codes as
per details given in the Annexur” ‘A’ may kindly be allotted to the candidates belonging
to Disabled Category. It may also be ensured that all the Vidyalayas which falls under
the jurisdiction of your RO may kindly be requested to furnish the information pertaining
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to the children belonging. to Disabled Category to the CBSE in the enclosed format.

Yours faithfully,

Ly

(M.S.Khanna)
Joint Commissioner (Pers.)

End: As above.

Copy to:

1.

Shri Pitam Singh, HOD (Sbecial Exam), Central Board, of Secondary Education, P.S.-
1-2, I.P.Extension, Institutional Area ( near Gazipur Village Bus Stand) Patparganj,
Delhi-110302 -for information with the request that result of JNVST-2010 may
kindly be prepared making 3% reservation for Disabled Category as per details
mentioned above and other suitable action for conduct of JNVST-2010 and
presentation of result may be taken up accordingly.

The Principul, All Jawahar Navodaya Vidyalayas.
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F.No.16-9/2008-NVS(Admn.) Dated : May 31, 2011
To

The Deputy Commissioner
Navodaya Vidyalaya Samiti
All Regional Offices

Sub. Establilshment of 7 Navodaya Leadership Institutes and 25 Training
Institutes.

Sir/Madam,

Ministry of HRD, Government of India has approved the establishment of 7
Navodaya Leadership Institutes and 25 Training Institutes at State level for providing
in service training to staff of Navodaya Vidyalayas. The proposed NLIs and State Level
Training Centres will have their own budget for providing training activities. The main
functions of NLIs will be as under:-

« To identify training needs of Navodaya Vidyalaya teachers and accordingly plan
and organize various types of in-service courses.

e To develop curricular enrichment material for in-service courses as well as for
reinforcing actual class-room teaching.

« To develop effective low cost teaching aids and acquaint teachers with the use of
latest educational technology.

e To encourage and coordinate innovative practices, action research,
experimentation, survey project etc. in the areas of Navodaya Vidyalaya System.

e To evaluate practices and procedures of Navodaya Vidyalaya System and suggest
steps for further improvement.

« To act as nodal centre for dissemination of value based education in Navodaya
Vidyalayas.

« To maintain an appropriate data-base for the NVs of the region which may be
required for institutional planning for Vidyalayas and institutional evaluation.

e Act as a clearing house for information on results of all studies research,
innovation etc. in the area of school education wherever undertaken and to
develop tests, question banks, rating scales, guidelines for diagnostic testing/
remedial programmes talent identification procedures etc.

The State level Training Centres which will be called as “Navodaya Leadership
Schools” will primarily be engaged in conducting short term training programmes for
the teaching and non-teaching staff of INVs in the concerned State. Their aim would be
to provide opportunities to teachers to learn from and with each other, enable teachers
to generate new understanding about themselves and develop enduring learning skills
through study, problem solving and peer support. Within these broad objectives, these
Leadership Schools will carry out following activities:-

Coaching Trainees beyond their schools;

Providing placement and work shadowing of trainees;

Training needs assessment at local level;

Innovations in training;

Nurturing, networking and providing advisory support to the trainees;

arwNPE
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Though the Navodaya Leadership Schools will function under the overall control
of the concerned Regional Office, they will be provided guidance and support by the
designated NLI. The broad structure of the training machinery in NVS would be as under:-

Navodaya National Leadership Institute
Sector - 62, NOIDA

| |

Navodaya Navodaya — Navodaya nNavodaya Navodaya
Leadership Leadership | eadership |eadership Leadership

Navodaya Navodaya
Leadership Leadership

Institute, Institute, Institute, |nstitute, Institute, Institute, Institute,
Shimla Ranga Goa Udaipur Raebareli Puri Shillong
Reddy
Navodaya Navodaya Navodaya  Navodaya Navodaya Navodaya Navodaya
Leadership Leadership Leadership Leadership  [eadership Leadership Leadership
School, School, School, School, School, School, School,
Karnal Guntur Pune Gandhinagar Lucknow Cuttack Itanagar
Navodaya Navodaya Navodaya Navodaya Navodaya Navodaya Navodaya
Leadership Leadership Leadership Leadership Leadership Leadership Leadership
School, School, School, School, School,
Mandi Dharwad G. B. Nagar Raipur Kamrup
Navodaya Navodaya Navodaya Navodaya Navodaya
Leadership Leadership Leadership Leadership Leadership
School, School, School, School, School,
Jammu Kottayam Haridwar Ranchi Bishnupur
Navodaya Navodaya Navodaya Navodaya
Leadership Leadership  Leadership | eadership
School, School, School, School,
Chandigarh Patna North 24 Jaintia Hills
Parganas
Navodaya
Leadership
School,
Cachar
Navodaya
Leadership
School,
East Sikkim
Yours faithfully,
A,
(M. S. Khanna)
Joint Commissioner (Pers.)
Copy to:-

« All Navodaya Leadership Institutes
e All Jawahar Navodaya Vidyalayas
« All Officers of NVS, Hqrs.
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.49, 16—9/ 2008—faq (Fe2rmra=) f&T® : 31.05.2011
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Taiey fqemay gaern &1 ygfadl ud ufbarsl 1 Jedid -1 AR SUH IR
& @ forg garg <

:ﬁﬁaﬂﬁmﬁm H eu ImenRa R @ ER—IAR & fay Asd &< @ ®u § s

ﬁﬁﬁf&:ﬁﬁﬁﬁaﬁwwm$mﬂgﬁﬁmwﬁuﬂmﬁ
o faeneral &1 weenfae fAaleE vd GeamTd qeaied & fog ulidt 8 9w 21

Thel Ren @ a3 4 g all srgarEl, Tarar], safe @ Rl @) & © deg 9
FARRAT 199 @& WU 4 BRI BIAT TAT 9eqor, g db, MET ®d, STaRETS
Tierr @ forg Ren—Rider / SUaRIeis Srimd, SRl qgdr gibar ReRd o |
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® AR UG BT, Redl bl U1 IR H A3 Aid ST B4 J 9&H 94911 AR |
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Wm mﬁ?ﬁmmﬁmlﬁﬂwﬁsﬁ$awfﬂ,ﬁﬁqawaﬁﬂﬁrﬁaﬁ
HATq —

Rl 31 3ua SR Yo 4 urAd JGRIA U HRAT
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325



*"r._..r
Compendium of Circulars Vol. 1l 5.,:'" '3,.: Navodaya Vidyalaya Samiti

JeIfd aied Aq@ o Yol wu 4 99 &3 sraieaal @ smefia ol s
Tl 3% fafafds Faicy Aqa@ ¥ &1 arieel= iR 9givT e | 9y fdenea
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¥ .4.1—18/ 2005—fq (f2.w) f&® 03.11.2005

wfd,
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ot e vd aft e
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Afd deuRaT €@ S HA P Aawsar 21 39 w9 § ffalRed aecyef
fSgall W &9 37 @ IMaTIdHAr B—

1. ol fdemal ¥ srfad ygE @ ssaear § IoHNT SR afifa o
Ted ot faarT g o fey g feem-fdel @ agaR fean
SIT¢ | IroHTNT Srataa afifa o 1@ fomd 9 fafia a9 dea @t
g 3R 3 doat AR @ g3 fef falre afe & mifya fean
Vily |

2. 9 SO} Taicy faemey vd a9 eratad fard w9 9@ TR o
draiags afifd @ gew 99 vd afifad &1 96 A 9rT of |

3. N afsreiRA vd sd=RAy 1 = 9 ydiorar ura @ 98 3ruAr sifSreaa
s fa=fl ¥ |

4. Y 9T afreEl / Qa1 gRasren A afafkedl fgwrdl wu d & Sg|

5. JEHiad @ fau <l gwal 3 @kic ) g 31 78 IR oSt e
ERT WY fy 1Y Qe @ IJER $H € $9 50 ufaera i+ afay|

6. afY faemeral &1 wroramar dee Fdeor uy@de adf sifvard wu | fear sie |
gz frdeor faemem & wemafae /[ siaRe d@r adiar aieer & arer fear
ST gdhdr 2 |
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7. < faene o R 1976 @ A 10(4) @ siavia siftgfaa feg <
9o ©, 84 fauel 4 gde ad f=0 4 gdivrar wa siftreriRar /
HHaRAT & @afera ®u @ o fAfifdse of R & a1 @ fog
ARHITd AR W fHy oY |

8. YR W fHy o @ el o1l &1 ufeera serAr <y |

9. f&fi ¥ fou WM arear R o faurT & aiffe srdsa 9 fAafRa
de @ IR fHar Sy N A AR e @ 649" H qad dad
Sord | 59 o= & Sax feu o andféa -t @ saar o=t & urach Ash
WY |

10. &<l wrw, f2=d angrfefy vad <t <oe @ ufawr @ fag v sH=Rar
@l a1 I° @ oy GWaeE SRIHH S R™T W9

IR 9l SareR qaicy faened, awrf sfea v geared o 9
ISR R @ o Afa s "dee et &1 yufa: sgures
gfiRad o1 @ fod St fAgel w fady ©u @ a1 T

D™

(afa =)
Y TH

1. gEr, Sarex ddicd faemeag
2. 9faw @ 9t a9 sy
3. daicy faemeaw wfifa, qerea @ wft st
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|, 1—12007 —faw (fRw) f&®: 19.02.2010

BT IS

oyt <, o siftifs, o fem @ SuesEl @ S uTed @ Wed 3
R R &1 §RT AR R A 1, iy N 3 srataal 9 fafe
wioHl @ fag FaiRa asal @ sgweu < &1 g € fear w1 @1 21 39
Heg A AT @ MY fAATH 19.01.10 Td 29.01.10 & HA § SR fean
T & f—

1. EIdd gRT 99 Y wifd fdg @1 smaR #Md g 99rfia w@w 8ix
e W} R Sif9 fIwg 91 Y | g N1 99 T §irg fdg 31
i G & W1 W@ 2|

3. )l Siarex F4icy faered vd &9 srafed ifard ®u | TR oSt
drIags Afifd ® e §19 Ud 59 Gfafa & dob § 9T o |

4. fram 10(4) @ iavfa sifRfaa srataat o udivrar wra sifaRar /
HHIIRAT & a9 8(4) & 3favia aafeira ey WY fHy oIy |

5. gl faemerat &1 orarer Geefl Freor yae 9 sftard wu 9 fear
i | gg fierer d9a e & g fear o goar 2 |

1 Fe
(T9. 9. &=)
[IH AYD (H1fD)
SUR],
daiey faemay afufy
it gurfa srafay

yrard, 9l Sarex "diey fenea
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d.4. 1—1/ 2007—faw (fRy) f&T® : 11.02.2010

dfed, wHa SaeE e @3red, (STaar REr faumn) 3 e uRua g
11011—4/ 09— 1.91.Y. f&Ai® 07 TS, 2009 & wrewd 4 gfaa e 2 & sAs
sl A g G, aoET faanr grr 9 aiftfe arfew |7 fafe
woEl & fau fuiRa dsat @ sy 7 &1 g 98 fear o @ 2

ara: wdl AftreIRal | argRig 2 & worrw sifSiferm, o fw @
STl @ IJqUTAd d w8 gfhilEma s fa—

1. IroraTT S, 1963 @1 ORT 3, SU-—oRT 3 ¥ SfeaRaa gy srrema
JAT WRI JMMQ¥, Wdhey, Afdga-n, wifew, dex, =ifew, »wr anfe
gfarda: = 3iv 3fush arrfa fgardl wu & S fey g |

2. et o ura @Y u=t, arfienl, srmdeHl @ Sax sifarda: < o feu
SITY |

3. Il geR B @ G, W B AR, dAWUE, A9 dle, Ghdd,
fauifer a1 snfe fa= o U, <+l wrwEn § Suder @i |

4. AT H 9g® B4 arell 9 geR @ wrl, 99 w9 anfe fgurd wu
¥ Suder &8l |

5. faurdl yofa Ruid sxis foardl o gwifla @ uwad use faa @ fiaz
Jgerfa 15 3d, 15 JATS, 15 JYdCaR aAT 15 WGl dF AATAd Bi
Al S|

6. BT U@ & JeAAT H UAS HATAd | AT Hrat-<aa- afifa
fea @1 Wiy | ydS foardl § fFrafia ®u @ 959 o WY IR erfgw
HATTT bl Aol SIY |

7. & ¥ AR [E HqF3ed, g e grr o aitfe erfea |
fafRa dea @ sgar fear sy

8. sfefeer doal @ dRars § arafag =< § foar g
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9.

10.

11.

12.

13.

14.

&=t W, 2= amggfafd, et <o @ ufRienr & fag ow si¥@Rar
1 ulrEer <7 @ fav gwaeg alEv srfed 99 S |

afe sraiaa & 8o ufazsad sifdreRal denm sd=Ral grr &= @1
HRIATED 9 YT d B forar g8l 3R 3y g <o W, 1976 &
10(4) @ arefa arfdrgfaa =1 fear war 8, @ st o1 fawas wwmE
eI &l oy |

HRIT™ P dedrse fgarh ©9 o I8 wv |

wigdl R fewol aiffe sy & fafRa dsa @ AR @1 |

ITA—AU Bt & IFATH & =l 4 & v @ foy faffds
B |

oA <l @ W @ Wadw 3g A TRe Sul fehu WY |
Tt

(v vE. &)
[IH AYD (HIfD)

il JAfSrer), AIfaw, e

wfaferfy:—

1. SUR™, "diqd faenew wfifa, @t garia srataa
2. fdere (o), w99 SaEE faera Aware, wrell wae, T8 fReel
3. yrard, @+ SaeR T4aicy faeraa
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dE. 15 [/ 2010—faw (&) f&-i® : 09.06.2010
dar o,

SUTD, yrard,

daiey faemera afafa Y SrareR Adicy faeneay

it darfia st

fava— g &1 vooE ol 7<) § o @ o aiffe srispd 201011 @& Heer 7|
wEicy [ Agiedr,

I8 HATId, ISTHTYT fa9IT, YR W¥aR gR1 @<l & garR—y4aR U4 fasra o1 fd
e B3 @ g ads ad sl & fafv= wel 2q asg faflRa f&d sira €1 af 201011
&1 aiffe sried 39 drafaa © 99 9@ 1—12/ 2006—fd9 (1) f&1i® 02.06.2010 §RT
Igat Afa fear o1 g@1 2 gw aiftfe srisw W faumr @) dewrse
www.rgjbhashanic.in w i Sudrer 2 | aiftfe srRi%A &1 ool ures gflea s
& oY 39 SRIST R MR rS9TST Sraf-aa+ afifa @) 9o o w84 a4l @) oY | g9
qofd: uraq @ ferg srue |+l srefireer sd=rRal o1 srazas feen fder < &k = fdg
T B | 39D AU ) Ac—aR Rl yds foemd) § gy [ garia safaa o
Aofl oI arelt Ruid # uRaféra s+ arfiv |

qiftfe drRisY & Heu d f=faRaa fdgan o fagiy dk 9 == -
. PR, §—Hdl, d9dIsc AiFd Sude J-1 utenfia) gfdernsi 1 e 4 siftra
IUINT = 8¢ 2= H &1 &l qera1 Iy |

o &= <our / arygfarfy wfea o ulRievr weeh v+ sraf § daar @] arfe
acadel gt & faiRa ara—dem § ura fear s ae |

. sraferd A fawat 9 wefea dmftsar fZ= areaw | smafoa & |

o oI AfAFTIH, 1963 Y GRT 3(3) & IHaAWd MMM ATl BIISTAl oI HHI 3],

R, S, Aifed anfe fgardh wu o oY fear Sv | s9a1 Seadiad a1 & felv
BEITER B dTelT AfSrp) TR 8|

e A A a0 AR @ <) aal I w¥ic d8 S FFAR Bl Y |
o fIemera o1 sfaRe oSt g yRE ad fear @y |

Y DI ISHTST AfeT BT AR U0 IR gicdrs= 2, fobg romeT geefl srgaen &1
IUTS §edIydd [HAT SIET AMRY | FFSIBR ASTHTST Haehl el 3 s@ear & foyg
ITIMTEATHS HRATS ¥ IR faar  fear o waar

I,
woitr [

(e Reg
YD
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%.H. 1—9/2007—faw (fFu) f&ied - 18.08.2010
dar H,

SURH

Aaicy faemea wfifa,

it a3 sieaa

fawa— feie 14 fudwx @ 28 fRdsy 2010 do 2= g@drsT a9 deef |
weley / #waiedl,

ufd ad @ wifa 5@ af @ < 9w (14 faR) @ Ja@R W Taicy faeraa afafa +
feie 14 fyaway 9 28 RyawaR 2010 9@ o<l y@aETST H9T1—T SRV | 39 GAIdER WR ddied
faemeral @ wft wf¥y & fav smyw, Afaw &1 43w da 2

SH WY B HIEFT UG JGER bl TRAT b JqwU 9H gErfE st § fafe
gfaifiaren @ sri$al &1 ArkieA fear e anfey, o sfteRal va sd=Ral 4
ot 7 & AIf¥eite  waiT @ ufa srawfasr st @ W | 39 ufawifraren 9
FSrRI%HAT &1 iR 9 dRITda & SUY® &1 Jeaadl 4 Ue 9993 afifd &1 769 dxd
fovar s =nfRy |

S PR HUAT 3y el G+l SareR Aaied faenel &1 ff < vmare @ smareA
3 fau fder 3, o fenf¥fal v odaRar § wowmen i< @ i @ ufa wfa sepa
8 9o | vl SareR A9y fdenreat § g9 ufoaifaei 9 sdsal &1 i g=rf a9 e
gerdar 4 fa=d), SUohl vd qcfia Wt & Rigal &1 wiffad &vd gu te gua-aa afiifa &1 167
B fHar SiFm arfey | wrer 81 dicy faenea Jfifa @1 Jier @ Sewdl &l & | R@Ed
gU faemer s usivi faemeaat &t +f 371 ufoaifraren vd srdsal § wnfia & |a@d 2|
g1 ufeaifraren 9 srisal § yem, fgdia wd g am gra o ard afeaifral &t
YREDHR dAT AT U3 <A1 SUYsh &I |

yEdars & <M e g4 9 2=l 9w 9 wifecy & fagrl / wifgcasri &1 smafa
FR <l 99T U9 At @ W W AT HIR MG | $H ITER R (ST J IuA€
T 2=l v @ grasl &) gl ang S " 2

ferfl gy@are & 9y Ruid weftra dariia srafaa o1 afdd @ oy |

AL,

R #ie
(w1 vu. &=)
WY AR (b1fH D)
el A<, A.fa9. &1 g
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Navodaya Vidyalaya Samiti

F.No.:

3-8(89)2002-03/NVS/F&A/IA/188

Dated: 26.10.2005

Subject : Revised ceiling for reimbursement of Medical Claims reg.

In partial modification of this office Circular No. F.3-8(89)/2002-03/NVS(F&A)/
32 dated 21/4/2003 on the subject, | am to convey the approval of the Commissioner,
NVS for pre-audit of medical reimbursement claims for treatment obtained for day to day
ailments by the employees of the Samiti for self and their family members as follow :-

S| Category of claim Sanctioning Existing ceiling| Revised ceiling
No. Authority limit (per limit (per
employee per employee per
annum) annum)
I For Vidyalaya Staff
(excluding Principal)
(i) Treatment from AMA Principal Rs.5000 Rs.5000
including Govt./CGHS
Recognised Hospital
Il For Regional Office and NLI Staff
(excluding Deputy Commissioner)
(i) Treatment from AMA Dy. Commissioner Rs.7500 Rs.7500
(ii) Treatment from Govt./
CGHS Recognised Hospital Dy. Commissioner Rs.7500 No limit
11l For Hgrs. Office staff
(i) Treatment from AMA Dy. Commissioner Rs.7500 Rs.7500
(Admn.)
(ii) Treatment from Govt/ Dy. Commisssioner |Rs.7500 No limit
CGHS Recognised Hospital (Admn.)

(2) Ceiling for the treatment taken from AMA is Rs.7500/- p.a. (financial year) in respect
of all employees of NVS. However, there is no ceiling for the treatment taken in
Govt/CGHS recognized Hospital.

3)

4)

(5)

All the medical claims in respect of JNVs staff exceeding Rs.5000/- (per employee
per annum) up to Rs.7500/- for AMA's treatment and without ceiling for the treatment
taken in Govt/CGHS Recognised Hospital, will be sent to concerned Regional office
as per existing practice for pre-audit and sanction.

All medical claims in respect of the Principals would be forwarded to Regional Office
concerned for pre-audit and sanction for reimbursement.

All medical claims of Regional Deputy Commissioner would be forwarded to Hgrs.
Office after thorough pre-check as per existing practice.
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[Eaa]

(6) All claims irrespective of amount seeking relaxation as per CS(MA) Rules, 1944,shall
continue to be sent to F&xA. wing at NVS Hqgrs. Office for approval of the Commissioner,
NVS.

(7) All other conditions mentioned in this office circular dated 21.4.2003 will remain

D.D.O. NVS Hqrs.
Sh. S.B.Sharma A.C. (E-I)

unchanged.
digz
(D.C. VERMA)
Assistant Commissioner (Audit)
Copy to:-
1. All Officers of NVS Hqrs.
2. All R.Os.
3. All NLIs.
4. All INVs.
5.
6.

Lign

Assistant Commissioner (Audit)
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F.No. :1-1/2010-NVS(F&A) Dated: 20.09.2010
To

1. The Deputy Commissioner, Navodaya Vidyalaya Samiti, All Regional Offices.
2. The Director/Incharge, Navodaya Leadership Institute (All NLIs).

Subject: Budget Allocation for the Financial Year 2010-2011 - regarding.
Sir/Madam,

The budget allocation for the financial year 2010-2011 containing broad head-
wise details both under Non-Plan and Plan fixed in respect of your Region/NLI, is sent
herewith as per Annexure-I, for its onward reallocation to Vidyalayas and RO’s Office of
your Region. While reallocating funds, it may please be ensured that reallocation is not
exceeded to the total allocation fixed by Hqrs.’ Office in respect of each head of expenditure
both for Non-Plan and Plan separately. Further, the Regional Office shall work out the
headwise allocation for the year 2010-2011, with reference to the actuals of 2009-2010
in respect of each unit (including Regional Office ) and communicate it immediately so
as to reach them at the latest by the 30" September, 2010. Simultaneously, a consolidated
Statement of Head-cum-Unit wise allocation both for Non-Plan and Plan separately,
indicating the Statewise sub-totals of allocations made in respect of each head of
expenditure, must also be furnished to this office.

2. While allocating the BE 2010-2011 to field units, due consideration shall be given
to the flow of actual expenditure of previous years especially of 2009-2010 under each
head of expenditure(Non-Plan & Plan separately) and related data such as Student’s
strength, level of Vidyalayas, Streams provided, prescribed norms for the student’s
assistance, etc. of each unit and also to observe the guidelines and norms mentioned in
succeeding paras.

In respect of Navodaya Leadership Institutes (NLIs), the requirement intimated
by NLIs/Training Wing of NVS Hqgrs. has been taken into account and the budget allocation
fixed under Plan, as per head-wise details thereof mentioned in the enclosed Statement,
in respect of each NLI, presently functioning at Chandigarh, Goa, G.B. Nagar, Guntur
and Rangareddy. The budget allocation inter-alia also contains the provision under the
head ‘Misc. Contingencies (Plan)’ to meet expenditure towards hire charges of the vehicle
(including cost of P.O.L, etc.) during the current financial year. In addition, the budget
allocation upto Rs.2.00 lacs per NLI per annum, as per the demand of NLI has also been
provided under the head ‘M&R (Plan)’ to meet the expenditure on day to day and annual
maintenance & repair works of NLI's building during the year 2010-2011.

The allocation to JNVs and Regional Office concerned shall be carried out with
reference to the following norms/guidelines:-

1. RECURRING HEADS OF EXPENDITURE :
The Vidyalayas existed at the end of VIIth Plan period (i.e. upto 31.3.1990) will
have both Non-Plan & Plan allocations. The Vidyalayas sanctioned/established
after 1.4.1990 will have Plan provisions only. Likewise, the normal functioning
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expenditure of Regional Office Patna, this will be met under Plan and for other
Regional Offices, this shall be met under Non-Plan. The provisions kept centrally
at Regional Office level for the expenditure on behalf of Vidyalayas, may have
both Non-Plan and Plan provisions in the Main Account of Regional Office
concerned except allocation under the heads “Loans and Advances to Staff,
Recruitment and Training Courses”, which shall be utilized through RO’s Hgrs.
Account only.

i)

(@)

(b)

Staff Payments

The expenditure on teaching and non-teaching posts sanctioned in respect
of Vidyalayas established till the end of VIIth Five Year Plan period (i.e.
upto 315t March, 1990) is to be met with Non-Plan provisions subject to the
overall allocation provided therefor and additional requirement over and
above be met with Plan allocation. Likewise, the expenditure on posts
sanctioned in respect of Vidyalayas established on or after 15t April, 1990
(including the posts created in Vidyalayas by diversion/abolition from other
Vidyalayas from the said stipulated date) is to be met with Plan provisions.

Accordingly, the allocation under the Head Staff Payments (i.e. expenditure
on Pay & Allowances, TA/DA, Medical claims, Bonus, LS & PC, Payment of
Gratuity, encashment of E.L etc.) has been fixed to the extent of actual
expenditure of 2009-2010 of the units with an increase of 15% both for
Non-Plan and Plan separately, so as to enable them to meet additionality
on account of increase in Pay & Allowances of the staff due to grant of
Annual Increment, enhancement of DA instalment and also to meet the
committed expenditure towards increase in TA/DA/LTC, Medical
expenses, payment of gratuity, encashment of Earned Leave, Samiti’s
contribution towards NPS, etc. In addition to above, a lumpsum provision
of Rs.25.00 lacs per Vidyalaya is also kept under Plan in respect of new
JNVs sanctioned during the previous year(s) and likely to be made
functional during the current financial year.

The Regional Offices can adopt the following norms under this head for

allocating funds to field units for the financial year 2010-2011, as detailed
below:-

SALARIES

The allocation towards pay & allowances for the current financial year
can be provided to the extent of actual requirement of the units, subject
to the over all allocation provided thereof both under Non-Plan and Plan
separately. The balance provision, if any, both for Non-Plan and Plan
may be kept as Reserve to provide to needy Vidyalayas at RE/FG stage.

OTHER SUB-HEADS
The allocation under this head can be made on the basis of actual
expenditure of 2009-10 with an increase upto 15% both under Non-Plan
and Plan (excluding arrear/final payment of previous years) or as per
their actual need, subject to the over all allocation provided thereof both
under Non-Plan and Plan separately. The balance amount both under
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Non-Plan and Plan, if any, may be kept as Reserve for allocating to the
units as per their actual need at RE/FG stage.

A lumpsum provision upto Rs.25.00 lacs per Vidyalaya may be provided
under the head ‘Staff Payments (Plan)’ for new JNVs which are likely to
be made functional first time during 2010-2011 or as per the actual need
of Vidyalaya concerned for the current financial year.

(©)

(i) Expenditure on Students
The allocation under this head can be provided with reference to the following

approved norms:-

Item Rates Total Rates Total

1. Mess Revised Rates effective from

Expenditure

Pre-revised Rates for the period from
1.4.2010 to 30.6.2010 1.7.2010 onwards

-Rs.7200/- and
additional
Rs.1800/- for
JNVs at hard &

Rs.920/- per
month per
student (for 9
months) and

Rs.800/- per

month per student
(for 9 months) and
additional Rs.200/

-Rs.8280/- per
student per year

( for 9 months) and
additional

- per month per difficult stations additio;]al Rs.2070/- per
O v ( for 9 months) Rs.230/- per student per year for
month per JINVs at hard &

at hard & difficult
stations ( for 9
months)

student for
JINVs at hard &
difficult stations
(for 9 months )

difficult stations
( for 9 months)

Toilet Items

student per year

student per year

2. Uniforms i)For Summer -Rs.1250/- i)For Summer -Rs.1500/-
bound JNVs - bound JNVs -
Rs.1250/- per Rs.1500/- per
student per year student per year
ii)For Winter bound| -Rs.1550/- iiyFor Winter -Rs.1800/-
JINVs - bound JNVs
Rs.1550/- per -Rs.1800/- per
student per year student per year

3. Text Books -Rs.150/- per -Rs.150/- -Rs.300/-per -Rs.300/-
student per year student per year

4. Daily Use -Rs.650/- per -Rs.650/- -Rs.900/- per -Rs.900/-

5. Other

Expenditure on
Students
including
Stationery,
Travel, Medical,
CBSE fees, etc.

-Rs.800/- and
Rs.300/-For
School Bag*

-Rs.800/- and

Rs.300/-For School

Bag*

-Rs.1000/- and
Rs.300/-For
School Bag*

-Rs.1000/- and

Rs.300/-For School

Bag*

*To be provided in classes VI, IX & Xl

students from the year 2009-10.

- commenced to provide to class VI
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The revised rates effective from 1.7.2010 are subject to accord approval by the

Executive Committee of NVS. The above provisions would also meet the requirement for
providing mess facilities, other daily use items and stationery to those students who
are detained during vacations for IIT-JEE coaching, during the current financial year.

While allocating funds to field units, the Regional Offices shall also follow the

following guidelines:-

i)

iv)

a. The Vidyalayawise average actual expenditure for 2009-10 under the
Sub-head ‘Mess’ shall first be arrived at with reference to Student’s
strength on rolls as on 31t March, 2010 and the allocation made on need
basis within the overall ceiling of prescribed norms.

b. The anticipated Student’s strength for 2010-2011 shall be worked out in
respect of each Vidyalaya on the basis of average strength likely to be
admitted in Class-VI and actual number of students of Classes VI to Xl as
on 31.3.2010, for working out the strength of Classes VII to Xl (including
the number of students likely to be admitted during the year 2010-11
through lateral entry).

c. The allocation for mess expenditure, in respect of student’s strength of
Classes X to XII of Vidyalayas that were existed at the end of VIith Plan
(i.e. upto 31.3.1990) is to be made under Non-Plan and for student’s strength
in Classes VI to IX of these Vidyalayas and the total student’s strength of
Vidyalayas that were established and functional from 1.4.1990 onwards,
irrespective of their class level, this is to be allocated under Plan.

d. The allocation towards expenditure on all other sub-heads, in respect of
all Students/Vidyalayas, is to be met with Plan provisions.

e. The allocation towards purchase of text books and uniforms for the
Vidyalayas has been kept at R.O level under Plan and the same can be
utilized through its Main Account during the financial year 2010-11.

Rent :

The provision under this head has been kept to an extent of actual expenditure
of previous year in respect of the buildings hired for JNVs/ROs. The Regional
Office can allocate the same to each Unit to the extent of actuals of 2009-2010
(excluding arrear payment of previous years, if any). However, the factor towards
shifting of Vidyalayas to their own buildings may also be taken into account and
allocation made as per their actual need. The balance of provision can be utilized,
with the approval of competent authority, to meet increase in rental of the buildings
hired by Vidyalayas and Regional Offices alongwith arrears of rentals due, if any,
with retrospective date.-6-

Contingencies:

(a)Water & Electricity Charges

The provision under this head has been made to an extent of actual expenditure
of 2009-10 with an increase of 10% both for Non Plan and Plan. The increase in
electricity charges on account of installation of 100/200 KV H.T. connections
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v)

(b)

a)

b)

from the financial year 1997-98 onwards had to be provided under Plan. However,
the Regional Office shall allocate funds to the extent of actuals of 2009-10 of each
unit (excluding arrear payment of previous years, if any, paid during 2009-10).

The Vidyalayas likely to start functioning during 2010-11 may also be provided a
lumpsum allocation of Rs.2.00 Lacs per JNV for this purpose or as per actual need
under Plan. The balance provision may be utilized for additional demand from
the Units on account of arrear bills, etc. with the approval of Competent Authority.

Other Contingencies

The provision under this head has been kept to the extent of actual expenditure
of 2009-10 with an increase of 10% both for Non Plan and Plan to meet the
escalation in cost of misc. contingent items during the current financial year.
The Regional Office shall allocate funds to the extent of actuals of 2009-10 of
each unit under various sub-heads. The instructions of GOl and from the Samiti
regarding expenditure on P.O.L., maintenance and hire charges of vehicles, etc.
has to be strictly adhered to. The expenditure incurred on special repair of the
Vidyalaya's vehicle during the year 2009-10, if any, must be deducted from the
actuals while allocating funds to the concerned Vidyalayas. It may also be ensured
that all units should observe utmost economy while incurring expenditure under
this head during the year 2010-2011. The additionality provided may be utilized
to meet additional demand from the units towards repair of furniture, equipments
and vehicles, on the specific approval of Deputy Commissioner of the Regional
Office. The expenditure on account of maintenance and repair of assets items
(other than buildings) should also be met with the provisions provided under this
head.

In addition to above, the Vidyalayas which are likely to start functioning during
the year 2010-2011 may be provided a lumpsum allocation of Rs.2.00 lacs per
JNV or as per actual need to meet misc. contingent expenditure under Plan
during the year 2010-11.

Co-curricular and extra co-curricular activities.
The provision under this head shall be kept as per the following norms/guidelines :-

The provision @ Rs.100/- per student per year for undertaking extra curricular
activities in JINVs may be made under Plan with reference to the actual Student’s
strength on rolls of Vidyalayas for the year 2010-2011.

An amount of Rs.3.00 lacs, Rs.1.00 lac and Rs.1.50 lacs has been allocated to
each Regional Office under Plan, for organizing a)Cluster/ Regional Games and
Sports Meets (b)National Games & Sports Meet (i.e 17 events @ Rs.1.00 lac for
each event) and (c) for purchase of Track-suits, Kits, Sports-Shoes, T.Shirts etc.,
respectively, during the current financial year. Further, to develop the Excellent
Centre for a particular Zone, the provision @ Rs.0.50 lac per JNV for each of two
JNVs of Regional Office has also been kept under Plan for making these JNVs as
Excellent Centre, which are having specialized skill in a particular game. The
required funds for organizing the above activities shall be released to Regional
Offices on receipt of specific Sanction Order from Acad.Wing of NVS Hgrs; Office.
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Besides, a central provision of Rs.50,000/- has also been kept at Hqgrs. under
Plan to meet expenditure towards Affiliation Fee payable to School Games
Federation of India (SGFI ) for the current financial year.

The provision of Rs.214.30 lacs has been kept centrally under Plan at Hqrs. for
the expansion of NCC activities in 207 JNVs (i.s for 14779 cadets @ Rs.1450/-
per cadet) during the current financial year. The funds on this account shall be
released to ROs on receipt of specific Sanction Order from Acad. Wing of NVS
Hqrs.’ Office.

A total provision of Rs.160.00 lacs has been kept under Plan for Scouts and
Guides Activities, as per the requirement intimated by Acad Wing of Hgrs’ Office.
The above provision includes Rs.139.00 lacs in respect of 468 JNVs wherein the
uniforms to Scouts & Guides of these JNVs are to be provided as per prescribed
norms (i.e @ Rs.29700/- per JNV) during the current financial year and the
provision @ Rs.2.00 lacs per Regional Office is kept for undertaking Adventure
camping & other school activities. The funds on this account shall be released to
Regional Offices on receipt of specific Sanction Order from Acad. Wing of NVS
Hqrs.’ Office.

Besides, a central provision of Rs.5.00 lacs has also been kept at NVS Hgrs. to
meet expenditure towards Affiliation & Registration fee and State/National
Jamboree.

A total provision of Rs.64.56 lacs has been kept under Plan towards Art & Cultural
Workshops which contains an amount of Rs.42.56 lacs allocated to ROs for
organizing various Art in Education Workshops in JNVs (i.e @ Rs.38,000/- per
workshop and for 14 workshops in each Region). In addition, the provision @
Rs.1,50,000/- in each RO has also been kept for organizing Regional Integration
Meet. The funds on this account shall be released to Regional Offices on receipt
of specific Sanction Order from A&E Unit of NVS Hgrs.’ Office.

Besides, a central provision of Rs.10.00 lacs has been kept at Hgrs. for organizing
the National Integration Meet by NVS Hqrs. during the year 2010-11.

While incurring expenditure, the instructions issued by A&E Unit of Hgrs.’ Office
should be followed strictly togetherwith codal formalities. The expenditure on
this account is to be debited under the sub-head ‘Art and Cultural Workshops
(Plan)'.

vi) Recruitment

A lumpsum provision of Rs.2.00 lacs has been kept at Regional Office level as per
the allocation therefor indicated either under Non-Plan or Plan, in connection
with the recruitment of staff (including the expenses on advertisements). The
expenditure on this account may be incurred centrally from the RO’s Hqrs. Account
only, as per guidelines in this regard issued by Hqgrs.’ Office from time to time.

vii) Training Courses

A lumpsum provision of Rs.1.00 lac under Plan has been placed at the disposal of
Regional Office to meet the requisite expenditure for organizing In-service
Training Courses/Induction Courses, etc. in respect of non-teaching staff of the
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Vidyalayas. The expenditure on this account may be incurred centrally and
accounted for by the Regional Office through its Hgrs.” Account only.

Admission Test

The provision @ Rs.70,000/- per Vidyalaya has been kept under Plan with reference
to the requirement of funds anticipated for holding JNVST 2011. This also includes
the requirement to meet requisite expenditure on publicity at Regional level
regarding JNVST 2011. This provision may be kept at Regional Office Main
Account and allocation made as per instructions of Academic Wing (Exam Cell) of
Hqrs.’ Office of NVS.

Vocationalisation

A lumpsum provision of Rs.33.00 lacs under Plan has been kept as Central
Provision at Hgrs.’ Office for implementing Vocational Courses in selected JNVs.
After obtaining the Vidyalaya-cum-course wise details as well as guidelines/norms
for incurring expenditure from Academic Wing of Hgrs. Office, the funds on this
account shall be released directly to concerned JNVs during the current financial
year.

Pace Setting Activities

A lumpsum provision of Rs.10,000/- per JNV has been kept under Plan for
undertaking pace setting activities by the Vidyalayas. This provision can be
allocated to all the functional JNVs for organizing various pace setting activities
during the year 2010-2011, as per guidelines from Acad. Wing of NVS Hqrs.

In addition, a central provision of Rs.8.00 lacs (i.e. @ Rs.1.00 lac per R.O) has also
been kept as Central Provision at Hqgrs.’ office for organizing Science Congress
during the year 2010-11. The funds on this account shall be released on receipt
of specific sanction order from Academic Wing of Hgrs.’ Office.

Museum Corner

A lumpsum provision of Rs.5,000/- per JNV under Plan has been kept for
expansion of Museum Corner in those 536 JNVs wherein this activity has already
been in existence till 31.3.2010. This amount can be allocated to the concerned
JNVs after obtaining Vidyalaya wise details and necessary guidelines from
Academic Wing of NVS Hqrs., for incurring expenditure during the year 2010-11.
The funds on this account shall be released to Regional Offices on receipt of specific
sanction order from Academic Wing of NVS Hqrs.

Maintenance of Computer Education Programme

The provision for this head has been kept under Plan for continuation of Computer
Education Programme in those selected JNVs wherein the computer facility has
already been extended till March, 2010 and being extended during the current
financial year, as per the following norms :-

i) @ Rs.1.00 lac per JNV in respect of those 33 Vidyalayas wherein the
computer facility with 40-50 numbers of computers has been extended
till March 2010.
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i) @ Rs.0.80 lac per JNV in respect of those 415 Vidyalayas wherein the
computer facility with more than 30 numbers of computers has been
extended till March 2010.

iii) @ Rs.0.40 lac per JNV in respect of those 105 Vidyalayas wherein the
computer facility with 20-30 number of computers has been extended
till March 2010.

iv) Provision @ Rs.90,000/- per JNV per annum(i.e. Rs.10,000/-per JNV per
month for 9 months ) in respect of 553 JNVs has also been kept to meet
the expenditure on deployment of faculty in INVs on contract basis during
the year 2010-11.

Besides, the provision of Rs.619.35 lacs also been kept as Central Provision in
R.O’s Main account to meet the expenditure towards VSAT Internet Subscription
charges payable in r/o 301 JNVs during the financial year 2010-11. The
allocation on this account can be made after obtaining the Vidyalaya wise details
and necessary guidelines from EDP unit of NVS Hqrs. for incurring expenditure
during the year 2010-11.

The expenditure on this account shall be incurred by JNVs concerned within the
above ceilings and as per their actual requirement. While incurring expenditure,
the instructions/guidelines issued by EDP Unit of NVS Hqrs. shall be followed
invariably alongwith codal formalities by the concerned JNVs.

In addition to above, the provision of Rs.2.30 Lacs (i.e.@ Rs.10,000/- per JNV per

year for 23 JNVs) and Rs.20.70 lacs (i.e. @ Rs.10,000/- per JNV per month for
nine months ), has also been kept as Central Provision at NVS Hqgrs’ to meet the
expenditure on consumables (i.e. stationery, etc.) and deployment of faculty on
contract basis respectively, in respect of those 23 JNVs wherein the computer
faculty is being extended during the current financial year. Besides a central
provision of Rs.20.00 lacs is also kept at NVS Hqgrs. to meet the expenditure towards
balance payment of subscription charges (Phase | & Il INVs) of previous years.
The funds on this account shall be released on receipt of specific sanction order
from EDP Unit of Hqgrs.’ Office.

Loans & Advances to Staff (Interest Bearing Advances)

The Regional Deputy Commissioners have been delegated with the powers to
sanction short-term advances such as Cycle, Scooter/Motor Cycle, etc. in respect
of Vidyalayas and Regional Offices staff . However, the Deputy Commissioner of
the Regional Office is not vested with powers to sanction Motor Car, Personal
Computer and House Building Advances. Therefore, such cases should be referred
to the concerned Section/Wing of Hqrs.’ Office, after pre-check with reference to
the provision of GFRs and duly recommending the amount of admissible advance
with complete documents. Accordingly, a provision of Rs.5.00 Lacs for each Regional
Office and Rs.5.00 Lacs for Hqgrs.’ Office (including NLIs), has been provided under
Non-Plan. In respect of R.Os, this may be kept at Regional Office level as Central
Provision and the payment in this regard shall be released through RO’s Hqrs.
Account only.

In addition, an amount of Rs.10.00 lacs is also kept Centrally at Hqrs.” Office
under Plan for grant of HBA to all the staff of Samiti for the current financial year.
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A broadsheet in respect of Interest Bearing Advances paid to the staff should be
maintained, in the prescribed proforma as per provisions under GFRs, at field
unit as well as Regional Office/Hqrs.’ Office level to watch prompt recovery of
advances by calling monthly recovery schedules from the unit concerned in the
prescribed proforma.

In respect of NLIs’ staff, the proposal seeking advances for cycle, Scooter, Motor
Cycle, Motor Car, Personal Computer, HBA, etc. shall be referred to Training wing
of Hqgrs.” Office for necessary sanction and release of advance from the funds
allocated to Hqgrs.’ Office under the Head ‘Loans and Advances’ for the financial
year 2010-2011.

Free Meal Facility to Teaching Staff

A lumpsum provision on an average @ Rs.90,000/- per Vidyalaya under Plan has
been kept for extending free meal facility to the eligible Teaching Staff of
Vidyalayas. While allocating funds, the details of eligible Teaching Staff of
Vidyalayas and average expenditure of previous year may be kept in view and
allocation made accordingly as per approved norms. The allocation on this account
may vary from one Vidyalaya to another. However, this may be considered within
the overall budget allocation fixed for the region as a whole.

NON-RECURRING HEADS OF EXPENDITURE :

The provisions made in respect of Non-recurring head(s) of expenditure is meant
for the purpose of acquiring Assets items and not for the expenditure on repair of
Assets items which is to be met with provisions under the head “Misc.
Contingencies (Non-Plan/Plan)”, as per allocation provided therefor.

i) Furniture :
The provision @ Rs.4.00 lacs per Vidyalaya for the Vidyalayas reaching
Class Xl during 2010-2011 and @ Rs.1.00 Lac per Vidyalaya for Vidyalayas
already reached to Class XIlI in the year 2009-2010, has been kept under
Plan towards purchase/replacement of unserviceable furniture items, if
any, for the current financial year.

An amount of Rs.1.00 Lac under Non-Plan has been allocated to each
Regional Office for its own office and in respect of Regional Office, Patna
the same has been provided under Plan.

While allocating the above provision to Vidyalayas, the Regional Office must ensure
that the allocation is made on actual need basis in respect of each Vidyalaya
with reference to the student’s strength, stock in position (including items which
can be put into use after repair), availability of accommodation, etc. as well as
average cost of items in the previous year(s) and not automatically adopting the
norms intimated by Hqgrs.’ Office.

The additional requirement of funds towards purchase of furniture items due to
sanction of additional Dining Halls, Dormitories etc., duly justifying the
requirement, may be submitted to School Admn. Section of Hgrs.’ Office and on
receipt of the Regionwise demand, the required funds shall be provided to
concerned JNVs out of the Central Provision therefor kept at NVS Hqrs.
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i) Lab Equipments

The provision under this head has been made both for consumable & non-
consumable items for the use at Vidyalaya’'s Laboratories under Plan, as per the following
norms:-

a) For Vidyalayas reaching in class IX during 2010-2011- @ Rs.1.00 Lac per JNV.
b) For Vidyalayas reaching in Class XI during 2010-2011- @ Rs.1.25 Lac per JNV.

C) For Vidyalayas already reached to Class XllI in the year 2009-2010 - @ Rs.0.75 lac
per JNV (including replacement of items on need basis).

However, the Regional Offices should evaluate the actual requirement of each
Vidyalaya with reference to the existing stock as well as availability of laboratory buildings
and not automatically adopting the norms intimated by Hqrs.’ Office. The allocation
shall be made on actual need basis and within the overall provision fixed for the Region.
Besides, a central provision of Rs.618.50 lacs has also been kept under Plan to meet
the requirement of recurring expenditure on establishment of Science & Math Labs in
466 JNVs functional at permanent site @ Rs.50,000/- and Rs.75,000/- per JNV
respectively and also to establish Bio-tech Labs in 48 JNVs @ Rs.75,000/- per JNV during
the current financial year. The funds on this account shall be released to ROs on receipt
of specific Sanction Order from Acad. Wing of NVS Hqrs.’ Office.

iii) Other Equipments
The provision for this head has been made under Plan with reference to the
following norms:-

-@ Rs.1.00 Lac per Regional Office for its own office under Non-Plan and for
the Regional Office, Patna, this has been kept under Plan.

-@ Rs.4.00 Lacs per Vidyalaya for the Vidyalayas reaching to Class XlII during
2010-2011 under Plan .

-@ Rs.1.50 Lacs per Vidyalaya for the Vidyalayas already reached to Class-XIlI
in the year 2009-2010 under Plan for replacement of equipments on need
basis.

While allocating the above provision to Vidyalayas, the Regional Office should
assess the actual requirement of each Vidyalaya on need basis with reference to stock
in position (including items which can be put in use after repair), student’s strength,
availability of accommodation and also the average cost of items in previous year(s) and
not automatically adopting the norms fixed by Hqrs.” Office. The allocation to each
Vidyalaya shall be made on actual need basis and within the overall provision fixed for
the Region.

The additional requirement of funds for JNVs over & above the approved norms,
duly justifying the requirement, may be submitted to School Admn. Section of Hgrs.’
Office and on receipt of the Regionwise demand, the required funds shall be provided to
concerned JNVs out of Central Provision therefor kept at NVS Hqrs.
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Vi)

vii)

i)

iii)

Sports Equipments

The provision @ Rs.200/- per student per annum has been provided under Plan
on the actual Student’s strength of the Region for the year 2010-2011 to cater
the need of Vidyalayas for the development of sports activities during the year
2010-2011 both for consumable and non-consumable items.

However, while allocating funds to Vidyalayas, the Regional Office should ensure
the availability of infrastructural facilities in each Vidyalaya and the requirement
is based on the actual need of Vidyalayas.

Library Books

An amount of Rs.30,000/- per Vidyalaya can be allocated to all the functional
JNVs under Plan towards purchase of library books at their level for the year
2010-11. Further, to procure Library Books, an amount of Rs.1.00 lac under Non-
Plan has been allocated to each Regional Office for its own office and in respect of
Regional Office, Patna, the same has been provided under Plan. It may, however,
be ensured that the expenditure on newspaper and magazines is met with the
allocation therefor made under the head ‘Contingencies (Non-Plan/Plan)’ .

Besides a central provision @ Rs.20,000/- per Vidyalaya per annum has also
been kept at NVS Hqrs. towards purchase of library books for JNVs for the current
financial year. The funds on this account shall be released to the concerned
units on receipt of the specific sanction from Acad. Wing of NVS Hqrs.’ Office.

Computers (Purchase of Hardware, etc.)

For the expansion of Computer Education Programme in JNVs, the provision
has been kept centrally at NVS Hqgrs. under Plan to meet the requirement towards
purchase of Hardware, Software, UPS, etc., as per details given below :

Procurement of Computer for 128 JNVs-105 IJNVs
having 20-30 computers & 23 newly opened JNVs
(i.e.10 computers in each JNV @ 50,000/- per computer) -Rs.640.00 lacs

Procurement of UPS for 128 JNVs
(i.e 5 UPSineach JNV @ Rs.4,000/- per UPS) -Rs. 25.60 lacs

Provision kept to meet the committed expenditure

towards reimbursement of octori/Entry Tax/ST etc.

to the firms for the previous year(s) -Rs. 40.00 lacs
Total -Rs.705.60 lacs

The funds on this account shall be released on receipt of specific sanction order
from EDP Unit of Hqrs' office.

Besides, a lumpsum provision @ Rs.5.00 Lacs for each Regional Office, Rs.4.00
lacs for NLIs and Rs.5.00 Lacs for Hgrs.'Office of NVS has also been kept under
Plan to meet their requirement of Computers, etc. during the current financial
year.

For Setting Up of Resource Room in JNVs
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For the development of Resource Room in existing 576 JNVs functional upto
31.3.2010 and 17 more JNVs likely to be made functional during the year 2010-
11, the provision @ Rs.5,000/- and Rs.10,000/- per JNV respectively has been
kept under Plan towards procurement of resource material for the JNVs during
the current financial year.

Development of Sports Infrastructure & Expansion of Sports Facilities in JNVs
For the development of Sports Infrastructure & Expansion of Sports facilities in
JNVs, the provision @ Rs.1.25 lac per multi Gym for 105 new Gym has been kept
for undertaking Multi Gym activities in selected JNVs under Plan for the current
financial year. This provision can be allocated to concerned JNVs after obtaining
the Vidyalaya wise details and necessary guidelines from Acad.Wing of NVS Hgrs.
for incurring expenditure during the year 2010-11.The funds on this account can
be released on receipt of specific sanction order from Acad. Wing of NVS Hqrs.’
Office.

Besides, a lumpsum provision of Rs.13.30 lacs has also been kept centrally at
NVS Hgrs. under Plan for conducting Yoga Training in selected JNVs through
Kaivalayadhama, Lonavala during the current financial year. The funds on this
account shall be released on receipt of specific sanction order from Training Wing
of Hgrs’ office.

Construction Activities

The allocation for Maintenance and Repair Works of JNV’s buildings may be
provided on actual need basis under Plan subject to the ceiling of following norms:

a. For INVs buildings of CBRI pattern - @ Rs.3.50 Lacs per JNV.
b. For JNVs buildings of CPWD pattern - @ Rs.2.00 Lacs per JNV.

For day to day Maintenance in respect of JNV’s buildings shifted to permanent
site till 31.3.2010 - @ Rs.1.00 Lac per JNV.

For Special Repair & Maintenance works to be sanctioned at Regional Office level
- @ Rs.10.00 Lacs per Regional Office.

For day to day and Special Repair & Maintenance works of JNV’s buildings located
at temporary site @ Rs.0.50 lacs per JNV (i.e. expenditure in respect of JNVs
sanctioned/established till 31.3.1990 under Non-Plan and for JNVs established
after 1.4.1990 under Plan). Necessary provisions in this regard have been kept
centrally at NVS Hqrs. both for Non-Plan and Plan, under the head “M&R” and the
funds on this account shall be released on receipt of specific sanction order
from Construction Wing of NVS Hqrs.

The expenditure on this account shall, however, be incurred in accordance with
the extant instructions/guidelines from Construction Wing of NVS Hqrs.
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3. After providing necessary allocations to field units on the aforesaid heads, the

left over balance, if any, out of the allocation fixed by Hqrs.’ Office may be kept as
‘Reserve’ at Regional Office in the allocation sheet under the respective heads
both for Non-Plan and Plan separately. This may be utilized to meet additional
demand of the units on receipt of specific proposal with proper justification and
examination at Regional Office level.

4, It has been the practice in previous year(s) that the essential items for students
such as uniform, furniture, equipments, library books, lab equipments, sports
items etc. had been procured only at the fag end of the financial year. This not
only resulted to the nominal expenditure incurred during the year but also invited
complaints due to non-supply of required items to the students in time. Further,
the Annual Maintenance & Repair works of Vidyalaya's buildings had also not
been carried out timely. This act on the part of Vidyalayas has been viewed very
seriously by the Commissioner, NVS and it is directed that all Vidyalayas and
Regional Offices must complete procurement of non-recurring/Zone time purchase
items ( including supply of uniforms to students ) and carry out the Annual
Maintenance and Repair works in concerned Vidyalayas on priority and also
account for the expenditure in the Accounts of the Unit at the latest by December,
2010, duly observing the purchase procedure and other codal formalities prescribed
by the Samiti The required funds to this effect have also been released/being
released to all Regional Offices, for further release to field units, failing which
the unspent provisions under these heads shall automatically be treated as
withdrawn and no further expenditure will be allowed to incur without the specific
approval of Hgrs.’ office of NVS.

5. In case of any doubt, the clarification may be sought for from the undersigned
before allocating funds to the field units under any particular head.

6. The Corpus Funds available with Vidyalayas shall be utilized strictly in accordance
with the existing instructions of NVS Hqrs. The School Admn. Section of NVS
Hqrs.’ Office will monitor the activities and norms of expenditure prescribed for
utilization of Navodaya Vikas Nidhi at Vidyalaya level.

Besides, on receipt of the Activity-cum-Headwise details of actual expenditure
incurred by Vidyalayas out of Corpus Funds, the Regional Office shall communicate
the details of actual expenditure incurred out of Corpus Funds and submit a
Quarterly Statement thereof alongwith the Quarterly Statement of Expenditure
of Normal Functioning Funds in the prescribed proforma, as per instructions in
succeeding paras.

7. The Regional Offices and NLIs shall maintain an Appropriation/Expenditure
Control Register under each head and for each unit to watch the flow of
expenditure on monthly basis and also take suitable remedial measures to control
the expenditure of abnormal increase or decrease to the proportionate allocation
of each unit.

8. The Regional Offices and NLIs shall also furnish a consolidated Statement of
Expenditure on quarterly basis in the prescribed proforma against the provisions
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10.

fixed by Hqgrs.’ office under each head for Non-Plan and Plan separately viz-a-viz
the progress of expenditure on or before 20™ of the following month of quarter
ending 30" June, 30" Sept. & 31t December and thereafter on monthly basis
from Jan. 2011 onwards. The above Statement should also include the action/
remedial measures taken by the Regional Offices to control the abnormal flow of
expenditure and also the Vidyalaya wise details of budget allocation fixed, opening
balance available as on 15t April 2010 and funds released to Vidyalayas, duly
reconciling with the total funds provided by Hqrs’ office both for Non-Plan and Plan
separately, so as to apprise the factual position in this regard to the Commissioner,
NVS time to time.

It may also please be ensured by the Regional Offices that the expenditure is
incurred by the field units as per their actual need and not on the basis of
availability of allocation/funds with them.

This issues with the approval of Commissioner, NVS.

Yours faithfully,

i,
AL

(K.K. Sharma)
Asstt. Commissioner(Fin.)

Encl : As above.

Copy to:

1.

2.

Commissioner, NVS - for kind information, please.

General Manager (Construction) and Joint Commissioner (Admn./Persn./ Acad),
NVS Hqgrs. New Delhi- for information and with a request to issue necessary
instructions/guidelines ( if not already issued ), concerning with their Section,
for undertaking various programmes and activities at field unit level during the
current financial year.

All Sectional Head(s) of NVS Hqrs. alongwith a copy of Consolidated Statement of
Budget Allocation for the financial year 2010-2011 in respect of NVS - for
information and with a request that the requisite record to monitor the
expenditure under various head(s) both for Non-Plan and Plan separately may
please be got maintained in the prescribed format.

The DDO, NVS (Hgrs. and Main Account) alongwith a copy of Consolidated
Statement of Budget Allocation for the financial year 2010-2011 in respect of
NVS - for information and with the remarks to watch the progress of expenditure
with reference to the budget allocation for the year 2010-11 and also to furnish
the Quarterly Statement of Expenditure, in respect of NVS Main and Hqrs.’ office
Account, to the undersigned by the stipulated date.

I
Ayl
(K.K. Sharma)
Asstt. Commissioner(Fin.)

Encl : As above.
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Consolidated Statement of Budget Allocation For The Financial Year 2010-11
in Respect of Navodaya Vidyalaya Samiti

(Amount-in Lacs)

S.No. Unit/Head of Account Non-Plan Plan
(A) Hqrs. Office
1 Staff Payments
i) Salaries 556.00 3.50
ii) Others 94.55 (a) 0.10
2 Rent 125.00 0.00
3 Contingencies

i) Water & Electricity 8.80 0.00

ii) Misc. Contingencies 44.90 0.00
4 Recruitment 5.00 300.00
5 Loans & Advances 5.00 (b) 10.00
6 Furniture 5.00 0.00
7 Equipments 5.00 0.00
8 Library Books 1.00 0.00
9 Training Courses (For Hgrs. & RO’s Staff) 0.00 10.00
10 Computers-Purchase of Hardware etc. 0.00 5.00

SUB-TOTAL (A) : 850.25 328.60

(B) Regional Offices and JNVs 33739.90 | 75602.05 (c)
(C) Training Centres (NLIs) 0.00 116.80
(D) Academic Wing
1 Contingencies 15.00 0.00
2 Admission Test 0.00 350.00
3 Co-Curricular Activities
i) NCC 0.00 214.30
ii) Sports & Culture 0.00 0.50
iii) Scouts & Guide 0.00 5.00
iv)  Art & Cultural Workshops 0.00 10.00
4 Training Courses (For Vidyalaya's Staff) 0.00 60.00
5 Computers-Purchase of Hardware etc. 0.00 705.60
6 Maintenance of CEP 0.00 43.00
7 Professional Development of Teachers 0.00 5.00
8 Research Studies 0.00 15.00
9 Pace Setting Activities 0.00 0.00
10 Lab Equipments (Bio-Technology, etc.) 0.00 618.50
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(Amount-in Lacs)

S.No. Unit/Head of Account Non-Plan Plan
11 Development of Sports Infrastructure & Expansion of 0.00 13.30
Sports Facilities
12  Vocationalisation 0.00 33.00
Sub-Total (D): 15.00 2073.20
(B) School Admn./Admn./Gen. Admn./Construction
1 Ex-gratia relief to parents, etc. 0.00 6.00
2 Printing & Publications 6.00 10.00(d)
3 Evaluation of Scheme 0.00 15.00
4 Library Books 0.00 118.60
5 Other Equipments 0.00 400.00
6 Furniture 0.00 250.00
7 Vehicles 0.00 50.00
8 Generator Set 0.00 50.00
Sub-Total (E): 6.00 899.60
(F) Finance & Accounts
1 Audit Fees 25.00 35.00
2 CPF Liability 770.00 2730.00
Sub-Total (F): 795.00 2765.00
(G) Construction
1 Construction of Buildings 0.00 52000.00
2 Maintenance & Repair of Buildings 55.00 (e) 1526.50 (e)
3 Construction of Buillding for Hgrs.’ Office (Part Payment) 0.00 800.00
Sub-Total (G): 55.00 54326.50
() Reserve 2258.85 2902.25
Total (A to G): 37720.00 139014.00

(@)

(b)

(©)

Admn. Wing may re-allocate the provisions under various sub-heads as per actuals
of 2009-10 and keeping in view the extant instructions of G.O.l, in respect of OTA,
TA, POL, Other Office/Administrative Expenses, etc.

Provision is for short term advances (i.e Cycle, Scooter, Motat Cycle, etc.) in respect
of Hgrs., NLIs & RO'’s staff and long term advances such as Motar Car, Personal
Computer, etc. (except HBA which is under Plan) in respect of all employees of the
Samiti.

This includes Rs.1684.50 Lacs towards day to day Maintenance and Annual M&R
Works for JNVs buildings in respect of those 442 JNVs which have been shifted to
permanent buildings till 31.3.2009 (i.e. @ Rs.4.50 lacs to 223 nos. of CBRI Pattern
JNVs & @ Rs. 3.00 lacs to 219 nos. of CPWD Pattern JNVs) and for 24 JNVs (@ Rs.1.00
lac per INV) which shifted to permanent buildings during 2009-10. This also includes
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the provision of Rs.80.00 Lacs (i.e. @ Rs. 10.00 lacs for each R.O.) towards Special
Repair Works of JNVs buildings to be sanctioned at RO level.

(d) Thisincludes the provision towards Printing & Publications of NVS other than Annual
Report, Audit Report, Annual Accounts Proforma and CPF Ledger Cards for which the
allocation has been kept under Non-Plan.

(e) This includes the provision @ Rs.0.50 lacs per JNV towards day to day Maintenance
of those JNVs buildings which are presently functioning at temporary buildings. In
this regard, the expenditure for the JNVs sanctioned/established till 31.03.1990
shall be met with Non-Plan provision and for JNVs established after 01.04.1990, the
expenditure thereof is to be met with Plan provision. This also includes the provision
towards Special Repair Works of JNVs buildings at permanent site and also for the
day to day and Special M&R works of the building in respect of Regional
Office,Chandigarh.

Apr—
(K. K. Sharma)
Assistant Commissioner (Finance)
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CONSTRUCTION
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F. No. 1-4/2004/NV/GM Dated :29.03.2005
To,

All Principals,
Jawahar Navodaya Vidyalayas.
CIRCULAR

Subject :Handing-over/taking-over of buildings by Principals from
Construction Agencies.
Sir,

It has been reported by various construction agencies that there are some
reservations on the part of Principals in signing the handing over/taking over documents
while occupying/taking over of the JNV Campus. In this connection, attention is drawn
to Circular No. 1-2/97/NVS(GM) dated 19-7-97, which clearly states that building shall
be handed over to the Principal by the Construction Agency. The Principal shall take
over all building works on behalf of the Samiti. All building work shall be inspected by
the Executive Engineer, NVS RO. In case buildings are not inspected by the Executive
Engineers, even then it should be taken over by the Principal subject to inspection by
the EE NVS RO at a later date. Also defects/short coming, if any, which are evident at
handing over stage, can be recorded by Principals in handing over/taking over note.

It is reiterated that Principal occupies/utilize buildings only after their proper
handing over and signing of handing over/taking over documents to avoid dispute
regarding inventories at a later date with, construction agencies. A copy of circular of
handing over of building is enclosed herewith for ready reference.

In view of the above in future handing over/taking over certificates be signed by
the Principal before occupying the building.

Yours faithfully,

%)

i L

(S.K. Jain)
General Manager (Const.)

i

Copy to:

All E.Es/NVS/Head Qtr.
A.E./NVS/Head Qtr. .

All E.Es/ NVS/ Regional Offices
EE(P)

EEG) s s
EE(K) e .'I
AE(S) L%
SO(C)

ri
i L~

O NoGasMwDPE

General Manager (Const.)
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No.F. 1-2/97-NVS(G.M.) Dated : July, 1997

(Fourth Revision)
Subject : General Guidelines for Execution of JNVs and Zonal Training Institutes.

1. The Construction Agency should examine the layout and contour plan of the site.
As far as possible, the buildings may be sited on higher portion of land while
services such as septic tanks, soakpits, oxidation ponds etc., may be sited in the
lower portion of land. At many places Nallas or natural drains are flowing near
the site. In those cases services like septic tanks should be placed nearer to
these so as to discharge the sullage and storm water into them. The play grounds
should be sited in middle or lower level portion of the land.

2. In many JNVs, the land allotted is more or less flat land and the entire area i.e.
JNV site and adjacent lands get flooded or inundated with rain water during heavy
rains. Such low laying land should be raised by filling earth to avoid stagnation of
rain water in JNV site. However, filling should be economically proposed. We may
have two or more terraces to economise and reduce depth of filled up earth.

Construction Agency shall be responsible for arranging 1,00,000 litres of water
per day for the Vidyalaya. It is their responsibility to provide this quantity of water.
Before taking up construction work, they shall investigate and issue a certificate to
the Samiti that water will be available as per requirement and land is not prone to
flooding and is suitable from all angles for construction of INV Complex.

The soil investigations shall be carried out properly to determine the S.B.C. of
soil and type of foundation to be adopted.

With every bill CA will submit 6 colored photographs of each building/development
work to indicate the progress of work at site.

On back of each photograph, name of JNV, date of photograph, name of building/
work and signature of Principal shall be there.

It is the responsibility of the construction agencies to carry out quality control
and regular test on materials in field/reputed approved laboratories as per CPWD
specifications and 1|.S. Codes. They shall maintain registers of testing in approved
proforma. They shall be required to submit test results and registers to NVS Consultant
on 30%, 60% and 90% financial progress of work for scrutiny by NVS Consultlant. Payment
at these stages shall be released on completion of scrutiny by NVS Consultants, failing
which defective work shall be got redone/suitable recovery made as decided by the Samiti.
The decision of Samiti about quantum of recovery shall be final.

47. Contingencies shall not be added separately in the reimbursement bill,
because the contingent expenditure is always included in the works
expenditure and is not to be claimed as lumpsum. Contingent expenditure
shall be reimbursed on the basis of expenditure actually booked subject to a
ceiling of 3%.
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48.

49.

50.

51.

The construction agency shall carry out the work with proper financial control
on expenditure. The Samiti shall reimburse/releases payment upto the
amount shown in the administrative approval plus variation of 10%. Any
expenditure beyond this is not likely to be reimbursed by the Samiti unless
the Construction Agency submits a revised estimate along with proper
justification for excess expenditure. In the event, Samiti is fully satisfied
with the reasons/ justifications of the excess expenditure, a revised
Administrative, Approval will be issued and funds will be released only after
that. Hence revised estimates shall be submitted properly and in time to
avoid blockage of funds.

A proformas for handing over of buildings shall be prepared and submitted as
given in Annex. Ill. The buildings shall be handed over to the Principal, who
shall take over all buildings/works on behalf of Samiti. All buildings/works
shall be got inspected from the EE, RO, and a defect list issued by the EE, RO.
Refer Annex.-1l All defects shall be rectified within 3 months from the date of
issue of defect list by the EE, RO. In case building/works are not inspected
by the EE, RO. They should be taken over by the Principal, subject to inspection
by the EE, RO at a later date and rectification of defect if reported by the EE
RO, shall be done within 3 months from the date of issue of defect list.
However, CA shall ensure that Principal occupies/utilize the buildings/works
only after their proper handing over and signing of handing-over/taking-over
documents to avoid dispute at a later date.

In the event of any dispute leading to arbitration between the CA and the
contractor appointed by the CA, a sole Arbitrator shall be appointed by the
construction agency not below the rank of a Superintending Engineer out of
the competent serving officers of the CA. The Arbitrator will not be entitled
to any honorarium/charges to be paid/ borne by the Samiti.

The Arbitration case shall be properly and adequately defended by the CA
After award is made by the Arbitrator, it shall be examined by the CA and
the techno-legal experts and challenged in appropriate Court of Law before it
is made a rule of the Court, as per advise of the Techno-Legal Expert, in case
there are apparent errors in the award and/or intentions of arbitrators are
malafide/doubtful.

In case Samiti is not full satisfied that the Arbitration case was fully and
adequately defended or challenged by the CA as mentioned above, the cost of
such claims shall have to be borne by the Construction Agency.

The Construction Agency shall be solely responsible for project management,
quality, structural safety and technical soundness of work. They shall not
make any change in specifications, substitute any item in violation of rules.
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Annexure — 111

Certificate of Handing Over of Buildings to the Principal
(To be prepared in quadruplicate)

Navodaya Vidyalayaat. .............ccoov i
District .....c.oovviiiiiiiiii e State ..o

1.* Name of the building with short description such i
as RCC/CGI Roof, RO of toilets, Bathrooms etc. i

2.* Plinth area of each building

3.* Details of electrical fittings i.e. Main Switches,
Nos. of fans, tubes & lights pendants etc. in each
building.(The make & type, size of fans, tubes etc.
shall also, be given) with guarantee cards, if any,
duly signed by the CA

4.* Details of water supply fittings such as taps, was
basins, closets etc. in each building.

5. A line diagram of the layout of the water supply
system, showing the position of Sluice Value/ Fire
Hydrants and the type and size of pipes laid shall
be given.

6. A line diagram of the sewerage system showing
the sewer lines, Manholes, septic tanks, soak pits
(the capacity and frequency of cleaning of septic
tanks shall be given).

7. Details of length of roads and paths of different
categories with description, whether black topped
paved etc.

8. Details of open well, tube well, i.e. dia-meter, depth
i/c yield in liters/hours etc.

9. Details of pumps installed in the well/tube-well.

10. Details of transformer erected. Specifications of
Transformer, make, capacity etc.

11. Details of electrical lines drawn i.e. no. of posts,
Nos. of street lights etc.

12. Total cost of the buildings and other services
including CA charges (split up cost of each building
shall be given.

13. The following documents are handed over.

(&) Ten year guarantee on Rs. 10/- stamp paper in
respect of :

i) Water proofing treatment
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ii) Chemical treatment and termite proofness of
door shutters.

(b) Guarantee/Warantee cards of :
i) Fans
ii) Pumps
iii) Generating Sets
iv) Any other item
14. Drawings supplied by the NVS Consultant

i)  The buildings/works have been inspected
by the EE, RO and a list of defects have
been issued by EE, RO. All defects shall
rectified within 3 months from its date of
issue of defect list by the EE, RO

OR

ii) The buildings/works are taken over
subject to inspection of EE.RO, and
rectification of all defects will be done if
found and reported by the EE, RO, within 3
months of their reporting by the EE. RO.

15. Any other relevant information.

Note :
* Additional sheets may be used for furnishing detailed information.

Certified that the buildings and development works have been executed as per
CPWD Specifications, 1.S. Codes of Practice approved design and drqwing supplied by the
NVS Consultant and instructions of GM( C) from time to time. All the buildings as
detailed in Item (1) above are structurally sound.

Signature of Authorised Engineer of
Construction Agency

Place :
Dated :
Taken Over
Hand Over
Principal
(Rubber Stamp)

Construction Agency
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Navodaya Vidyalaya Samiti

F. No. 2-4/(35)/03-NVS/(W)

Dated : 29.03.2005

To,
The Executive Engineer,
Navodaya Vidyalaya Samiti,
All Regional offices.
Subject : Submission of Performa of I.R by R.O Executive Engineer on
30%,60%,90% and at the time of Final Bill.
Sir,

Please find enclosed herewith a revised proforina of I.R by Regional Executive
Engineer on 30%, 60%, 90% stage and at the time of final bill. A/A & E/S accorded for
more than Rs. 15.00 lacs may please be filled in the revised format for work reaching at

these stages. Please ensure that all ensuing bills are submitted with this proforma.

This issues with the approval of G.M(Const).

End: As above.
Copy to:

1 The Deputy Director (Fin), NVS Hqrs., New Delhi.
2. All EES/AE, NVS Hgrs., New Delhi.

Yours faithfully,

e
e
¥
”
-

-

_,.J'
(Pardeep Kumar)
Executive Engineer

Executive Engineer
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10.

PROFORMA OF I.R. OF REGIONAL ENGINEER ON
30%, 60%, 90% AND AT THE TIME OF FINAL BILL

Name of work
Name of C. A.

A/A & E/S issued vide letter No.
dated

Revised A/A & E/S, if any
Date of start (as per A/A & E/S)
Date of Completion (as per A/A & E/S)
Date of actual start

Date of actual completion/Revised
target date of completion

Brief reasons for delay, if any

Revised Target Date (T.D) for
completion, if extended

Is Regional EE satisfied about
arrangements made by C.A to adhere
target date with brief reasons.

Comments of Regional EE about gross
expenditure claimed by CA and cost of
work actually done on ground by CA on
the basis of rough assessment.

Brief comments on attending the
defects/shortcoming noticed by NVS
Officers during last inspection
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F. No. 1-2/2005-NVS/(GM) Dated : 15.09.2005

CIRCULAR

Subject : Submission of physical progress of on going Construction Works.

During inspection of various Jawahar Navodaya Vidyalayas, it has been observed
that progress of ongoing construction works are being intimated irrelevantly. It differs
person to person, resulting wrong assessment of actual construction progress. It is
required to work out a rational approach in working out actual progress alongwith value
of work done at different stages of execution. Accordingly percentage element of each
major activity has been worked out based! upon BOQ/actual construction done for different
type of construction.

It has been decided by the Navodaya Vidyalaya Samiti that w.e.f. 1.10.2005
progress of all the ongoing works would be ascertained on the basis of standard proforma
being enclosed for assessment of actual progress of single & double storeyed construction
for Load Bearing / Framed Construction. Henceforth, inspection report of Executive
Engineer s, R.Os. at 30%, 60%, 90% and final bill will be supported with this proforma.

This issues with the approval of GM (C), NVS.

o} ','f._ﬂ_"@.'-'

'H_llijl- ;

Satish Kumar)
Executive Engineer

End: As above.

Copy to:

1. All Executive Engineers of NVS Headquarter and Regional Offices.

2. All Construction Agencies except CPWD, BRTF and MES.

3. The Dy. Commissioner (Fin.), NVS, HQ, New Delhi. .
4. PS to Commissioner (NVS) B s A
5. PS to GM (C), NVS. .:‘TL,J flicts

Executive Engineer
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F. No. 1-2/2006/-NVS/(GM) Dated :31.01.2006

To,
The Executive Engineer,
Navodaya Vidyalaya Samiti,
All Regional offices.

Subject : Items related to Construction Wing in Dy. Commissioners Conference

The following points were discussed during the Dy. Commissioners conference
held on 20™"-21st January-2006 at Chandigarh:

1. TRANSFER OF LAND

It was noted that there are about 60 locations as per details enclosed at annex-11, where
vidyalayas are functional but transfer of land from State Governments is awaited. It was
emphasized by the Commissioner that all the Dy. Commissioners should regularly have
meetings with Education & land revenue secretary of the State Govts. to expedite the
transfer of permanent land in the name of the Samiti. Dy. Commissioner were requested
to send quarterly report in this regard.

2. SETTING UP OF RAJIV GANDHI SMRITI VAN IN JNVs

The issue regarding the setting up of Rajiv Gandhi Smriti Van was discussed in detail.
It was emphasized that there is a need to identify JNVs where Rajiv Gandhi Smriti Van
work has not been taken up so far. It was emphasized that plantation along boundary
wall, roads, buildings as per circular no. I-2/2006-NVS(W)/EE(P) dated 6.1.2006 is required
tobe taken up by the Principal in consultation with Forest Deptt./Horticulture Department
& be completed before onset of monsooni.e. by 15.08.06. It was also emphasized that
students participation may be encouraged for plantation and up keep of the plants as per
the Samiti policy in order to inculcate sense of dignity of labour among the JNVs students.
A quarterly report indicating number of schools where plantation has been taken up
shall be sent to Head Qtrs. by Dy. Commissioners.

3. DEVELOPMENT OF PLAY-FIELDS

It was discussed that proposal where playfields like 400 m. track, basket ball courts etc.
have not been provided may be sent to the Head Qtr. A letter no.2-4/CE-NZ-1i(CPWD)/
2005-NVS(W) Dated 21.12.05 in this regard has already been sent to all the Dy.
Commissioner. It was decided that proposals would be sent latest by April-06.

4. PROVIDING WALL MOUNTED FAN IN C.B.R.l. DESIGN.

Dy. Commissioner informed that there is inadequate air circulation in CBRI pattern
dormitory and students are also staying in double tier. The students are facing lot of
inconvenience during summer.

G.M.(Const.) informed that It was earlier decided that wall-mounted fan may be provided
in one JNV in each region and feed back about improvement in air circulation to be sent
to NVS (HQ) immediately in order to implement the proposal in other INVs. It was agreed
that feed back after providing wall mounted fan shall be sent by 31.3.2006.

5. SETTLEMENT OF LAND DISPUTES

There are number of JNVs, where land disputes have arisen after commencement of
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,,,,,

the construction activities/allotment like Patna, Dang, Sheohar, Jahanabad,
Saharanpur, Godchirolli & East Imphal etc. It was instructed by the Commissioner that
such cases may be taken up with the respective state Govts, on priority so that
construction work is not hampered.

6. It was instructed by the Commissioner that all the Dy. Commissioners should hold
periodical review meeting at regional level with SEs, CPWD/Incharge of construction
organizations to review the progress & quality of work.

7. Itwas informed by the G.M.(Const.) that a circular has already been issued to identify
atleast 12 Schools in each region in the current year, where JNV buildings are in poor
condition. The commissioner emphasized that such schools be identified & proposal
sent to Head Qtr. latest by April-06. All Dy. Commissioners are requested to send report
in this regard.

8. It was brought out that solid waste from Kitchen is not being disposed off in a systematic
manner, which causes blockage of drains and unhygienic conditions in the campus.
After deliberation it was decided that Principal and Catering Assistant shall be responsible
for maintaining hygienic condition & vidyalaya specific solutions would be worked out
by the Principal for disposal of the waste.

9. Following suggestions were made by the Dy. Commissioners

a. Design of the present Guest House is not adequate, it should be revised to make
it more functional. There is a need to increase the area of the Guest house.

b. It was suggested that internal road should be upgraded by providing concrete
roads as against the bitumines roads being provided presently.

c. Number of Jr. Engineers in the Regional Offices to be increased from present
one to atleast two J.Es, so that one J.E. can look after the maintenance works.

d. Fixing arrangement for providing mosquito net to be made in the dormitory
e. Locations of fans to be revised in the dormitory.
f. LOP to be sent to D.Cs./E.E., NVS, RO before finalisation.

g. Guidelines about quality/make of fitting/fixtures like fans, bricks, tubelights,
sanitary items, electrical cable/wires and a proforma for reporting progress of
construction may be sent to JNV Principal. S

] 5
bl Lf.:bl
ke

i L

#

(S.K.JAIN)
GENERAL MANAGER (CONST.)

Copy to:

1. All EE/AE/NVS (Hgrs) V)
2. S.0.(Const.), NVS (Hgrs.1) ol i .'Ia’
i

L~

GENERAL MANAGER (CONST.)
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F. No. 1-4/2006-NVS/(GM) Dated : 22.02.2006
To,

The Dy. Commissioners
All Regional Offices.

Subject : Design of buildings by Construction Agencies-Reg.

M/s. CPWD and RITES have been appointed as consultants for the design and
planning of various JNV buildings. Number of new Phase-A, Phase-B, Phase-B(Balance)
sanctions have been issued by the NVS during last few years.

During various meetings M/s RITES had expressed their inability to take up
design and planning of Phase-B (Balance) works due to increased volume of work. As a
result in order to expedite design and planning works, it was decided to assign design &
planning works to these construction agencies who have got in-house design facilities.
It was decided that construction agencies shall carry out design and there after same
shall be proof checked by IIT/Reputed Engineering College and & drawings shall be
submitted to NVS H.Qrs. for approval before commencement of the work.

It has come to the notice that above procedure is not being followed and
construction agencies have started the works without obtaining approval of drawings
from NVS(HQ), which has resulted in adopting inadequate design.

It is reiterated that all the Construction Agencies who have been assigned design
and planning work must submit the drawings duly proof checked by IIT/reputed
Engineering firm to the NVS H.Qrs. and work should be started only after the approval of
NVS H.Qrs.

This is for strict compliance please.

Voo
i !,

(S.K. JAIN)
GENERAL MANAGER (CONST.)

Copy to:

1. All EES/AE(S) at NVS H.Qrs. - for compliance please.
2. E.Es of all R.O. - for information & compliance please
3. PS to Commissioner, NVS H.grs. - for information.
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F. No. 1-4/2004-NVS/(GM) Dated : 08.05.2006

CIRCULAR

Subject : Maintenance of the School Building of INVs.

Maintenance of buildings and related services in JNVs is an important aspect
for running the schools. The buildings will deteriorate very fast if not properly maintained.
Keeping in view the importance of maintenance of buildings, the annual allocation for
repair & maintenance has now been increased from Rs.3.00 lacs to 4.5 lacs for schools
constructed on CBRI design, since most of these schools are 10-15 years old & were
constructed with moderate specifications as compared to CPWD pattern schools. The
guidelines for annual repair & maintenance have also been revised vide this office
circular dated 17.10.05, wherein sub-head wise ceiling has been withdrawn and power
has been given to the Principals to utilize the maintenance funds as per the need of the
JNVs.

It is reiterated that responsibility to carry out annual repair and maintenance
lies with the Principals of JNVs. We have been receiving many references from the
Principals regarding mode of execution of annual repair & maintenance works. Although
the guidelines clearly specify the mode of execution but for the convenience of the
Principals the same is briefly explained as under. The works can be executed by any of
the following methods.

1. The maintenance works can be executed through construction agencies like CPWD/
State PWD/ Central Govt. undertakings/State Govt. undertakings

2. There are many cases when construction agencies are unwilling to execute the
annual repair & maintenance works due to remoteness of area etc. than the work
can be executed by the Principal by calling the tenders. (Detailed guidelines for calling
the tenders have already been issued vide circular dated 6.8.01).

OR

The Principals can carry out the maintenance by purchasing the material & engaging
the labour by following the purchase procedure laid down by the Samiti.

I would appeal to all the Regional Offices and JNV Principals to endeavour towards
making the JNVs best-maintained residential educational complexes of the country.

are
III""' .-'f

(S.K JAIN)
GENERAL MANAGER (Const.)

Copy to:

1. The Dy. Commissioners of all regional offices, Navodaya Vidyalaya Samiti - for
circulation among all JNV Principals and issue of instructions
2. All EEs, NVS, Regional Offices = e
3. All EEs/AE/NVS (HQ)/S.O. (C) L | -
4. PS to Commissioner ll L~
GENERAL MANAGER (Const.)
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F. No.1-2/2006-NVS/(GM) Dated :11.07.2006

To,
The Dy. Commissioners,
All Regional Offices.

Subject : Construction of approach road in JNVs.

A large number of cases have come to the notice of the Samiti, where approach
road to the vidyalaya does not exist. This is causing great inconvenience to the children
and the staff. In some cases, where approach road is essentially needed due to extreme
climatic condition, such cases were put up before construction Coordination Committee
& Finance Committee to take up the construction of approach road at the cost of Samiti
since the State Govts have not able to construct the same, due to various reasons.

The proposal has not been approved by the C.C.C. & F.C. They directed that
construction of approach road should not be taken up out of Samiti funds and suggested
that matter may be taken up with the State Govt. Authorities for construction of such
approach roads.

It is, therefore suggested that Dy. Commissioner may prepare a list of such
vidyalayas and take up the matter with the State Govt, authorities. NVS(HQ) may also be
apprised about the list so that matter can also be pursued at the Head Qtr. level.

ul l-f-: ;

[

(S.K. JAIN)
GENERAL MANAGER(CONST.)

Copy to:
1. J.C.(Admn.)

2. All EES/AE/NVS(HQ)
3. EEs/ All Regional Offices
4. PS toGommissioner-for kind information of Commissioner
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F. No. 1-4/2004-NVS/(GM)/351 Dated : 11.08.2006

CIRCULAR

Subject : Exterior finishing in CBRI design JNV Buildings.

The CBRI design JNV buildings need face lifting to improve the ambience in the
premises of the Vidyalaya. The allocation of funds for annual repairs and maintenance
of CBRI design JNVs has already been raised from previous Rs. 3.00 lakhs to Rs. 4.50
lakhs per annum vide circular NO.F.1~2/2004-NVS(GM) dated 17.10.05.

The enhanced allocation of funds, is to be used in improving the external finishing
of INV buildings constructed on CBRI design. It has been decided that instead of providing
colour wash on the exterior walls, polymer based exterior emulsion such as Berger
Weather Coat, Asian Apex, Shaiimar Extra ICI Dulux Weather Sheild shall be used
henceforth it has to be ensured that the exterior emulsion used is polymer based and
not water based.

RATE

The approximate rate of the complete item works out to Rs. 55/- per sgm for two
or more coats after scrapping the existing colour wash. A model analysis of rates is
being attached herewith for guidance. Care should be taken that this rate is not used
for payment to the agencies since the analysis is based on retail price of exterior paint.
Generally, the rates for larae quantities on lower side due to discount.

The Area statement showing the external area of various buildings was circulated
vide circular No.F.1-2/94-NVS(GM) dated 12.10.99. A copy of the same is being enclosed
for ready-reference.

MODE OF EXECUTION

The work of exterior emulsion is not to be got done through the construction
agencies. Instead, the Principal may procure the required quantity of materials and get
the work done by engaging casual labourers in consultation with Deputy Commissioner/
Executive Engineer of Regional Offices. The actual deployment of labourers and
consumption of materials should be commensurate with the theoretical requirements.
The analysis of rates enclosed which is based on CPWD analysis of rates (item No. 13.79.2)
will serve as a rough guide in working out these requirements.

FREQUENCY

The frequency of application of the finish shall be once in five years. The JNV
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buildings in which exterior emulsion finish is to be provided may be staggered over 2/
3/4 years as per need of the particular JNV.

The above guidelines may be implemented immediately in all CBRI design JNVs.
o I| ':'Ii;?‘ !. 4 "
| L

(S.K. Jain)
General Manager (Const.)

Copy to:
1. PS to Commissioner, NVS for kind information.
2. JC (Admn.), NVS(HQ)
3. All Deputy Commissioners of Regional Offices [ They are requested to
4. All Executive Engineers of Regional Offices [circulate this to all
[ Principals in their region
5. All EEs/AE of NVS(HQ)
6. AC (Fin.),NVS(HQ) o
| l s
7. AC (Audit), NVS(HQ) | L

General Manager (Const.)
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Analysis of Rates
Polymer Based Exterior Emulsion

Based on C.P.W.D. D.A.R. Item No0.13.79.2
To be done for Finishing of External Walls in C.B.R.l. Design
Jawahar Navodaya Vidyalayas

Item No.| Description Unit Qty. Rate Cost Rs.| Remarks
Code
13.79.2 Old work (two or more coats)
Details of cost for 10 sgm.Water
proofing cement paint Ltr. 2.00 150 300.00
(M.R)

Carriage of materials 1 time 0.35 1.66 0.58 |

Putty, Brushes etc. 1 time 2.75 1.66 4.57

Labour

Painter Each 0.33 110 36.30 111.71

Coolie Each 0.17 93 15.81

Bhisti Each 0.50 94.40 47.20

Sundries, brushes, sand papers etc.| 1 time 3.10 1.66 5.15

Scrapping of existing colour wash 2.10 |
411.71

Add cost index of Delhi

223-1 66/166 = 34.34%

on Rs. 111.71 38.32
450.03

1% water charges 4.50

10% for contractors profit and

overheads 45.40
499.93

Add for primer L.S 50.00
549.93

Say Rs. 550/10 sgm or Rs. 55/sgm.
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F. No. 1-2/2006-NVS/(GM) Dated :18.08.2006
Subject : Maintenance of temporary JNV buildings.

Presently the maintenance and repairs of the Vidyalayas running in temporary
building is quite unsatisfactory. The parents who visit the J.N.Vs., from time to time
have a bad impression about the standard of maintenance of buildings. Difficulties have
been expressed by the D.Cs. as well as Principals in maintaining the temp, buildings
due to the inadequate allocation by the Samiti & unwillingness on the part of State
Govts, to take up maintenance works.

During D.Cs. Conference held on 24-25™" July, 2007 at Shillong, the matter was
taken up for discussion. It was emphasized by the Commissioner that the temporary
buildings should be maintained properly since it directly affects the academic and
administrative performance of the School. D.Cs expressed the view that temporary
buildings are not maintained properly due to reluctance on the part of the district
administration and inadequate allocation by the Samiti. There is a need to enhance
the fund allocation.

In view of the suggestion & recommendations made by D.Cs the Commissioner
is pleased to increase the allocation from Rs.15,000/- to Rs.50,000/- for the annual
repairs and maintenance of temporary buildings to carry out works like whitewash,
repair of leakages, repair of electrical & sanitary fittings, replacement of broken glasses,
fused bulb, tube light & other necessary works.

The funds shall directly be released by the Finance Wing of the Samiti to the
Principals of the concerned Vidyalayas which would be spent judicially by observing all
the rules /procedure already stated in the circular No.F.l1-2/95-NVS(GM), dated 26-06-
95.

The Deputy Commissioners, Regional Office would prepare a list of all such
Vidyalayas under their jurisdiction and demand funds from the Samiti by 30%" April,
every year.

This issues with the approval of Commissioner, NVS. | T"I ’ .'H_'|
. |-?_f] 1/
1 L
[S.K. Jain)
General Manager(Const.)
Copy to:

1. The Dy. Commissioner, NVS, All Regional Officers. They should circulate to all
the Principals of their region.

2. The Deputy Commissioner(Fin.), NVS H.Qrs., New Delhi along with the copy of
the approval of Commissioner, NVS and list of Vidyalayas functioning on
temporary sites.

3. The Executive Engineer, NVS, All Regional Offices.

4. AllE.E.s/A.E.(S)/S.0.(C), NVS H.Qrs., New Delhi.

5. P.S. to Commissioner, NVS for kind information of Commissioner.

'\.III III'_,_.l
o |-'f_’] .'I _.-"'l.
L L

General Manager(Const.)
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F. No. 1-4/2004-NVS/(GM) Dated :04.12.2006

CIRCULAR

Subject : Exterior finishing in CBRI design JNV buildings.

Please refer to letter no. 1-4/2004-NVS(GM) dated 11.08.06 (Copy enclosed)
wherein it was decided that maintenance budget of CBRI design JNVs has been increased
from Rs.3.00 lacs to Rs.4.50 lacs to improve the exterior of buildings in a phased manner
by providing polymer based exterior emulsion such as Berger Weather Coat, Asian Apex
ICI Dulux Weather coat etc. However, it has come to our notice that above instruction
are not being implemented, which would defeat the purpose of increasing the
maintenance budget.

Kindly ensure that above instructions are followed strictly by all INV Principals
and quarterly report in this regard may please be sent to this office indicating no. of
JNVs where above specifications have been adopted. E.E./NVS/RQ during their visit to
JNVs should also discuss & explain to the JNV Principals about circular/specifications.

'\.lll ; Il'i_'l
¥ |'Tj 1/
1 L#
[S.K. Jain)
General Manager(Const.)
Copy to:
1. The E.Es, NVSr all Regional offices

2. All EB/AE/SO(C)/NVS(HQ) - for necessary follow up & report on quarterly basis.
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F. No. 1-2/2006-NVS/(GM) Dated :23.01.2007
To,

The Executive Engineer,
Navodaya Vidyalaya Samiti,
All Regional offices.

Subject : Special Repair & Maintenance of Jawahar Navodaya Vidyalayas

As you are aware that instructions were issued to accord priority for special
repair and maintenance of CBRI pattern schools. It was also decided to identify 12 JNVs
in each region for taking up special repair and maintenance works during 2006-07.
There has been good progress in this regard in Lucknow, Patna, Bhopal & Chandigarh
region, while more efforts are needed in Shillong, Pune & Jaipur Region.

Parliamentary Standing Committee on HRD in its 184" report has also
commented adversely, about poor maintenance of the Navodaya buildings & highlighted
problems like leaking roofs, damps rooms, plastering peeling off & poor toilets conditions
etc. It has also been highlighted in the report that the concerned authorities are not
performing their assigned duties by making regular inspection of vidyalayas.

It is reiterated that all out efforts may be made to improve the maintenance
standard of JNVs. Special attention is needed towards leaking roofs, renovation of toilets,
improving water and sewerage system etc. All EEs/NVS/RO may please sent JINV-wise
detailed report by 15.02.07 where Lspecial repair & maintenance have been taken up
during 2006-07.

Yours faithfully,

-H. .""'I
ary
1 L
[S.K. Jain)
General Manager(Const.)

1. All EES/AE/SO(C)/NVS (HQ)
2. The Dy. Commissioners of all regional offices, NVS
3. PS to Commissioner

N e,

ATA

General Manager(Const.)
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F. No. 1-2/2006-NVS(W)/EE(T) Dated : 15.02.2007
To,

The Executive Engineer,
Navodaya Vidyalaya Samiti,
All Regional offices.

Subject : Estimate submitted by EE, NVS, ROs fir varuiys works.
Sir,

The estimates of various types of repair and new works being received from EE,
NVS, ROs are found to have plentiful of shortcomings. GM (C ), NVS have taken serious
note of it and desired that EE (RO)s should follow the following directions scrupulously to
avoid undue delay in processing of the estimates :

1. Recommendation of EE, NVS, R.O. regarding correctness and necessity of the-
estimate should be explicitly given.

2. In some estimates the EE, NVS, R.O. ‘countersigns’ the estimate checked by JE
and sometimes estimates are checked using pencils. Needless to say that such
practices are not appropriate. The EE, NVS, R.O. should forward the estimate after
satisfying himself completely regarding correctness and reasonableness of
measurements and rates of items involved.

3. In many estimates ‘Report’ part is completely omitted. Even the necessity of the
estimate is not explained anywhere by the EE (RO). The estimate forwarded should
be invariably accompanied with these details.

4, The detail of measurement are neither checked nor supported with corresponding
sketches/designs/drawings. The estimates will be processed at Headquarter only
if accompanied with necessary details.

5. EE, NVS, R.O. while forwarding the estimate, should certify that the items considered
in the estimate conform to the approved norms and guidelines of NVS.

6. In case of estimates of new works like that of C.C. paths, roads, earth filling, new
boundary walls, playfield features or new works inside the JNV buildings, the EE
should mention distinctively that these features/ structures were not considered
in the estimates of earlier works sanctioned for the JNV nor they actually exist in
the NV, and are required essentially as per NVS norms. The reason, if any, for
not providing the same in the past should be brought into the notice of HQ by EE,
R.O.

7. Similarly in special repair works estimates, EE, R.O, should certify regarding
dilapidated state of the items requiring immediate repair/ replacement.

8. In many estimates, it is observed that the items of new works are clubbed with
those of special repair works. The EE, R.Os. are directed to make clear distinction
between ‘M&R- Plan’ and ‘Work-Plan’ estimates (and submit them separately) before
forwarding the same to HQ, for expeditious processing of the same at HQ level.

9. The earth filling/cutting estimates should be supported with contour laZout plan
and justification on the basis of which the earth quantities are arrived at by the
Construction Agency and the EE, R.O.
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10. In electrical estimates, justification/detail of the enhancement considered must
be appended with the estimate, failing which the estimates shall not be processed
for grant of A/A & E/S.

EE (RO)s may note that estimates should be forwarded to NVS (HQ) only after
compliance of the above directions. They are also requested to review the estimates if
already submitted by them in the light of these directions for each and every individual
estimate so that the same may be processed at the earliest without further delay.

This issues with the approval of GM (C ), NVS.
Yours faithfully,

o

~

(R.K. Talwar)
Executive Engineer

Copy to:

All Executive Engineer, NVS (HQ) for information and necessary action.
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F. N0.2-06-NVS(EE(N)/1243 Dated :26.02.2007
OFFICE MEMORANDUM

Subject : Revised Specifications and scale of amenities for Type-1 to IV houses

A copy of revised specifications for Type-1 to VI Quarters, circulated vide CPWD
letter no. 62/SE(S&S)/EE-II/AE-I/PAR/05-06/01 dated: 02.01.06, is enclosed. These
specifications are to be followed for all future constructions and not for existing
houses.

This issues with the approval of General Manager (Constn.).

(Y. NOORUDDIN)
EXECUTIVE ENGINEER

Encl: a copy of revised specifications Pages 1 to 15.
Copy to:

The Executive Engineer, NVS, RO, Shillong.
The Managing Director, MPHC Ltd., Near Manipur Rifles, Imphal -Manipur -01

Managing Director; Meghalaya Govt. Construction Corporation .Ltd., (MGCC Ltd.)
Kench’s Trace, Shillong (Meghalaya) - 793 004

4, The Registrar, TP Cell, RCS Office, Manipur Apex Marketing Societies Complex,
(TINSID ROAD), Chingmeirong, P.O. Lamlong, Imphal (Manipur) - 01

The Secretary, Development Authority Nagaland, Super Market, Dimapur -797 112

The Dy. General Manager (Coordination-NVS), M/S RITES, 3™ Floor, Plot No-1,
Sector-29, Gurgaon-122 001 (Haryana).

7. The Deputy General Manager, Engineering Project (India) Ltd., Core-3, - Scope
Complex, 7, Institutional Area, Lodhi Road, New Delhi - 110 003.

PA to GM(C), NVS, New Delhi.
SO(C), NVS, New Delhi.

®

EXECUTIVE ENGINEER
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Revised Specifications & Scale of Amenities
for General Pool Residential Accommodation (Type | to VI)

Specifications for Residential Buildings

S Item Type I, I, Il & Servant Qrs. Type IV Type V and VI
No.
Existing Revised Existing Revised Existing Revised
Frames Ist class Kail Pressed steel T-Iron frames | Pressed steel Same as
3.1/ Window W o od or 2 frames made out frames made out of Type IV
(a) class of corrosion corrosion resistant | IInd class teak
deodar wood or resistant coated coated sheet of 1.6 | wood or Ist
mild steel sheet of 1.6 mm mm thick with class
thick with double doublerebate/ deodar wood
rebate scratch proof or mild steel
aluminium sheets/
poly-propylene
windows
Door -do-
T-lron  /Pressed -do- Pressed steel -do- Same as
steel/Pre-cast frames made out of Type IV
R.C.C. frames corrosion resistant
coated sheet of 1.6
mm thick with
singlerebate/factory
manufactured
precast RCC frames
3.o| Shutters Ist class Kail M.S. tubular box a) 35mm M.S. tubular box IInd class Same as
a) window | wood or 2™ class | section corrosion |panelled section corrosion teakwood or Ist| Type IV
Deodar wood resistant coated shutters with | resistant coated class deodar
shutters. Wire Ist class shutters. Wire wood or mild
mesh shutters may | deodar wood | mesh shutters may | steel
also be provided at|for all rooms| also be provided at
the discretion of b) 35mm the discretion of
Zonal Chief panelled Zonal Chief
Engineer shutters Engineer /Scratch
with lind proof aluminium
class deodar | window. Shutters to
wood for bath,| match with frame.
W.C., Kitchen,
Scooter Shed
& Balcony.
Shutters Ist class Kail Double door, one | 35mm paneled Same as Type 1to | 2" class Same ;as
b) Main wood or 2™ class | with iron grill with |shutters with | 11l Indian teak Type | to lll
Door Deodar wood wire mesh Ist class wood or except that
mosquito proof and | deodar wood commercial panelling
other 35 mm thick |for all rooms. ply flush door. | will be of
panelled shutter both side
with hard wood decorative,
style and rail with pre-
panelling of pre- laminated
laminated particle particle
board, one side board.
decorative other
side balancing.
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S Item Type I, 11, Il & Servant Qrs. Type IV Type V and VI
No.
Existing Revised Existing Revised Existing Revised
c) W.C. Ist class Kail Solid PVC shutters |35mm paneled Same as Type 1to | 2" class Same as
Bath room | wood or 2™ class |20 mm thick shutters with | 111 Indian teak Type 1 to 1l
Deodar wood lInd class wood or
deodar wood commercial
for bath W.C. ply flush door.
Kitchen,
Scooter shed
and balcony
Shutters Ist class Kail Partly panelled 35mm paneled Same as Type 1to | 2™ class Partly
d)Kitchen | wood or 2 class |and partly wire shutters with | 11l Indian teak panelled and
door Deodar wood mesh with lInd class wood or partly wire
stainless steel deodar wood commercial mesh with
wire mesh. The for bath W.C. ply flush door. | stainless
panelling with Kitchen, steel wire
pre-laminated Scooter shed mesh. The
particle board, and balcony panelling
one side with pre-
decorativae-35 laminated
mm thick particle
panelled shutter board, both
with hard wood sides
style and rails. decorative-
35 mm thick
panelled
shutter with
hard wood
style and
rails.
e) Other Ist class Kail 35 mm thick 35mm Same as Type 1to | 2™ class Partly
doors wood or 2" class |panelled shutters |panelled 1l Indian teak panelled and
Deodar wood with hard wood shutters with wood or partly wire
style and rail with |Ist class commercial mesh with
panelling of pre- deodar wood ply flush door. | stainless
laminated board, for all rooms steel wire
one side mesh. The
decorative panelling
with pre-
laminated
particle
board, both
sides
decorative-
35 mm thick
panelled
shutter with
hard wood
style and
rails.
35 mm thick
panelled
shutters with
hard wood
style and
rail with
panelling of
pre
laminated
board, both
sides
decorative.
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1S Item Type I, I, 11l & Servant Qrs. Type IV Type V and VI
No.
Existing Revised Existing Revised Existing Revised
3.3| Fittings Oxidised Iron Powder coated Aluminium Power coated Anodized Same as
M.S. Fittings aluminium/ aluminiumin | type IV
fittings/stainless stainless steel external doors
steel fittings fittings and internal
doors oxidized
iron
3.4| Peep hole | Yes Yes Yes Yes Yes Yes
and
security
chain for
external
door only.
Note :
1. Initem no. 3 of Wood work, if any other option of local material is available,
the same can also be used by the respective Chief Engineers.
2. External sliding door bolt and handles will be in powder coated M.S. or

stainless steel.
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S Item Type I, 11, 1l & Servant Qrs. Type IV Type V and VI
No.
Existing Revised Existing Revised Existing Revised
4.1| Flooring Mosaic flooring Mosaic flooring Marble chips | Same as Type | to lll | Mosaic Mosaic/
a) Inrooms, | and skirting in and skirting with | flooring with flooring in Terrazzo
Kitchen, 50% area ordinary cement | ordinary living room, | jje flooring
internal except in common | cementin all dinning, with white
circulation circulation area rooms, drawing, bath | coment. In
area and stair case. kitchen, and W.C. Rest | jtchen,
internal cement ceramic
circulation concrete tiles/
area, store, marbles
W.C. and bath flooring
b) Common | Mosaic flooring | Kota stone flooring | Cement same as Type I to [ll | Cement Same as
circulation | and skirting in and matching concrete Concrete type IV
area, 50% area skirting. In flooring with
staircase staircase, single matching
piece Kota stone skirting in
shall be used. common
circulation
area, stair
case
c) Kitchen | Kota stone Kota stone Kota stone Udaipur Granite
work top slab for green_marble/ - Stone
kitchen Granitestone
platform
Flooring Mosaic flooring Mosaic Marble chips | Ceramic Tiles Mosaic Ceramic
d) Toilets flooring with flooring tiles
ordinary
cement
e) Skirting/ | Mosaic and white |Ceramic glazed White glazed | Same as Type I to I |- Ceramic
Dadbo. glazed dado in tiles in Indian tiles in W.C., glazed tiles
W.C. & Bath (90/ |Type WC upto 90 | bath (90/150 upto
150 cm.) cm. Height and cm height) ceiling
bath room upto white glazed height with
door jamb height. | tiles dado for a
60cm above decorative
work top of band of
kitchen tiles.
platform
6.2| Finishing | Water proof Acrylic smooth a) wa_shed Premium Acrylic External Premium
External cement paint or exterior finish or | mosaic plaster smooth exterior colour wash Acrylic
washed stone grit |washed stone grit | inordinary | finish with additive smooth
plaster or exposed | plaster or exposed | cement for of silicone or exterior
brick work brick work external washed mosaic finish with
wallsb) water | plaster in ordinary additives of
proof cement | cement or exposed silicone or
paint on roof | brick work. washed
parapets mosaic
(inner side), plaster in
soffit and ordinary
inner fins of cement or
chajjas etc. exposed
brick work.
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S Item Type I, Il, Il & Servant Qrs. Type IV Type V and VI
No.
Existing Revised Existing Revised Existing Revised
6.3| Finishing Dry distemper in  |All walls & Dry All walls & ceiling Distemperin | Al walls &
Internal all rooms and ceilings to be distemper in | to be treated with drawing and ceiling to
synthetic treated with 2 mm |drawingand |2 mm thick POP dining, be treated
enamelled paint thick POP dining space. | followed with a bedrooms with 2 mm
on wood/steel followed with a White wash/ | coat of acrylic / and study thick POP
work white coat of acrylic/oil | colourwash | oil bound distemper froomand plaster and
washing on bound distemper |in other except kitchen, white washing | cornices
ceiling. except kitchen, roomsi/c ba_th & WC E}nd aI_I in rest. followed
bath & WC and all |stair cases | ceilings, which will with a coat
ceiling, which will be done with white of plastic
be done with wash. Synthetic emulsion
white wash. enamel paint on all paint
Synthetic enamel wood work and except
paint on all wood steel work. kitchen,
work and steel bath and
work. WC and all
ceilings,
which will
be done
with white
wash.
Synthetic
enamel
paint on all
wood work
and steel
work.
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Specifications for Electrical Installation in Residential Quarters

3 3 )
£ £ n
5 oS5 25| &
s g 5% £y ¢
_ = o= -5 =
2 5 s |3 | 3|3 | 3385| 328%| b
= 2 < < <3 o 22O 8925 g 5
S a 2 = 2 = P33 | 228xk| GO0
2 2 2 2 2
2 2| Bl a| 8 al2|a 2 2 2la 22
sl 2= 82| 8|2 |8 =1 8 = | 8 S| @
2 s | 2| &2l S| 2|8 o | 8 2 | 8 2| s
X [ X put X put X put X put X put X [0}
Wl ¢ | W| a |d| | W |a W| a W | a W
1. Power Points (15 amperes , 6 pins 3 (2 3 3 (3 |4 3 5 4| 6 - 7 - 1
2. MCB connected socket outlet for A.C.
unit /Geyser complete with wiring - 1 - 1 |- 1 - 2 - 4 - 5 -l -
3. Ceiling Fans 2 |2 3 3 |4 |4 5 5 5| 6 - 7 1)1
4. Exhaust Fans - 1 - 1 |- 1 1 1 - 1 - 1 - -
5. Call bells 1 |1 1 1 |1 |1 1 1 1|2 - 3 - | -
6. Light/Fans/Call bell/5A Plug Points 17 (17 | 20| 20|23| 23 | 24| 27 33| 38 - 44 5|5
7. F.l. Fittings excluding Tube and Starter 2 |2 2 3 |3 |4 4 5 - 7 - 8 1|1
Type of Wiring Recessed Conduit Type —
8. EDB MCB Type 1
A. Single Phase 1|1 1 1|1 1|1 1 - 11 - - - 1|1
B. 3 Phase - - - - - 1 - 1 - 1 - -
9. Cable TV Point - 1 - 1| - 1 - 1 - 2 - 2 - -
10. Telephone Point - - - - - 1 - 2 - 2 -l -
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F. No. 1-2/2007-NVS/(GM) Dated : 26.03.2007

Subject : Settlement of Final Bills of Construction Agencies - Regarding.

A meeting was.held on 31.1.2007 at 3.00 P.M. under Ihe chairmanship of General Manager
(Const.), NVS Hagrs. to finalize the procedure for release of final payment to various
construction agencies. The followings were present:-

Shri K.K. Sharma, AC (Fin.), NVS, Hgrs.
Shri Pardeep Kumar, EE, NVS, Hqrs.
Shri Y. Nooruddin, EE, NVS, Hgrs.

Shri R.K. Talwar, EE, NVS, Hqrs.

Shri Ravinder Sawhney, AE, NVS, Hqrs.

arwNPRE

General Manager (Const.), NVS welcomed all 1he participants and stressed the
need for an early settlement of final bills of various construction agencies, so that
outstanding advances could be settled at the earliest. This was emphasized that early
settlement of final bills would help in capitalizing Ihe advances and boost the confidence
of Construction Agencies also. The check list prescribed for settlement of final bills was
discussed in detail and the following decisions were taken :

1. A committee consisting of Executive Engineer, NVS, R.O. and concerned Principal
of the Vidyalaya shall certify that “Construelion of building works has been
completed as per the scope of lhe work issued by the Samiti and no defects are
apparent”.

2. During inspection at 30%, 60%, 90% and final bill stage, the Executive Engineer,
NVS, R.O. shall certified and record that expenditure claimed by the C.A.
commensurate with the physical progress and the physical progress stands at
about %.

3. As per present guidelines, it is mandatory to inspect the site by the Executive
Engineer, NVS, R.O. tor releasing required tunds beyond 90% ot A/A & E/S to
CPWD. It was explained by Executive Engineers that works are being regularly
inspected by Senior Officers of CPWD. Hence, inspection by Executive
Engineer, R.O. at 90% stage may be done away to Expedite the works.
Executive Engineer, R.O. and Principal shall jointly inspect the work at the
final bill stage as mentioned in para 2.

4. In view to expedite the construction activity, it was also proposed to release
75% work advance to CPWD after finalization of tenders for the works costing
upto Rs. 1.00 Crore.
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The meeting ended with a thanks to the chair.

This is issued with approval of the Competent Authority.

( Ravinder Sawhney )
Assistant Engineer

Copy to:-

1.

Shri K.K. Sharma, AC (Fin.), NVS, HQ: As desired copy of the guidelines approved
by the Commissioner, NVS regarding decentralization of powers to
Regional Offices are enclosed herewith for further necessary action please.

All EEs, Hgrs./EE (RO), NVS,
PS to GM (C ), NVS, New Delhi.

Assistant Engineer
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F. No. 27-312/2001-NVS(SA) Dated : 13.03.2008

CIRCULAR

Subject : Yearly cleaning of Septic Tanks.

A case has come to notice where a Septic Tank exploded inside the JIW campus.
Seven students playing nearby got injured due to debris and gas leakage. On examination,
it has been observed that Septic Tank exploded due to non cleaning of the tank for a long
period. As per Manual for sewerage disposal, yearly desludging (cleaning) of Septic Tank
is essential.

Instructions has already been circulated vide letter No. F. 1-2/97-NVS(GM) dated
July, 1997. for periodical cleaning of Septic Tanks. It is reiterated that Septic Tanks
shall be cleaned at least once in every year to avoid any mis-happening. All Principals
shall maintain register indicating the date of cleaning of Septic Tank.

Receipt of this circular may be acknowledged with confirmation that same has
been circulated to all Principals.

This issues with the approval of GM(C)) .

)

-
-

iPardeep Kumar)
Executive Engineer

Copy to:-

1. The JC (Admn.), NVS (Hgrs.) New Delhi.

2. The Asstt. Commissioner ( Sch.Admn.) NVS (Hqgrs.) New Delhi.

3. All the Dy. Commissioners of Regional offices of NVS,

4. All the Executive Engineer/ Assistant Engineer, NVS, (Hqgrs.). Section Officer

(Const.), NVS Hqrs., New Delhi.
Sh. Ajay Aggarwal, (Manager), RITES, RITES Bhawan, Plot No.-I, Sector-29, Gurgoan.
7. P.Sto G.M(Const), NVS Hqrs., New Delhi.

o

-
-
e

Executive Engineer
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F. No. 1-2/2008-NVS/(W) Dated : 04.04.2008
Subject : Inspection of smaller works by the Executive Engineer NVS ROs.
Sir,

As per prescribed norms of the Samiti, ongoing works are being inspected by the
Executive Engineer of Regional Offices at 30%, 60%, 90% & at the time of final bill.

In various meetings, Construction Agencies have raised the issue for reducing
the frequency of inspection of smaller works, due to busy schedule of the Executive
Engineer, NVS, ROs.

Now competent authority has decided that smaller M&R works and capital works
costing around Rs.15.00 lacs to Rs. 100.00 lacs would be inspected by the EE, NVS, R.O. at
following three stages only :

1. 50%

2. 90%

3. on completion of the work

Principal of the vidyalaya shall also furnish the report in this regard.

This would help in completing the works expeditiously since it is difficult for the
Executive Engineer of Regional Offices to inspect smaller works at frequent intervals.

For works less than Rs.15.00 lacs, the mode of inspection and release of funds
would remain the same.

This issues with the approval of Commissioner (NVS).

Yours faithfully,

o

(Ravinder Sawhney)
Assistant Engineer

Copy to:
1. The Assistant Commissioner (Fin.), NVS (HQ), New Delhi.
2. All Executive Engineers/Assistant Engineer, NVS (HQ), New Delhi.
3. PS to GM (C), NVS, New Delhi.
4.

=

SPA to Commissioner, NVS, New Delhi. 3{_,3

Assistant Engineer
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F. No. 1-2/06-NVS/(GM) Dated : 26.06.2008

Subject: Developing “Rajeev Gandhi Smriti Van” in JNV Plantation of
trees - Regarding.

Sir/Madam,

It is observed that a number of JNV’s, Principals have taken initiative and i a
large number of trees in the Vidyalaya campus under the scheme, “RAJEEV GANDHI
SMRITI VAN”. There are still many vidyalayas where the work i. mtation of trees either
not taken up or inadequate.

The rainy season has already set in. Itis, therefore, advised that this monsoon
should be utilized fully for plantation of trees in the campus. Necessary
Guidelines for plantation of trees have already been issued vide Circular no. F. I-2/9I-
NVS(W) dated 20.07.97 and letter of even number dated 06.01.2006 and 36-3/2006-
NVS(Acad.)/436 dated 02.05.06.

Necessary instructions may be issued to all concerned for taking up the work
on top priority to achieve the target in this monsoon.

Yours faithfully

.II Ila-'-
U0 )/
!

(S.K. Jain)
General Manager (Const.)

Copy to:

1. The Principal All Jawahar Navodaya Vidyalayas

2. All EES/AE, NVS(HQ) J'-I )

3. PS to Commissioner ) |Ir:' if’r
L

General Manager (Const.)
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F. No. 1-2/2008-NVS/(W) Dated : 04.08.2008

To,
The Principal
All Jawahar Navodaya Vidyalaya

Subject : Proper utilization of funds released to principal for maintenance
& repair works of the Vidyalaya Building-reg.

Sir,

As you are aware that revised guidelines for Maintenance & Repair of JNV
buildings were issued vide this office letter no. 1-2/2008-NVS(GM) dated 28.03.07. The
maintenance and repair of buildings is of paramount importance in order to provide
suitable conducive environment to the resident students.

There is a need to fake concrete steps by all concerns. The JNV Principals must
take lead in improving the maintenance & up keep of JNV building by using the grants
judiciously as per the guidelines issued.

All the Principals are requested to send half yearly report about the action taken
to improve maintenance standard of JNVs and expenditure incurred thereon.

Yours faithfully

UG |

(S.K. Jain)
General Manager (Const.)

Copy to:

1. The Dy CommiSSioner, NVS, All R.Os All officers are requested to

2. The Asstt. Commissioner. NVS, All R.Os monitor the annual maintenance
plan of the Vidyalaya during

3. The Executive Engineer, NVS, All R.Os their visit to JNVs.

4. AllEES/AE/SO(C)/NVS(HQ)

5. PS to Commissioner- for kind information of Commissioner

':"h !.’._

General Manager (Const.)
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F. No. 1-2/2006-NVS/GM Dated : 06.08.2008
Subject: Expenditure Management - Economy measure and
Rationalization of expenditure - follow up action thereon
regarding.
Sir,

Please find enclosed instruction received from Ministry of H.R.D. vide letter no.
G. 21015/ 7/2008-1F-H dated 16.07.08 regarding expenditure management and economy
measures and rationalization of expenditure. The Ministry has laid down special emphasis
on strict monitoring of projects like construction of building, and to ensure that there is
no time and cost over run on projects vide para 4(i).

All are hereby directed to monitor the projects on regular basis so as to avoia
any time & cost over run.

Yours faithfully,
1\ |
|, ¥
(S.K.Jain)
General Manager (Const.)
Encl : as above

Copy to:

All Executive Engineers/AE/SO(C)/ NVS(HQ) . " |

General Manager (Const.)
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F. No. 1-2/2006-NVS/GM Dated : 20.01.2009

Subject : Submission of physical progress of on-going Construction Works

Government of India has recently issued a set of instructions with a view to
curtailing of expenditure especially non-developmental expenditure and ensuring
adequate resources for meeting the objective of development of social sectors
infrastructure sector and other schemes. | he Prime Minister has also separately)
addressed his Cabinet colleagues to ensure economy in expenditure and cut
out wasteful expenditure. A copy ol the Ministry of Finance Office
Memorandum No. 7( 1)E Coord/2008 dated 5™ June. 2008 listing out the various
economy measures required to be taken and the Hon’ble Prime Minister’s letter dated
4™ June, 2008 are enclosed llon’ble Minister foi Human Resource Development
has desired said compliance oi all these instructions and has desired that austerity
measures should observed besides effecting cost savings and avoiding all types of wasteful
expenditure.

These economy instructions arc icquired to be followed mutatis mutandis by
various autonomous and statutory bodies like KVS, NVS, NCERT, CTSA etc Some of the
specific economy instructions which arc required to be followed are reproduced as under:

m For the year 2008-09, there shall be a mandatory 10% cut in non-plan expenditure
under the following heads :

i) Overtime allowance

ii) Domestic and Foreign Travel Expenses
iii) Publication

iv) Professional Services

V) Advertising and Publicity

vi) Office expenses

vii) POI

viii) Other administrative expenses

II)  The remaining portion of non-plan expenditure will be subject to mandators 5%
cut exeluding salary and pension, interest & debt repayment,

IIl) No increase in the budgetary allocation under the Heads of non-plan expenditures
particularly where the cuts are now being imposed will be allowed at except
under extremely compelling circumstances.

Autonomous/statutory bodies under the control of Department of School Education
& Literacv are accordingly requested to intimate immediately the revised allocation in
respect oi these heads ol expenditure Revised Estimates will be decided taking into
account the above mentioned mandatory cuts.

Some of the other measures that need to be Laken are as below

i) There should be strict monitoring of projects like construction of buildings
etc to ensure that there is no time and cost over-run and accountability
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should be fixed for any lapse on this account

ii)  While seminars and conferences may not be discontinued totally utmost
nomy need to be observed while organizing such seminar conterlices etc.
only where they arc absolutely necessary

iii) Domestic and foreign travel should be strictly regulated and foreign travel
restricted to barest minimum Faculty members and other officers and staff
should be encouraged to avail the facility of low fare refundable all tickets
Similarly for payment of TA/DA to non-officials for attending meeting of
Governing Boards etc use of low fare refundable an tickets may he
increasingly resorted to

iv It should be’ensured that advance payments lor execution of contract etc.
are. made strictly as per the provisions ol the contract and not with the view
in merely showing utlization of funds.

\Y Further, autonomous/statutory bodies should on then own evolve ways and
means for austerity in expenditure by way of savings in power consumption.
restiction on hiring of tax ies, etc.

It is reiterated once again that these economy instructions are mandaters in
nature and no relaxation would be possible.

Sd./-
(S.K. Ray)

Heads of all autonomous and statutory bodies under the Department of school
Education &. Literacy. Ministry of Human Resource Development

Copy to:

Bureau Heads With a request to ensure empliance of these Ministrials by the
autonomous bodies under their charge.
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F.No. I-2/2009-NVS(GM) Dated: 20.1.2009

To
The Executive Engineer
Navodaya Vidyalaya Samiti
All Regional Offices/ Hqrs.

Sub. : Submission of physical progress of on-going construction works.
Ref. : This office circular No. I-2/2005-NVS(GM) dated 15.9.2005.

Sir,
Vide above referred letter, a Performa was circulated for assessment of financial
progress of single & double storeyed buildings. It is reiterated that guidelines given in

proforma may be strictly followed while forwarding bills by EE/ROs at 30%, 60% & 90%

stage. The EEs/RO shall ensure that no overpayment is released to CAs.

Copy of the said standard Performa is again enclosed for strict, compliance.

Yours faithfully.
ArVe
%

(S.K. Jain)
General Manager

End: As above
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F. No. 3-53/2006-NVS/(Works) Dated : 23.06.2009

CIRCULAR

Samiti vide circular of even number dated I¥ March, 2007 had authorized Executive
Engineers posted at Regional offices to issue sanction orders for release of funds for
works upto Rs. 5.00 crores after obtaining the financial concurrence and prior approval
of the Deputy Commissioner of the concerned Regional Office. Due to administrative
constraints and shortage of staff, this practice was adopted only by the Regional Offices
at Chandigarh, Lucknow and Shillong. Some of these Regional Offices have now shown
their inability to carry out the additional responsibility conferred upon them due to
aforesaid reasons.

Keeping this in view, it has been decided to discontinue with the practice to
release funds upto works of Rs. 5.00 crore value by the Regional Offices. Release orders
of all the works will be processed by the concerned Executive Engineer at the NVS Hqgrs
as per norms of Samiti.

Accordingly from now on, no Regional Office shall release any funds to the
construction agencies. All the reimbursement bills received in financial year 2009-
2010 (on or after 1.4.2009) and files of all works being dealt at R.O. level shall be forwarded
to this office immediately.

This issues with the approval of the Commissioner, NVS.

(M.S. Khanna)
General Manager (Const.)

Copy to:

1. The Jt. Commissioner (Admn.), NVS Hqgrs. New Delhi.

2. The Dy. Commissioner of all the Regional Offices of Navodaya Vidyalaya
Samiti.

3. The Assistant Commissioner (Fin./Audit), NVS Hqrs.
All Executive Engineers of Regional Offices of Navodahya Vidyalaya Samiti.

5. All Executive Engineers / Assistant Engineer/ Section Officer (Const.), NVS Hqrs.
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F. No.1-2/2006-NVS/Work Dated : 26.06.2009

CIRCULAR

Following guidelines have been prescribed by the Samiti for monitoring the

progress of on going construction works :

1.

Executive Engineers at Regional Offices will inspect the on-going construction
works at 30%, 60% & 90% and the final bill stage and submit their report.

While forwarding the construction bills at above stages, Executive Engineers
will forward the Physical Verification Report, in the prescribed proforma, for
assessment of the actual progress of single and double storey construction for
load bearing / RCC construction and also ensure that no over payment is
released to the Construction Agencies.

During inspection at 30%, 60% and 90% and the final bill stage, the Executive
Engineer shall certify and record that the expenditure claimed by the
Construction Agency is commensurate with physical progress and the physical
progress stands at about (%0).

All running bills shall accompany 6 (six) colour photographs of each building
under construction (to which the bill relates) indicating progress of the building
from different angles. On the back of each photograph, the name of JNV, date of
photograph, name of the building / work and signature of the Principal with
date shall also be recorded. However, the photograph signed by the Executive
Engineer, Regional Office / Executive Engineer, NVS (Hqrs.) or the other higher
Officers who have actually inspected the site will also be accepted.

It has been observed that the above Instructions are not being followed

meticulously and in many cases the running bills are still being received without all
requisite documents like colour photographs, signatures of the Construction Agency /
Principal, detailed report etc. It has also been observed that in some cases all running
bills are being routed through the Regional Offices resulting in avoidable delay in releasing
funds to Construction Agencies.

In view of the above, it is reiterated that -

(@)

(b)

all running bills except at 30%, 60% and 90% stage and the final bills, should be
submitted directly to the Construction Wing of NVS (Hqrs.) along with six colour
photographs of the on-going works to which the bills relate.

all bills relating to 30%, 60% and 90% stage and the final bills only will be routed
through the Executive Engineer of the concerned Regional Office who will forward
these bills after due scrutiny and along with his recommendations and report in
the prescribed format to NVS (Hgrs.) as per points (2) and (3) above.

6 (six) colour photographs of the works to which the bill relates must be sent
along with every bill. These photographs must clearly indicate the building /
work, date of photograph, name of JNV and these must be signed by the authorized
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representative of the Construction Agency and the Principal / Executive Engineer
of the Regional Office along with date. In case photographs, as above, are not
enclosed with the bills, Samiti may withhold 5% of the bill amount ti]l such
time compliance is made.

Above instructions must be followed by all Construction Agencies except CPWD.,

The Principals of Jawahar Navodaya Vidyalayas, where construction works are
going on, should submit a quarterly report indicating the progress of work to the concerned
Regional Office and to the, General Manager (Constn.) at NVS (Hqgrs.). Quality of
construction works will be monitored and ensured by the Executive Engineer of the
Regional Office concerned who should periodically inspect the on-going construction
works.

These instructions must be followed strictly with immediate effect.

Lo

(M.S. Khanna)
General Manager (Constn.)

All the Deputy Commissioners of Regional Offices of NVS
All Principals of Jawahar Navodaya Vidyalayas
All the Construction Agencies (except CPWD)
JC (Admn.) / AC (Fin.) / AC (Audit)
All the Executive Engineers of Regional Offices of NVS
All the Executive Engineers / Assistant Engineer at NVS (Hqgrs.)
Section Officer (Constn.), NVS (Hqgrs.)
Guard file.

® No ook~ wDdPRE
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F. No. 2-43(2)2009-NVS(M&R)/321 Dated : 16.10.2009

To
The Deputy Commissioner,
All Regional Offices of the
Navodaya Vidyalaya Samiti

Subject : Submission of proposals for special repair works of INVs- Reg.
Sir/ Madam,

A number of proposals for carrying out special repair works in the Jawahar
Navodaya Vidyalayas are being received at NVS (Hqgrs.) for concurrence. In a number of
cases complete details of the works proposed to be undertaken and its justification is
not provided which results in back reference and delays in examining the matter.

In the past a check list had been prescribed for submission along with proposals
for special repairs. It is, however, noticed that in most of the cases this check list is
either not provided or in complete information is given.

In view of this, it is requested that all proposals for special repairs of JNVs may
be sent along with following documents :

1. Revised check list for maintenance and special repair works as enclosed giving
full details by the Principal and Executive Engineer of the Regional Office
concerned.

2. Detailed reasons and justifications for carrying out proposed special repair works
by the Principal along with colour photographs of the building or areas where the
work is to be executed.

3. The proposal for special repairs should not be split up and all the requirements of
a Vidyalaya with regard to immediate repairs should be submitted together as it
will not be desirable to process various proposals with regard to same JNV at the
same time.

4. A proper detailed estimate from CPWD or any other approved Construction
Agency of NVS along with technical report should be submitted along with such
proposals.

The above may be noted for strict compliance. Any proposals received without above
details may be returned back to the concerned Regional Office without further
examination by NVS (Hgrs.).

Yours faithfully,

Ly

(M.S. Khanna)
Joint Commissioner (Pers.)
Copy to:

1. The Executive Engineer, All Regional Offices of Navodaya Vidyalaya Samiti
2.  Executive Engineers / Assistant Engineer, NVS (Hgrs.)
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CHECK LIST FOR MAINTENANCE/REPAIRS WORKS PART-A
(TO BE FILLED UP BY THE PRINCIPAL)

01. Name of the JNV :
02. Name of Building(s) where M&R work is proposed :

03. Pattern - CPWD/CBRI :

04. Date of completion/handing over of building mentioned at SI. No. 2

05. Detail of Special Repair works carried out during last 10 years.

Sl. Scope of work Sanctioned Sanction Name of Present

No. by RO/HQ Amt. with C.A. Status
date

06. Details of Special Repair works proposed for consideration.

Sl. Scope of work Amount Name of
No. Proposed C.A.

07. It is certified that :

i) The proposed work has not been undertaken from the funds available
with the Principal.

ii) The proposed work cannot be done under annual repair & maintenance
funds available with the Principal.

iii) Detailed reasons and justifications for carrying out proposed works along with
colour photographs of the buildings/areas, where the work is to be executed.
(Add separate sheet)

(Signature of Principal)
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F. No. 2-Circular/EE/2006 Dated : 08.07.2010
All Construction Agencies.

Sir,

Kindly refer para pertaining to the agreement executed between NVS and
construction agency, wherein it has been stated that “ Construction agency shall carry
out the work of anti-termite treatment through a specialized firm and shall submit
10 years guarantee against termite attack...............c.c. ”, wherever the
term appears it may be treated as deleted.

However, this item may be executed as per requirement of the site after
obtaining the prior approval of NVS.

This issues with the approval of GM (Const.), NVS.

Yours faithfully,

WA T

(Ranjan Kumar)
Executive Engineer

Copy to:

1. The Executive Engineers of NVS (HQrs.

2. The Assistant Engineer, NVS(Hqrs.)

3. The Executive Engineers, NVS, Regional Offices
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F. No. 2-4/2006-NVS/(W) Dated : 06.08.2010

CIRCULAR

It has been observed that while submission of R.A. bills, the Construction
Agencies (Non-CPWD) have to obtain the signatures of Principal of concerned JNV on
the photographs of the work. Due to various reasons whatsoever Principals on many
occasions find it difficult to make themselves available for visiting the site of work for
signing of the photographs which result in delay in submission of bills and consequently
hampering the progress of works. Henceforth it has been decided to dispense with the
requirement of signing of the photographs of ongoing works by the Principals. The
Executive Engineers/ Project Managers (coordinating officers) of Construction Agency
shall submit the self attested photographs alongwith R.A. bills and the EE(RO), NVS will
sign the photographs at the time of forwarding their progress verification reports at
appropriate stages as per norms of Samiti.

/{}

(G.M. Govila)
General Manager(Constn.)

All Construction Agencies (Non-CPWD) (list attached).

All Construction Agencies (Non-CPWD) (list attached).
JC (Admn.), NVS Hgrs New Delhi.

JC (Pers.), NVS Hgrs. New Delhi.

JC (Acad.), NVS Hqrs. New Delhi.

The Dy. Commissioners, NVS, All Regional Offices.
The Executive Engineers, NVS, All Regional Offices.
All EEs/AE, NVS Hgrs.

PS to Commissioner, NVS Hqrs. New Delhi.

PA to GM (C), NVS Hqrs. New Delhi.

© © N R ®DNPRE
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F. No. 1-2/2010-NVS/(GM) Dated : 26.10.2010
CIRCULAR

Subject: Development of software by Construction Agencies for monitoring
the progress of JNV works.

In order to have ready information in respect of the physical and financial status
of the JNV projects taken up by the various Construction Agencies, all the Construction
Agencies are hereby directed to develop a proper software and post the physical and
financial status of the various JNV projects taken up by them live on their respective
websites so that the same could be accessed by NVS authorities as & when required.

The necessary passwords in order to access their web sites should be intimated

to undersigned immediately. / |

(G.M. Govila)
General Manager(Constn.)

Copy for information and necessary follow up action to :

1. All Dy. Commissioners,. NVS, All Regional Offices.

2. The Executive Engineers, NVS, All Regional Offices.

3. All EEs/AE, NVS Hgrs.

4. All Construction Agencies (List attached).

5. SPA to Commissioner, NVS for kind information. i

7

General Manager(Constn.)

410



Compendium of Circulars Vol. Il bl Navodaya Vidyalaya Samiti

411



